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LOGGING INTO PEOPLESOFT

SINGLE CLICK “Login to PeQ)IeSOft"

VISITORS
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VIEWING YOUR ELECTRONIC W-2 FORM

Currently, your W-2 form, if available for viewing, is accessible through Self Service.

Follow the path:

Main Menu > Self Service > Payroll and Compensation

From here you can view both your 2013 W-2 and W-2c forms

NOTE: If you did not have a prior year correction, [you will not see the W-2¢ form option
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SINGLE CLICK the link and you should see the appropriate tax year.

& View W-2/W-2c Forms - Windows Internet Explorer
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View W-2/W-2¢ Forms

Review your available W-2 and W-2€ forms below. Select the year end form that you would like to review.

View a Different Tax Year

Select Year End Form Customize | Bl 1-2 of 2

lz’;r Tax Form ID  Issue Date Year End Form  Filing Instructions
2012 STN W-2 02/20/2013 Year End Form Filing Instructions
2012 STN W-2¢ 03/27/2013 Year End Form Filing Instructions




To view a different year, SINGLE CLICK the link

= View W-2/W-2c Forms - Windows Internet Explorer
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View W-2/W-2¢c Forms

Review your available W-2 and W-2c forms below. Select the year end form that you would like tofreview.

v

View a Different Tax Year

Select Year End Form

Customize | &1 1-2 of 2

Reporting

Y Tax Form ID  Issue Date Year End Form  Filing Instructions
ear

Company
2012 STN W-2 02/20/2013 Year End Form  Filing Instructions
2012 STN W-2c 03/27/2013 Year End Form  Filing Instructions

SINGLE CLICK the link and you will see the tax year ygu wish to view

= View W-2/W-2c Forms - Windows Internet Explorer
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View W-2/W-2¢ Forms

Select the tax year that you y6uld like to review.

Select Tax Year

Company
Stanislaus County

Stanislaus County

Return to Year End Form Selection

SINGLE CLICK the year you wish to view and you will see this screen.



SINGLE CLICK the link for Year End Form and PeopleSoft will take you to the W-2 form for that
year. You can print or save the form from this screen.

£ View W-2/W-2¢ Forms - Windows Internet Explorer
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@ New Window l@ He
View W-2/W-2c Forms

Review your available W-2 and W-2c forms below. Select the year end form thjt you would like to review.

View a Different Tax Year

Select Year End Form Customize | EI 1-2 of 2

w2
IZ’;[ Reporting TaxForm ID Issue Date Year End Fofm  Filing Instructions
Company
2012 STN W-2 02/20/2013 Year End Form  Filing Instructions
2012 STN W-2c 03/27/2013 Year End Form | Filing Instructions

SINGLE CLICK the link for Filing Instructions and PeopleSoft will take you to a link with instructions
for filing your tax return (see next page).

View W-2/W-2¢c Forms - Windows Internet Explorer
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View W-2/W-2¢c Forms

Review your available W-2 and W-2c forms below. Select the year end form that you would |ike to review.

View A Different Tax Year

Select Year End Form Customize | Bl 1-2 of 2

w-2
12’;[ Reporting Tax Form ID Issue Date Year End Form  Filing Instijuctions
Company
2012 STN W-2 02/20/2013 Year End Form  Filing Instructions
2012 STN W-2c 03/27/2013 Year End Form | Filing Instructions




Filing Instructions
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Notice to Employee
Refund. Even rlyoudnnotha'uetolllaaIaxremm.youshwldﬁlelngelarahndrfl:ox2shcmsfederal
income tax withheld or if you can take the samed income credi
Earned income credit (EIC). ¥ou may be abla o Iak.emeEICfarmIQ if {a) you do not have a qualifying
child and you eamed |ees than SilQBD 319,190 if married fili inty). l:b:i you have one qualglﬁ child
and you eamed less than $36,920 30 if married filing plllzl'lgh( (c:} you two qualifying

eamed less than Sdi 52 3471621 mezrried filin

and we three or more
ing children and you eamed less than $45,060 (350, ﬂrlmam Frrgpmlfy] You and any
qua] ing children must have valid social security mu rs (S5Ms). You cannot take the EIC if your

investment income is more than £3,200, or i income is eamed for services provided whille you were an
inmate at a penal institution. Any EIC that is more than your tax liability is refunded to you, but only i
you file a tax return.
ggg[y and religious workers. If you are not subject to social security and Medicare taxes, sea Pub. 517,
ial Security and Other Information for Members of the Clergy and Religious Workers.

Cormmections. If your name, 55N, or address is incomect, comect Copies B, C, and 2 and ask

er to comect your am) record. Be sure to ask the employer &0 file Form W-2c, rlecled
Wapge and Tax Statement, with the Social Security Administration to correct amy name, S5M, or
money amount emor reported to the S5A on Form W-2. If your name and 55N are comsct but are nat the
same a5 shown on your eocial security card, you should ask for & new card that displays your comect
name at any S5A office or by calling 1-800-772-1213. You also may visit the 55A at

wwwa:lc ECUTTY. Jov.

urq:thar-a ponsored health coverage (if such cost is provided by the employer). The
regom in Box 12, ualng Code OO, Dfﬂ'ie Goet of Bn'slnyer—spenam‘ad health coverage is for your

The amount reported with is not taxabi

Cradnfnremaa taxes. If you had more than one employer in 21]12ardmcrelhan $4.,624.20 in social
security andior Tier | rail refirement (RATA) tares wers a\; be able to claim a credit for
the excess against Enur federal income tax. if you had mors than one I'BI|I'D er and more fian
$3,192.90 in Tier Il RATA tax was withheld, you also may be able fo claim aeradrl. your Form 1040
or Form 10404 instructions and Pub. 505, Tax Withholding and Estimated Tax.

Instructions jcontinusd fom the back of Copy B.)

Note. If a year follows code D through H, 5, Y, AA, BB, or EE, you made a make-up pension contribution for a
prior year(s) when you wers in military service. To figure whether you made excess deferals, consider these
amounts for the year shown, not the current year. If no year is shown, the contributions are for the current
year.

A—Uncollected social security or RATA tax on tips. Include this tax on Form 1040. See "Other Taxes™ in the
Form 1040 instructions.

B—Uncollected Medicare tax on tips. Includs this tax on Form 1040. See “Other Taxes™ in the Form 1040
instructions.

C—Taxable cost of group-term life insurance over $50.000 (included in boxes 1, 3 (up to social security wage
bass), and 5}

D—Elective defermals fo a section 401 (k) cash or deferred amangement. Also includes defermrals under a
SIMPLE retirement account that is part of a section 401(k) arangement.

E—Ekective deferrals under a section 403(b) salary reduction agreement

F—Elective deferrals under a section 408{k)E) salary reduction SEP

G—Elective defierrals and employer confributions (including nonelactive deferals) to a section 457(b)
deferred compensation plan

H—Elective deferrals fo a section 501{::}&19%)([}} tax-axempt organization plan. See “Adjusted Gross Income™
in the Form 1040 instrucsions for uct.

J—Montaxable sick pay (information only, not included in boxes 1, 3, or 5}

K—20% encize tax on excess golden parachute payments. See “Other Taxes” in the Form 1040 instructions.
L—Substantiated employee business expenss reimbursements (nontaxable)

M—Uncollected social security or RATA tax on taxable cost of group-term lifs insurance over $50,000 (former
employees only). See “Dther Taxes™ in the Form 1040 instructions.

N—Uncollected Medicare tsx on tsxable cost of group-term lie insurance over $50,000 (former employess
only). See “0Other Taxes™ in the Formn 1040 instructions.

Instructions for Employee

Bax 1. Enter thiz emount on the wages line of your tax retun.

Bax 2 Enter thiz emount on the federal income tzx withheld line of your tax rebum.

Box 8. This amount is not included in baxes 1, 3, 5, or 7. For information on how to raport tips on your tex rebum, see your

Fom 1040 insiructions.

Unless whﬁm\tﬂlal!hmynudldnmmnheMnmdlnbmansajmmips.jm must fle Fam

Siocial MednareTnonUwepordeplrmrmnmmlmmrmmbmmﬁn alkcated dp

ltOnFoﬂnMS?jwmllﬁgl.r!ﬂiemaJ &nd Madicare tax owed on the allocated fips shown an your Fomis)

W-2 that mmstremﬁaslrmmmﬂonoﬁmipsymddmﬂmpmbmm er. By fling Form 4137, your socil

sammyt;amlltenreﬁ\edmmmalmrmrmrdtuaadbig:ejmrbm

Box 10. This emount i the todsl depen ﬂenuarehaneﬁmtmywrerrﬂqefpaldm)‘walmmedwmbehaﬂ[

amounts from a section 125 [caltena) plan). A?H:'nuwm&.ﬂm is also included in box 1. Complete Form 2441, Chldand

Diapendant Care Expanses, fo compute any fax.

Bax 11. This emount i (2] reported in box 1 it is & distribution made 1o you from & nonqualifed delamed compensafion or

| !mmemjm;a;gepm‘:r[b]nduiedlnhctHaMaoﬂnwawywdefuraJmﬂeramwaMedorm

457(b) plan fhat became id Meicans txes this because there is no langer a substental sk of

forfeiture of your right o the defered amount.

le121T1afdlmiruistaﬁlarsmemdaashmmhm1?_\’0.|ma]'needﬂ'mnfmmnnn Complete your

Elective defermals [codes F, andS] and designated Ao contribubions jcodes AA, BB, and E!:'_|unde(n]lplansale rally

Imnedhnmml swu:ggsnsm uﬁthlMH_Eplm\s.m ]IEa.li Yau qu

15year ruk explained in m&rwﬂaﬁareirrmdmiﬁmﬂ Deferrals code H a:alrnrbdloS?.Om
Howevar, if you wers &1 least 50|n2|]12j'wrem§yermqha- aliowed an addtional deferral of up to $5.500

tﬂsmhrmwmmg mﬁe{msn riionaldalarra]a.rnmrtﬂrmmhemmﬁle m'etdlllmrtorl

defamala. For code imit on lective deielra]s may be higher for the last 2 years before you raach refirement
Cnnlmtg:eeg:n a.dnm;unlorfa moare information. Amounts in excess of the overall elecive del limit must be inch
income. “Wapes, Salaries, Tips, ef.” line instructions for Form 1040,

(Instructions for Employes continued on the back of Copy C.)

4137,

P—Excludable moving expense reimbursements paid directly to employes (not included in boxes 1, 3, or &)
Q—NMontaxable combat pay. See the instructions for Form 1040 or Form 10404 for details on reporting this
amount.

R—Employer contributions to your Archer MSA. Report on Fonm 8853, Archer MSAs and Long-Term Care
Insurance Contracts.

S—Employes salary reducSion contributions under a section 408(p) SIMPLE plan [not included in box 1)
T—Adoption benelns {not includad in bax 1). Complete Form 8839, Qualified Adopfion Expenses, to
compute any taxable and nontaxable amounts.

V—Income from exercise of nonstatutory stock D%ch () {included in boxss 1, 3 (up o social sscurity wage
bass), and 5). SeePuh 625 and instructions for edule O (Form 1040) for re[ornng requiremema
W—Emplnyer confributions (including amounts the employee elected to contribute usm%\

(cafetana) plan) fo your savings account. Report on Form 8880, Health Savings Accounts -{HSHB}
Y—Deferrals u'der & section 409A nongualified defemed compensation plan.

Z—Income under section 400A on & nonqualified deferred compensation plan. This amount is also induded
in box 1. it is subject to an additional 200 tax plus interest. Sae “Other Taxes” in the Form 1040

instructions.

AA—Designated Roth contributions under & section 401(k) plan.

BB—Designated Roth contributions under a section 403(b) plan.

DD—Cost of employer-sponsored healh coverage. The amount reported with Code DD ia not taxabla.
EE—Designated Roth contributions under a gwemlnenlal saction 457(b) plan. This amount doss not apply
to confributions wnder & tax-exempt organization section 457(b) plan.

Box 13. If the Retirement plan” box is checked, special limits may apply to the amount of traditional 1RA
coniributions you may

jCDfFDrrnW—Efo(atlBastBmafmrﬂ'eduedanefo(ﬁlm rincome tax retum.

p protect your social sacurity its, keap Copy C until you begin receiving social
security I:enems Just in case thers is & question about your work record and’or eemings in & particular

year.
(Aleo see Notice io Employes, on back of Copy B.)



VIEWING YOUR W-2C FORM

Occasionally corrections need to be made to an employee’s taxable income. When corrections are
made, a W-2c form is generated. These forms can be accessed from the same page and in the

same manner as your W-2 form. If you have a correction you will see the W-2c form listed under the
Tax Form ID.

(& View W-2/W-Zc Formi: - Windows Internet Explorer
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Favorites - Main Menu » Spif Service >  Payroll and Compensation > View W-2/W-2c Forms
- . - - -

View W-2/W-2¢ F

Review your available W-2 and|W-2c forms below. Select the year end form that you would like to review.

View a Different Tax Year

Select Year End Form Customize | Bl 1-2 of 2

w-2
IZ’;[ Reporting Tax Form ID  Issue Date Year End Form  Filing Instructions
Company
2012 STN W-2 02/20/2013 Year End Form Filing Instructions
2012 STN W-2¢ 03/27/2013 Year End Form Filing Instructions

You can see the form and the filing instructions by SINGLE CLICKING on the link.

& View W-2/W-Zc Forms - Windows Internet Explorer
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ORACLE'

Favorites - Main Menu » Self Service > Payroll and Compensation > View W-2/W-2c Forms
- . - - -

View W-2/W-2¢ Forms

Review your available W-2 and W-2c forms below. Select the year end form that you would like fo review.

Select Year End Form Customize | EI 1-2 of 2

w-2
:Z’;r Reporting Tax Form ID Issue Date Year End Form  Filing/Instructions
Company
2012 STN W-2 02/20/2013 Year End Form Fifing Instructions
2012 STN W-2¢ 03/27/2013 Year End Form Filing Instructions




CONSENTING TO AN ELECTRONIC W-2/W-2C FORMS

IRS Regulations require that employees must consent to receiving an electronic copy of their W-2
form. PeopleSoft provides a process to activate this option. Employees are encouraged to exercise
this option but are not required to do so if a W-2 form hard copy is preferred.

Employees can view their W-2 form and print their own copy or save a copy for use when filing their
taxes. Since this option will be available at any time after the issuance of the W-2 form, if an
employee needs an additional copy at a later time, the employee can print their own without having
to contact the Auditor-Controller’s Office Payroll Division and pay the $5.00 fee for a duplicate.

To consent to receive an electronic copy, follow the path:
Main Menu > Self Service > Payroll and Compensation > W-2/W-2¢ Consent
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|| My System Profile ——

| ] My Dictionary e |

Menu Search, located under the
Main Menu, now supports type
ahead which makes finding pages
much faster.




You will receive the following message.

To choose to receive an electronic W-2 or W-2c¢ form, you should check the box next to the
consent.

/ROLEEMPLI O ~ @ & X || & w-2/W-2c Consent

File
% @jConvert ~ [B Select

Edit View Favorites Tools Help

55 (=) Suggested Sites * & Amazon.com - Online Sh.. £ eBay Daily Deal = & Free Hotmail =] See What's Hot 6/13/... v £ HP Games - TofGames = £ https--hrms851.co.stanisl., 2] Timesheet &1 Ge

'Favg'rites - Main Menu > Self Service > Payroll and Compensation > W-2/-2c Consent

W-2/W-2c Consent Form

Submit or withdraw your consent to receive electropi” W-2 or W-2¢ forms.

You must complete this consent form to regéive electronic W-2 or W-2¢ forms. If you do not submit a consent form or =
a withdrawal of consent form, the Payrol Department will process your year-end forms based on the information
currently on file. After you submit r consent form, it will remain valid until you submit a withdrawal of consent

form. The exception is when you employment is terminated or electronic access to forms is discontinued.

If you have any questiongeplease contact your Payroll Administrator.

Your Curpent Status: No consent received.

["Check here to indicate your consent to receive electronic W-2 and W-2c forms.

Submit
After you check the box, SINGLE CLICK the Submit button.

The message states:

You must complete this consent form to receive electronic W-2 or W-2¢ forms. If you do not submit
a consent form or a withdrawal of consent form, the Auditor-Controller’'s Office Payroll Division will
process your year-end forms based on the information currently on file. After you submit your
consent form, it will remain valid until you submit a withdrawal of consent form. The
exception is when your employment is terminated or electronic access to forms is discontinued.

If you have any questions, please contact the Auditor-Controller’s Office Payroll Division.



You will be asked to verify your identity by entering your password.

& hrtpr melS]. o manigdaur e it i s TMPLONTE HEMLEROLE IWEL O« @ O X || ) W-2W-X Conpent
Ble 8 Yuw Fposte Tech Hep
o Coen v [ Salect

%

o 5 Soggeted Sas = 8 Amasin o - ke Sh_ 3] eflay Dby Dl = 5 Free Hotmad (5] Soe What's Hot G134/, = & HP Games - Top Garmes 57 bitpi--homiflcostamitl . 5 Tumashaet (5" et maee Add-sm =

| Faventes | MainMenu » Self Service > Payroll and Compensation » W-2/V;2€ Consent

Verify Identity

To protect your privacy, verify your identity by typing yo

Userld  EMPLOYEE
Password.

ssword. If you ane not this user, click Sign Out.

After entering your password, SINGLE CLICK the Continue button.

You will receive confirmation that you have submitted your request successfully.
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ORACLE

Favorites | Main Menu » Self Service » Payroll and Compensation > W-2/W-2c Consent

Submit Confirmation

1 The Submit was successful.
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You will receive an e-mail confirming your consent has been processed.

Eile Edit Miew Actions Tools Window Help
3T Close 7 Reply MG Reply Al [ Forward ~ T | () i
Mail | Properties | Personalize | Message Source | Discussion Thlead|
From: <peoplesoft-tech@stancounty.com> 7/26/2013 8:13:14 AM
To:
Subject: Confirmed Consent for Electronic W-2

Your consent to receive the electronic W-2 has been processed.

Once you have submitted your request, you will not receive a hard copy W-2 form when processed.
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WITHDRAWING YOUR CONSENT

If you should decide to withdraw consent and receive a hard copy of the W-2 form, follow the same
path and you will now see the option to withdraw your consent.

SINGLE CLICK on the check box.
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| Faverites  Main Menu Sel‘vaervice »  Payroll andcvompensaﬁon v W-2/W-2c Consent

W-2/W-2c Cpnsent Form

Submit or withdyaw your consent to receive electronic W-2 or W-2¢ forms.

You have cogisented to receive electronic W-2 and W-2c forms. If you prefer to receive paper W-2 and W-2c¢ forms, [E1
you must supmit a withdrawal of consent form. After you submit the withdrawal of consent form, it is valid until you
submit a ngfw consent form.

Youy Current Status: Consent received.

“I Check here to withdraw your consent to recelve electronic W-2 and W-2¢ forms.

N\

SINGLE CLICK the submit button.

Submit

The message states:
You have consented to receive electronic W-2 and W-2c forms. If you prefer to receive paper W-2

and W-2c forms, you must submit a withdrawal of consent form. After you submit the withdrawal of
consent form, it is valid until you submit a new consent form.
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Enter your password
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| Faverites | Main Menu » Self Sarvice of Payroll and Compensation & W-2/W-2c Consent.

Verify Identity

To protect your privacy, verify your by typing your password. If you are not this user. click Sign Out.
userin  EMPLOYEE
Password:

. Cancel

SINGLE CLICK the Continue button.

You will receive confirmation that you have submitted your request successfully.
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ORACLE
Favorites | Main Menu » Self Service » Payroll and Compensation > W-2/W-2c Consent

Submit Confirmation

& The Submit was successful.

lox:
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You will receive an e-mail confirming your consent has been withdrawn.

P ™
£ Mail From: <peoplesoft-tech@stancounty.com > l =1 AC)
Eile Edit Miew Actions Tools Window Help

3 Close 7 Reply B ReplyAll [fFoward ~ T ~| £» 2 [ ‘
Mail | Properties | Personalize | Message Source | Discussion Thread|

From: <peoplesoft-tech@stancounty.com> 7/26/2013 8:14:22 AM
To:
Subject: Consent Withdrawn Confirmation

This email is to confirm that the Auditor Controller's Payroll Division has received your withdrawal of consent to receive electronic ||
W-2 and W-2c forms. The Auditor Controller's Payroll Division will resume sending you paper W-2 and W-2c forms. If you prefer to
receive electronic W-2 and W-2c forms, you must submit a new consent form. |

Once you have completed this process, you will once again receive a hard copy of your W-2 form
when processed.
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CALENDAR YEAR END

When the W-2's are completed by the Auditor-Controller’s Payroll Division, an e-mail notification will
be sent to all “Consented” employees informing them of the availability of their W-2 through Self
Service.
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