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Procedure Stanislaus County Probation Department
1 ﬂ 0 JD Procedures

Organizational Structure, Appointment and
Responsibility

100.1 ORGANIZATIONAL STRUCTURE, APPOINTMENT AND RESPONSIBILITY
PROCEDURE

PERSONNEL APPOINTMENT AND QUALIFICATION

The propar chain ol command shall be followed when contacting Administration regarding
cartain emargency situations idantified in this procedure manual. It is the policy of tha Probation

Deapartmant that all personnel report first and be accountable for job performance to their
immeadiate supanisor.

(a) Chief Probation Officar

1. The Chief Probation Officer is the Administrator of the Juvenile Hall and
tha Juvenila Commitment Facility. The Chief Probation Officar is directly
accountable to the Judge of the Juvenile Court and;

2. Juvenile Justice Commission and under budgetary constraints and county policy
as established by the Stanislaus County Board of Supervisors.

{b) Assistant Chial Probation Officer

L B The Assistant Chial Probation Officer is the Assistant Administrator of Facilities.
The AssE=tant Chiefl Probation Officer i accourtabla to tha Chisf Probation
Ciificer.

{c) Superintendant

1. The Superintendenlt is responsible for the direct operation of the Juvenile Hall
and the Juvenila Commitmant Facility. The Superintendant is accountable to the
Assistant Chisf Probation Officar.

2. The Superintandent is responsible for the following, but not limited to:

On site administration of both Institutions.

Development of and policy decisions,

Business affairs and suparvision of budget areas.

Provision of in-sarvica training.

Program devealopmant.

Public relations and information.

Reprasantation of the juvenila facilities In dapartment maetings.

Report on both juvenile facilities to thae Assistant Chief Probation Officar.
Inter agency relationships.

Coordination batween Departmant divisions and services when neaded.

T@mmponme
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K.
L.

M.
0.
P.

Prasiding over general staff meatings and other meatings as required.
Evaluation of immediate subordinates.

Development and maintenance of thea Juvenilea Detention Policy and
Procadure Manual.

Handiing parsonnel grievancas at appeal level,
Handling parsonnel ssuses as directad.

Requests for facility maintenance and coordination of work with other
departments and sarvice agencias from the Probation Dapartment

{d) Thea Facility Manager is responsibla for the managamant of the Juvenile Halll Juvenile
Commitmant Facility.

1.  The Facility Manager is accountabla to the Facility Superntandent.
{a) Supervising Probation Comections Officar

1. Supervising Probation Cormections Officers (SPCO) shall provide direct
suparvision over Probation Corrections Officars assigned to the facilities or other
araas of responsibility. SPCOs shall be clearly identified and are responsible
for oparations and activities of the faciliies (15 CCR 1321(d)). Thay are also
responsible for schaduling and evaluating subordinate staff. SPCOs shall also
enforca departmental policies and procedures and maintain communication
batwean Probation Comections Officers and Facility Managers.

2.  Supervising Probation Cormections Officers are responsible for the following, but
not imited o

A

Under the direction of the Superntendant and the Facility Manager, the

SPCO Is in charge of the stafl, program, operations, and youth in both
juvenile institutions.

Takas completa charge of all institutional operations during those periods
in a saven-day week, 24-hour operalion when superiors are unavailable.
May be designated as Instilutional Supervisor, in charge of sither
institution, during an assigned shift. checks security of aach unit; takes
immeadiate action in case of emergancy and notifies superors; makes
lamporary reassignment of parsonnel as needad 1o cover units and

programs.

Implamants, enforces and supports institutional and departmeantal policias,
proceduras and philosophias.

Plans and implements programs aimed at meeting tha purposas of the

instituticn and the spacific neads of the confined youth under the direction
of the Superintandant and Facility Manager.

Anticipates problems and special handling requiremeants of difficult youth,
advises staff on methods for handling youth with behawioral problems;

personally performs intensive individual counseling with more difficult
cases, deals with and responds to critical incidents or amargency
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situations arising on shift, reviews all corrective action and written reports
of such action.

Assigns staff to various assignments and units.
G. Video record all call extractions.

H. Establishes and maintains proper working relationships and
communication between tha units within the facility. Serves as a llaison
betwean both juvenile institutions and fiald services officers, meantal health
stall, medical parsonnel, support stalf, etc.

I.  Maintains security and safety within the institutions; is alert to potential
problem areas and takes steps lo alleviate potential problems with
appropriate documentation and communication with other supervisory
personnal and the Fadlity Supariniandent and Facility Manager.

J.  Sets expactations and standards, trains staff, coordinales and supervises
tha work of stafl. Takes cormective action as appropriale and keaps the
Facility Superintandent and Facility Manager informed whan irregularities
in unit or staff parformance occur and corractive action takan, if any.

K. Meaats with assigned staff requlardy (once per month minimum for
probationary staff, once per quarer minimum for permanent staff) to
discuss performance. Keeps written documentation of each employea’s
work parformanca in Supervisor Employea Files for training and evaluation
purposas. Writes probationary and Performance Evaluations for assigned
unit amployees.

Afttands meelings and prepares reports,

Reviews unil logs, Incident Reports, and writtan entries in youth
records; reviews periodic summaries of youth behavior, preparas written
obsarvations, commants and evaluations for case records whan required.
Assures accuracy and accountability for all official writlen documentation.

Investigates and reports on serious incidents and takes appropriates
measuras to contain and prevant them.

M. Handles staff scheduling and insures that an adequate number of staff are
on duty at all imes.

0. Authorizes overtime and time off in accordance with policy.
P. May be assigned 1o related administrative duties.

Q. Assists administration in employee salection, evaluation of applicants,
amploymenl decisions, induction, orentation, training developmeant and
performance appraisals,

R. Delegate responsibilities to staff in accordance with designated position
{i.e., shift leader responsibilities, maintenance requests, clothing orders,
recreational supplies, inventory control, efc.)

S. Submit all maintenance requests to the appropriate maintenance

N

= T

personnel.
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T. Approvas all youth for booking in accordance with administrative policy.

(N Probation Comections Officer Il

1

Probation Corections Officer llis shall sarve as the lead PCO and shall sarve
in a position of authority. The PCO Il will lead, plan and direct all activities and
programs and will assist/support SPCOs in training, meanioring and comacting
subordinate staff. The PCO |l will also sarve as the Acting SPCOQ in the absance
of an SPCO in tha facility.

(g) Probation Comections Officers | & I

1.
2

Provide the basic daily detainee supervision,

The Probation Corrections Officars | & |l are accountable to the Probation
Corrections Officar |l for technical supervision or to the Unit or Duty
Supervising Probation Corrections Officer for parformance, training, and
avaluation supearvision.

(h) Specific Duties of the Probation Comections Officars |, 1l and |l include but are not
limitesd to the lollowing:

1.

2,

10.

11.
12.

Implemeants and adheres to the Stanislaus County Juvenile Detention Policy and
Proceduras Manual.

Maintains security and safety within the institution, is alert Io problem areas
and takes steps to alleviate potential problems. Counsel youth regarding
personal and group living problems; attempts 1o de-ascalate situations by use
of interpersonal cormmunications skills.

Provides orentation by explaining the purposa, rules, and programming to the
youth,

Plans, organizes, and executes programs that meet the needs of youth,
including participation in specific programs of their assigned uniL.

Obsarves and reports on the attitudes, behaviors, and adjustmants of youth.

Prepara for, attend, and participate in depariment training including being
punctual.

Parform individual and group counsaling.

Takes corrective action and makes recommendations to the lead Probation
Corrections Officar or Instifuion Supervisor when Imegularities within the unit
occur. If anything out of the ordinary occurs, is o notify the Institution Supervisor
through the lead Probation Comrections Officer.

Takes appropriate action in emargancy situations.

Maintains unit logs, and makes necessary reports as indicated by deparimantal
policy or procadura.

Directs and supervises all daily programs and activities.

Suparvises the visiting program.
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13.
14.

15.

16.

Aftends unitigeneral meslings and in-service training sessions as scheduled,

Acts as a lead Probation Corections Officar when dasignaled as such by an
Institution Suparvisor.
The Probation Corrections Officar Il and acting Probation Comections Officer

Il coordinales all activities, follow post orders, and ensures all stafl are given
appropriate time for braaks.

The Probation Corrections Officer |ll performs additional supervisory and/or
administrative duties in the absence of the Supervising Probation Cormactions

Officer and may supervise special projacts or programs.

{I) Specific Duties of the Probation Corrections Officers |, [l and Il - 7:00 a.m. 1o 3:00 p.m.

1.

2.
3.

10.

11.

12

13

14.

Responsible for seeing that all beds are made and rooms are neal and clean
at all imes.

Rasponsible for planning the daily program in their respeactiva units.
Keap a written shift rapor of any evenis during thair shift and other such reports
as may be required.

On Saturday and the Juvenila Hall and Sunday at the Juvenile Commitrmeant

Facility, shall see that all walls and windows in the unit are washed and cleanead.
The recrealion area and haliways will be buffed on Saturday momings.

Search visiting areas aftar visits.
Make sure all youth are offered school work.

Make sura youth going outside of our facility are ready for the Transportation
Officars.

Search one room for every staff assigned to the unil, at least once during their
shift.

Ensure that all doors are checked and locked prior to going off duty.

Visually chack that aach yvouth housed in the unit is alive and accountad for at
tha baginning of shift and prior to going off duty.

Maka sure that all unit keys, rescue lools, and all other securty aquipment are
accountad for prior to going off duty.

Visually chack on youth at least avary fiftean (15) minutes, while in their rooms.
When a youth is on suicide waltch, they shall ba chacked per policy, with the
date and time logged on tha Suicide Watch Log.

Prior to the and of their shift, make sura the dally points and any relevant
obsarvations are completed and documeantad for each youth.

Ensura tha unit s clean and stocked for the mest shift

(i} Specific Duties of tha Probation Comactions Officars |, Il and Ill — 3:00 p.m. to 11:00

p.m,

1.

Ensura all youth are showeared.
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2.

10.

11.

12
13

Ensura the showers are mopped and cleanad thoroughly after the youths'
showers are complate,

Ensure all units have dirty laundry ready for laundering and placed in storage.

Search ona room for every staff assigned o the unil at least onca during thair
shilt.

Responsible for planning and implementing the evening program in their
respective units.

Keap a writtan shift report of any unusual events during their shift and other
reports as requirad.

Ensura the youths' rooms are neat and clean, prior 1o the end of shift.

Ensura that all doors are chacked and lockead, prior to going off duty.

Visually check that each youth, who is housead in the unit, ks alive and accountad
for at baginning of the shift and prior to going off duty.

Visually chack on youth in their rooms al least every fifteen (15) minutes. Whan
a youth s on suicida walch, they shall ba chacked, per policy, with date and time
logged on the Suicide Watch Log.

Prior 1o the and of their shift, make sure the daily points and any relevant
ocbsarvations are completed and documeantad for each youth.

Ensura the unit is clean and stockad for the nest shift.
Facilitate groups as neaded.

(k} Supervising Custodial Cook

The Suparvising Custodial Cook shall provide direct suparvision and training 1o
the Assistant Cooks and Custodial Cooks. The Supervising Custodial Cook shall
enforce departmental policies and procedures and maintain communication
betwean AssistantCustodial Cooks and Facility Manager(s). The Supenvising
Custodial Cook will also be responsible for the ordaring and procurement of
all food and communicating with the contracted medical provider for all special
distary neads and allergias of youth.

(i  Custodial Cook

1.

The Cusiodial Cook serves in a lead capacity and plans and directs activities
related to the preparation of food. They are also responsible for maintaining an
accurate count of all utensils used in the kitchen. The Cusiodial Cook will assist!
support the Suparvising Custodial Cook in training, mantoring and corracting
subordinate staff.

{m) Assistant Cook

L

The Assistant Cook shall be responsible for assisting in the preparation and
sarvica of food for youth and staff. They are also responsible for unloading
and stocking shelves, snsuring inventory s rofated by date, and maintaining,
sanitizing and cleaning all equipmeant and food prep areas.
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(n) Lagal Clerk
1. The Legal Clerk{s) assigned to the faciliies is responsible for preparing,
gathering, Inventorying, sorting and distributing files, duplicating documents,

data entry, providing customer service and preparing, processing, and reviewing
legal documents.

(o) Storekeepear

1. The Slorekeeper is responsible for receiving, storing, ordering and issuing
supplies, equipment and materials used by youth and staff. This position also
launders youth's clothing and badding.

CHAIN OF COMMAND

The section contains information on the chain of command and linas of communication. The proper
chain of command shall be followed whan contacting Administration regarding cartain emargency
situations idantified in this procadura manual. It is the procedurs of the Probation Dapartment that
all personnel repord first, and be accountable for job perfformance, to their immediate suparvisor.
Subordinate staff shall always follow the directives of a superior officer unless the directives are
inharently llegal.

{a) Contacling a Supatior Staff

1. Whan a situation occurs whara it s necessary to contact a superior staff membar,
tha following chain of command shall be followed. Contact the first parson on
the following list. Continue to work down the list, until someaone of supefior rank
is contacled. That person shall give the instructions as o how o handle the
situation, and whather others on the list should be contacted. If you are unsure
as 1o whather additional people should ba contacted, ask the parson with whom
you ara spaaking. Stalf shall also use chain of command to deal with a problam
araa, slarting with the Supervising Probation Corrections Officer and moving
down the list as necessary 1o gel resolution if denied.

Probation Corrections Officer (Il

Any Supervising Probation Corractions Officer
Facility Manager

Suparintendeant

Assistant Chiel Probation Officer

. Chiel Probation Officer

{b) Procedures that preempt written procadures

1.  Incerain circumstances (Le., such as an escapa, etc.) standard procedurs is o
contact more than one parson on the above list. Ba sura to follow tha response
chain or instructions the supedor officar gives you.

2. In the event of an amargency or disaster involving serious consequances Lo life
or limb, command decisions and custodial responsibility for command decisions
and control of the youth may be delagated. The most sanlor officer on scena

moDooDme

T
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has the power lo exercise discretionary authorily in these siluations. However,
the Supenvising Probation Corrections Officer, Facility Superintendant, Assistant
Chial Probation Officer and Chial Probation Officar shall be contacted at the
aariast opportunity via the chain of command.

LINES OF COMMUMICATION
Effactive Communication

(a)

(b)

(c)

(d)

Lines of communication and procedures for handling input have been
gstablishad o assura effective means of communication.

Standard Procedurs

1

Administration is responsible for the effective communication via the chain of
command. Departmantal staff must understand that they have a right to acoass
tha chain of command in a proper manner. Any employes who Is aware of a
discrepancy and/or problems or has a suggestion shall report or discuss it with
thair immeadiate supervisor first. Communications or directives are expected to
follow the sama lines whan emanating from a higher level of managemeant.

Action

The individual recaiving communication from an employves is bound by County
Policias to take action. This action includes, corrective maasuras, (if within thair
purview) or, if bayond their capacity, to report the situation to their suparvisor,
The principle aim s to rectify discrepancies and conduct operations within
established standards. When comective action has been accomplished, it is the
responsibility of the correcting authority to promptly notify all involved personnal
of the results and to inform their suparvisor.

Follow-up

H pursuing tha normal departmental chain ol command does not result
in satisfactory resoclution of the discrepancy, tha offica of tha Facility

Superntendant is open at all imes o receive reports, which an employee
believes has nol bean handled property and appropriataly.

Ses Juvenile Detention Policy Manual on Organizational Structure, Appointment and
Rasponsibility for further information.
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Procedure Stanislaus County Probation Department

200 JD Procedures

Supervision of Youth

200.1 JUVENILE DETENTION PROCEDURE MANUAL- SUPERVISION OF YOUTH
STAFF PLACEMENT AND SUPERVISION DURING A GROUP MOVEMENT

{a) Staff Positioning:

| When traveling from one destination o another outside the living unit, the
sacurity maasures associated with proper staff positioning and supervision are
as follows:

{a) Staff shall assume a position relative to the group which places them
betwean tha group and the outer facility fence fence when outside, The
remaining two stafl, if applicabla, shall be positionad at each end of the
group in a manner which allows for unobstructed obsarvation of the antire
group and co-workers.

{b) Focus on Group Behavior

1. In addition to proper placemeant, staff attention shall be focused, at all times, on
the group’s bahavior. During the movement, never allow a youth to divert your
attention away from the group with casual conversation. Make sure the group
movemant ks always tightly aligned and controlled, and never allow the group o
bacoma spread out to the degrea that observation of the group as a whola or
visual contact with other staff bacomes impaired. Always be alert for suspicious
activity within the group and naver allow horsaplay.

2.  Whanever stafl is outside with a group, the possibility for an escape attampt
incraases. However, through staff awareness, proper positioning and group
control, tha likelihood of a successful escape s greatly diminished.

{c} Smaller Group Movement

1. When outdoor group movements involve a smaller number of youth, the number
ol stafl providing security and supervision may be reduced to two with the
Supenvising Probation Cormactions Officar's approval, while maintaining a 10 1o
one (1) ratio In the Juvenile Hall and a 15 to one (1) ratio in the Commitmant
Facility. Ona stalf is not allowad to take a group to the Juvenile Hall nor the
Juvenile Commitment Facility large recreation yvard by thamselves. Supenvising
stafl shall always assume a position betwean the group and the fence, tharaby
anabling them to monitor tha whole group, while maintaining visual contact with
the other PCO's. Il an escape attempt or crisis occurs during a small group
movemant, staff's primary responsibility is with the group. Do not respond 1o a
crisis until the group has been sacured,

{d) Stalf Supervision Placament Outside

1.  During any outside activity, proper staff positioning is essential in establishing
sacurty and control.

2.  As ageneral rule, staff providing supervision of an outdoor activity shall align
theamselves in a manner which places them bebwesn the group and the most
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(e)

n

gl

(h)

likely avenue of escape. Whenconsidering specific alignment configurations,
staff shall assume a position batweean the group and the ouler parimeter.

Activity Types
1.  When determining positioning, staff must take into account the group activity.

Games and activities which are parformed in an enclosad area (i.e., volleyball,
baskatball) will dictate positioning.

Supervising Activitias

1. Supenision requiremeants will also affect stalf positioning. Whean activities bring
large groups of youth closar logather, staff members must position themsehes
strategically close to the center of activity as to increase the direct supervision
of the activity, giving staff greater group control.

Stafflinvalvemnent Activities

1.  Stalf participation in recreational or program activitias is prohibited. The group’s
limited sacurity suparvision is the primary objective.

IndividualYouth Returning to the Facility

1. Adjustmeants in the outdoor suparvision of youth often occur when youth are
requasied to return for an interview or when an injury occurs, When a youth
is called back to the facility, staff is required Io radio the youth's movemeant,
while visually following their actions, Under no circumstances shall staff provide
an ascort of a youth at the expensa of maintaining security and suparvision of
the group. In situations where an injury occurs 1o a youth and stalf assistance
is neaded, additional staff from the facility will be required to ensure that the
sacurty of the group s not compromised.

200.1.1 RADIO USAGE

When conducting any group movement, outside recreational activity or special event, the
utilization of a proparly funcioning radio s required. It is imperative that staff be fully trained in
radio operation. Such training includes knowledge of tha codes for effective communication with
the radio base station, Staff shall also be familiar with the institutional codes for an emargency
situation La., fire evacuation (Coda Red) and medical emargancy (Coda Blue).

(a)

10 Codes

1. Common radio transmission codes include the following ten codes:
l. Code Meaning

104 Affirmative

10-3 Repaat message

10-11 Assist other officer (non emeangency)

10-19 Retum to station/unit

10-20 Currant location

10-21 Phone Call

Pragn gk Bh P
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7.  10-22 Cancal previous massage
8 10-35 Confidential information
. Code 3 Emergancy (fight)
10. Code 4 Situation undar control
11. Code 6 Escapa in progress
12. Code Red Fire
13. Code Biue Medical Emergency
ii. Meathod of Communication
1. Al radio messages should be brief. Whan preparing for a
transmission, wait for radio silence before switching the fransmitter
on. Do not carry on intercommunication with other units, except for
an amargency or urgent business. Naver use profanity of obscena
language when transmitting a message. Under no crcumstances
should a youth be allowed access to the unit radios.
2. When communicating, the proper procadura involves using "Routine

Call” to identify non-ameangency traffic, identifying yoursalf, followed

by who you are conlacling and then the message. A typical

axchange would encompasses the following:

* “Routine call, Unit 4 to Cantral Conlrol. We have a youth for
court; is the hallway dear?” “The hallway is cdearUnit 4. Send
your youth.®

. Emergancy Transmission

1. In an amargency, the involved unit can clear radio traffic by

transmitting the phrase “Code 3" or “Emergancy” followed by
the location of the emergency. When transmitting emeargency
information, remain calm and use plain language to provide the
information. Staff not involved in the emergency, will refrain from
radio traffic until deared. This includes stalf al the non-involved
facility.

iv. Radio Chacks

When outdoors, the radio is the primary means of communication
batwean the group and the institution. Prior o exiting the building,
unit stalf shall conduct a radio check 1o ensure that the radio s

operating properfy.

See Juvenila Detention Policy Manual on Supervision of Youth for further information.
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20 1 JO Proceduras

Disposition of Evidence

201.1 JUVENILE DETENTION PROCEDURE MANUAL- CONTROL OF CONTRABAND
Contraband control s a necessary salety precaution dasigned to prevent Injury lo youth, staff
and visffors. Members must be constantly aware of the possibility that youth may manufaciure,
smuggle, or hide varous typas of contraband in the Institluions. Constant monitoring by mambears
for contraband will help prevent the occurrance of fights, assaults, theft and unlawful saxual
activity. The control and confiscation of contraband will further prevent medical problems, which
could occur as a resull of an overdose of madication, injury, lliness or suicide.

By maintaining stringent control of contraband, the potential for members and departmental
liability, as wall as lagal and law enforcemanl problems, can be drastically reduced, if not
aliminated.

201.2 CONTRABAND

Contraband which may axist within an institution includes items which violals institutional rules but
would be legal outside the institution and contraband consisting of itams which are illegal whather
possessad inside or outside an Institution.

The type of contraband will mandate the appropriate sanction, as wall as the depth and formality
of the reporting procadura.

The following guidelines shall ba ulilized by stalf members to determine whether contraband
is viewad as an administrativafinstifutional rule violaion, or whether it i5 an llegal substanca,

raquiring specific chain of custody procedures, law enforcament nofification and possible
prosacution.

(a) Examples of contraband which may result in a minor violation of institutional rules
include:

. Possession of money, eating ulensils, glass objecls, stamps, money,

dice, tattooing devices, items belonging o stalf members or other youth,

cigaraitas, matchesfighters, non-regulation/personal clothing, unauthorzed use
of cleaning products/solvents, unauthorized pencils, pens, markers, white-

outs, picturas, gang slogans, symbols, writing and pictures. Further examples
includa: storaga'hoarding of nurse/dinic dispensad madication and carving tools
(staples, paperclips, falsa fingemails, elc.)

(a) Depending upon the severity, repelitiveness or number of items, any of tha
following sanclions may be imposed, at the discration of staff membars.

(a) Issuance of a reflection

(b} Loss or suspansion of privilages

(¢ Room confinement

(d) Reclassification and removal to another unit'facility
(8) Loss of good time
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Dispaosition of Evidence
(b) Examples of contraband which iz illegal and requiring specific chain of custody

procedures, possible law enforcement notification and prosacution include:

. Possession of weapons such as shanks (melal, plastic, wood), knives,
blackjacks, razor blades, clubs, brass knuckles and guns. Further examples
includa possession of a controlled substance, illegal drugs, unauthorized or
fraudulent prescriplions, alcohol (legal or otharwise) and drug paraphemalia.
ja) Depanding upon the severity the following sanctions may be imposad,

{a) Tha filing of new criminal charges

(b) The filing of a violation of probation

201.3 PROCEDURE FOR HANDLING CONTRABAND WHICH MAY RESULTIN A
PROBATION VIOLATION

Chain of Evidence: When staff members discover an {term believed lo be illegal contraband,
the following steps are to be followed to establish a proper "Chain of Custody® when securing
avidencea:
{a) Naolity the Supenvising Probation Cormactions Officer (SPCO), then place the
contraband in plastic bag, saal it and write the youth's name and date of birth ovar the

saal, along with the date and time it
was found.

(b) Complete an Incident Raport.

(e} Tha Incident Report and the contraband are o be taken to tha SPCO. Only the staff
mamber who discoverad the contraband is to handle the evidenca, ensuring tha chain
of custody is as short as possible.

{d) The confraband is 1o ba taken to the Evidence Room located in Juvenile Probation
Fiald Services.
. Complate the Evidence Recaipt;
. Seaal the evidenca and the recaipl in an evidance bag;
. Log tha evidence into the Master Evidence Log;
. Place the avidance in tha locker and secure it. The locker will lock upon closing.

{e) An Evidenca Handling Procedure binder for all illegal contraband shall be kept in the
suparvisor's offica. The binder lays out detalled steps in dealing with ilegal contraband,
as wall as providing Evidence Recaipts for use by staff mambears.

201.4 PROCEDURE FOR HANDLING ILLEGAL CONTRABAND WHICH MAY RESULT IN
ADDITIONAL CRIMINAL CHARGES

Prosacution of a youth for the possassion of illegal contraband while in custody is to ba initiated
when the suspect can be identified and probable cause has been astablished. Stafl members
miLst exarcise axtrame caution to presarve the lagality of the case, as well as the rights of the

suspectad youth.
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When illegal contraband s discoverad and the identity of the suspect is cerain anough that
prosecution is a possibility, the following procedures shall be usad:
{a) Seize the contraband, following the chain of evidence procedure. Do not book

evidance into the probation evidanca room; secure the avidanca in the evidence locker
in the SPCO's office until law enforcameant arrives to take control of the evidance.

(b) Stalf must advise the suspacted youth of their Miranda Rights, prior 1o any questioning
ragarding the illegal contraband.

{c} Youth 15 years of age or under shall not be questioned regarding illegal
contraband.

{d) Anncident Report shall be written by the staff mamber who discovers the contraband
of evidenca. The Incident Report shall indicate where, when and under what
circumstance the contraband/evidence was
discovarad.

(@) The SPCO or Intake Officar may contact law enforcemant and request that an officer
come to the institution to take a report and take possassion of the contraband.

If the lllegal contraband is discoverad during the booking process, the contraband should ba given
directly to the arresting officer, if they are still availabla. If the arresting officer is still presant, giving
the contraband directly to them will negate having o complets the chain ol custody procadures as
oullined above_ If the arresting officer is not available, and the contraband is of a significant nature
and prosacution s dasired, the SPCO shall follow the departmental procedura as indicated above.

201.5 DESTRUCTION OF CONTRABAND EVIDENCE

All evidence 10 ba destroved will be done so under the direct supervision of the Probation
Deapartmant's Evidance Officar, in accordance with established protocol. Under no circumstance
shall evidence be dastroyed by staff members not authorized to do so.

See Juvenile Detention Policy Manual Disposition of Evidence for further information.
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20 2 JD Proceduras

Records Retention and Release

202.1 DISSEMINATION OF INFORMATION PROCEDURE MANUAL

Institutional staff is an integral part of the casework procass and syslem and oftan have significant
data to impart o the Fleld Services Probation Officar. This procedure is dasigned to aid staff
members, by designating the framework in which such information can be shared.

{a) Discussion with Parants

1. Institulional staff may briefly discuss with parents, a youth's genaral behavior or
attitude while in custody, However, if parents, guardians or relatives inguire if
thair child should come homea or be sent 1o one placa or another, staff membars
shall nol express an opinion. Instead the parentsflegal guardians shall ba
referred to the assigned Probation Officer or attomey of record for information.

{b) Rafer Haalth Quastions to Chnic

1. I parentsflegal guardians inquire about tha youth's health or medication, they
shall be refermad 1o the medical coordinator.

(¢} Reaferances

1. Al requests by attomeys, parants, relatives and olher interasted parties o
Institutional staff mambers to writa latters, appear in court or to make stataments
that could interfere with the assigned Servicas PO's plan for tha youth, should
be refarrad to the youth's assigned Sarvices Probation Officer. The Probation
Officar's name and work numbar shall ba given io the individual requesting such
information.

{d) Placement Advice

1. Stalf maembers shall not make statements 10 the youth detained at aither
institution relative to whera the youth 5 o be or should be placed. Such
information may be fl-informed and might upset them greatly, and could even
laad to the failure of a particular placeament. Counsaling shall be directed toward
improving a youth's bahavior and toward getting them o accapt the placameant
decision thal has bean decided by the court,

See Policy Manual on Records Retention and Releass; Custodian of Records, for further
information.

202.2 RELEASE OF INFORMATION
The following procedurs has besn developad to ensure staff membars are in compliance with
state law regarding the confidentiality and releasa of juvenile records.

{a) Institulional Records Ralaasad

1. Al instituticnal records and reports shall not be direclly released io any cutside
person or agency. Requests for such information shall be directed to the
appropriate Supervising Probation Commections Officer or Probation Officer. In
case ol an emergancy, all requests for information shall be direciad 1o the
Supearintendent.
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Records Refention and Relsase

(b)

lc)

(d)

(e)

n

(a)

(h)

Mo Still PhotosMMovie

1.  Other than tha booking photo, no stll or motion pictuires or voice recondings may
be taken for any purpose without the permission of the Court, andior the Facility
Superintendent. No voice recordings may be made of vouth who are in custody.

Madia Requests

1. Requests for Information made by the news media for information (Le.,
newspapers, TV, radio, elc.) are to be referred to the Chief Probation Officer.

Juvenile Waivar and Consenl Form

1. Excepl as provided for in Welfare and Institutions Code Section 676, prior to
the releasa of any information to the media, a youth, and their parent or legal
guardian must sign a waiver and consant form, This form must then ba submitted
and approved by a judge of the Stanislaus County Juvenile Court.

Raquest for Information by Parents or Guardians

1. Cerain information may be released by staffl members to parents and legal

guardians, Information which may be directly divulged to parents and legal
guardians includes:

{a) Whather the youth is detained in custody
b} The criminal charge for which the youth is baing detainad
(c) The name, phone number and office location of the detained youth's

assigned Probation Officar

d) The name, office, and agency of the arrasting officer(s) (i.e., 50, MPD,
CHP, atc.)

(a) A pgeneral slalement concarning the youth's behavior and physical
condition

Varify 1D

1. Pror to divulging such information, staff members are required to verity tha
identity of the person(s) requesting the information and their ralationship to the
detained youth. Ask for the youth's date of birth, place of birth and name of

guardian.
Attormey's Request for Information

1. Attomey appointad by the court or retained by the youth for representation in
Juvenile Court proceadings, are antiied to receive the same information as that

provided to parents and legal guardians.
2.  Requests for informalion beyond that which is routinely provided (l.a., prior
probation information, prior criminal record, arrest reports, efc.) are to be

referrad to the appropriate assigned Probation Officer or Suparvising Probation
Corrections Officer.

Ralsase of Information Procedura
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1. Al requests for release of information regarding operaticnal procedures,
directives, manuals and non-detaines institutional related reports from

attormeys, youth, parents andfor members of the public, are o be referred
o the Superntandent. Information regarding security practices andfor safety

proceduras is to remain confidental, Excaptions to this policy extend only to
law anforcement agencies and/or other Probation Departments within California.
Regueasts from thesa agencias shall be forwarded to the Superintendant and will
be handied on a need 1o know, case by case basis.

Sea Policy Manual on Records Retantion and Releass;Processing Requests, for Records for
further information.

202.3 SUBPOENA DUCES TECUM

If served with a subpoana duces tecum, the decision to disclose the subpoenaed information will
usually depand upon the identity/status of the person reguesting the informaton and whether that
person states a

legitimate nead for the data which exceads the intarast for maintaining the privacy of the matarial.
Upon receipt of a subpoana ducas taecum or any other information paraining o juvenile records
it should be routed to the Facility Superintandent or their designee.

See Policy Manual on Records Retention and Releasa; Subpoenas and Discovery Requests for
further information.

202.4 SERVICE OF SUBPOENA ON AN IN-CUSTODY YOUTH

Supervising Probation Corractions Officer Responsibilities: When a subpoena is issued to a youth
detained In sither the Juvenile Hall or the Juvenile Commitment Facility, it will ba routed to the
Supervising Probation

Comractions Officer.

{a) Upon arrival of the subpoana, the Suparvising Probation Corrections Officer shall
completa the steps listad in the following table:

Tha following steps includea:
1. Venrly that the individual subpoenaed is actually in custody. If tha individual is not in
custody, the subpoana should not be accapted.
2. Comntact the youth, the youth's parents and, if appropriate, the attorney of record o
inform tham of the subpoena. Inform tham of the date, tima and location of the hearing.

3. Make a copy of the subpoana for the schaduling Supervising Probation Corrections
Officars’, tha original to ba placed in the youth's file and a notation that the youth has
been informed.

4. Transport shall arrange to have the youth in court on the hearing date.

5. If the youth is released prior to the appearance date, Unit 1 shall serve tha youth with

the orginal subpoena, prior to being released and make a copy for the youth's file.
The officer should make a notation on tha copy, the date and time the subpoana was
sarved, as well as who sarved the youth.
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See Juvenile Detention Policy Manual on Records Retantion and Releass; Subpoanas and
Discovery Requests for further information.
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20 3 JD Proceduras

Institutional Incident Reports Procedures

203.1 INSTITUTIONAL REPORTS

Reports have bean designated for documenting special incidents and recording obsarvations
which occur within tha institutions. These reporis are required to be on hand at all work stations
within each facility and staff mambers are expacted to be knowledgeable in the proceduras for
complating forms. This saction focuses on the individual responsibilites for writing/reviewing thase
raports, as well as the requiremants for uniformity of content, style and formal

(a) False Information
1. Members shall nol knowingly or willingly enter or cause o be enfered any
inaccurate, false, or improper information into any dapartment bocks, records,
or raports.
{b) Institulion Informational Reports
1. Whan documeanting a youth's in cusiody history, Unit One staff shall notity the

Supearvising Probation Cormections Officar of all reports which relate to physical
or sexual violance, single room status requests,

escapes (andior attempts) and any other activity that impacts tha youth's
classification as well as the safety and sacurity of the institution, s staff and/
of youth.

203.2 INCIDENT REPORTS

It is the responsibility of all staff members to be familiar with the provisions for preparing an Incident
Report. Training in report writing is extended to all new mambars through STC cora training
classes, Supervising Probation Comactions Officers and Training Officers shall also provide on-
going feadback and guidanca o mambers for the writing of raports.

{a) When lo Writa an Incident Report

1. An Incidant Raport shall be written to documeant all incidents whara the potantial
for legal liability may exist, however, the purpose of an Incident Raport is not
limited o this purposa. Othar incidents which
require documentation in an Incident Report include, bul are not limited to, the
following:

(a} Anythreats made by youth toward staff or the public. Administration will be
responsible for dasignaling the appropriate probation corrections officer o
notify the potantial victim.

(b} Assaults on stalf by youth.

(c) Physical fights betwean two or more youth.

(d} Assaults physical harm or sarious threat of physical harm.

(e) Bomb threats, fires, explosions.

(I  Usae of OC spray.
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(b)

(e}

(d)

g} Use of physical force by staff on a youth.

(h} Placemant of youth in restraint equipment.

i) Placemant of youth in a safaty room.

{j} Reports of saxual activity batwean youth or between staff and youth.

ik} Dispensing of incomect medication by Madical staff, failure to dispense
madication, or "cheaking” of medication by youth.

(I} Placament of youth in a special program.

im) Horseplay batwean youth which result in physical contact.

(n} Youth injuries, including carving on one's body or tattooing.

(o} Room Confinement or |solalion of 15 minutes or more.

(p) Any incident where staff physically louch a youth or vice versa.

ig) Strip searches.

ir} Riotous bahavior or unit disruption.
{5) Gang activity.

(ty Child abuse allegations.

(U} Missed safety check.

{v) Lost squipment.

(w) Relfusing to attend school.

(x) Asdirected by Administrator or suparvisor.

The responsibility for writing an Incident Report rests with the primary staff
mamber involvaed having pertinent information regarding the particular incidant
in question or any stalf member designated by the Supervising Probation
Comrections Officer.

Probation Comections Officer Ill or "acting” Probation Corractions Officer [II

1.

The Probation Corrections Officer |1l or “acting” Probation Corrections Officer (Il
shall review and make any necessary comections on all reports writtan on their
shift and approve them by iniialing the report prior to tha conclusion of thair shift
and prior to forwarding it for review by the Supervising Probation Cosrections
Officar.

Tirmalinass

Incident Reports shall be completed as soon as possible after the event
and routed to the on-duty Supervising Probation Corrections Officer prior
to the completion of tha shift. This will give the Supervising Probation
Corrections Officar the opportunity to review the report and allow for corrections/
ameandments prior to the stalf mamber lsaving the work site,

Componants of Incident Raports
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1.  Tha Incident Report shall be legible, comprahensive, accurate and truthful. Staff
mambears writing an Incidant Report are responsible for including the following
componants in the documant.

{a) Date and time of incideant;

(b) Definition/dascription of incident;

() Type of violation or incident; whare, how, and why:

(d} Facts that answer who, how, whan, whara, and why;

(g} Mames of all youth and staff member(s) involved in the incident;

(f) Nature of subject(s) activity and severity of offensa(s) clearly articulated;
(g} Location of incident and staff mamberis) positioning;

(h} Witness information and staterneants;

(i) Mature of subject{s) level(s) or resistance;

j) Manner of potantial andfor immediate threats to staff membears, client(s)
or bystander(s) cdlearly articulated;

(ki A thorough explanation of which technigues, tacltics, and/or defensive
iools wers, attempled or deployed,;

il Use of restraints Including physical, machanical, or chamical;

im) Justifications for the usa of force within tha policies and procedures as
astablishad by this Dapartmeant;

in} All necessary criminal elemants sufficient for filling appropriate criminal
charges against subject(s) for successful prosacution;

(o} Any injurias to youth or stall mambers;

(p) Any medical treatmant provided,

ig) Data, time and signature of staff member completing the report;

ir} Recommendations, ie. mantal health, substance abusa counselors,
medical, etc.;

{5) Any cofrective aclion takan
{8) Supervising Probation Cormmections Officer Duties

1. Supenising Probation Comections Officers are required to review, avaluals,
date and sign all incidant reports ganaerated by line staff mambers. In thair review,
Suparvising Probation Commections Officars shall evaluate all incident reports for

the preceading componants and also the following:
{a) Areas of potential employee, institutional and County liability;

(b} Areas whare staff member training appears inadequate or further training
is neaded;

(c) Adherence with instiluicnal policies and procedunes:;
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(d)
(&)

(f)

Situations where established policy and procedures are outdated, or in
need of modification and/or revision;

Situations where established policy and procadures are absent and nead
io be developed and implemantad;

Recommandations regarding the disciplinary action o be laken or
tha preventative measures to be initiated. In tha absence of staff
recommendations regarding the above, Supervisors shall indicate the
actions/measuras 1o be taken. This doss not replace the Disciplinary
Hearing Form that shall be complated to give the youth dua procass.

2.  Madical staff shall review and sign all incident reports which madical obsarvation
of treatmant was provided.
{f  Subject Headings
1. Subject haadings for Incident Reports shall be accurately checked in the
appropriate box which describes the incidant in quastion. Chack the appropriate
bax regarding the action or behavior it describes.. The following examples
indicate commonly used subject headings, which appropriately highlight the
basis of an Incidant. If a heading is not available as an option, write appropriate
heading in spaca provided. Al raports should be submittad with a heading.
{g) General Guidalines

1.  This saction provides a general guide for correctly writing an Incident Report.

(2}

(b}

(c)

(d)

(e}

Completed reports are to be typad on the formatted Incident Raport in the
computer,
Staff mambers shall not use abbreviations. For axample: denoting Room

Confinemeant as RR, as somea reports may be routed or raad by persons
unfarniliar with our institutional symbols and/or tarminology.

Tha Supervising Probation Comections Officer is responsible for
forwarding the report to the Facillty Superintendant, or designes, once all
information is collectad and the coples are complatea.

Tha Facility Superintendent or designee shall review and sign all reports
onca thay are complete and all appropriate concems are addrassed.

Tha Supervising Probation Corrections Officer shall ba responsible 1o
notify the parant or guardian of any youth Injured In the facility and
documeant their affort 1o nolify the parant or legal guardian.

203.3 DOCUMENTING PROPERTY DAMAGE

Youth and their parents may be responsibla for the resulting cost of damage to propearty equipment
whan the damage is caused by a youth's intentional act ol vandalism. In order o try to recover
thesa costs, stalf members are required to document the damage via an Incident Raport.
Photographs should be included when possible. This report may be submitted to the assigned
Field Servicas probation officer for possible submission to the District Attorney’s Offica, and
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Probation Department Accounting Division for collection purposas once an estimated cost is
raceived by Building Maintenances.

{a) Reporting Procadures

1. Whanever stalf members obsarve an act of vandalism (a malicious or intentional
act of destruction) and property/aquipment is damaged, an Incident Repor
must ba complated documeanting tha incident. In reporting the property damage,
staff mambers shall provide an accurate description of the extant of property/
equipmeant damaged.

See Juvenile Detantion Policy Manual on Rapor Preparation for further Information.
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Daily Activity Logs Procedure

204.1 ACTIVITY LOGS, RECORDS, FILES AND FORMS PROCEDURES

This procedure focuses on the various logs, records, files and forms, required to ba maintained
in each facility, unit and work site. Specifically addressed are the proceduras for maintaining and
updating the required logs and records, their content and stalf members’ responsibility. All logs are
considared official documents and are not o be usad as a means of communicating non-official
information. All entdas are 1o be recordad In ink, legible and professicnal.

204.1.1 HALL MOVEMENT LOG

(a) Each shift and sach unit {including but not limited 1o the Juvanile Commitmeant Facility
Academics) is raguired o establish and maintain a daily Hall Movement Log, which
contains the official running count of youth assigned o the unit. At any given ime, the
Hall Movement Log shall accurataly reflact the unit's population, localion of all youth
outside of the unit, date and time of all new unit entries, releases and transfars.

204.1.2 SAFETY CHECK LOG

{a) The youth shall ba checked by direct visual observation while in their room at a
minimum of every 15 minutes al random or vared intervals during hours whan the
youth are asleap or whan youth are in their rooms or confined to an cbservation room.

{b) Al safaty checks shall ba documentad on the Safaty Log by the officer conducting the
safety check. Staff members shall enter tha exactactual time that the safety chack
was completed and initial. Supervision is nol replaced, but may be supplemantad by
an audio/visual electronic survelllance systermn designed to detect overt, aggressive or
assaultive behavior and to summon ald in emargencies.

1. The Supervising Probation Corrections Officar (SPCO) shall inspect the units’
Safety Check Logs, a minimum of ona (1) ime per eight hour shift, 1o ensune
that all safaty chacks are propery recorded and are being conducted within the
raquired time frama. The SPCO shall record they reviewed the Safaty Chack
Log by initialing the Safety Check Log. Additionally, each SPCO shall review,
at laast weekly, their designated unit's Safety Check Log, to ensura all safety
chacks have been completed and are in complianca.

2. Any safaly check oul of compliance will require an Incident Report to be
complated, stating the reason for being out of compliance and submitted to the
Supenvising Probation Cormactions Officer, bafore the end of the shilt.

3. Stalf members are required to fill out a Safely Check Log for sach shift. If no
safaty checks wara done, the log shall reflact the reason (l.e, no youth in rooms,
unit at meals, school, program or recreation).

204.1.3 OBSERVATION LOG

(a) A cored staff mamber dasignated by the SPCO is required to astablish and maintain
a Continuous Watch Log (Form |-1021) when a youth is placed on a spacial walch.
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(b)

(e}

(d)

(&)
(f

{g)

The Continuous Watch Log shall be used for the following reasons such as the Salety
Room.

When a youth is in the Safety Room, thers will be one stalf assigned to watch the
youth, on a continuous direct visual supervision basis, until the youth is claared from
tha Safety Room.

Staff mambears are required to documant their direct visual cbsarvation of the youth
on the Obsarvation Log, al a minimum, once every 15 minutes. The cheacks nead
to be random or at vared intervals, not exactly 15 minutes apart. Stalf mambears’
documentation should include a brief description of the youth's behavior, actions, and
or stafl mamber intarventions with the aclual time recorded,

The heading of page one of the Observation Log must ba completaly fillad out by a
staff mamber. If there |s nead for a second page of obsanations, than page two will
continua with a full page of obsarvation spaces and staff are to record in the haading,
the youth's nama, date of birth and page number.

Madical and Mantal Haalth stalff shall record and initial their absarvation on tha
Continuous Walch Log each timea they have contact with the youth.

Staff members maintaining the watch are o encourage the youth o drink fluids. Staff
mambers ara requirad to documant every tima food, water or fiuids are offerad.

Onca tha youth has been clearad from a watch, and all the dates and times are entared
in the heading of the first page, stalf will make a copy of all the watch sheats and
submit them to the SPCO on duty. The SPCO will attach copias of watch sheets to
tha cormasponding incident report. The onginal watch sheets will be filed in the Unit
One binder.

204.1.4 SUICIDE WATCH LOG

(a)
(&)
(c)

(d)

(&)

n

A Suickde Watch Log is required for any youth placed on suicide watch status (S3+).

An Incidant Raport is required for any youth placed on suicide watch.

Staff members designated by the SPCO are required to establish and maintain a
Suicida Watch Log whan a youth is placed on a suicide waltch.

If the youth is dressad out in a safety smock, staff mambers must documant on the
Sukcide Walch Log the reason the yvouth was not issued standard clothing.

Staff mambers are required to documeant their direct visual obsarvation of the youth
on the Suicide Watch Log, al a minimum, once avary ten (10) minutes. The checks
naad to be random or at vared intervals, not axactly 10 minutes apart. Staff mambears'
documantation should include a brief description of the youth's behavior, actions, and
of staff meamber interventions with the actual time recorded,

Youth identified at risk for suicide shall not be denied the opportunity to participate
in facility programs, sarvices and aclivities which are available to other non-suicidal
youth, unless deemed necessary for the salety of the youth or security of the lacility.
Any deprivation of programs, sarvices or acliviies for youth at risk of suicide shall
be documented and approved by the Facility Superintendent or their designes. Staff
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mambers are to record all programs, services, and activities for youth on suicide walch,
i.a., school, religious services, shower, recreation, atc.

() The heading of page one of the Sulcide Watch Log must be compilately fillad out by a
stalf mamber. If there is nead for a second page of cbsarvations, then page two will
continua with a full page of obsarvation spaces and staff are 1o record in the haading,
the youth's name, date of birth and page number.

{h) Madical and Mantal Haalth staff shall record and initial their observation on the Suicide
Watch Log sach time they have contact with the youth.

(il Stalf members maintaining the walch are o encourage the youth o drink fuids. Staff
mambers are required to document avery time food, water or fluids are offered.

{i}  The stalf member parforming the continuous direct visual supervision must make sure
tha youth is breathing and not allow the youth to cover their neck to block the staff
mamber's view of thair airway.

(k} The Supervisor and Medical Staff, or their designeas, must cbserve the youth at least
onca every B hours and write a brief dascription of the youth's actions during that tima
on tha Suicide Watch Log.

(Il Oncae a youth has been cleared from suicide watch, and all the dates and times are
anterad in the heading on the first page, staff will make a copy of all the walch sheats
and submit them o tha SPCO on duty. Tha SPCO will attach copies of the walch
sheets to the comesponding incident report. The original watch sheets are 1o be filed
in the Unit One Obsarvation binder.

204.2 OBSERVATION BINDER

Each unit s required o maintain a binder which contains the Dbsarvation Sheats of the youth
assignad to that unit. The purpose of this file is to provide staff members with a quick reference
for a youth's current detention charge, in custody history, gang affiliations, phone numbers of
parentsflegal guardians, the youth's Field Services Probation Officer and any special sacurity
status assigned 10 a youth during the booking and intake process (l.a., single room status, room
confinamant, alc.). Documeantation on all youth is reqguired, at least onca per weak.

{a) Maintenance of this file is a daily procedurs. The Observation Sheels shall be
organized in alphabetical sequence. Staff mambers are required to add entries and
purge raleases or ransfers, as they occur, thereby insuring the bindear is currant and
the youths' Obsarvation Sheets are routed o the appropriate location.

204.3 ROOM CONFINEMENT
When recommended disciplinary action involves Room Confinement or extended program
rastrictions, documantation in the daily log, detailing the following information is required:

{a) The namea of youth,

(b) The date and time of incident;

(e} A description of the incidant necessitating room confinament;
(d) The dats, tima and type of restriction imposed;
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(e) The date and time of release from Room Confinement or tha restrictions.

1. Tha SPCO shall review and initial all Incident Reports once per shift, so as
to ensure documentation, continuity and faimess in the imposed sanctions for
youth misbahavior,

2. Whan Room Confinaemant or program restrictions are appliad, an Incident Raport
must be prepared and forwardad by the initiating stalf member, to the SPCO by
the and of their shift for review and approval. In such casaes, the due process and
appeal procaduras associated with the institutional discipline procedure shall be
followead.

2044 ROOM CHART
A Room Chart shall be maintained in each living unit, denoling the names of all youth and thair
respective room assignments. Maintenance of the chart requires staff members to record any
changas on the Room Charl. The staff members assigned 1o the ate-night shift will update the
Room Chart in ICJIS. In addition to tracking the unit population by room assignment, the Room
Chart also records youth ages and any special characterstics or statusas of a youth. Youth
statuses such as thosa associated with medical and security restrictions (l.e., sulcide watch, DNDU
status, etc.) are documenied on the Room Char. Proper mainlenance of the Room Chart is the
rasponsibility of the Probation Corrections Officer assigned to each unit.

(a) Factors to consider when housing youth in rooms should include, but ks not imited to:

1. Age
2. Size

3. Sophistication lavel
4. Assassmant results
5.  (Gang Affiliation

204.5 UNIT ROSTER

A Unit Roster alphabetically listing the nameas of all youth assigned to each respective unit is
undated and completed by graveyard staff on a nighlly basis. The roster will provide stalf members
with the following information:

room number, aide status, name, security code, disposition, restriction, gang affiliation age and
whethar the youth has an |EP for school. As the status of the youth changes, it is the responsibility
of the unit stalf member to update the roster.

{a) Daily maintananca of the Unit Roster requires that the names of new youth shall be
addad to the roster, and any youth releasad or transferred from the unit shall have
thair namas deleted. This is the responsibility of the Probation Corrections Officer 1l

of dasignes.
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204.8 ESTABLISHING THE SHIFT CHANGE UNIT COUNT

It is the responsibility of all unit staff member to ensure that the unit count s properly established
and documentad, at the start of each shift through the procedures outlined below. This process
shall also be used in astablishing the count prier and subsaquent o, a shift change.

(a)

At tha time of a shift change, the responsibility for the unit's population, operation and
program, is transferred from departing staff to the arriving staff. When accepting this
rasponsibility, armiving staff shall establish the unit count prior to the departure of staff
in which they are relieving. Onca the count s varifiad batweesn tha on-coming and the
departing shift, thosa staff dua to be relieved may dapart.

The following procedure outiines the steps for astablishing and verifying a unit count. Thesa staps
shall be followed whenever an official unit count ks conduciad.

(a)

(b)

(c)

(d)

The first stap in establishing the unit count is for stalf mambers to visually count tha
number of youth in the unit, following the staps listed balow:

1. Stalf members shall not angage in any activity which distracts or diverts thair
attantion, unless an emangency or crisis situation anses.

2. No movamant of a youth shall occur during official, formal counts.

3.  Stalf members musl sea each youth assigned to the room; making cartain they
are counting a real parson, maka sure the youth is alive and not just a body
under a blanket.

4. Each count must be made accuralaly and promptly. If there is doubt as to the
pracise count, a recount shall be conducted. Visual identification of all youth
shall be done. Do not raly on a roll call.

B, Youth shall not be allowead to assist, conduct oF documant a counl

Lpon complation of a visual head count, the number of youth shall ba compared to
the count as indicated in the Hall Movement Log and Unit Roster. Oftan a visual head
count will differ from the hall movemant count, espacially if the count is baing made
during the unit program. If a discrepancy exists, chack the Hall Movement Log for
youth who are documented as baing out of the unil. By adding the visual head count
number to the number of youth currently out of the unit, (Le., court, medical, etc.), the
total should corralate with the actual unit count as noted on the Unit Rosler.

Count the number of names on the room assignmant map. This number should equal
tha count total as determined in steps a. and b. While the map count and the Unit
Roster should reflect an accurate count of

the youth in the unit, adjustments are fraquently needad when the unit population
exparances lumover. Incomoration of this step into astablishing the count ensures
propar recording of all room assignments. |t also provides staff members with another
referance for confirming the unit population.

After completing staps a_, b. and c. stalf may furthar count the number of OB sheats
for the day and compare it to the Unit Roster count.
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(e

n

As a final check for confirming the official unit count, staff members shall count the
numbear of names on the daily roster sheat. This number shall also equal the count as
determined in steps a., b, c. and d. Again, if

discrapancies exist, the unit log and files shall be cross-referencad, with particular
attention paid to the antrnes, releases and transfers of youth, Upon completion of the
above referenced staps, an accurate official count of youth within a unit is astablished.

If the count is still off after going through the checks and balancas listed above, the
on-duty SPCO shall be notified immediataly.

204.7 BUILDING MAP

A building map divided by unit, is available as a part of the ICJS program. The map provides
the total building population as well as individual male and female populations. The map s
segregated by units, indicating individual unit counts. The building map is an additional tool for
count varfication.

204.8 UNIT COUNTS

Counting of youth s an ongoing process, and a responsibility of all unit staff members. Frequent
counting of the youth not only ensures a current and accurate record, but it also promotes good
safety and security practices.

(a)

Minimum counting requirements include parforming visual head counts at the
beginning and end of aach shift. Visual head counts shall also be performed whenever
the unit is preparing for or retuming from, a group movement. This is especially
impartant whan a number of youth are going 1o a location outside of their unit (Le.,
group, recreation, meals, etc.).As part of program sacurity, visual head counts shall
always ba conducted when ascorling groups outside of the units. Counts shall ba
performed regularly for tha duration of the activity. Additionally, formal head counts
shall ba conducted whanever stalf members are in doubt as to the precise count.
Unschaeduled, impromplu counts are encouraged s0 as o ensure youth safely,
accountability and location.

Sea Juvenila Detantion Policy Manual on Daily Activity Logs for further information.

Ctprysihl Loueigusl, LU SOS408108, AN Flighis Rstaresd. Daily Activity Logs Procedurs - 34
Fotdid ! i, prerrrimier, Ly Ssinsecs Gty Pt

Chawaiissri



Procedure Stanislaus County Probation Department

20 5 JD Proceduras

Perimeter Checks

205.1 OUTDOOR SECURITY PROCEDURES

Perimetar Chacks are mandatory and will be conducted by one or two Probation Corrections
Officars (PCO's) daily, betwean the hours of 2:30 pm and 3:00 pm or anytima youth are going to
the recreation yard. The focus of thesa inspactions is to examine the axternal security of the units
and the integrity of the parimeter fencing.

(a)

(b)

(e}

(d)

(&)

n

When conducting a perimeter check for the purpose of outdoor recreation, no more
than 30 minutes may elapse betwean the completion of the parimetar chack and
tha tima the group armives to the recraation yard. If 30 minutaes doas elapsa, another
parimatar chack must be complated prior 1o recreation.

Staff members conducting a parimeater chack shall visually examine the windows and
window frames of each unit, inspect areas adjacent 1o each unit, as well as connactad
drain pipes, tables and bathrooms. Once completed, stalf mambers will inspect the
antire exteror fence lina. Stafl members shall axamine the recreation area gates and
fancing by pulling and pushing on each saclion of fenca, insuring they are structurally
intact.

While walking the fence line, stalf members should be aware of any possible items
which may have bean thrown over the fence 1o be accessed by the youth. Staff
mambers will also chack sach gate insuring thay are locked (by pulling on the padlock)
and inact.

Staff members shall inspact the backstop and benchas for contraband and any loosa
of broken parts.

Upon complating any parimeler check, stalf members shall documant the inspection
and make appropriate comments or observations in the unit's Daily Activity Log.

Staff members shall notify the Supervising Probation Corractions Officer of any
security concams and wait for further instructions.

See Juvenile Detention Policy Manual Perimeatar Security for furthar information.
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Staffing Shortage and Staffing Hours Procedures

206.1 STAFFING SHORTAGE

{a) Shift Change

1. At shift changa, if there is nol sufficiant staff members to fill fixed post positions,
it may bacome necessary 10 mandate stafl, curmently on duty, to stay for all or
part of the next shift. Staff members will ba given the opportunity o work thair
mandate (if they are the next parson on the Mandate List).

{b) Voluntears

1.  If the mandated staff member is unwilling to stay for tha naxt shift, whan tima
parmits, all on-duty staff members shall be given the opportunity 1o voluntesar
Lo slay.

{¢} May ba Ordered

1. i no voluntears are available, the required number of staff members may be
ordared to stay.

{d) Insubordination

1. Failure on the part of any stalf member to obey a direct order to stay shall
be considered insubordination, and may result in disciplinary action, up o
and including termination of employmant. Consideration may ba given by
the Suparvising Probation Comections Officer, if the stalf member identifies
amargency circumstances that preciude their staying.
{8) On-Duty Suparvising Probation Corrections Officar

1. The Supervising Probation Commections Officer shall make an affort to cover
the required posiion(s). Given sufficient nolification and opportunity, the
Supearvising Probation Corections Officer shall attempt to fill needed positions
utilizing the "Rules for Mandating Staff".

206.2 STAFFING HOURS
{a) Regular Hours

1. Stalf members of the Probation Department generally have regular hours
assigned for duty each day. Whan not on active duty, thay shall be considerad
“off duty ”
(b) Punctuality

1. Staff members shall be punciual whean reporting for duty, No staff mamber shall
be absent withoul approved leave or without the consant of their immaeadiate

sUparisor.
See the Juvenile Detention Policy Manual, Supervision Staffing Levels for further information.
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Training and Staff Development Procedures

300.1 NEW MEMBER ORIENTATION AND TRAINING

A, Prior to assuming any responsibilities each youth suparvision stalff mamber shall ba
proparly orantad to thair dutias, including:

youth suparvision duties;

scope of decisions they shall make;

the identity of their suparvisor;

the |dentity of parsons who are responsible to tham;

persons o contact for dacisions thal are beyond their responsibility; and

. athical responsibilities.

B. Prior to assuming any responsibiliies each youth supervision staff member shall
receive a minimum of 180 hours (4 weaks) of facility specific orentation, including:

1. individual and group suparvision techniques:

2. regulations and policias relating to discipline and rights of youth pursuant to law
and tha provisions of this chapter;

basic haalth, sanitation and salety measures,;
4. suicide prevention and response to suicide attempis;

policies regarding use of force, de-escalalion technigues, chemical agents,
machanical and physical rastraints;

6. raview of policies and procedures referancing trauma and trauma-informed
approachas;

proceduras to follow in the event of emergancias;
8. routine securty measures, including facility perimetar and grounds;
9.  crisis intervention and mental health refarrals to mantal health servicas;
10. documentation; and
11. firafife safaty training.
C. Other Training Required
1. Al new mambers will also receive the following additional training:
(a} Instruction In Defensiva Tactics (B hours);
(b} Instruction in CPRIAED (4 hours) and First Aid (4 hours),
(¢} Instruction in olecrasin capsicum {(OC) training and use of force (4 hours):
{d} Instruction in PREA requirements within tha first year of employmeant.

Do oo
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300.2 STANDARDS AND TRAINING FOR CORRECTIONS (STC) CORE TRAINING
Probation Corrections Officers, Supervising Probation Corrections Officars, Probation Managers
and the Facility Superintendentis) are o completa a program of instruction administerad and
approved by the Standards and Training for Corrections (STC) Program. For staff members
assigned to the Institutions Division, STC Instruction (referred to as Core Training) is mandated
for line stall, supervisors, Managers and the Facility Superintendant. The specific programs
mandated for each job titte are describad balow.

A,  Juvenile Probation Corraections Staff Core Training

1. STC regulations require that all Juvenila Probation Comections Officers
complate 160 hours of instruction In specific parformancal nstructional
objectivas. Complation of this CORE Training requires that each staff membser
successfully complete the course objectives by demonstrating a satisfactory
level of proficiency on relevant achievemant tests within one year of hire. STC
regulations allow for one (1) re-test. Should a staff member fail 1o pass the re-
test, thay have lailed the coursa.

2. An additional 40 hours of POST training mandated by California Penal Code
Section 830 shall ba completad prior to exarcising the powers of a peace officer.
Failure to complels and pass the required 40 hours of Peace Officer training
pursuant o Section B30 of the California Penal Code andior the 160 hours
of Juvenile Counsalor CORE may resull in tarmination of employment at the
discration of the Chief for failure to meel probationary standards of parformance.

3. Members terminated under this circumstance may apply for reinstaternent
within one (1) calendar year, subject to other criteria as established by
the Stanislaus County Personnal Department, upon prool that they have
satisfactonly completed the previously falled coursa.

B. Supervisor Core Training

1. STC regulations require each Supervising Probation Cormections Officer 1o

complate the Suparvisor Core Coursa within their first year of employmeant.
C. Managament Core Training

1. Al Probation Managers must successiully complete the Management Core
Coursa.

300.3 PROBATION CORRECTIONS OFFICERS TRAINING REQUIREMENTS

All line staff (l.a., PCOVIIAN) who have completed the Juvenile Cormactions Officer Core Coursa,
ara required to completa 24 hours of STC sponsored training on an annual basis. This training
consists of refresher coursas and spacialized casses designad to develop or enhance job-redated
skills. Course selection includes mandatory and elective courses,

A, Mandatory Classes: Coursas which require mandatory enroliment and attendanca for
Juvenile Corrections Officers line staff members include the following:

1. Defensive Tactics/Safaty Rastraints- annually;
2. CA Peaca Officers and Federal Immigration Law- one tima only;
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3. Corections 101- required for all new staff, opticnal for all other stalf;
4. CPR, First Aid and AED — every two years,

5 Mandaled Reporter- initial course and ragular training as neaded;

6

LGBTQ| Population: Guiding Principles for Probation & Corrections- initial
course and regular training as neaded:

Sexual Harassmant — every threa years,

B.  OiC Spray training- initial course and regular training as neaded:;
9. Ethics — avery two years;

10. Crisis Diffusion- annually/or as required by Administration;

11. Title 15 Review and Update- as required by Administration;

12. Title 15 Trauma Informed Care- annually;

13.  NIMS - as directed;

14. PREA- every two years;

15. Civil Liabilities- annually for Institubion Supervisors;

16. Juvenile & Adult Law Update- annually for Institution Supandsors;

17. Crisis Intervention and Behavioral Health Training- required for FTO's initial
course and regular training as needad;

18. Driving Awareness {EVOC)- every four years for armed institution staff;
19. Tactical Balon- every two years for armed institution staff;
20. Weapon Retantion- annually for armed institution stalf in addition to Detac;

21. Tile 15 Saction 1327 Emergency Procedurs Review — annually during
aevaluation.

B. Elective/Optional Classes: Elactive or optional classas covering a variety of subjects
are developed by the Professional Standards Training Unit (PSU) o supplemant the
mandated courses offerad annually. Eligible line stalf mambears with addiional hours
ta fulfill over and above the mandated Training classes may alect 1o anroll in any class
offerad by the Probation Department with the approval of their immeadiate supanisor.
Supervisors have the authority 1o select an individual training plan (i.e., classas) for
assigned staff members if they have reason to believe instruction in a particular subject
or area would graatly banafit or enhanca the member's job performance.

C. Supervising Probation Corrections Officers and Probation Managers/Facility
Superintendant are required to complate 40 hours of annual training per fiscal
year. Course availability and offerings are developed annually by the Professional
Standards Training Unit.

=
i

300.4 TRAINING ATTENDANCE AND EMPLOYEE CONDUCT
Training Attendanca:
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(a)

Any staff mamber who fails to altend scheduled ftraining classes without prior
suparvisor authorization, may be subject to disciplinary action. Attending scheduled
training classes and meeting the STC training requirements are necessary
prerequisitas for continued amployment with the Stanislaus County Probation

Departmant.

Mambar Conduct:

(a)

Staff members are required to ba punctual in their arrval and act In a courteous,
professional and responsible manner during training. Stalf members shall dress
appropriately. The reading of boocks, magazines, and newspapars during leciuras,
engaging in conversation, horseplay, or making inappropriate comments to the
instructor is prohibited. Staff members shall also refrain from wsing their persanal call
phone, lexting or accassing soclal media unless requirad by departmental business
or if they are on an approved break.

Supervisory Intervention

(a)

Supervisory stalf members, in atlendance al training classes, are axpected to
intervane when control problems occur in casses and the nstructor is unable 1o
rasolve tham. Examples include membear conduct problams; such as, tardinass, lack
of attentivenass, departing class prior 1o a dasignated break or prior 1o the conclusion
of class, or any othar behavior which Is disruptive and deamead unprofessional.

Seea tha Stanislaus County Juvenile Detention Policy Manual, Training for further information.
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Procedure Stanislaus County Probation Department

400 JD Procedures

Fire Safety Procedures

400.1 PURPOSE AND SCOPE

In all instances involving a fire, the presarvation of life shall suparsade all other concems.
Staff members discovering or responding o a fire, shall secure the safety of all youth within
their immediate control, prior to initiating fire suppression and containment efforts. Secondary o
insuring the safety of all youth and staff, is the preservation of buildings and property.

The Juvenile Hall and the Juvenile Commitment Facility operate indepandently of each other. In
an emergancy, thosa in the non-involved facility will return 1o their units, placa the youth in thair
rooms and wait for further iInstructions.

400.1.1 GENERAL STAFF RESPONSIBILITIES

Prior to assuming responsibility for a shift, all stalf members shall be awara of the location of
all unit fire alarms, extinguishers and fire hosas, Staff shall also be responsible for acquiring a
working knowledge of fire and alarm activation procedures and the usa of fire aextinguishers for
suppressing fires. Training in these procedures, as well as the evacuation procedures for youth,
shall be extendad to all staff. SPCO's shall be responsible for insuring that all stalf membars
assignad to their suparvision reviews proper training in Emergency Proceduras.

400.2 FIRE PROCEDURE (DRILLS AND REAL)
{a) Reason for Fira Drills

1.  Monthly fire drills should be hald to famillarize staff members and youth with the
proper facility evacuation procedures. In addition to periodic fire drills, unit PCO
IIl's shall ensure that weekly instruction (during rule sassion) ks provided to all
youth regarding emargancy fire proceduras and evacuation routes. Evacuation
routes shall also be posted in all units and work sites.

{b) Fira Drill Documantation

1.  Fire drills should be documanted in the institutional Fire Drill Log, noting the dats
and time of the fire drill, location of the pulled alarm and the staff members on
duty. Stalf will print thair name and initial. Any comments ralated to the fira drill
itzalf will ba noted in the log.

{c} Fire Inspaction

1.  The Supervising Probation Corractions Officer (SPCO) responsible for fire safaty
or their designea shall make a monthly fire and life safely inspection of the
Institution. Amy deficiencias found during this inspection shall be corrected, prior
to the naxt monthly inspaction. In addition to the monthly fire inspections, thera
shall be an annual fire prevention inspaction done by tha County Fira Marshal's
Office.

{d) Record Retantion
1. Records of thass inspactions shall be retained for two (2) years,
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(8) Unit Responsibiliies and Evacuation (Fire Drill) Procedura

1.

pa

10.

11

Activate the fire alarm. SPCO shall announce, “Code red, (drill)® over the radio
syslam.
Assamble all youth in the unit day room.

Unit staff members shall go from room to room, making certain all youth are out
of their rooms.

Unit 1 staff at Juvanile Hall (tha PCO Il at the Juvenile Commitment Facility)
shall call and confirm the whit counts, madical stalfl. meantal health staff. atc.

Each unit shall take their Unit Roster, Hall Movemeant Log, First Aid kit and AED
(if applicable) with tham in the case of evacuation.

Evacuation procedure begins;

Youth will line up in room order;

Room doors ara o ramain open and unlocked, unlass tha room is on fire;
Remaining staff shall depart after all units have exited:

Take each unit to dasignated areas of the recreation field and seat them
in lina; and

E. Conduct another count and radio it to Unit 1 (the PCO |I1) when requestad.

If the scenaro mandates, transport youth to a point on the recreation fiald which
offars relative safety from tha bullding andior fire. Conduct another count and
raport any missing persons to Unit 1 and the SPCO. Each unit has individual
evacuation plans posted.

Instruct the youth o remain in line and o sit on the ground, until receiving
instruction to move or retum to the bullding, upon reaching a destination of
relative safety.

Diractly aftar the drill is over, stall members should review locations of shut-off
valvas and swilches,

Each unit will chack the emargancy axit doors to ensure keys and locks are
operational.

Finally, thara should ba a dabriafing regarding the drill and the PCO lll or SPCO
should criique stalf mambers parformanca.

=T

(N Evacuation Staps

1.

Evacuation of youth from the area of a fire 1o a safe location is of primary

importance in the management of a fire emargency. This is accomplished by
the following staps:

A. Ensure all youth are awake_
B. Evacuals the rooms nearest the fire,
C. Move all youth to a safe location.
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D. Closa the door to contain the fire, if it is in a unit room, after making sure
no ona is lelt inside the room. All othar doors are to remain open and
unlocked.

E. Move all youth outdoors, via the nearest unobstructed exit, if evacuation
of the unit is necassary due to tha fire or if ordered, for salety purposas,
by the SPCO.

F. Make a count of all youth in the unit and account for all youth on the Unit
Roster and Hall Movemant Log.

() Report All Fires

1.

All firas, whether large or small, shall be reported. To report fires, staff membears
shall either contact the SPCO by use of the intercom system, radio, or activale
a unit fire alarm by pulling ona of tha alarm boxes located in each unit.

(h) Fire Supprassion

1.

Fire suppression is accomplished by fighting the fire with available fire
equipment. In cases of small firas, fire axtinguishers shall be used to axtinguish
the fire. Fire hosas are available in units 5, 6, 7 and 8 at the Juvenile Hall and
at in unit A, B and C at tha Juvanile Committmeant Facility.

Howaver, fire suppression shall not be initiated at the axpanse of compromising
the youths' safety.

(i} Containmant

Confinement is extremely important in containing a fire.

An interior fire produces extreme lamperatures and deadly smoka. Upon
discovering a fire in a room, staff members shall make certain no one is in the
room or if 50, that they are immeadiately evacuated. Staff mambears should than
closa the door to the room. This should confine most fires to the room o allow
for avacuation.

400.3 EFFECTED UNIT: STAFF RESPONSE PROCEDURES

{a) Intheeventol a fire orginating within a unit, the foliowing responsibilities and response
proceduras shall be immeadiately initiated by the effeciad unit's staff:

L B

Stalf members shall either contact the SPCO by use of the intercom system,
radio, or activate a unit fire alarm by pulling ona of the alarm boxeas localed in
aach unit.

Staff mambears shall immediately respond (o a fire alarm activated in their unit
and ascartain if thara is a fira, or if tha alarm was sounded for anothar reason.

Upon discovering a fire in a unit room, staff members shall evacuate occupants
of tha room and begin supprassing the fire with extinguishers andfor water (il
availabla). If the fire cannot be contained, confine the fire by closing the room
door and call 811 by dialing 9-911.

On-sita authority for the activation of all unit evacuation proceduras shall be the
rasponsibility of the SPCO or the highest ranking officer In charga.
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400.4

(a)

400.5

(a)

Ascertain the nature, sourca, intensity and scopa of the fire.
Request back-up staff to assist in the evacuation of youth, if necassary.

Maintain an open line of communication with Cantral Control and inform tham
of changes in the fire situation, as they occur, whila keaping out of danger at
all timas.

NONINVOLVED UNITS: STAFF RESPONSE PROCEDURES

Upon notification of a fire or the sounding of a fire alarm, unit staff members shall

initiate the following practices and procadures. Non-affectad unit staff response
procedures ara identical 1o that of the effectad unit.

1.

If part of the unit population is in school, Unit 1 staff members shall report 1o the
classrooms and prapare the youth for evacuation.

Prepare your group for evacuation by having the youth form a line near the
closast, unobstructed, outside exit door. Evacuate the youth to the outdoor
recreation area for further instructions by the SPCO.

if any unit s outdoors during a fire alert, they are o be linad-up and moved to
a zale area.

Inside staff members shall collect the shift report logs, rosters, first aid kit and
AED and take tham with the group, if tolal evacuation becomes nacessary.

CENTRAL CONTROL PROCEDURES

Upon recaiving notification of a fire alert, Central Conlrol personnel shall assume the

following responsibiliies:

oo

Announca the location of the fire over the institution’s radio systam threa (3)
timas in succession, utilizing the following code sequence: "Coda Rad, Unit 4°
as an axample.

Matity the SPCO of the incidant location.
Contact the other facility’s Central Control advising tham of the situation.

Contact the reporting location by radio and gather information regarding the fire
source, intansity and injuries sustained.

Motify the local fire departmant by dialing 8-911 immediately. Provide as much
information as possible regarding the nature and location of the fire(s). The
addrass to Juvenile Hall is 2215 Blue Gum. The address to the Juvenile
Commitment Fadlity is 2215-A Blue Gum.

Diract staff, as wall as outside respondars, 1o the affectad unit to assist with:
First Ad,

Evacuation assistance,

Fire containment;

Suparvision ol youth;

=T
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[ 5
B.

E. Communication assistanca.
Advise all units to stand by for evacuation nstructions.
Activate facility-wide digital recording.

400.6 SPCO: RESPONSIBILITIES AND RESPONSE PROCEDURE
{a) At the sounding of a fire alarm, the SPCO shall assume the following responsibilities:

1.

. e 5

[
.

Obtain tha Fire Door keys from tha supervisor's office and procead immediataly
to the fire location. Assume command for overseeing containment of the fire and

diracting evacuation procadures.
Ensura that stalf is assigned to the external fire access gales if required.

Upon resolution of tha fire emergancy, ensura thal the assigned stafl has bean
racalled,

Matify all the units if the fire alert is a false alarm, instruct units to stand down.
Seak and procure institutional madical staff assistance if necassary.
Call 8-911.

Inspect the fire area and conduct an investigation of the drcumstances
prompting the fire alarm.

Ensura documentation of the event by all involved stalf mambers.

Motify the Facility Supenntendent or designee and provide a summary of the
evanl.

Motify the Chial Probation Officar, the Assistant Chiaf Probation Officar, the
Facility Superintendent and the Facility Managers via the chain of command in
tha event of a fire. Forward all documentation to the Assistant Chief Probation
Officar as soon as possible following the incident.

400.7 SCHOOL PERSONMNEL RESPONSE PROCEDURES
{a) In the event of a fire alert, school parsonnel shall relinguish control 1o the wnit staff
mambers. Teaching stafl shall evacuale along with the unit, as a part of the unit count.
Do not separata from the group.
400.8 KITCHEN PERSONNEL RESPONSE PROCEDURES
(a) Inthe event of a kitchen fira:

1.

All fires, whather large or small shall be reported. To report fires, staff mambears
shall elther contact the SCPO by use of the intercom system, radio or activate
a unit fira alarm by pulling ane of the alarm boxes located in the kitchean.

2. Evacuals all those working in the kitchan to a safe area outside.
3. Ensure that the builtsn fire extinguishing systems are activated if the fira
originates in the range, range hoods, or ducts.
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4. Ensura that all gas appliances have been tumed off, prior to evacuating the
kitchen araa,

5. Initiate fire suppression and confinement by using the comect fire extinguisher
located by the antrance and axit doors.

400.9 MEDICAL PERSONMNEL RESPONSE PROCEDURE
{a) Inthe evant of a fira, medical staff shall adopt the following procaduras:
1. Activate tha fire alarm and notify Central Contral of the fire immaediataly.

2. Assist in the supeanvision of youth or provide suparvision, until staff armves to
take over control.

3. Initiate fire suppression and confinemeant, by using the fire axtinguishears located
in the clinic and/or by closing the doors batwean tha dinic and tha fire, if possibla.

{b) Fire not in the clinic:

1. Il a general fire waming is sounded, medical stalf shall instruct any youth in the
clinic 1o remain seated untll further instruction.

2. Madical staff should immediately proceed lo the Unit & recreation yard with any
youth in thair care unkess directed otharwisa.

3. Maintain supervision and control over any youth until relieved by staff.

4. Obtain an accurate count of all youth in the clinic and report the number to
Central Control.

5 Provide medical response to the fire area (if necassary)

400.10 LATE NIGHT PERSONNEL RESPONSE PROCEDURES
In case of a fire during the night time, lata night staff shall adopt the following response procedures,

(a) Effected Unit: Stalf Response

1. Ha fire alarm s activated in a unit and staff members are avallable to provide
immediate response, ascertain if thera Is an actual fire or if the alarm was
sounded for another reason.

2.  Evacuats the youth from the immeadiate danger area and inform the SPCO. All
firas, whether large or small shall be reported. To report fires, staff membars
shall either contact the SPCO by use of the intercom sysiem, radio, or aclivate
a unit fire alarm by pulling one of the alarm boxes located in each unit.

3. If the fire originated in a youth's room, immedialely radio for additional
assistanca, evacuate the room and closa the door if the fire is small and does not
present immediate danger to the group. Provide fire suppression efforts. If the
fire is large or additional staff is not available to fight the fire, begin immediate
evacuation.

4.  Ascerain the nature, scope, sourca and intensity of the fire and notify Cantral
Control with the information. Requast back-up staff to assist in unit evacuation
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and suparvision if neaded and advise Central Control of any changes in the fire
situation.

{b) The following evacuation procedures shall be initiated in the event of a fire:

1.

=

Upan naotification by the SPCO or Central Control, turn on all unit lights, wake
and assembile all youth in the unit dayroom.

Initiate a room by room check for youth, making sure thay ara all out. All doors
are to ramain open and undocked.

Make a count of all youth whean assembbed and safety is ensured. Make cartain

that all youth are accounted for. Raport the count and anyona missing lo the
SPCO.

Take a radio, the Unit Roster and Hall Movemeant log. Evacuate the group as
directed by the SPCO.

Gmduda second count to ensure no one was left behind upon reaching the

area and instruct the group to remain in line and sit on the ground,
Remain at the point of safety, until instructad by the SPCO to retumn to the unit
or to relocate o another area.

Documant the avent, upon resolution of the fire alert, in an Incident Report and
forward the information to the SPCO.

SPCO Rasponse Procedures: At the sounding of a fire alarm, the SPCO shall initiate

the following responsa:

1.

S R

8.

Procead immediataly to the fire location, assume command over avacuation and
fire procedures and dial 3-911.

Ascertain the nature of the fire, including the source, location and intensity.
Provide staff assistance if necassary to the evacuating units.
Designate staff to operate the fire access gales.

Evacuata the faciity f necessary, beginning with tha unil containing the fire.
Evacuate to the outside area only if imminent danger is presant.

Ensura that amargancy vehicles have bean summonad to the Institution (i.e.
polica, ambulance, medical stafl, elc.) as nacassary.

Motify the Faclity Superintendent of Juvenile Institutions, the Facility
Manager(s), Assistant Chief Probation Officer and tha Chief Probation Officer,
through the chain of command.

Begin emergancy recall of off-duty stalf members to provide addiional staff
support (i needead).

400.11 FIRE SUPPRESSION PRE-PLAN (FIRE DEPARTMENT INVOLVED)

(a) At the sound of the fire alarm, the fire access gates must be mannad and opened
by staff members to permit the fire supprassion/emangancy vahicles o enter secured
areas.
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1.

2.

One (1) staff member with a radio and flash light shall be designated to operala
and monitor the fire access gates.

The designated stall member unlocking the fire access gate shall also be
responsible for unlocking the secure recreation area exit doors, when directed
by the SPCO or their dasignea.

The designated staff member shall be responsible for unlocking and re-locking
tha fire access gate as necessary for the admittance of fire fighting and
amargency vehicles onlo institutional grounds.

One (1) stalf mamber with a radio and flash light shall ba designated o report
to the front of the fadility o give directions to the Fire Dapartment and (whan
diracted by tha SPCO or their dasignee) opan the securs recrealion area axit
doors.

Staff assigned to thase posts shall remain there until relieved of their duties

by the SPCO, so as to protect against youth ascape attempts and to provide
ameargency vehicle accessibility.

{b) Thara are a tolal of fiva (5) fire hydrants located In and around the institution. Two
in the large rec. yard, one in the 7/8 rec yard, one in the employse parking lot and
ona outside the rec yard fenca, near Unit 3. In addition, Auto Sprinkler connactions
are located outside storage, along the bullding, across from the storage conltainer.
Fire suppression hosas ara located in Units 5, 6, 7 and 8 in Juvenila Hall and in Unit
A, B and C in tha Juvenile Committment Facility. Each unit i5 equipped with a fira
axtinguisher.

{¢}) Youth must be evacuated to an area far enough away from the fira, o allow
unobstructed accass by emergancy vehicles to the effected structures.

400.12 FIRE RELOCATION PLAN
In the eveant that part or all of the institution is destroyed by fira:

{a) In the avent that only part of the facility is damaged by fire, the remainder of the
institution would absorb the population of the affectad units,

1.

2.

Security consideration with regard 1o maximum sacurity youth or othar special
status youth is given top priority in the relocation process.

Siza and age consideration are given secondary consideration in the relocation
proCess.

All axtra mattresses and badding in the institution shall be funneled to relocation
areas.

Decisions in this regard shall ba made by the SPCO, in conjunction with the
Facility Suparintandent or their designea.

(b) If all or most of the institution has bean destroyed, the relocation of youth will extend
ta the other unaffectad facility or salected county faciliies.

1.

Par our Continuity of Operations Plan (COOP) the temporary housing of
displaced youth would ba the Public Safety Canter.
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(c)

2.

Immediately notify the Chiel Probation Officer and tha administrative team via
the chain of command.

To accomplish the movement of youth to the Public Safety Center, Sheriff's
vehicles (buses and trucks) as well as County operations center vehicles should
be utilizad. A tolal haad count must be conducted and compared to the bullding
count to ensure all youth are accouniad for, prior to departure.

Staff will also lemporarly relocate to the above area o provide sacurity for the
youth.

In the event of a relocation evacuation, if possible, take the following items (may
includa the following, but is not limited to):

1.

Sl R

Unit Roster and Hall Movemeant Log.
Master Roster

Madications

Radic and batteries.

Handcuffs and zip cuffs.

0.C. (includirg MKS's).

First Aid kits and AED.

Call phona

See the Stanislaus County Juvenile Detention Policy Manual, Fire Safety, for further information.
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401.1 UNIT DISTURBAMNCES

Youth in custody will often prasant staff with behavioral problems which will occasionally impose a
threat to the safety, order and security of the institution. Safety, order and security are paramount
considarations for all stalf members, particular vigilance must ba exarcised in the obsarvation
and suparvision of youth. Staff members must be prepared to act quickly whan a disturbance
occurs. Although stalf member alertness and awarenass will provide the best tools for preventing
and controfling a disturbance, it will not antirely eliminate fights and other acts of violanca. When
such disturbancas or amergency situations do arise, staff response will be guided by two (2) basic
considerations; the safety of staff and youth, and the prevention of damaga/destruction to faciiity
propearty.

The safety of stalf mambers and youth is extremaly important. Staff's action'rasponsa in a crisis
situation should be predicated upon that principle. Given that no two situations are identical, stalf
members must axercise prudant judgment when determining an appropriate stalf responss for
various typas of disturbances, ranging from non-sarious, 10 a sarous ameargency.

The Juvenile Hall and the Juvenile Commitment Facility operate indepandently of each other. In
an emargency, those in the non-involved facility will return to thedr units, place all youth in their
rooms and wait for furthar

instructions.

{a) Unit Disturbancas

1.  Unit disturbances may be classified into two subcategorias; non-serious and
sarious. Non-serous disturbances refer to those disruptions which represant
only a minimal thraat to tha ordar and sacurity of the unit and/or institution. Such
disruptions are routinaly handled by on-site staff {i.e., stalf directly involved at
the time of the incident) and generally do no require assistance from off-site
personnel (L.a., stafl nol directly involved, who ara located in othar areas of the
facility at tha time the incident occurs, such as booking staff, the Supenvising
Probation Corrections Officar (SPCO), or other unit parsonnel, atc.) Thase
disturbances typically involve confrontations betwean youth or near fights, which
are quickly slopped by sitaff mambers. Other non-sericus disturbances may
include a youth displaying verbal disrespect lowards stafl, failure to follow staff
diractives, or a slow responsa in returning to thair room, after being instructad
to do so. In general, these disturbancas are defined by the level of stalf action/
responsa required to rectify the situation. If on-site staff do not reqguire outside
assistance 1o resolve the problam, the disturbanca can ba dassified as non-
SEMOLS.

2. A sarious disturbance is a disruplion 1o a unit program which represents a threat
to tha safety, order, and security of the unit and/or the antire institution. Such
disturbances require the assistance of addiional stalf members, for support
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in gaining control of the disruption and reestablishing order and security. This
type of disturbance may include a fight involving two (2) or more youth, or
when removal of a youth from the unit becomes necessary. In such cases,
the presance of back-up stafl is often neaded to assist in the suparvision or
transportation of youth. As such, any disturbances which require the assistance
of additonal stalf members s considerad a senous disturbanca,

{b) Unit Disturbances: Policy and Procadure
1.  Staff encountering unit disturbances shall adopt the following procedures:

(2}

(b)

()

(d)

(e}

i

(g}

Stafl members are to neutralize the disturbance as quickly as possible,
When a disagreement or fight breaks out between youth, order the
command, “COVER® (i.a., youth shall get down on hands and kneas, with
thair feat crossed and with their heads tucked in and coverad by thair
armes.)

In fight situations, the emergency radio pratocol shall be used o summaon
assistance. The saparation

of combatants is a primary objective, aimed at preventing injury to the
combatants and/or destruction of property. The separation of combatants
may ba obtained sither by verbal commands (i.e.,

“Cover”) the use of OC spray or physical intervention. In many fight
situations, use of the "Cover Command” is sufficient to separate the
combatants. In cases where the Cover Command is

inaffectiva, physical intervention or the use of OC spray may become
necassary.

Isolate the youth involvad in the disturbancea. Any youth exposad o OC
miist ba moved to a

decontamination area (i.e., shower, room, of sink areas) as so0on as
possible, once they are complant. After the decontamination procass, the
involved youth are takan to thedr rooms or 1o a designated holding or safaty
room to await medical clearanca.

Upon activation of an emengency alarm, Central Control will announce
the location of the disturbance. The on-duty SPCO and available
staff members should respond to the disturbance. Central Control is
responsible for the activation of the digital recording.

Notify the SPCO at the earfiest opportunity and prior to any physical
contact if possible. All unusual events occurring in the unit must be
reporied o tha Probation Comections Officar (PCO) IIl, who will in tum
notify the SPCO, when appropriats.

Physical inlerventon by staff members or a fight between youth requires
an Incident Report 1o ba written by each stalf member involved in OC
deploymeant or the use of forca and submitted to the unit's PCOINI for
reviaw. The raport will then be submitted to the on-duty SPCO.

All youth that are OC spraved, placad in restraints or involved in a physical
contact incident with staff and/or other youth, shall recaive prompt medical
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attention, assessmant and clearance for possibla injuries. Upon resolution
of the disturbance, arrangaments for a medical examination shall be
initiated at the sadiast opportunity. Youth who are upsat or axhibiting out
of control behavior are 1o be afforded a “cooling down® period, prior to
recaiving a medical evaluation, unlass thair injuries require immediate
lreatmaril.

401.2 RIOTS
A riot situation occurs when control over part {i.e., a unit) or all of the institution has bean or is in

imminant danger of being lost. This stage has been reachad when:
{a) Sufficient staff is not available to control or restrain youth engaging in riolous behavior.

{b) Searicus violence against persons has occurmad and mora is threataned and/or
hostages have bean taken.

(e} Youth, on a large scale, refusa to follow staff directives and orders.
{d) Extensive property damage has resulted despite staff's praventative afforts.

In an institutional riol, stalf's responsibility is 1o protect the salely and security of youth and stalf.
Staff's secondary responsibility is to prolect the sacurity of institutional property.

in a riot situation, the on-sita controlling authority shall ba the Facility Suparintandent or thair
dasignea. In their absanca, the SPCO shall assume on-site authority over the crisis.

All staff members in the immediate vicinity of the rot shall ba al the direction of the highast ranking
officer in charge and will initiate the following steps and precautions.

{a) Naotify Unit 1 of amengancy.
{b) Isolata youth involvad in tha rol from othar youth to keap the situation from spraading
lo areas or parsons not already involved.

{c} Mowe all non-involved youth from the riot area, whan possibla, 1o an area of ralative
safaty and control (another unit, if available). Relocation areas (optimally) should
minimize both verbal and visual contact
with rioters.

(d) Chear the riot areas of all non-assential parsonnel, including visiting professionals and
members of the public.

(@) Saal off the rict area from all non-essantlal and routine padestrian traffic.

(N Naolity and advise the SPCO and Central Contral of the situation as soon as possible.
Advisa administration at the earliest possible opportunity or when safety parmits.

(g) Isolatathe agitators and removea tham 0 a secura area (Pre-Detention in Unit 1) whera
contact with othar youth 5 minimal, when the situation parmits.

Cantral Control shall initlally sarve as the communication and control canter for directing all
activities related o the rot situation. In doing so, tha following responsibilities and procedures
shadl be initiated.
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(a)

(b)
(c)

(d)

(e)
in

(a)

{h)

Ensure that all staff membears on duty are promplly notified. These staff shall assist
in sacuring the area,

Ensure that the SPCO's are promplly notified.

Ensure that all unit PCO |IlI's are advisaed of the situation. Instruct tham o bagin undt
lock down procedures and to stand by o render assistanca if needad,

Seal off tha rot area from routine pedestrian traffic and clear the public from the
immediate vicinity, by directing them o the outside lobby area.
Clear and suspend all non-emargency radio communication.

Contact institutional medical parsonnel to stand by or respond to tha riot sita, if notified
that injuries have bean sustained,

At the direction of the SPCO contact outside emargency madical personneal 1o respond
to the facility to render madical assistanca if injuries are numeanous and/or of a sarous
natura,

Activate institution wide digital recording.

In a riot or mass discbedienca, the Facility Suparintendant or designee shall assume the role
of controlling authority over the riot situation and initiate the following response procedures as

raquirad,

(a)

(b)

(c)

(d)

)

n

Assign responsibility for the administration of routine faclity functions during the rot
siluation o a designee.

Provida for staffing as needed, to handia all phases of the riot situation. Maintain an
ongaing log of all activity. Require all on-site stafl o remain beyond the completion of
thair assigned shilt as neaded.

Call of-duty staff back to tha institution and to duty as neaded. Nota: it is imperative
that encugh staff is on-site to do everything that is neaded to resclve the amargancy
in as safe a manner as possibla.

Sel up (or designate) safe areas whera all non-Hnvolved youth can assemble
(espacially if part of the institution s lost 1o a riot). Conduct a formal count of the youth
in the designaled safe areas. Maintain

stalfl in sach designaled sale area to maintain security and control.

Designate a detantion area (Unit 1) for tamporary housing of all agitators brought under
control and removed from tha rot.

Diract madical staff to call for paramedic and ambulance servicas (o respond to the
situation if injuries have occurred or the potential for injury is imminent or probable
and beyond the capabilities of the

madical clinic to administer.

Contact the Modesto Police Department if needed. Designate and/or sat up a
command canter for law enforcamant stalf to stand by until given formal control over
the institution. Probation staff shall maintain control over the institution. If required, the
decision o releasa control of the institution shall be based on the safety and sacurity
naads of the youth and institutional staff.
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(g)
(h)

i)
w
(k)

(1

Diract all media inquiries o the office of tha Chief Probation Officar or their dasignes.

Sat up a control area for all communications. Also, establish an alternate site cutside
tha institution for communications as a back-up. If control over Cantral Control or Unit
1 is bost, communication can still

be maintained via radio.

Evacuate the facility if necessary and ensure that proper steps are laken to secure
institution kays, office files, medical supplies, madications and sacurity aquipmant.

Have all information relative io the oparation of the institution (i.e., bluaprints, electric
and ganeral building construction, etc.) available if needed.

Coordinate the documeantation and reporting of the incident in an Incident Report, o
be filed with the Facility Superintendent as soon as possible following the incidant.

Collect and prasarve all evidenca acquired from tha riol site.

All units and stafl, who are not directly invalved with the riot sita, shall assume the following
rasponsibilities and procedures upon nolification of a riot situation.

(a)

(b)

lc)

Retum to the unit if outside, sacure all youth in their rooms and conduct a count,
raporting anyona missing to Unit 1.

Provida staff assistance 1o the riot site as directaed by the SPCO or shift leader. Do
not render assistanca to the rot site at the expeansa of maintaining order and sacurity
of your group.

Render assistance fo on-site staff (Le., al the rot site) by providing the following
sarvicas, as neaded or directed by the SPCO.

1. Madical assistance;

2. Physical intervention;

3.  Securing youth;

4.  Supervision of youth;

5.  Escorting youth to the detention area;

6 Providing communication servicas to Unit 1 or the designated control area.

After controd of the initial stages of the riot has been established, tha following actions shall cocur.

(a)
(b)
(c)
(d)

(e)
i

Conduct a formal count and account for all youth.
Provida first ald and hospital transportation if neaded,
Obtain the names and agancy nameas of all personnal providing back-up assistanca.

Presarve any fire scanes until arson investigators armive by establishing security at the
fira location.

Have aach Involved stalf member write an Incident Report detailing the incident.

Indicate disciplinary actions for any youth involved in tha disturbances, if the riot was
youth,
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{g) The Modesto Police Departmeant or tha Probation Department may arrast and file
charges against all youth invalved in sarous/major riots.

(h) Injury and accidant reports shall be initiated as neaded.

(i} The Fadlity Superintendant shall prepare a summary of the incident, compliaed from
the submitted stalf reports.

{I} The Facility Superintendent or thair designea shall refar the incidant to the District
Attornay’s offica requasting prosacution of all participating youth.

(k) The SPCO shall contact addiional staff to report for duty as neaded, until tensions
have been sufficiantly reduced, to begin normal oparation of the building.

401.3 MEDICAL EMERGENCIES

“Madical Emargency” or “Code Blue® is the code for any situation involving injury or a medical
condition which requires immediate meadical response and atiention to prevent furthar injury or
potential loss of human life.

In all instances, the presarvation of life shall supersede all other concarns. A medical smargency
shall be announced when there is a potentially life-threatening injury, accdent or iliness or a
medical situation that is

bayond the control of institutional staff.

Madical emargencies may include, but are not limited o, the following examplas:
{a) Raspiratory distress due to aspiration, strangulation or hanging.
(b) Saizures of any type (i.8., eplleptic, alc.).

(¢} Shock dua to diabetes, insulin, anaphylactic, atc.
{d) Severe bleading.

(e) Spinal injuries.

{i Cardiac arrast.

{g) Unconsciousness or a coma.

(h) Subcide attempls.

(i) Daath of a youth or staff.

(I} Drug overdosa.

401.4 MEDICAL EMERGEMNCY ALERT
When faced with a medical emergancy, staff members shall immediately call for assistance by

announcing, “Medical Emaergancy” or “Code Blua®. All madical emergancy alerts are 1o ba directad
to Cantral Control for announcemant over the facilities radio system. In the evant that a medical
amergancy occurs outside the confines of the building, the call for assistance shall be relayed
{via radio) to Cantral Control, who shall confirm the location of the emergancy and announce the
location via the radio.
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401.5 UNIT AND STAFF MEMBER RESPONSIBILITIES
Whean a medical amergency occurs, staff mambers shall assumea the following responsibilities:

{a) Communicate the madical emargency conditicn and location.

{b) Ensure that a medical emargency alert and location is communicated to Cantral
Control and announcad over the facility radio systam.

{c}) Provide immediate first aid as neadead.

{(d) Clear the cnsis araa of all cbsarvers o parsons with no professional responsibilities
or nead for medical assistanca.

{a) Cilear the area of all youth and seal the area off from all potential padestrian traffic.

(N Clear all communication lines of non-amangency related calls until resolution of the
crisis has bean achieved.

{g) Initiate documentation of the incident on an Incident Report once the situation is
stabilized.

401.6 CENTRAL CONTROL ANNOUNCING RESPONSIBILITIES

Upon recaiving a medical amergancy notification, Central Control staff shall immediately
announca, “Medical Emeargancy” or “Code Blue®, followed by the unit location or the ouldoor area
whare the amergency is locatad over the radio system. Example: “Code Blue, Unit 4, rec. yard.”

401.7T CENTRAL CONTROL DUTIES
Upon recaiving notification of a medical emargancy alart, Cantral Control shall incur tha following
duties:
{a) Direct staff response and assistanca to the crisis area,
{b) Ciear all non-amargency communication channels until resclution of tha meadical
amergancy.
(¢} Suspend all activity and access of the public and youth from the crisis area.

(d) Announce over the radio syslem and clear all non-emergency communication, from
outlying units, into Central Control.

{8) Ensure medical parsonnel are in routa to the emargency site.
il Activate the digital recording.

401.8 SUPERVISING PROBATION CORRECTIONS OFFICER RESPONSIBILITES
Upon receiving notification of a madical emengancy, the Supervising Probation Comactions Officer
{SPCO) shall assume the following responsibilities:

(a) Respond immediately to the crisis area and assume authority over tha crisis scena
{strictly madical duties are handled by medical parsonnel when prasant).

(b) Establish continuous communication with Central Control.
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(e}

(d)

(&)

n
(g)

(h)

{n

Ensurs thal nacassary amargancy medical assistance (Le., paramedics, ambulance,
fira department, etc.) has been called for assistance, if transportation is needed or
madical assistance beyond that which

is provided by the clinic is neaded. (Meadical siaff shall evaluale their need for additional
assistanca. ).

Assign stalf io opan the necassary parimeter gates for ameargency vehicle access and

post staff outside the institution, if necessary, to direct emargency vehicles to the crisis
area.

Maotification shall ba made lo the Presiding Juvenilea Court Judge, the parent,
guardian or parson standing in loco parentis and the youth's attomey of record, the
Administrative Team o include the Chief Probation Officer, Assistant Chief Probation

Officar, Facility Suparniendent, Institution Manager(s), and the youth's Probation
Officar. In event the youth is placed on a mantal haalth/72 hour hold, the District

Attormey's Offica shall be notified.

Assign staff 1o accompany the individual being transported to the hospital.

Advise Central Control that the situation is "Coda 4°, whan a resoluion of the crisis
has bean achieved.

Designate staff to conduct an investigation of the incidant, including a visual inspaction
of tha crisis location and ensure thal Incidant Reports are submitted by all involved
staff, prior to officially departing thedr shift.

Motify the Facility Superintandent of the facts surmounding the madical emergancy at
the earliest possibla opportunity, either in parson of via e-mail.

401.9 MEDICAL STAFF RESPONSIBILITIES
Tha Madical Clinic shall provide the following responsa 1o the medical emergancy aler.

(a)
(b)
{c)

(d)

Raspond immadiataly to the unit or designated area of the madical emeangency.
Provide on-site assassmeant of the medical emergency.

Aszsume authority over medical aspacts of the emergency and direct staff with respect
to additional medical neads and assistanca.

Datarmine the need for emargency sarvices, such as, paramadics or an ambulance
sarvica and notify the SPCO or on-site authority, to make arrangaments to transport
the youth 1o the designated medical

facility.

401.10 SUICIDE ATTEMPTS
A kay factor in preventing serous injury or even death k5 a quick response 10 tha crisis by unit
stafl. Upon discovaring a suicide attempt, staff membars shall initiate the following proceduras:

(a)

(b)

Activats the radio alarm, and announce a madical emergency, followed by the location,
over tha radio.

In the event of self-strangulation, relieve the prassura from the youth's neck and alrway
immediataly. Cut free the object usad lo strangulata the youth.
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[c} Administer CPR as needed. Staff shall administer CPR until medical personnal arrive
and provide reliaf.

(d) Contact 911 at the direction of the SPCO.

Each unil stalf member is also required to be aware of the location ol the first aid eguipment,
upon assuming responsibility for a shift. Whan the suicide knife/scissors is not in use, it shall ba
sacurad at all timas.

401.11 SUMMONING AN AMBULANCE
In the evant of a severs injury, accident or lllness, whare undue delay could andanger the life of
the youth, the SPCO or their designes shall invoke the following procedures:

{a) Consult with on site madical stalf immadiately.

{b) Telephona 911 and report the amergancy. Provide your name, location, telephone
number, a briel description of the problem and request immediate dispalch of an
ambulance or paramadic unil

(c) Provide prompt notification of the situation lo the Fadility Superintendent.
(d) Ensure that the youth's parents have been contacted.

(8) Assign a staff mamber 1o Hospital Duty. Instruct staff 1o telephone the SPCO upon
arrival at the hospital,

(N Documant acticns taken In an Incidant Report.

{g) Contact the Chie! Probation Officer, Assistant Chiel Probation Officer and
Superintendeant, throwgh the chain of command, at the earliest possible opportunity in
situations of death or sarous injury.

See the Juvenile Detention Policy, Facdility Emeargencies for further information.
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402 JD Procedures

Escape and Bomb Threat Procedures

402.1 ESCAPE PROCEDURES

In the event of an escape attempl or an actual ascape of a youth from either the Juvanile Hall or
the Juvenile Commitment Facility, the following procedures shall be initiated by facility staff, as
dictated by their proximity to the situation.

The Juvenile Hall and the Juvenile Commitment Facility operate indepandently of each other. In
an emergancy, thosa in the non-involved facility will return 1o their units, placa the yvouth in thair
rooms and awail further instructions.

402.1.1 ON-SITE STAFF RESPONSIBILITIES
Staff in the immediate proximity of an escape attempt shall ensura the following actions are taken:

{a) Alert partinant facility staff (La., Central Control, Supefvising Probation Cormactions
Officar (SPCO), atc.).

{b) Provide adequate suparvision and control of youth in the immediate vicinity of the
escape of attampt.

{c) Once adequate supervision staff mambers respond, initiate a controlled pursuit of the
fleaing youth.
in meating thesa objactives, the procadures outlined baelow shall be invoked by on-site staff
membear involved with an escape or attempt.

402.2 ESCAPE IN PROGRESS
Tha highast probability of an escape attempt will occur durng an outside group activity. If an
ascapa occurs while outside, staff shall ulilize the following procadures:

(a) Maintaining group control and suparvision during an escape s the primary
rasponsibifity of all on-site parsonnal. The unit's Probation Comections Officer (PCO)
Il shall ramain in control of the group and
provide direction to subordinate stalf. Pursult of the escapes may be initiated once
sufficient staff respond to the scane bul not at the expensa of the control and sacurity

of the larger group.

{b) After gaining initial control of the group, a formal count shall be conductad and the
group returned to the unil.

(e} Informing Central Control of an escape is crucial. This is done by the usa of an escapa
alert “Code B°. An ascapa aler is the facilites’ designaled emergency code for an
escape in progress and 5 to be utilized when it has bean delermined by staff that a
youth has flad the immediate vicinity, When calling an escape, provide the point of
departure, i.a., “Large rec yard, back fenca,” tha gender of the ascapea, the youth's
nama, direction of travel and any other partinent identifying information (i.e., race,
clathing worm, age, height, weight, alc.)
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(d)

(e)

(a)

(h)

{n
)

Motification of escapes occuming from inside the unit shall be directed to Cantral
Conftrol as outlinad above.

Pursuit of an ascapee shall not be undartaken at the expensa of providing control
and security over the larger group. Pursuit of a flesing youth shall be initiated only
if there |s a possibility of imminent apprehansion. The SPCO on duty is responsible
for initiating pursuit of a youth, by designating and instructing a reasonable number
of staff to make a pursuilt. Pursuit of a youth attempting to escape is authorized only
to the edge of the cutside parimater fence, unless staff is in “hot pursuit,” which is
daterminad by the probability of immeadiate apprehension. For pursuits bayond the
Probation Deparmant grounds, discretion must be usad in how far to pursue the
ascapes and sound judgment must ba wsed to avoid accident or injury to sither the
youth or staff.

Law enforcement shall be contacted I a youth succassfully escapas the facility
grounds.

Administering first aid o youth injured in escape attempts and obtaining additional
medical attention as soon as possible, shall be the responsibility of the apprehending
staff mambar{s).

Documentation s required for all escape attampts, whather successful or nol. The
unit’s PCO I, shall be responsible for submitting an Incident Report o the SPCO by
tha and of the shift. Documentation shall include the method of ascape (l.e., running,
climbing a fence, elc.) and the stalf response. As appropriate additional reports from
pursuing and/or apprehanding stall, shall also be submitted to the duly suparvisor by
the and of the shift.

Following a successful ascapa, unit staff shall adjust the unit count appropriately and
notify Unit 1.

Tha administrative team shall ba contactsd via the chain of commarnsd.

402.3 CENTRAL CONTROL RESPONSIBILITIES

Central Control VIl shall initially saerve as the communication canter for the coordination of staff
rasponse 1o an ascapa attempl. Upon notification of an escape in prograss, Central Control shall
assuma the following responsibilities:

(a)

(b)

lc)

(d)
(e)

Announce over the radio an escape alert, using the following format:
* Code 6 (location and current direction) Code 6" Repeat three (3) times in
succession.

Motify the SPCO promplly of tha escapa siluation and provide available information
ragarding tha escape (l.e., the name of the escapes, the instilution and the area of
escape, alc.)

Activate the facilities digital recording, utilizing the pan, tilt zoom funclions to follow
tha youth's flight.

Chaar all non-amergancy radio traffic.
Advisa all units, in both facilities, 1o lock down all youth and wait for further instructions.
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402.4 UNIT RESPONSIBILITIES
Upon hearing an escape announcameant, units nol directly involved in the escape shall assume
the following responsibilities:

{a) Reatum all youth to their rooms. Al tha direction of tha SPCO, provide a staff response
to the escape area as approprata. Other unils shall provide assistance in the pursuit
of or search for an escapes, as their own unit's sacurity parmits. If control and security
of the group ks not jeopardized, outlying units, under the direction ol the SPCO, shall
dispaich a stafl member 1o the area of escape.

(b) Assamble youth, angaged in an ouldoor aclivity at the time of the announcament, in
an organized and controlled manner and return tham o their unit(s) where they shall
ramain until the alert has been claarad by the on-duty SPCD. Upon return o the unit,
staff shall place all youth in their rooms, complete a unit count and provide assistance
in the search procass as requestad.

402.5 SUPERVISING PROBATION CORRECTIONS OFFICERS RESPONSIBILITIES
Upon naotification of an ascape situation, the SPCO or their designea, shall exarcise authority by
assuming the subsequant responsibilities:
{a) Communicate with Central Control and coordinate staff response and search
procedures.
(b)) Dispatch stafl a= needad o the ascape area or 1o tha location of tha unil reporting
the aescape.

{c) DiractUnit 1 staff to notify law enforcemant, Altemative 1o Custody Programs staff and
Fiald Servicas Probation Officers of the ascape and whom to report to.

id) Designate a staff mamber to create a record of events detailing when decisions wers
made and what actions were taken.

{a) Coordinate information to assist in the apprehansion of an escapes o daparimant
stalf a law anforcemeant.

{i Recall search teams if it appears the youth has been successiul in thair escapa. As
a general rule, search procadures shall last no more than 30 minutes, unless a direct
line of sight and hol pursuit are in effect. Al the discretion of the SPCOD, the saarch for

an escaping youth may be suspended when the youth has disappeared from sight or
a significant distance axists batwean the facility and the ascaping youth.

{g) Authorize Central Control to clear the ascape alert.

A succassiful escape by a youth nacessitatas that the following duties and responsibilities shall
ba incurred by the SPCO:

{a) Write an incidant report and notify the Stanislaus Regional 911 providing the following
information:

1. Name, age, DOB, raca and gender;
2. Height and weaight;
3. Color of ayas and hair;
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Genearal physical description;
Clothing wom at tha tima of escape:

4
o
6. Home addrass;
7.  State andior County of Birth;
B.  Nationality if othar than a US dtizen;
9. Any distinguishing marks, scars or tattoos;
10. Diraction in which escapes fled:
11. Offense for which youth was baing datainad;
12. Print an ICJS cover sheets of the escapee for oulside law enforcement.
(b) Notify the following:
1. Escapee’s parentsfegal guardians.
2.  Facllity Managers and the Fadlity Superintendant.
3. Escapee's Probation Officer (al tha first opportunity of their waorking hours).
4.  Assistant Chisef Probation Officer and the Chief Probation Officer.

(¢} Coordinate all documentation/reports regarding the escape and forward them to the
Facility Superintendant. If the matter is likely to be media sensitive, ansure that all
appropriate documentation is forwarded to the Chiel Probation Officer by the end of
the shifl.

(d) Instruct the booking staff and the pertinent unil(s) to make adjustments in their official
count of the youth population,

(8) Securatha personal proparty of the escapee from thedr unit and place it in thedr property
bag, located in storage. After a thirty (30) day period passes without the escapee being
apprahandad and returmed to the facility, a latter shall ba sent to the escapeea’s parents

or legal guardian requesting thay appear and take receipt of the escapes’s proparty.

402.6 BOMB THREATS

This saction dacribes in chacklist styla, thae sleps to be taken il a suspected bomb or axplosives
charge is threatened or discovered. Dua to the critical nature of such threat, each stalf member
should bacome familiar with the following policies and procedures.

The Juvenile Hall and the Juvenile Commitment Facility operate Indepandently of each other. In
an emargancy, thosa in the non-involved facility will return to their units, placa the youth in thair
rooms and wait for further instructions.

4027 CONTROLLING AUTHORITY
The Supervising Probation Corrections Officar (SPCO) is tha controlling authority for all bomb
threats occurring within the institution. Upon receipt of any bomb threat, staff shall immediataly
notify tha SPCO for further instruction.
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402.8 BOMBE THREAT PREPARATION

The handling of a bomb threat is a serious matter. Such an event may bacome mora sarous if
staff is ill preparad. Consequantly, the following principles of preparation shall be in effect at all
times. Rafar 1o the Stanislaus County Probation Deparimant Emergency Procedure guide located
in tha SPCO's offica or on Pronal

{a) Tha telephone numbers for all persons to be notified in the event of a bomb thraat
shall be filed and readily accassible in tha SPCO's offica, Central Control, Raception,
and Unit 1. Parsons to ba contacted include the following:

1. Stanislaus Regional 911
2.  Chief Probation Officer, through the chain of command
3.  Buiding Maintenance

{b) Reception, Central Control, Unit 1, SPCO's, and unit staff shall have ready accass to
a Bomb Threat Call Chacklist,

fc) Al staff members, including non-swom personnel, shall recalve training in the
procadures for handling bomb thraats at the time of their assignmant 1o the institution.

{d) During the daily oparation of the institutions, all cormidors, alsles, and passageways
shall be kept clear of items such as boxes and packages.

Staff mambers assignad o specific work areas or unils shall thoroughly famil@rize themsalves
with their work site. Familliarization with the work area s extremely important, as staff shall often
be requested o participate in a bomb search of an area they are most familiar with. The most
succassiul manner for locating a suspectad bomb is for the searcher lo be familiar with the area,

50 any unusual packages can be reportad,
4029 BOMB THREAT PROCEDURES

(a) The following proceduras are to ba impleameantad upon receipt of a telephona bomb
thraal:

1. Notify the SPCO immediataly.
2. Complete the Telephone Bomb Threat Chack List.

3. The Telaphone Bomb Threat Check list will ba readily available, in a
conscpicuous location at all work stations. When recaiving a telephona bomb
threat, rafer to the chacklist for information gathefing procedures associatad with
tha handling of a bomb thraat telaphona call.

4. Complete and incident raport by tha end of tha shift detailing any Known
information pertaining to the recaipt of a bomb threat.

5. Maotify the appropriate law enforcement agency of the bomb threat.

6. At the direciton of the duty suparvisor, a facilities evacuation may ba initiated.
{b) If a suspected bomb s sighted by staff:

1. DO NOT touch the object.
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2. Naotity the SPCO.

3. Do not allow radios, cell phones or other electronic devices near the objact; this
could result in possible delonation.

{¢}) Ralinguishing facilities control:

1. Local law enforcement agencies will evaluate the situation and decide on a
course of action.

Local law anforcement will assume command.

3. The decision to evacuate the building or specific araas which weare designated
in tha bomb threat will be mada by the Incidant Commander and/or the CEO or
CEQ's reprasantative.

{(d) Evacuations should be conductad as follows:

1. Evacuals the building or area deamed necassary by tha Incident Commander
or tha bomb squad. Remain at least 300 feat from the bomb location site.

2.  Follow routine evacuation proceduras to an area of safety.

3. Remain calm. Disclose information on a need 1o know basis to stall members
and involved personnal. Ask parants and/or the public to evacuate immeadiately,
axplaining that an emargency has ansen.

4. Keap the area evacuated unlil cleared by the Incident Commander for re-
occupation.

(@) Facility saarch:

1.  The Chiel Probation Officar or dasignee may ask their personnel for voluntears
who are familiar with the area and to assist the polica in the search, Saarch units
should be familiar with halliways, rest rooms, false callings, and other possible
locations whera an explosive device could be concaaled. A floor plan of the araa
should be available from the departmant for immediate reference. Maintenance

and custodial personnal should ba utilized to inspect storage, the facility grounds
or other vulnerable areas.

(f) Devics location

1. If a suspecied device is locatad, it should not be touched. Its location and
descripion should be immediataly reported to tha Incident Commander. The
Incidant Commandar should then consider tuming off gas and elecirical service
to the building. Telaphones or in-person communications should be used. The
Incident Commandar of parson designated shall notify the nearest Explosive
Ordinanca Disposal (EOD) unit for removal or disarming of tha device. This
may be aithar tha Sheriff's own EOD unit or the EOD team from the U.S. Army,
depending on the crcumstances,

pa

402.10 LETTER BOMB IDENTIFICATION
{a) Possible tampared mail signs:
1. Origin (if the postmark or name of sendar is unusual);
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2. Handwriting of sender (if this indicates a foreign style not usually encounierad);
3. Weight (if the package seems too heavy for its size);

4.  Balanca (If the package or katter is lopsided);
5

Springinass in the top, bottom, or sidas of the letter (but do not bend
axcessivaly);

6. Protruding wires {aven tha bast prapared davicas can go wrong in transit);

7. Greasy marks on the envelope or parcel wrappings (from the sweating of
axplosives);

B. Small (particulary if it is like almonds);
9. Noisa (if, when shaken gently, thaera is the sound of a loose pice of matal.

(b) Procadures pertaining to letter bombs will be conducted in the same mannear as all
other explosive devices as outlined above. In addition:

1. Do nol handle unnacessarily,
2.  Gently place the anvelopa in a stationary location naar where you picked it up.
3. Secura the location.

4. Contact the suparvisor at onca.

{c) In the avent a writtan bomb threat is raceived, avoid unnecessary handling of the
threal materials. Fingerprints or other evidence may be oblained from tha latter,
paper, envalope,or packaging mataral, which may aid in identifying the sendr. Save
all malerials associated with the threat (ie., lefters, papers, anvelopes, stamps,
containers, packaging matarial, eic.) and immediately forward tham to the SPCO.

{d) Immediately upon recaiving a writtan or telephonic bomb threat, the SPCO shall
directly coordinate the institution’s staff member afforts to:

1.  Clear the endangered area of peopla.
2.  Notity Stanislaus Regional 911.

3. Notifty appropriate institutional staff (i.e. stall members whera suspected bomb
is located).

4.  MNotity Probation Administration. through the Chain of Command:
(a) Facility Superintendent,
ib) Assistant Chiel Probation Officar;
(¢} Chief Probation Officar.

5.  Terminate visiting and/or other institutional activities involving the public, i
nacassary.

6. Ensure that staff complate documeantation (i.e., Incident Report, Bomb Thraat
Call Chacklist, atc.) after the situation is clear,

Ses the Stanislaus County Juvenile Detention Policy, Facility Emargencias for further information.
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403.1 EARTHQUAKES

In the avent of an sarthquaka, staff members are responsible for securing the safety of themselves
and the youth. The major risk associated with an earthguake is often not tha direct effect of the
earthquake itsalf, but instead, the panic which may accompany the expenance of an sarthquaks.
To lessan the chances for sarous injury, staff should attempt to remain calm during an sarthgquake
and provide responsible directions and instrucion (o the yvouth. In the following sections, the safety
proceduras for an earthquaks are discussad,

{a) All units shall have evacuation routes posted in the unit.

(b) The Facility Suparintendant or their designee is rasponsibla for coordinating afforts o
rasolve any problams associated with the resulting damage of an earthquake. Such
problems include, but are not limited 1o

1.  Injuries;

2.  Broken gas lines, water mains and electrical lines,
3.  Evacuation of staff and youth from unsafe areas;
4.

Watification of emergency and support personnel (La., fire departmant, safaty
Inspactors, madical responsa teams, law anforcement, building maintenance,
atc.

{c} Utility Shut Off and Locations
1. Gas

{a) Juvenie Hall-Gas shut-off is located in the brick structure (look for rad
square next to gata) in tha Juveanile Hall main parking lot. Use the SMEBA
kay located on the SPCO's key ring o gain access. The main gas shut-off
(red valve) is located five feal to your right as you enter the gata. Use the
provided wranch and turn the valve clockwise to shut off,

(b} Commitment Facility-Gas shut off is located outside tha kitchen receiving
area along the exteror brick wall. Tha main gas shul off (red valve) is
located on the laft side of the gas pipe structure. Usa the provided wranch
and tum the valve clockwise to shul off,

2. Electrical

(a) Juvanile Hall - Electrical shut-off is located in the brick structure in the
Juvanide Hall main parking lot. Enter the gate, tum to your right and
procead approximately 20 feat. The gray electrical panels are located to
the laft indicatad by “Elactrical Power Shut-Off° signs. The fourth panal to
tha right has one breaker which controls the entira facility. The 2nd and 3rd
panals have breakers for sach individual unit. If possible, shut off individual
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(B)

units pricr to shutting down the entire facility. Individual units may alsoc be
shut down by utilizing the breakers in each unit.

Commitment Facility — Electrical shut-off is located in the Elecirical Room
across from the generator. The breaker panel has a large single handled
black pull switch labaled "Main.” The handle is pushed down io disconnect

power.

3. Domestic Water

(a)

(b)

Juvenile Hall - Domestic water shut-off (blue valve) is located directly
outside the main parking gate in the parking lot median (approximately
20 yards). This valve controls all water to the facility (loilets, showers,
faucets, etc. )} To access the control valve handles, ramove the “breakaway
lock” (Master Lock Key on SPCO's key ring or by striking tha lock’s shackle
with a hammer) and close the valve{s) by tuming cloclwisea.

Commitment Facility — Domestic water shut-off 5 located in the staff office
betwean Units A and B. Procead through the Security Elactronics room
1o the plumbing chase access room. In the far left hand comer is a large
copper pipa going from floor to ceiling. Pull the valve handle up to a 90-
degrea position to shut off the water.

4.  Fire Sprinklers

(2)

(b)

(<)

(d)

Units 1 through 4 — This valve is located in the employea parking lot across
from the brick structura, attached to the wall of tha multi-purpose room
near tha walk-in freazer. To access the control valve wheal, ramove the
"break-away lock” (Mastar Lock Key on tha SPCO's key ring or by striking
the lock’s shackla with a hammaer) and dlosa the valve by twisting the whaeal
clockwisa until the valve is closed.

Units 5 and 6 — The sprinkler shut-off may ba accessed in two locations.
The first is located outside Unit 5 across from the mental health trailer in
the chase marked with a red square. Use the Southam Steal 0210 key
on the SPCO's key ring to access the chase. Close the control valva by
turning the blua wheel clockwisa to shut off the water supply. Tha sacond
is a red risar valva which stands approximately 4 faet high and is located in
tha middle of the parking lot. To access the control valve handla, remova
tha “breakaway lock” (Master Lock Key on SPCO's key ring or by striking
tha lock's shackle with a hammer) and close the valve.

Units 7 and B — This accass is located outside the west recreation yard
gate (gate closest to the 7/8 rec yard). The shul-off is a red single riser
valve which stands approximataly 4 feet high. To access the control valve
handla, remove the “breakaway lock”™ (Master Lock Key on SPCO's key
ring or by striking the lock's shackle with a hammer) and closa tha valva,

Main Fire Sprinkler Control Valve for Juvenile Hall Units 1 through &
Tha fira sprinklar water shut-off (red valve) for Units 1-6 is located directly
outside the main parking gate (approximately 20 yards) in the parking lot
madian, naxt to the domestic water shut off.
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(8} Tha fire sprinkler water shut off (red valve) for Units 7 and B is located
outside the west recreation yard gate (gate closest to the 7/8 rec yard)
next to tha canal.

ifh Units & B and C — The shut off is a red single riser valve which stands
approximately 3 fesl high and is located between the main fire control
valva and the stalf parking lot fence. To access these fire control valve
handles, remove the “breakaway lock™ (Mastar Lock Key on thea SPCO's
kery ring or by striking the lock's shackla with a hammer) and close valve
by tuming clockwise.

{g) Main Fire Sprinkler Control Valve for Commitment Facility — The red shut
off valve is located in the front of the Commitment Facility to tha laft of
tha Commitmeant Facility sign. To access thesa fire control valve handies,
remove the “breakaway lock” (Master Lock Key on SPCO's key ring or by
striking the lock's shackle with a hammer) and close one valve by tuming
clockwisa.

{d) The Supervising Probation Comections Officer (SPCO) on duty at the time of
an sarthquake shall be responsible for coordinating stalf rasponse efforts unless

suparsaded by a higher ranking officer. The initial response to an earthquake shall
be as follows:

1.

2.

Seak appropriate shelter immediately and remain stationary until the movemant
stops.

When the sarthquake movemenl stops, have each unit contacted via radio. if
a unit doas not respond to tha radio, dispatch a staff member with a radio 1o
chack the unit.

Direct the unit PCO Iil's to account for the youth, other stalf mambars, and to
assess the damage to their units. Check o make sure all doors opan and close
and windows are not cracked.

Advisa the unit PCO III's to use flashiights to provide illumination when making
assessmants. Make sure all units have flashlights.

Make staffing changes as necassary to provide the best possible sacurity.

The SPCO on duty will maka a damage survey of Ceniral Control, administrative
officas, nursa's office and sumounding areas and report thair findings o the
Facility Suparintandeant.

Tum on TV or a battary powerad radio to an amargancy station for information
bulletins.

Check for gas, water leaks and fires. Be alarl for objects about to fall. Do not
usa the telephone, axcapt for amergencies. Locata and render assistance to any

injured parson(s).

Check for water pipe damage, and if found, dispatch a staff member to tum the
water off.
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10.

11.

12

13

14.

15.

16.

17,

18.

18.

Check for electrical problems and if found, dispatch a staff member to tumn the
main circuit breakers off.

Prapara for aftershocks, Warn all units to suspend activity during the aftershocks
and to seek appropriate shalter.

Assume the gas, waler and electrical lines have been damaged if the sarthquake
is savers, and serious struclural damage is obvious. Immediately shut off the
gas, waler and electricity, using the above guidelines, and consider evacuating
the facilities.

Fire: Direct unit staff to begin fire supprassion and containment measures for
any fira. Thera are fire extinguishers in the faciliies. If necessary, dispalch back-
up stafl with additional fire axtinguishers to assist and dial 9-911. If the SPCO
or their designee considers the fire is out of control, order evacuation of the unit
and/or bulidings.

Injuries: Advisa all staff members to commence First Ald procedures, i
necassary. Contact medical and give an overview of the numbear, type, and
sariousness of injuries reported by each unil. Mote which injuries appear the
most sarious, and whera the injured youth/stalf is located. If directed, arrange
for transportation to the nearest medical facility.

Injury to staff member: Provide staff replacement and appropriate coverage
of the unit if a stalf mamber is injured. It may be necessary to make staffing

changes, lo provide security throughout the facility.
Brokan Window: Ramove youth from rooms/areas whera windows are cracked

and/or broken, and debris/glass s scattered. Clean up measures and repairs
should bagin as soon as possibia.

Jammed Doors: Detarmine the need for additional staff assistance. A large
Halligan prying tool is available in the SPCO's office if needed. Call the Fira

Departmant.

Severaly Damaged Unit Evacuation: Redistribute the population of units with
significant damage o sale units or other facility. Il necessary, direct staff
meambers o evacuata the youth 1o the recraation field. Advisa them to take first

aid kit, mattrasses, blankeats, sheats, efc. from the unit as wall as tha log, rostar,
and other necessary items.,

Complete a walkthrough of the buiding and grounds to verfy damage
information after all units have made damage reports. Have staff membears
parform a parimater check to make sura all walls and windows are secura and
not cracked. Check perimeler fence for structural damage.

20. Order all stalf members to remain on duty until they receive supervisory
permission 1o leava, Document any fallure or refusal to comply, and commend
staff for their excallent response.

21. Whan directad by a higher authority, contact the presiding Judge of the Juvenila
Court to issua an order allowing the Fleld Services Probation Officars (Intake)

Croprynghd Laeipual, LU 202400018 A0 gl P Disasier Procedune and Communssaiion
Pl wei] il Pemtrimhiss [y Sl ditien s ity Fidoation
St Sysiams - 71



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Dizsaster Procedure and Communication Systems

(e)

n

(a)

the discretion to release youth to their parents il damage to tha facilities has
bean so significant that youth cannot be safely’sacurely detained,

22. Ensura the Chiel Probation Officer has been advised of the situation through the
Chain of Command. Contact the Stanislaus Regional 911, giving all partinent
information, request the necessary assistance.

23.  Ensura the highest level of safaty and sacurity for the youth and staff members.
If additional help is not immediataly available, maintain responsa procadures as
follows:

. Housing: Structurally sound units may be inhabited, once the glass and
debris have bean thoroughly removed. Use these units o house the most
dangerous youth. If there is doubt as to the structural safety of a unit, do
not usa o house youth, If nacessary, evacuate the building and relocata
youth to the recreation fiald.

. Bads: Take mafttresses out to the flalds, along with blankats and sheeats,
if youth are evacuated to that location.

. Latrines: Have outdoor porta potties daeliverad if necessary.

. Water: Locate the water stored in tha facilitias water heaters. Maintanance
staff shall assist in ratrieving water from the waler heaters if necassary.

. Food: Locate all food supplies.

. Madication: Ensura that all youth on prescribed medication continua to
recaive thair madicine, especially diabetics, apilaptics, psychotics, elc.

. Escapes: Instruct staff members to nol pursue youth who attampl to
ascapa. However, direct staff members to document the information, for
usa in an Incidant Report. Advise staff members to maintain constant
surveillance, and an accurate count of youth under thair suparvision and
care.

In a major earthquaka, staff members are responsible for the safety of the youth. Many
of the instructions which staff members shall provida youth during an earthquake shall
depand upon the group's location whan the earthquake occurs. However, as a ganeral
rule, whether the group is indoors or outdoors, everyone shall ramain whare they are
and sesak an area of salety in or naar their currant location. Staff members shall attempt
to keap the group calm and away from falling debris, exploding glass {i.e., windows)
utility wiress and objects which are likaly o fall and cause sarous injury.

If outdoors whan an esarthquake occurs, do not attempt (o move the group indoors.
Ramain calm and instruct the group and stafl mambers to assemble in an open place
away from buildings, walls and utility wires. Tha greatast dangers are from falling
dabris outside the doorways and outer walls and from fallen live elacirical wires. Once
in the open, stay thare until the shaking stops and clearance has bean received from
the appropriate Central Control 1o enter the building.

If indoors, do not attempt to direct the group outdoors, whers injuries may occur from
falling dabris and downed power lines. Evacuals the building only when orderad to

do s0 by a responsible authonty (i.e. SPCO, Facllity Superntendant, etc.) During
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the earthquaks, instruct both youth and stafl members o take cover under desks,
tables, banchas, doorways, or against the Iinside wall. Have everyons stay away
from windows, skylights, and other glass objects which are likely to break or shatter
during the earthquake. As |s often the case, power, gas and alectricity may bacome
temporarily inoperable. However, do not usa candies, matches, lighters or any other
open flama aither during or directly after the sarthquake bacause ol the possibility of
gas leaks which could result in an explosion.

{h) In a moving vehicla, stop the vehicle as quickly as safety parmits and pull over to the
side of the road. Remain inside tha vehicla. Do not attamipt 1o drive a vehicle during an
sarthquake. Whan stopping, do not park under an overpass or power [inas. Stay in your
vehicle untll the earthquake is over. After the earthquake, resume driving cautiously
and anticipate potential road hazards. Walch for fallen debris, downead power lines,

and/or structural damage to the highway. Never attermnpt to usa a bridge or overpass
that is or may have been damaged,

{Iy Afer an sarthquake, stall membars are to:
1. Stay calm, do not panic, and reassure the youth and other staff members.

2. Conduct a count of all youth and staff members 10 ensura No oNe iS5 MISsing.
Aftampl to locate missing youth, and staff members. Motify the SPCD of all
unaccouniad parsonnel and youth.

Provide ameargancy first aid as nacassary, for all injured individuals.

Ba prepared for subsequent earthquake aftarshocks. Although generally smaller
in magnitude than the main shock, somea may be larga enough 1o cause
additional damage or bring already weakeanad structures down.

5. Check utiliies for broken gas, electrical and water lines. If a gaseous odor is
present, notify Building Maintanance and/or the SPCO fo shul off the main gas
valve and evacuate the building.

6. Do not tumn the lights on or use any matarials capable of producing a spark or
an open flame.

T.  Slay outside of a building whera gassous odors or leaks have been delectad,
until a utility official has declared it to be safe.

B.  Shut off tha slectrical current to the area if electrical wiring is shorting out. If
water pipes are damaged, seek to shut off the water supply at the unit's main
valva and contact tha SPCO and/or Building Maintanance.

8. Verily that sewage lines are intact prior to using sanitary facilities. Report any
problams to the SPCO and/or Buliding Maintananca.

10. Keap sveryone from touching fallan alectrical power lines or objects in contact
with downed power lines. Keap youth clear of thess areas by posling a staff

meambear betwean youth and the danger area to ensura protaction.

11. Clean up spilled medicines, drugs and other potentially hazardous materiaks
immediataly, If ramaining in the araa.
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12.

13

14.

Assess your situalion, including physical injury to individuals and the wnit.
Provide a full report to the SPCO requesting assistance as neadad.

Usa the telephone only for authorized business or amergency calls. If regular
telephone service is inoperable, the institutional callular phone shall be utilized
in an amargency.

Turn on the battery powered radio to get the latest news and weather information
from local authorities if safe to do so. (No gas ks presant.)

403.2 INSTITUTIONAL COMMUNICATION SYSTEMS
The occurrance of a natural disaster (Le., an earthquake, flood, alc.) or an intemal amargancy
situation (l.e., a rol, fire, explosion, etc.) could resull in the temporary suspansion or disruption
of the deparimental communication systems (l.a., the intercom, telaphones, radio, etc.) In the
event of such an occurrence, emergency communications would be procassad via the institutional
callular system. This seclion addrasses the policies and procadures for all communication
systems, usage of the callular phone and the associated training requirements for the use and
lesting of the equipment.

(a) Both faciities currently have basic communication systems which provide the

institutions with Intemal and external communication capabiliies. Each of these
systems shall be discussed in greater detail balow,

1.

Whan dialing a county offica outside your location, you must dial a 9 then the
saven digit numbar servicing that departmeant/offica.

To reach a work site within your location code requires dialing only the five digit
work site number.

For stafl within the facility, the intamal system should be utilized whenever
contact with another unit or work site requires extendad conversation or i non-
amargancy in natura. When contacling county departments/officas outsida of
the institiion staff mambers are required to use the deparimental system.

In addition to the above mentioned systams, a power outage phone is located in
Unit 1. In casa of a loss of power, phone calls may be made to locations outside
the facilities.

See the Stanislaus County Juvenile Detention Policy, Facility Emeargencies for further information.
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Civil Disturbances and Hostage Procedures

404.1 CIVIL DISTURBAMNCES
Civil disturbances cn County grounds could place the fadilities at risk for disruption of essantial

sarvices, damage to govermnment or private property, injuries and generally create turmoil for facility
oparations.

Civil disturbances on County grounds resulting in damage to property, loud or hostile conduct,
physical altsrcations or any other civilian misconduct which threatans the safety or security will ba
dealt with by the Facility Suparntandent or thair designea.

{a) Il faced with a civil disturbance, the highest ranking officer on sita will:
1.  Naotify administration via the chain of command as to the situation.

2. Youth are o ba removad from tha araa where tha disturbance s located as
safaty dictates.

3. If necessary, contact the Modesto Police Depariment, advise them of the
situation and have them respond as soon as possibla.

4. Probation Comection Officers (PCO) should only intervena in a civil disturbance
if tha immediate safaty of the youth, staff mambers or civilians is in jeopardy. it
will ba tha primary responsibility of the Modesto Police deparimaent to contain
thasa silualions.

5. Rasirict civikan entry and exit of faciity buildings until the situation has been
safaly controlled and order Is restored.

G. Ratain and dirsct PCO's as wall as available Fiald Sarvices Officars o assist
with safaty and security needs.

7. Wneeded, call additional staff to repor to the facilities to maintain security.

404.2 HOSTAGE SITUATIONS
Tha following section establishes the procedures for action in the event a hostage situation should
occur involving youth, staff mambear and/or persons from outside the facilities.

404.2.1 INSTITUTIONAL STAFF MEMBERS RESPONSIBILITIES

The primary objactive for institutional staff involved in a hostage situation Is to secure tha safety
of the hostages. It is recognized that responding staff must usa their own judgment basad upon
the particulars of the situation. However, as a general guide, the following procadures shall guide
the action lo ba laken.

404 22 CONTROLLING AUTHORITY

Tha on-site controlling authority for all hostage situations shall be the Fadility Superintendant
or their dasignea. In their absanca, the Suparvising Probation Corrections Officer (SPCO) shall
assuma on-site authority over tha incident.
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404.2.3 ON-SITE STAFF MEMBERS PROCEDURES
On-sita staff members refars to thosa staff mambers in the immediate area of the hostage situation.

Upon encountering a hostage situation, the SPCO or acting SPCO shall initiate the following staps
and precautions:

{a) Isolate the youth, staff member or othar persons involved as much as possible, with the
goal of containing the incident to the individuals already involved. |solation procedures
shall include:

1. Ralocation of all youth from tha area of the hostage situation to other units, or
areas of relative safety where visual contact or verbal communication with the
hostage taker can not ba established,

2. Clear the hostage site of all non-assential parsonnel and mambears of the public.
3. Sealths hostage site from non-essantial parsonnel and routine pedestrian traffic.

{b) Naotity and advise the controlling authority (i.e., Fadlity Suparntandent or SPCO) and
Cantral Control of tha following as soon as possibla:

1.  identity of Hostage taker(s)

idantity of Hostagas

Exact location of the incident

Any weapons present

Extant of any injuries

Extant of any damages

Any security breaches

Number of staff members needed 1o assist

(e} Subsaquenttothe hostage situation, document the incident via an Incident Raport.

R -

404.2.4 CENTRAL CONTROL PROCEDURES

{a) Central Control ghall initially serve as the communications center for the hostage
situation, and thay shall assume tha following responsibilites at the tima of notification,

1.  Motify staff members to respond to the hostage site and assist in securing the
area.

2.  Ensurathat the SPCO has bean promptly notified and nolify other administrators
as deamad necassary by thae SPCO.

3. Advise all unit PCO I's of tha siluation and have tham lock down their units and
stand by for assistance if requasted.

4. Seal off the hostage area from routine pedastrian traffic and remove the public
from the bullding.

5. Clear all non-amargancy radio traffic,
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6.

7.
8.

Have emargency madical parsonnel stand by or respond to the hostage site if
injuries have bean susiained.

Activate building wide digital recording.
Usa PTZ cameras whanaver possible to provide mora detail of tha incident

40425 CONTROLLING AUTHORITY RESPONSIBILITIES AND PROCEDURES

{a) The Facility Superniendent or the SPCO shall assume authorty over the hostage
situation upon notification and initiate the following procedure:

1.

Contact law enforcement if necassary. Provide a location for law enforcamant
parsonnel 1o stand by, which is out of visual range from the parsons involved in
tha hostage incidant. Law anforcament shall remain on stand-by untl instructed
by the institution’s controlling authority to take over.

Assign rasponsibility to a designea for the administration of routine facility
funclions during the hostage situation.

Provida staffing as neaded due to the emergency. If nacessary, tha controlling
authority shall require staff members to remain beyond the complation of thair
assignad shift. Additional off-duty stafl members may also be contacted o
respond o the institution. In a hostage situation, it is imperative to have enough
stafl mambers on-site to do everything that is neaded to resclve the amergency.

Maotify the Chief Probation Officar, Assistant Chief Probation Officer and Facility
Supearintendant, as so00n as possibla.

Call paramedic and ambulance sarvices to the institution if an injury has occurmad
or the potential for injury is probable or imminent

Pravenl the hostage suspects from vacating the premises with the hostages,
unless doing 50 would impair the safaty of the hostages or other stalf members.
Placing significant numbers of staff at all possible avenues of escape, may
be snough of an intimidating factor to keep the incident contained to the
institution. No efforts at forcaful restraint should be made, if this would in any
way thraaten the hostages’ safaty. Decisions with regard to this shall be made
by the controlling authority or their designes.

Institutional staff members shall maintain control of the situation untl such
timea that the controlling authority authorizes turning the institution over 1o law
enforcamant personnal. If the hostage subjects move out of the institution,
control of the situation should ba relinquished by the Facility Superintendant
or their designes, to tha responding law enforcemant agancy. If the incidant
remains contained within the institution, tha decision to refinquish control of the
Institution shall be predicated on the safaty neads of the hostages, institutional
stafl mambers and other youth.

Obtain as much information regarding the hostages and hostage suspecls as
possible. If thesa individuals are in custody youth, secure information from the

youths' ICJIS fila.
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8. Make arrangements, via telephone, il parents, fiends or relatives are brought in
to talk with the hostage suspacts, to reduce the possibility that additional people
could be taken hostage or would join the hostage suspects in holding hostages.

10. Have all information ralative to the operation of the institutions (l.e., blueprints,
electric, general building construction, etc.) available, if neaded.

11.  Withhold information from the media unless it is first cleared and approved for
dissamination by the Chisf Probation Officer or his designea.

12. Maintain a log of all activities and assignments as regards o the hostage
situation. Coordinate the documentation and reporting of the incident in an
Incident Report to be filed with the Facility Superintandant.

See the Stanislaus County Juvenile Detention Policy, Facility Emergancias for further information.
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405.1 ACTIVE SHOOTERTERRORIST ATTACK PROCEDURES

In the instance of an Active Shooter, the preservation of life shall suparsade all other concems.
Staff mambers discovering or responding during an Active Shooler incident, shall secure the safety
of all youth within their immediate control, prior to securing themsalves.

The Juvenile Hall and the Juvenile Commitment Facility operate indepandently of each other. In
an ameangancy, those in the non-involved facility will return to their enits, placa the youth in thair
rooms and wait for further Instructions via radio.

{a) Purpose of thasa procadures:
1. To establish a writtan procadure for an active shooter scenario for the Juvenile
Institutions.
2. Toensure the safety of youth, staff, partnars and visitors in the event of an active
shooter on or near the facility grounds.
{(b) Staff member responsibilites and Lock Down Procadures:

1.  Upon recelving information of an armed subject on or near the facility grounds,
the Juvenile Hall and Juvenile Commitment Facility Supervising Probation
Comrections Officar(s) or dasignea shall notify Central Contral VIl (CCUI) and
initiate a facility lock down.

2. CCIAI shall radio “Active Shooter” and begin digital recording in both facilitias.

3. Probation Correction Officers, Custodial Cook and Daputy Probation Officers,
if prasent, are responsible for securing all youth and non-swom stalf prior to
seaking shalter for thamselves.

4. Tha CCI | Officer shall:

-

Dial 911 and notify dispatch of the emargancy.

Remain on the phone with dispatch to provide updated nformation
throughout the incident.

Remain in Cantral Control as long as it is safe and the room is secure.
Usa survaillance cameras to locate and ascarain the number of subjects.

Documant and report the subjact's description, location and typa of
waapon(s).

§.  Tha Suparvising Probation Comections Officer shall:

Notify the Facility Superintendant as soon as it is safe to do so.
Assist in the movemant of youth and stafl throughout the facilities, If not
directly supervising youth thamsalves.

Repor to, and take direction from the Incident Commander or the Law
Enforcament Responsa Team.
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6.

. Briaf tha Facility Superintendant of the event whan lima and salaty allow.
Probation Cormactions Officars who are suparvising youth shall:

. If iocated outside of the facility, immediately evacuate back to their
assigned unit unless it is unsafe 1o do so.

. If unable to retum o the unit with the youth, the Probation Cormactions
Officar shall take steps 1o sacure tha youth and themselves at thair
location, utilizing storage rooms, holding rooms and restrooms as hiding
places,

. Youth shall b secured inside their room in tha unit and instrected to shaelter
in place, staying away from windows and doors.

. Teaching stafl, voluntears and partners shall be instructed to shelter in
place by securing themsalves in sloraga rooms, offices, and the teacher’s
room while remaining out of view,

. Once all youth and non-probation staff members are sacure, Probation
Corrections Officers shall secure thamselves in an available room such as
storage rooms, restrooms or offices and remain out of view.,

All youth, swom staff and non-probation stalf shall ramain shellered in place
until given an "all clear” command by tha Incident Commander, the Supervising
Probation Cormactions Officer or designes, or other first responders.

405.2 REINTEGRATION PROCEDURES
{a) Staff mamber rasponsibilities:

1.

The facilities shall remain on lock down status until the haalth and wellbaing is
detarmined of all youth, officars and non-probation staff.

Staff mambers should secura the scene and presernde avidence as nacassary.

Off-duty personnel shall be contacted to report to the faciity to render
assistance.

On duty stalf working off site such as Altemative o Custody and Deputy
Probation fisld officers shall be instructed 1o report to tha institutions 1o render

assistanca.
All staff involved shall documant the avent in an Incident Report formal.

Parents shall be contacted about the incident immediately, no later than
twanty-four hours, and allowad to spaak to their child. Spadcial visiting may be
coordinated.

The Lexipol polices regarding, “In-custody death reviews™ and “injury
nolifications®, shall be followed for youth who are injured or mortally wounded
in custody.

Aftarcare services will ba coordinated through Emergancy Medical Responsa,
Well Path, Chaplain and the Juvenile Justice Bahavioral Health.
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8. Probation siaff members will have an opporiunity o debriefl, access Peer
Support, Chaplain and medical sarvices,

See the Juvenile Datention Policy Manual, Facility Emargencies for furthar information.
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500.1 DAILY COUNT DUTIES AND RESPONSIBILITIES

(a)

The official institutional count shall be maintained by Unit 1 booking staff members.
Staff members shall maintain an ongoing count of all youth, categorized by unit and
facility. The count will reflact the youth's name, whathar they weara booked, releasad
or transfarred and thair unit assignment. In addition, youth on a Temporary Ralease or
who are transported to downtown court, will be documeanted on the boltom of the log.
The youth's name, date and time out, date and time in, destination and accompanying
pearson will ba noled as wall.

500.1.1 ROSTERS AND REPORTS

(&)

(b)

(c)

(d)

The Master Rostar, complated during the late night shift, will provide information
related to the youth's detention status, pending courl appearancas, commitment
status, length of stay, ages and bithdays or whether they are undergoing a
transfer hearing. The roster formal will list every detained and non-detainad youth in
alphabetical order, acting as the institutions primary control document. This documant
will be produced daily and printed prior to 6:00 AM for dissemination.

The Moming Report, complated during the late night shift, will provide information
ralated to the building count, focusing on the daily bookings and raleases. The Moming
Raport will reflect the number of males and females in custody, the names of releasad
youth, partinant information related to booked youth, as well as those youth booked
after midnight, youth facing additional charges and adults bookead into jail with juvenile
bench warrants. This report acts as the institulion's primary booking and release
documeant. This document will ba produced dally and printed prior to 6:00 AM for
dissemination.

The Unit Roster Set, printed by booking staff at the start of each shift, will be assambled
into one packat providing a hard copy refarence for youth assigned to aach specific
unit, The rosters will be updated as youth are released, transferred or booked into the
institution through the ICJS case managamant systam.

All unit transfers and releasas of youth in ICJIS will be conductad by booking staff
mambers. Room assignments for youth in individual units will be the responsibility of
unit staff members.

500.2 SCHEDULED COUNTS-BOOKING

(a)

(b)

Counts shall be conduclad by the booking stalf member a minimum of two times
par shift (an 8 hour period). The first count is required at tha start of sach shift. At
this time, the booking stafl shall compare thair count with the numbers received from
each individual unit. A second count is required prior to completion of the shift. Any
discrapancy betwean the official count and the numbers recaived from each individual
unit shall be correciad by staff mambers prior to departing their shift.

In addition to the aforementioned required counts, impromptu, pericdic counts are

encouraged, especially during peak penods of activity, whan the count records tend
to fluctuate,
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See the Stanislaus County Juvenie Detention Manual, Population Management, for further
information.,
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501.1 GENERAL DETENTION PROCEDURE

(a)

(b)

(e}

(d)

(e)
if

(g

The Detantion Policy provides the basic guidalines for the admission of youth to tha
Juvenile Hall. As a genaral policy, all youth who are refarred with the approprals
documentation, will be admitted to the Juvenile Hall on a temporary basis. Youth
accepted for temporary detention are required to undargo a screaning process by
an intake officer using a rauma-sansitive approach, o delarmine whather continued
detention is necessary. All staff members nead to be culturally cognizant and
raspactiul while angaging all youth humanaly.

The muttifunctional Booking, Intake and Releasa unit (Unit 1) shall be staffed 24 hours
per day. Upon admission, the Supearvising Probation Corrections Officer (SPCO) will
evaluate each youth to detarmine the need for secura delention.

Unit 1 is the booking, intake and release unit for both faciliies. A youth's stay in either
facility bagins and ands in Unit 1. After baing armasied, youth are searched, bookad,
offerad a maal, offerad two free phone calls, a shower and screanad. Youth are given
institutional clothing, including personal underwear by booking staff, a booking call,
and theair parsonal property is inventored and taken to a secure storage area. At the
tima of release, the youth is returned ta Unit 1 and is re-issued their parsonal property.
Youth may keep the undarwaar issued to tham during thair stay in the instiution, Thay
ara raleasad through the Lobby Door 2 Exit.

The nead for secure datention will be evalualed, pursuant to saction 628 of the Wellare
and Institutions Code. In addition, thae typa of offanse, level of aggression, amast
record, gang affiliation and prior Court Orders will ba taken into account as well.

A Juvanile Datantion Risk Assassment (DRAI) must be complated first if a youth is o
be releasad on a Promise to Appear (PTA) and only after recalving manager approval.

The Stanislaus County Juvenila Hall Medical Screaning form shall be complated by
Booking Staff immediately to aid in retention decision making.

The intake staff shall also detarmine whathar the youth is already recelving sarvices
in the community thal may be appropriate lo continue while in custody, or important
to reconnact theam with upon releasa.

501.2 CRITERIA FOR DETENTION IN JUVENILE HALL, AS SET FORTH IN SECTION 628
OF THE WELFARE AND INSTITUTIONS CODE

(a)

All youth brought to Juvenila Hall by law enforcament officers, Probation Officers,
or other authorized persons, with the intant of having the youth detained pending a
Juvenile Court haaring or the filing of a patition, must be screened o detarmine if the
602 WE| offensa is appropriate for booking.

1. Inappropriate offenses include, but are not limited to:
A, 11357(b) H&S Possassion of marijuana less than 28.5 grams

B. 11357(d) H&S Possession of marijuana on school grounds less than 28.5
grams
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(b)

{c)

(d)

€. 11360(b) H&S Seliing, transporting or giving away marfjuana less than
2B.5 grams

11364 HAS Instrumeants for injecting or smoking confrolled substances
601 W&

300 WE&I

647(1" PC When a responsible parent is available

Mon-violent misdemeaanors

. Possession ol alcohol

J.  Traffic infractions

2.  The basis for delantion must be clearly astablished from the nature of the
charges brought against the youth and the circumstancas of those charges.
Suitability for detantion includsa:

A.  Tha youth is in nead of propar and affective parantal care or control and

has no parent, legal guardian or responsible ralative willing or capable of
axarcising that care or control.

B. The youth Is destitute or is not provided with tha nacessities of life or not
provided with a home of dwealling.

C. The youth is provided with a home which is unfit by reason of neglect,
crualty, depravity or physical abuse by parents, legal guardian or care
glvers.

D. Detantion is nacassary for the protection of tha youth or protection of the
person or proparty of another.

E. The vouth ks likaly to flea the jursdiction of the court,
F. Tha youth has violatad an order of the court.

G.  Theyouth is physically dangerous to the public, due to a mantal or physical
deficiency, disorder or abnormality.

All youth booked in the Juvenile Hall shall be accompanied by an Application for
Patitiorn' JCR, Warrant for Arrast or Court Ondar affidavit of commitmant or datanticn.

Saction 207 W&| Code Subdivision {a) “No youth shall be detained in any jail, lockup,
juvenila hall or othar secure facility who is takan into custody solely upon the ground
that ha or she is a person described by Section 601 or adjudgad to be such or mada
a ward of the juvenile court solaly upon that ground, excapt as provided in subdivision
(b). If any such youth, other than the youth daescribed in subdivision (b), is detained, he
of she shall be detained in a shaltared-care facility or crisis resolution homa [Hutton
House] as provided for in Section 654, or in a non-secure facility provided for in
Subdivision (a), (b), (c), or (d) of Saction 727."

Saction 207 W&I| Code Subdivision (b). A youth taken into custody upon the ground
that they are a parson described in Section 601, or adjudged to be ward of the juvenile

r@ommBp
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court salaly upon that ground, may be held in a secure facility, in any of tha following
circumstances:

1.

2,

For up to 12 hours for the purposa of determining if thare are any outstanding
holds or warranis and if there is cause to believe holds or warrants axist.

For up to 24 hours In order to locate the youth's parents or legal guardian, as
s00n as possible, o arrange the retum of the youth to their parents or lagal
guardian,

For up to 72 hours to locate the youth's parents or legal guardian who reside
out-ol-state, whan there is difficulty locating parents or guardians or difficulty
locating the resources necessary to provide for the retum of the youth to their
parants or legal guardian within 24 hours.

Youth detained pursuant to subdivision (b) may not coma in contact with youth
detained pursuant to Saction 602.

A record will be kept of each youth booked under subdivision (b) of the place,
tha length of time of the detention and the reasons why the detention was
nacassary. Staff will complate tha Board of Community and Cormrections (BSCC)
Status Ofender Detantion Report for each status offender. Place a copy in the
601 foldar and give tha orginal to the superintendant. This information will ba
raportad to BSCC on monthly basis.

501.3 SERIOUSNESS OF THE OFFENSE

Dacision regarding the detantion of a youth often requires parsonal judgment and discration. Youth
booked on offenses considerad sanous and that require detantion shall not ba releasad (unless
authorized by the court or the Facility Superintendent).

{a) A youth over the age of 14 who is amesiad for any offense listed in section 707(b)
of tha Walfare and Instituions Code shall not be released unless by Court order or
notification by the District
that charges will not ba filad. The following are 707(b) W& offenses:

1.  Murder.
2. Arson, as provided in subdivision (a) or (b) of Section 451 of the Panal Code.
3. Robbery.
4. Rapea with force, violenca or thraat of great bodily harm.
5. Sodomy by forca, viclence, duress, menace, or threal of great bodily harm.
6. A lewd orlascivious act as provided in subdivision (b) of Saction 288 of the Panal
Coda.
7. mmm by force, violence, duress, meanace, or thraat of great bodily
B.  Anoffense specified in subdivision (a) of Section 289 of the Penal Code.
8. Kidnapping for ransom.
10. Kidnapping for purposes of robbary.
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11. Kidnapping with bodily harm.
12.  Attempled murder,

13.
14.
15.
16.
17.
18.

19.
20.

21.

27.
28,
29.
30.

Assault with a firearm or destructive device.

Assault by any means of forca likely to produce great bodily injury.
Discharge of a firearm into an inhabited or occupied building.

An offense described in Section 1203.09 of the Penal Code.

An offense described in Section 12022.5 or 12022.53 of the Penal Coda.

A falony offanse in which the youth personally used a weapon dascribad in any
provision listed in Section 16590 of the Penal Code.

A falony offansa describad in Saction 136.1 or 137 of tha Penal Coda.

Manufacturing, compounding, or salling one-hall ounce or more of a salt or
solution of a controlled substance specified in subdivision (e) of Section 11055
of the Health and Safety Coda.

A violent felony, as defined In subdivision (c) of Saction 667 .5 of the Penal Code,
which also would constitute a felony violation of subdivision (b) of Saction 186.22
of the Penal Code.

Escape, by tha use of force or violance, from a county juvenils hall, home, ranch,
camp, or forestry camp in violation of subdivision (b) of Section 871 if great bodily
injury is intentionally inflicted upon an employes of the juvenila facility during the
commission of tha escape.

Torture as described in Sections 206 and 206.1 of the Penal Code.
Aggravatad mayhem, as described in Section 205 of the Panal Code.

Carjacking, as described in Saction 215 of the Penal Coda, while armed with a
dangarous or deadly weaapon.

Kidnapping for purposes of sexual assaull, as punishable in subdivision (b) of
Section 209 of tha Penal Coda.

Kidnapping as punishable in Section 209.5 of the Penal Code.
The offense described in subdivision (c) of Section 26100 of the Panal Coda.
The offense described in Section 18745 of the Penal Code.

Voluntary manslaughter, as described in subdivision (a) of Section 192 of the
Penal Code.

(b) Youth booked on felony charges, unless approved by the Intake Officer or on-duty
Supervising Probation Cormections Officar (SPCO).

{c} Youth presantly on Probation without authorization from the youth's Probation Officer,
Intake Officer, Facility Superintendant, Assistant Chiel Probation Officer or their
designea such as the on-duty SPCO.

{d] Youth booked for misdemeanor crimes of violance or where weapons ara involved.
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(e) Felony drunk drivers.
(N Warranis, unless the ralease is approved by the Intake Officer or if the warrant has
been issued pursuant to 300 WEL

501.4 ADMITTANCE PROCEDURES AND UNIT ONE RESPONSIBILITIES

The primary responsibility of Unit 1 is o implemant the general detention policy by conducting an
individual assessment/screaning of all youth refermed to Juvenile Hall. Suitability for admission is
detarmined hare.

{a) The Booking process includes:
1.  Medical Screaning
Juvenile Contact Report and Probable Causa Form review
Booking Pat Down Search Procedure
Suicida Assessment
Sexual Vulnerability Assessment
Fingerprints
Mug Shots
Phone Calls
Personal Proparty Collection
Wearmin Control
Search Procedura
Initial Shower, Clothing, Badding and Issuance of Food
Initial Nurse and Medical Assessment
Parent'Guardian Contact Form
Classification Form
Orentation
Refer to the Youth Screening and Evaluations Policy and Procadure

- - I
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(b)
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Upon securing of the officar’s weapon, the amesting officer shall enter with the
youth through the sally port.

2. The youth shall be placed in a booking holding room.

The arresting officer shall release all personal property balonging to the youth
to the Booking Officer to be inventoried and securely slored.

4. Probation Officars may book a youth through the lobby door.
Remandad youth anter through tha court door.
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(e}

(d)

(&)
in
(g)

{h)

{1

Any partinent information recaived from a youth, their parant, arresting officer, or other
source (l.e., prior records, Fleld Services Probation Officer, eic.) related 1o thair wall
baing must be communicated to the appropriate authority.

Examples of this type of pertinent information could be, but not limited to, medical
conditions, physical or sexual abuse, disabiliies, language barmers, drug intaractions
or withdrawals and prior mantal health history.

Booking staff shall contact medical and advise them of any medications found in
possassion of the youth. Medical staff shall inspect any prescripion medication for

possible implications related to the youth's haalth neads.
All madications shall ba maintained by medical until the youth's raleasa.
Mote all medications in ICJS.

The stalf releasing the youth shall contact medical stalf to presant all madications to
the responsibla adult receiving custody of the youth. The adult miust sign the property
slip stating thay have received all medications.

Youth released on their own recognizance shall recaive no medications. The youth
will ba advisaed to inform their parants to arrange for pick-up of the madication.

Medication not picked up within 30 days from the date of release will be properly
disposad of.

Pat down saarches are a routine procedure during the booking procass. Strip searches however,
are parmissible only with “reasonable suspicion” and prior written approval of the SPCO. A Strip
Search Form must be completed and submitiad with an incidant report.

(a)

(b)

All booking searches shall, to the extent possible, be conductad in a manner that
presarves the privacy and dignity of the parson being searched and shall ba performad
by staff of the same gander as the youth. Stalf shall not conduct physical searches of
any youth for the purpose of detarmining the youth's anatomical sex. Opposite gander
searchas are not parmitted excapt under highly unusual circumstancas, which require
the written authonzation by the on-duty SPCO and documentation via an Incident
Reaport.

Staff members should exercise care when searching known or suspacted drug users/
addicts that may be in possassion of hypodermic neadles. Stalf shall remove non-
essantial clothing articles, such as jackets, coats, belts, shoas, socks and hats, Each of
these itams shall be thoroughly searched by stalf, and secured in a storage bag. Stalf
mambers may also ascor the youth into a private area, for the purposa of removing or
raarranging somea of thair clothing, as to dislodge or reveal hidden contraband. Staff
mambers shall conduct a pat down search of youth brought Io the facility, as instructed
in the Detantion Faciiity Restraints and Delfensive Tactics Training.

1.  Make sure all clothing and personal property Is itamized and documented on the
proparty slip except for valuable personal property. Valuable personal property
shall follow the Juvenile Detenticn Disposition of Evidence policy.

2.  Personal property (non-clothing) items shall ba secured during the initial booking
saarch. All itams discoverad during the booking procass shall be inventoread on
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the property inventory slip and placed in a yellow property pouch and placed in
the blue property bag until the youth s released,

In addition to a search of the youth's clothing, staff is also required to search
suitcases, backpacks, purses, handbags and any other slorage containars the
youth may have in their possession.

501.4.1 SCREENING EVALUATION

{a) Al youth shall ba checked for injury or (liness prior 1o acceptanca and admission as
instructad by the following:

1.

2.

Booking staff shall completa the initial ICJIS booking information and Juvenile
Hall Medical Screening Questionnaire.

Booking staff shall ask the Amesting/Transporting Officer if the youth has any
Injuries or is under the influanca of a controlled substances as well as tha youth's

known mantal haalth history,

If the youth is under the influance of controlled substances (or so charged) or
drugs ware found during the booking search, medical staff shall be contacted
immeadiately io complete an admission health assessment. The SPCO shall be
nolified.

If a pragnant famale is brought into custody and is under the influence of
any intoxicant (including alcohol) andfor exhibiting any signs of distress or
complications related to the pregnancy (Le. bleeding, cramping, seveare nausea,
etc.,) sha will be medically dearad by on-duty medical stafl, prior to accepling
tha booking.

When it is determined the youth will ba detained, the nurse will conduct a varmin
axam on all youth Medical staff shall inform booking stalf if the youth has vermin
and the youth shall be handled pursuant to the Vermin Control Procedura to
follow. Booking staff shall handie the youth's clothing, pursuant to this procedune
sechon.

Booking staff shall maka a refarral for a mantal health evaluation to mental health
staff should a youth axhibit abnormal bahawvior, signs of depression, suicidal
ideations or request counsealing.

Booking staff shall make a referral to Valley Mountain Regional Center for

an evaluation if a youth is suspacted of or has been identified as having a
developmantal disability.

Booking staff shall review the ICJIS and Juvenile Hall Madical Screening
Questionnaire and assure proper health notifications have been made o
madical.

Booking staff, as soon as possible after booking, shall forward a copy of the
Juvenile Hall Medical Screening Questionnaire to medical and mental heailth
staff for review.
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10.

1.

12.

Medical shall review the quastionnaire and check on the youth, within 24 hours
of tha time indicated by the medical screaning form if they are not present during
the booking procass.

Booking staff shall place the orginal Juvenie Hall Medical Screening
Questionnaire in the youth's file.

Within 58 hours of the youth's initial booking, medical staff may completa a full
axamination of the youth,

501.4.2 JUVENILE CONTACT REPORT (JCR)

{a) The Supervising Probation Comections Officer (SPCO) shall review the required JCR
to assure that the following criteria are met:

1.
2.

3.

Tha offansa masts the crilara of a 602 W&l Code offensa.

The charga meats tha booking criteria of the Juvenila Detention Youth Recaption
Policy and Procaduras.,

Tha data, ime and location of arrest are stated on the JCR.

The required alaments of the offense are listed in narrative form in tha officar’s
report.
The JCR has the raquired victim information.

The JCR is signed by the armesting officer (first and last page) and medical
questions answarad (last page).

The polica report numbear is listed,

Youth undar the age of 12 years will not be accepted into custody unlass there
are allegations of murder or cerain sexual assaults (Welfare and Institutions
Code § 602.1).

A. Excapt as provided in Section 707, any minor who is batween 12 years
of age and 17 years of age, inclusiva, whan he or sha violatas any |law of
this state or of the United States or any ordinance of any city or county
of this stata defining crime other than an ordinance establishing a curfew
basad solaly on age, is within the jurisdiction of the juvenile court, which
may adjudge the minor to be a ward of the court.

B. Any minor who is under 12 years of age whan ha or she is alleged to
have committed any of the following offensas is within the jurisdiction of
tha juvenile court, which may adjudge tha minor to be a ward of the court:

1. Murdar.

2. Rape by forca, violence, duress, menaca, or fear of immediata and
unlawiul bodily injury.

3.  Sodomy by force, violanca, duress, manace, or fear of immediala
and unlawful bodily Injury.
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(b)

lc)

(d)

4. Oral copulation by force, viclence, duress, menace, or fear of
immediate and unlawful bodily injury.

5. Sexual penetration by force, violence, duress, menace, or fear of
immediate and uniawful bodily injury.

After the JCR has been reviewad by tha SPCO or their dasignea. The JCR will ba
signed by the SPCO in the lower right hand comer in the "Reviewed By" section, and
distributed.

After complating the above process, booking staff shall parform the following 1o initiate
the detention procedure:

1. Transfer JCR information into Livescan/ ICJIS.

2.  Pholograph and input youth's fingerprints into Livescan.

3.  Print Admitting Assessmant.

4.  Print Haalth Screening.

5.  Complate the raquired additional booking paparwork.

6 Complate Property Invantory.

7 Discuss “Cover Command® and the youth's right to madical care.
B. Provide orantation material, including PREA information.

8.  Verbally advise the youth of their institutional Aghts.

Staff shall respect every youth's gender identity, and shall refer o the youth by
the youth's preferred name and gender pronoun, regardiess of the youth's legal
name.Nicknames, slang names, gang names, or names thal compromise facility
safaty as determined by the duty supervisor or designee are prohibited and shall
document any decision mada on this basis.

MEDICAL SCREENING AND ASSESSMENT

(a)

(b)

Youth brought to Juvenile Hall are given a physical screaning by booking staff using
the form in ICJIS at the ime of booking as well as the Medical Screaning form o

determina thedr suitability for admission. This form shall be signed by both the booking
officar and the youth upon completion. To compliment this praliminary assessmeant and
meet the mandates as specified in Title 15, Saction 1430 of the Minimum Standards
for Juvenila Facilities, all newly admitted youth shall undergo a medical assaessment
by a trained medical professional to determine a youth's immediate medical and/or
psychialric condition and the nead for future altention or referral immediately upon
entry to the facility.

The Booking Officer shall screen each youth brought into Juvenile Hall regarding their
physical suitability, behavioral and safety issues, and intellectual or developmental
disabilities using the Medical Screening Form, Vulnerability Assessmeant and the
Parent Contact Form. The Medical Screaning Form shall be given to tha following
departmeants: Medical and Mantal Health.
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[} The assessmentis designed lo procure a youth's medical history and establish any
initial madical restrictions Basad on the medical assassment, a youth may be placed
on a spacial watch status (i.e., suicide watch) or limited in thair physical, social and
work activities (M-T); pregnancy included (M-8).

Booking staff and the Medical Clinic are jointly responsible for arranging the initial
medical assassment:Booking staff duties raquire that the Medical Clinic be notified of
a newly admilted youth for assassment.

{d) Naote any information received from a youth's parent or other source {i.e., prior recornds,
Probation Officer, etc.) with respect to significant health problems (i.e., diabates,
apilaptic, ete.jThis information should be notad in ICJS as well.

{8) Under Section 4023.6 of the Penal Code of the State of California, any famala youth
shall have the rght 1o summon and racaive the sarvices of any medical doctor or
surgeon of her choica in order to determine whether she is pregnanlThe Facility
Superintendant may adop! reasonable rules and regulations with regards to the
conduct of eaxaminations to effectuate such determination. lf the youth is found to be
pregnant, she is enliied to a determination of the extant of medical services neaded
by her and to recalving such sarvices from the doctor of har choice.

(N Under Section 4028 of the Panal Code of this state, famale youth found to be pregnant
and desiring abortions shall be parmitied to determina their eligibility for an abortion
pursuant to law and, if eligible, shall be parmitted to obtain an abortion.

(g) Anyfemale youth who is cumantly breastfeading their newbom may continua whila in
this facility A breast pump will be issued and milk stored appropriately in the medical
clinic.A family member or designated individual must make arrangamants to retrieve
tha milk from this facility and transport it to the infant.

(h)  Family planning sarvices ara available, including birth control mathods_Anyone in nead
of thesa sanvices should direct their request, at least 60 days prior 1o a scheduled
releasa, to this facility’s medical staff,

{I} Each new law violation booking requires tha arresting officer to sign a Probable Cause
Review Form. This form is reviewed by the judge to determine whether thera is
probabile cause thal an offense has bean committed.

1. Probable Cause forms must ba reviewad within 72 hours of amest, including all
holidays, for all felonies, misdameaanors involving violance, the threat of violence,
tha use or possession of a weapon, or for any misdameanor involving a youth
alraady on probation.For youth who are admitted on a misdemeanor offense and
nol on probation and the misdemaanor offense does nol involve viclenca, tha
threat of violence, or the usa or possassion of a weapon, the Probable Cause
form must be reviewad within 48 hours of armest, including all holidays (Alfredo
A v. Superor Court (1994) 6 Cal.4th 1212),

2. Once the Probable Cause Form has been completed, it is attached to the
probation copy of the JCR and placed in the probation basket for court delivery
and tha judge's signatura.
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3.

Starting at 5 p.m. on Friday aftamoon, an additional copy of the JCR and
Probable Cause Form are placed in the Weeakend Booking Envelope in Unit 1
for judicial review on Monday moming.

During a weakand or holiday, 48 or 72 hours (which ever s applicable) may
elapsa before the judge can review the Probable Causa forms. In situations
where Probable Cause may expire during non-business hoursthe PCO Il
assigned 1o Unit 1 or tha on-duty supervisor shall call the primary phona for the
on-call judge, praferably during waking hours. The primary phone for the on-call
judge is 208-T65-1887 If the primary phone is busy andior goes o voicemail,
the PCO Il assigned o Unit 1 or the on-duty supervisor can try back or call
the sacondary phone for the on-call judge. The secondary phone for the on-call
judge is 209-606-6992.

Onca the judge is contacted, tha PCO (Il assigned to Unit 1 or the supervisor
should axplain that they have a Probable Cause Review Form for tham to review
telephonically. The PCO Il assigned to Unit 1 or the on-duty supervisor shall
indicate the youth's name and recile the narrative portion of the Juvenile Contact
Raport verbatim to the judge The judge will then indicats whether they find
probable causa or not. The officar who spoka with the judge will need to fill out
tha date and time the judge made the finding, check the box related to whether
Probable Cause was found or not found and in the area enlitied, “Judge of the
Superior Court,” write, “Signad tslaphonically by Judge (specify the Judge's last
name).” The officer who spokea with the judge shall also print and sign their name
in the same area The completad form shall then be forwarded to the Juvenile
Intake Undt.

If probable causa is not found, the youth shall be released, unless the arresting
or investigating officar can provide additional narrative that can be recited 1o the
judge or if thera s something elsa (e, a warant or a hold) that prevents the
releass.

{I) Everyyouth shall be assassad for the risk of sexual abuse by or upon youth utilizing the
Stanislaus County Probation Department Vulnerability Assessment. The Assessmeant
shall be administerad by a Probation Corractions Officar. Each youth shall be assassad
basead on the following information:

1.
2.

N @ ;s W

Prior saxual victimization of abusivanass,

Gender nonconforming appearance or manner; or identification as lesbian,

gay or bisexual, transgender, queer, or intarsax, and whather the youth may
tharefore be vulnerable to sexual abusa.

Current charges and offensea history.

Aga.

Leval of emolional and cognitive developmanit.
Physical size and stature.

Mental liness or mantal disabilities.
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B. Intalleciual or developmental disabilities.

8. Physical disabilities.

10. The youth's parcaption of vulnerabiiity.

11. Other specific information about the individual youth that may indicate

heightaned needs for supervision, additional safely precautions, or saparation
from cartain othaer youth.

{k} The administration of the vulnerability assassmeant shall be conducted each time a
youth is admitted into the facility, regardless of how many prior assessmants have
been completed. Staff administering the assessment should be sansitive to the youth's
neads and shall administer the assessment using rauma-informed approaches, See
tha Youth Screaning and Evaluations Policy and Procadures.

501.4.3 SUICIDE ASSESSMENT

Upon arrest and incarceration, a youth may experiance a greatl deal of stress and despair,
Questions related to polential suicide shall be completed at booking, as a part of tha initial
screaning process. These guastions are designed 1o assess their suicidal risk. See the Youth
Screaning and Ewvaluations Policy and Procedure as well as the Suicide Prevention and
Intarvention Policy and Procedure for further information.

501.4.4 RIGHT TO TELEPHOME CALLS

The youth shall have the opportunity o make three free phone calls, as soon as possible, after
baing booked into Juvanile Hall. Unless physically impossibla, the calls will cocur no later than
ona hour of admittance In accordance with the provisions of Walfare and Institution code Section
627. Tha youth shall ba advised and has the righl to make at least three telephone calls. Booking
staff shall assure that tha youth is abla to try to contact

{a) A parent, guardian or responsible ralative.
(b)  Anattornay.
(&) Anemployer

{d) Booking calls shall be at public expansa and in the prasence of a Probation Cormactions
Officar (PCO).

(&) Documant all booking phone calls or the refusal of, on the Admitting Assassment.
Include who the youth contacted and time when the calls wera complatad.

(i Complete tha Parant Contact Form,

If unusual circumstances axist (i.a., the youth is physically or mentally unabla to place a talaphona
call, the youth ks highly agitated and salfety precautions prevent the placement of a talaphona
call, atc.) Booking Staff may request unit stalf to allow the youth 1o place their calls at the sarliast
possible opportunity, after admittance to their assignad unit. Telaphona calls which wera not
complated during the booking procass (i.e., phona was busy, no one was homea, alc.) may also
ba madea by the youth after armiving in thair assignad unit.
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Once tha youth has complated their booking call, the phona will be handed over to booking
staff. Booking stalf will talk with the parant or legal guardian to obtain the nacassary information
o complate the Parent Contact Form. Upon complaetion of an authorized telephone call during
the booking process, Booking Staff shall document the completad telaphone call on the youth's
Admitting Assessment. If a youth declines to make ona or all of their initial calls to which they are
antitied, the Booking Staff shall also document this on the youth's Admitting Assessmeant.

Under no circumstancas, othar than thosa referanced above, may a youth be denied access to
or usage of the telephone to make their initial calls.

501.4.5 VERMIN CONTROL

During booking and prior to showering, youth will be checked for parasitas by the nurse. If the
youth has parasites (head lice, scabies, etc.) the nurse shall inform tha PCO. The PCO will follow
the proceduras outlined in this

saction for handling tha youth's clothing. The youth's parsonal clothing will ba placed in a plastic
bag and sealed for handling. The nurse will also treat the youth following the proceduras oultlined.
The youth's parsonal clothing

will be placad in a plastic bag with tha booking date and saaled for 7 days or washed in hol water
and driad in a hot dryer. This Procedure is o ensure that all youths' parsonal clothing Is free from
lice or scabies.

When the nurse informs the booking PCO thal a youth has parasites, the procadure listed below
shall ccour:
{a) The youth will have the reatment solution in their hair or infested area for 10 minutas.

{b) The youth will then shower and clothing, bedding, lowel, comb/pick, and shoas will be
red bagged and marked lica with the date.

(e} The youth will ba given clean clothing, bedding, towel, shoes and a lice comb by
storage staff or Unit 1 staff.

(d) The mattress neads to ba sprayed down with disinfectant spray and put outside in the
Unit 2 recraation area for 72 hours. Tha matiress shall ba [abalad with the dats it was
ramoved and the date decontaminated.

(&) The room baing utilized by the youth neads to be sprayed down with disinfectant spray
and given clean mattrass.

{  The youth will return to the unit after the initial treatment with tha lice comb.
{g) Unit staff shall document on the unit roster that the youth has a lice comb.
{h) The ice comb shall be bagged and kept at tha staff station for the youth.

{I) Once the youth is cleared from lica, the comb is to be discarded. Staff mambers shall
document in the log book that the lice comb was thrown away and lice comb will be
taken off the unit roster.
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501.4.6 PARENT/GUARDIAN CONTACT FORM
As a part of the booking procass, booking staff will complete a Parent/Guardian Contact Form for

sach youth. The purpose of this form is to acquire information from and provide information to tha
youth's parent or legal guardian raelated to:

{a) Visiting schadule.

{B) Medical conditions.

{¢) Madications.

{(d) Insurance information.

{8) Drug or alcohol usa.

i  History of suicide.

{g) History of mental ilness.

(h) Any specialireligious diets.

{i}y  Orother medical or emaoticnal conditions, or physical and/or developmental disabilities

that stalf should be aware of.

{i} Encourage parent to visit our wabsite.

(k) Advise parent of Onentation Handbook.
Booking staff is 1o make al least three attempls o contact the parant or guardian. Tha tima and
date of tha contact attempts ara to be notad on the parant contact form.
Any information received from the parent or legal guardian, which would benafit the youth's
assigned living unit, will be conveyad 1o the appropriate wnit.
Booking staff shall be responsible for both written and verbal information to parents/guardians

ralating to a youth's stay in the fadility information shall include contac! information for medical,
mental haailth, school and the youth's probation officer.

If it is determinad that a yvouth may ba physically and or developmantally disabled the youth shall
ba refarred to the Valley Mountain Regional Center. After hours, a message can be lefl in the
genaral mailbox.

A Quick Referance Guide s available o all parents and guardians which provides answers
o the most frequently asked quastions and is accessible in both facility lobbies and available

slactronically on the department’s homepage.

501.5 GATHERING PERSOMNAL PROPERTY

Staff is responsible for the safekeaping of all valuables and proparty belonging to youth who have
bean detained. To ensure that all valuables are proparly inventored and securely stored during
the youth's stay, the following proceduras shall be followed by all staff whosa duties involve the

processing of newly admitied youth.

(a) ARer tha initial pat down search, Booking Staff shall inventory all items brought in by
tha youth and shall complate the Youth's Property Inventory slip. List each item of
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)

lc)

(d)

(e)

n

parsonal property including: clothing and miscellaneous items. The original white copy
will ba placad in tha youth's file or in the yallow pouch. Tha yellow copy will ba placad
in the youth's property bag.

The Proparty Inveniory slip must be signed by the youth and booking staff at the time
of booking. Tha youth will also sign tha inventory slip at the time of release verifying
the raturn of their proparty.

Money and property, which is determined to be valuable, shall be sealed in a plastic
bag and placaed in the property safe, along with a copy of the youth's Property
Inventory, by the SPCO.

Any or all items in the youth's personal property can be releasad by Booking Staff
by having the youth sign the property slip, granting ralease of the items to thair
parents or legal guardians. Clothing items may be released only If there is sufficiant
clathing left to allow the youth o dress out for release. Release of property 10 parants
or guardians should ba done during regular business hours Monday through Friday
9:00 a.m. to 4:00 p.m. during stock delivery clerk’s business hours when possibla
although accommodations shall be made if after hours or during the weekend is more
convaniant

Upaon the youth's releasa, thair parsonal proparty will be retrieved from storage. Staff
will varify the inventoried Bams with the youth, including any valuable property from
the safe. The youth will sign the white original Property Inventory slip certifying the
raturn of their property. The signed original Property Inveniory slip will ba placed in
tha youth's file.

Should property be missing at the time of release, stalf shall try to determine the
location of the missing proparty (i.a., look in proparty bags of youth bookaed at the
same time). An Incident Report will ba complated by the staff releasing the youth's
property. The parentiegal guardian may file a claim with the county for tha lost item
by contacting County Risk Management, locatad at 1010 10th Streat, Modesto, Ca.

501.5.1 SECURITY OF YOUTH "VALUABLE PERSOMNAL PROPERTY"
For the purposes of this procedure, “Valuable Personal Property” is defined as:

(a)
(b)
{c)

(d)

All money in the form of paper currency.
Megoliable itarns such as checks, money orders, aidine ticke!s atc..

Any jewelry that appears to have value or a replacamant cost of $100.00 or mora or
is identified by the youth as being an itemn that meets the above criteria.

Cradit or ATM cards.

Accapting and Documenting Property:

(a)
(&)
(c)

(d)

Booking staff shall notify the SPCO when a youth is in possassion of valuable property.
The SPCO shall observe the procassing of all valuable property.

The SPCO shall maintain a log for documenting all property that is ptacad into or taken
out of the safe.

The Valuable Property Log shall be kept locked in tha safe in the SPCO's offica.
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(8) The SPCO shall initial all log entries.
Booking staff shall:
(a) Inventory the property in the presance of the youth.
{b) Place the proparty and a photo copy of tha youth's property inventory racaipt in the
plastic heat saaled bag.
{c) Sealthe bag.
(d) Giva the envelope to the SPCO to be placed in the safe.
The Supervising Probation Cormections Officer will:

{a) Complete the Valuable Property Log maintained in the safe by including the name of
the youth, the amount or value of the contents, date and the name of the booking staff

accepting the property.
(b) Lock the property anvelope and the Valuable Property Log In the safe.
If tha property in the safe does not match that on the property inventory slip:
(a) Moty the SPCO immediataly.
{b) Prepara an Incident Report with:
1.  Youth's namea
2. Date of youth's release
3. Ihemization of the discrepancies

{c) Give the youth and/or parent a County Claim Form to completa and submit o County
Risk Managemant.

(d) Have the youth sign off on the missing property.

{a) Oblain a phone number whare youth can ba reached.

Thea late night SPCO shall audit the contents of the sale at least once par month, Property in the
safe shall ba compared with the information in the Valuable Property Log. Any discrepancies shall
ba investigatad.

501.6 CIVIL DISTURBANCES

In cases where a riot or major disturbance is in progress, youth armasted in the incident shall be
transported to the Juvenile Hall by law enforcement officars and hald until the disturbance has
besan abated, Each booking shall than ba reviewad for possible release in accordance with the
genaral detantion policy. Any deviation from this rule must be approved by the Intake Officer or
highear laval officer.

501.7 WARRANTS AND DETENTION ORDERS

Youth entering the Juvenile Hall on the basis of an outstanding Juvenile Arrest Warrant issued by
the Juvenile Court shall ba detained, pending a hearing belors the Juvenile Court. The exceplion
wauld be a releasa
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authorized by a supervisor or higher ranking officar. Thesa youth may be released on a PTA
{Promisa to Appear).

501.8 ABSENCE WITH OUT LEAVE (AWOL) AND ESCAPES

Any 602 WAI youth brought to the Juvenile Hall who i AWOL from placamant or an escapea
from placament, shall be detained, pending a Juvenila Court Hearing. The youth may be releasad
back to placemeant upon

clearance from the Placemant Officer or as authorized by the Intake Officer or their designea.

501.9 PLACEMENT FAILURES, DISCIPLINARY AND ADMINISTRATIVE REMOVALS

All youth who are placement failures or administrative removals from their placemeant shall
be detained panding a Juvenile Court Hearing, unless tha Intake Officer or Placemant Officer
arranges a linear transier not requiring a courl hearing.

501.10 750 W & | TRANSFERS

All youth in cusiody who are transferred from another county o Stanislaus County, pursuant
o Section 750 of tha WEI| Code, shall be admitted and detained pending a hearing before the
Juvenile Court, unless authorizad for release by the Intake Officar. At a minimum the following
documents should be reviewsd:

{a) Court Ordar
{b) Madical transfar paperwork
{c) The address of the parant or guardian within Stanislaus County

501.11 602 W & | VIOLATIONS
The following detention policy applies to youth who are curmantly wards of the court as a result of
a Juvenile Court finding on a 602 WE&I patition.

{a) Youth referred to Juvenile Hall by law enforcement, pursuant to 602 W&, shall be
accepted only if accompaniad by filing of a 802 W& application for petition.

(b) 602 W&l youth referred to Juvenile Hall by private placement agencies (L.e., 24 hour
schools, group homes, atc.) shall be cleared in advance by the Supearvising Probation

Officar, pursuant to the
raquiremants of Section 777 or tha W&l Coda.

501.12 DJJ PAROLEES
The detention policy for California Division of Juvenile Justice parcleas is as follows:

{a) A DJJ parolee brought to Juvenile Hall on the basis of a 801 WA violation shall not
be detained, unless there is a DJJ hold or a guarantse of a DJJ hold being initiated
by the youth's Parole Officer. The DuJ hold shall be in effect within 24 hours, or youth

must ba ralassad.

{b) A DJJ parolea booked into Juvenile Hall on a felony charge shall be detained and

procassad through normal Field Services procedures. In misdemaanor situations, the
Intake Officar is required to contact
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tha youth's Parale Officer. The youth will be released unless the Parole Officer
indicates thay will initiate a D.J hold.

{c}) All DJJ parcless entering Juvenile Hall with DJJ holds by thair Parole Officar shall
be detained. DJJ parcless retumed as wiltnesses shall be held on a DJJ warrant.
The Intake Officer shall contact the Parole Officer 1o delermine if the parcles may
be released to their custody or should be hald panding further court or Parole Board
action.

501.13 FEDERAL YOUTH

Juvenila Hall shall accept youth brought to the institution by authorized United States Govammeant
agancias (i.e., US Marshall's Offica, etc.) Responsibility for detantion, court appearancas and
raleasa of these youth les with tha faderal agency, if federal charges are filed. If a federal agency
filas a stala charge, the youth is Ireated the sama as any new booking. Acceptance and admission
of federal detainees is a courlesy service contracted for by the United States Governmeant.

501.14 COURT COMMITMENTS

Youth committed by the Juvenile Court shall be accepted for admission. Thess youth are not
aligible for release, except when axprassly ordered by the court. Youth held for 30 days or longer
shall have a needs

assassment and case plan complated, within 40 days, on their bahalf, as well as a Madi-Cal
Assassmeant, pursuant o SB1496. Juvenile Hall and the Juvenile Commitmant Facility shall advise
any court committed

youth of their estimated langth of stay.

501.15 SICK OR INJURED YOUTH

Youth referred to Juvenile Hall who are sick or injured shall recaive medical attention and
claarance, prior to being admitted. As a general guideline, regarding these youth, the following
policias have bean developed.

(a) A youth brought to Juvenile Hall with a non-sanous injury (iLa., an injury which can
be attendad to by the nurse via routine first-aid measures) may be admitied 1o the
institution following madical attantion
and clearance by tha attending nursa.

(b) A youth arriving with a sarous Injury or an injury which requires the services of a
physician, such as severa bisading, unconsciousness, broken bones, intarmal injuries,
severa inloxication or under the influence, behavior psychosis, etc., shall not be
admitted 1o the institution, unless previously cleared by a physician or medical facility.
Any law enforcement officar attermpting to admit a youth determinad to have a sarous
injury (Including injurles sustained during arest as a result of use of force) shall be
directad io take the youth to the hospial for treatmant. The amesting officer shall be
the hospital guard while the youth is baing madically deared.

{c}) No youth shall be accapted for booking who is under the Influence or charged with
baing under the influance of alcohol or any other drug, without medical clearance
from the Juvenile Institutions” Madical Chnic. In the event tha youth is refarred to an
outside meadical facility, written notice from the medical facility, stating that tha youth
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is medically cleared for incarceration is required. (EMS clearance al the scanea of the
arrast does not constitute medical clearancea.)

(d) Youth who have bean pepper sprayed, restrained in a WRAP or RIPP Hobble, bittan
by a canine or involved in a traffic collision shall first be cleared by the amesting agency
al the hospital, prior to accapting the booking.

501.16 BOOKING IN ABSENTIA

When a youth is taken directly to the hospital and admitted by an amasting agency and the Juvenila
Hall is notified that the youth is under armast, they may be booked in absentia. The person taking the
call from the arresting agency will refer the caller o the SPCO, who will get the arrest information
and request an arrest report from the agency. Whan the SPCO datarmines that the youth meets
the criteria for detantion, the youth will be booked in absantia from the officer's report (JCR).

{a) The SPCO shall notify tha intake officer that tha youth has bean booked in absentia.

(b) The SPCO shall notify the Juvenile Institution Medical Clinic and record the name of
tha meadical staff notified and the timea of contact in tha ICJIS system. The SPCO shall
racord the notification information, as wall as the youth's information in thae SPCO's
Daily Log.

{c}) Tha SPCO will schedula a Probation Cormactions Officer (PCO) to report to tha hospital
for the duration of the youth's stay, if the youth is booked and would be detained at
Juvenile Hall if not for their injures or medical conditions.

501.17 LARGE NUMBER OF BOOKINGS INTO JUVENILE HALL

Occasionally, large numbers of youth may be booked into Juvenile Hall. The reasons for the
large number of bookings may be dua to large scale arrests from drug raids, riots or other civil
disturbancas. It is impossible to anticipate every situation and this policy is Intended o serve as
a broad guidealine for the Juvenile Hall and Intake.

{a) The on-duty SPCO will ba designated as the situation coordinator. Tha coordinator
will have overall authority and responsibility for the total operation, until such time they
ara ralieved by a Manager, Supeariniendent, Assistant Chiel Probation Officer or Chief
Probation Officer.

() |f the situation is known in advance, as the case would be with drug raids, planning
shall begin immadiately. Tha Chief Probation Officer and Administration shall be
notifiad, through tha chain of command, as soon as possible and given the details of
the pending’ensuing police action. Record checks, if applicable, on thase youth can
be done wall in advancs of the planned date of the police action.

(e} If the situation occurs without any forewarning, the Chiafl Probation Officer and
Administration shall immediately ba notified via tha chain of command. The coordinator
(SPCO) shall be notified and will begin by assessing the situation to estimate how
many staff mambers will be required io handle the influx of youth into the insBtution.

{d) The entira Intake Unit (as available) shall be responsible for doing the intake funclions.
This will include doing record checks. The coordinator will be in charge and will assign
various tasks to the different officers in the unit. Alternative to Custody staff may assist

a5 netassary.
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(8) The situation coordinator shall detarmine the number of PCO's required to provide
custodial sarvices, Tha SPCO will clear the number of PCO's through the Facility
Superintandant.

501.18 COURTESY HOLDS
Youth acceplad as courtasy holds from other counties will ba held at Juvenile Hall, at the discration

of the Facility Superintendent or thair dasignesa.
See the Juvenile Datentions Policy, Youth Recaption for further information.
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502.1 CLASSIFICATION

This saction sets forth guidelines for the Institutional dassification system which shall be utilized
by stalf membaers for determining the leasl resirictive housing, security, and programming
arrangaments. The primary goal of classification shall be ulilized for this purpose and shall remain
in tha youth's file.

502.2 CATEGORIZATION AND DESCRIPTION OF JUVENILE HALL UNITS

Each youth who anters the Juvenile Hall shall receive a unit assignment by tha Unit One PCO
lil, basad on the dassification criteria. Curmantly, the facility contains eight living units for youth.
Each living unit is designed to accommodate youth of similar age, status, sophistication and/or
program needs.

See Stanislaus Counly Probation Dept Juvenile Detention Policy Manuak 5023
CLASSIFICATION PLAN for further information.

Unit Onea: 10-bad unit primarily for temporarily housing youth until they can be cdassified for one
of the living units, Adults sarving juvenile time that nead sight and scund separation from tha rest
of the population are also housed here.

Unit Two: 10-bad salf-contained unit with a day room.
Unit Threa: 34-bed unit. This unit has single rooms, double rooms and four parson rooms.
Unit Four: 34-bed unit. This unit has single, double and four parson rooms.

Unit Five: 15-bed single room unit housing sophisticated, high risk, maximum security offendars,

youth baing tred as adulls or youth going through the transfer hearing process. In addition, youth
with disciplinary problems, DJJ commitmants and parolees are housed in Unit 5.

Unit Six: 15-bad single room unit housing older more sophisticated, behavior prone youth. Unit 8
also houses overflow youth from Unit 5.

Unit Sevan: 20-bad doubla moom unlil

Unit Eight 20-bed double room unit.
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502.3 CATEGORIZATION AND DESCRIPTION OF JUVENILE COMMITMENT FACILITY

UNITS

Youth housad in the Juvenile Commitrnant Facility will be court committed, Each youth who anters
the Juvenile Commitmant Facility shall receive a unil assignment basad on the classification
critaria as refaranced in the following section:

The faciity contains three living units for youth. Each fiving unit is designed to
accommodale youth of similar age, status, sophistication and/or programming neads.

(a)

1.
2.
. ¥

Unit A: 15-bed living unit. This unit has single rooms and double rooms.
Unit B: 15-bed living unit. This unit has single rooms and double rooms.

Unit C: 30-bed living unit. This unit has single rooms, double rooms and four
parson rooms.

502.4 FACTORS AFFECTING UNIT ASSIGNMENTS IN JUVENILE HALL

Unit population imbalances and overcrowding which necaessitates inter-unit transfars
to reduca a unit's population below maximum kevels.

Unsatisfactory adjustment to a unit or disciplinary problems. Youth who exhibil severs
personality conflicts become involved in significant gang activities or acts of violence,
may be transferrad to anolhear more suitable unit for security purposes.

Changes in a youth's security or safety status. Youth may be transferred to any

appropriate unit, dua to changes in their security status or programfsafety neads. (i.e.,
violent crime victims, thraals to parsonal safety, placement on or off, suicide watch,

(a)

(b)

(c)

(d)

elc.)

In additicn, requests from mantal health professionals and parental requests will ba
considerad in facilitating unit placement.

A

Those youth who mest any of the following criteria will not be housed in the
Commitmeant Facility:

@) Who are currently assaultive.

(b} Hawve bean identifiad as an escape nisk (S-2)

(c) Hawve baan idantified as an axtreme suicide risk (S-3+)

(d} Have notl bean clearad for fransfer by medical or mental health.
(g} Youth panding placement.

Youth who have been classified as Do Not Double Up (DNDU) may be
housed at the Commitment Facility basad on single room availability. Youth not
accommodated due to facility capacity will be placed on a waiting lkst until 2 bed
becomes available. Those youth classified to the Commitmeant Facility shall be

re-classified o Juvenile Hall due to, but not limited to, the following:
{a) Assaulting staff

(b} Riotous bahavior

(e} Inappropriate saxual behavior
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(&)

n

g)

(h)

(i

w

(d} New (or additional) law viclations
(e} Attempted escapa

(i  Fighting
(g} Continued disruplive behavior
(h}
Youth may be saparated from others by being placed on protective custody status i

saparation s neadad for the safety of the youth, Separated youth shall ba assassad
by medical or mantal health practitioners on a daily basis.

Lesbian, gay, bisexual, transgender, or infarsex youth shall not be placed in a
particular housing, bad, or othaer assignmant solaly on tha basis of such identification
or status. The Faciity Superintendant or designes shall make the final housing
determination.

In daciding whether o approve a fransgender or intersax youth to a unit for male or
famale youth, the Fadility Superiniendant or designee shall consider, on a casa by
case basis, whether a placemeant would ensure the youth's health and safaty, and
whether tha placement would presant management or sacurity problams.

The continued placement and programming assignment for sach transgender or

intersax youth shall be reviewead by the unit's supervisor as needad or at least bi-yaarly
for salety/sacuritly issues and to detarmine il the youth is being harassed.

A transgendar or intarsax youth's own view with respect to his or her safaty shall ba
given sefous consideration.

Transgender and intersex youth shall be given an opportunity to shower saparataly
from othar youth.

502.5 SECURITY CLASSIFICATION
This saction addressaes the sacurity classifications and applicable precautions to be obsarvad for
youth identified as a security risk.

Institutional security, youth/stall salety and assessment criteria are primary objectives to ba
considared whan making decisions as to youth classifications. Each youth shall be screaned and
evaluated to assess their actual or potential threat to the sacurity and safety of the institution,
its youth, and staff. To assist in this procass, security classifications have been crealed by the
Institutional Administration, to alert and sensitize staff io the dangers posad by cartain youth.

{a)

Youth may be ideniified as a security risk when one or more of the following
conditions are presant and will be assigned 1o the Maximum Sacurity Unit during their
datention or until their classification s reassessed and changed by tha SPCO, Facility
Superintandant or their designes.

1. Assaultive behavior which may be physical or sexual in nature. This condition
may be represanted in the youth's current charges (i.e., murder, rapa, assault
with a deadly waapon, elc.), paslt charges, (Le., DJJ parolea, elc.), custody
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history, or by a current incident which involves a physical or saxual assault on
another youth or stalf membser.

2.  The youth is an identified escape risk. This condition may ba met by the youth's
past hislory of escape, an escape, an escape altempt from a secure institution, or
by a current incident which involves a serous threat or actual attempt io escape.

3. The youth would be a threat to the community, i they were to escape from
detention. This condition may be illustratad by a youth who has harmed or
threatenad to harm a victim/witness of a crima, a family mambaer, or any other
person In the community.

4.  Youth affiliated with a gang or group which has a history of violent acts against
rval groups, law enforcement officars, or the public. Gang affillation may be
documeantad by youth stalemants or actions, by law enforcament files, probation
filas, or by previous ICJIS booking information.

(b) Al youth will be assessed by the unit one probation comaclions officer al the
time of intake using the Vulnerability Assessment Instrument. | See the Juvenile
Detention Policy and Procedure; Youth Screening and Evaluations Policy and
the Youth Screening and Evaluation Procedure) The following designations are
utilized to identity security risks requiring restrictions for youth behavior andior sacurity
precautions o ba exercised by stall mambers.

1. Do Not Double Up (DNDU) status is a security status assigned to a youth which
requires them to have an individual room. Under no circumstances may stafl
assign a reommate (lemporarily of parmaneantly) 1o a youth with a single room
status designation.

{a) DNDU status will be granted for cause al the request of a youth, but the
reasons must be axplained and are subject o review.

(b} If a singke-room is nol granted after a youth's request, the grievance
procedure is available to formally document the denial and guarantees the
appeal process and raview.

2. 5-1istha most restrictive security status assigned to a youth. Assignment to this
status, sarves to restrict the youth's movemeants to the intemnal perimeatars of their
assigned unit. All youths placed on S-1 shall be housed in a Maximum Sacurity
Unit. Thesa youths shall not be allowed accass to the outdoor recraation fiald.
Large muscle axarcisa will be provided in the unit 5/6 recreation yard.

(a) S-1 youth shall nevar ba taken to the field area unless required by an
evacuation.

3.  5-2is assignad o youth who are identified as security risks by virtua of thair
past and present history of escapa,

4. 5-3 s a security designation assigned to a youth at risk of salf-harming bahavior
or bacoming suicidal. PCOs shall monitor thesa youths particularly during limes
of high stress: i.a. intakea, court hearngs, visiting, etc. A youth may ba placed on
suicide watch anytime during their ime in-custody.
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5.

10.

11.

5-3+ axtreme suicide risk. Youth with suicidal ideations or intentions will be
placed on S-3+ untll cleared by a mental haalth professional. Youth will be placed
in an obsarvation room and should wear safety clothing. Youth will ba placed on
a 10 minute visual obsarvation watch until clearad by mental health.

S-4 youth hava bean committed to the California Division of Juvenila Justice.
These youth shall be housed in Unit 5 or Unit 6 if needed.

5-5 youth are DJJ paroleas. These youth are to ba housed in Unit 5 or Uinit 6.

Do Mot Put With siatus is a sacurity designation designed to limit a youth's
access to one or more youth. This precaution requires youth with a Do Not Put

With status lo be kept separated from other designated non-association youth
and placed in different units whenever possible. This security stalus may ba
court ordared or initiated by unit staff to keep vicims and perpefrators separatad.

{a} All youth placed on Do Not Put With status are documentad in ICJIS.

Documentation of a youth's gang affiliation is a security classification which
sarvas 1o alert unit staff members of potential bahavioral problams resulting
from established gang rivaldes. |dentification of a youth as a gang member
may occur at any tima, including during the youth's daetention. Typically, gang
documeantation is provided by law enforcamant or booking staff during the ICJIS
booking process. Youth may also be identified as a gang mamber from previous
booking information, salf proclamation during the booking procaess or to unit staff
at anytime. This information shall be placed in ICHS under “gang affiliation”
at tha time of booking, or whan a youth is identified as a gang member. This
information is for classification purposes within the Insttutions.

Youth identified as gang members (associates or aclive) may require spacial
security precautions in room assignment and supervision. Staff membears must
be obsarvant of tha gathering of gang members during unit activities and
programs. Major sources of unit disturbances are the resull of gang activity and
rivalrias.

First time bookings age 13 or younger shall not have a roommata panding an
evaluation by mental health and the SPCO.

{c) Documantation and Dissamination of Security Risk Classifications

1.

Designation of a sacurity classification requires the approval of an SPCOD with
the following exception:

{a) Youth shall be assigned S-3+ status by Mental Health Staff following the
detarmination that a youth may be salf-destructive or suicidal.

2. Securty risk designations which require direct SPCO approval includa:
ja) Placemant of a youth on room confinement, Protective Custody, DNDU
and Non-Association status. Assignmant of thase designations may ba for
a fed amount of time, or on a lemporary basis, at the discretion of the
approving SPCO.
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3.

A request by stalf members to place a youth on a security stalus requires
writtan documantation in the form of an Incident Report. Documentation shall
provide information which substantiales the security classification request, and
tha resulting restrictions which accompany the sacurity risk dasignation.

To ensure that securty statuses are effectively communicaled, the following
proceduras shall be adopled by all stalf members:

@) When a youth is identified as a security risk during the booking and intake
process, the information shall be documented on the ICJIS.

ib}  Unil staff receiving notification from an authorized authority regarding a
change in the security status of a youth shall be required to documeant
tha change in the unit shift report and the youth's ICIIS obsarvations.
Documantation procaduras raquire recording the name of the authorizing
siaff (the staff recedving the information), the youth's name, the date and
time the change was initiated, and the nature of tha sacurity status to be
adoptad.

{d) Protactive Custody (PC):

1.

On occasion it may be nacessary to remove a youth from the general population
and placa tham under a more rastrictive and or individualized treatmeant plan.
This s done for tha protection of a youth from retaliation from other youth; it
may ba necassary to limit or restrict their association with other youths, for thair
safaty, by placing them on Protactive Custody (PC) status.

¥ outh who have demonstrated ongoing behavior that continually disrupts regular
unit programming may ba put on an individualized bahavior modification plan
that limits or restricts their association with other youth.

PC status and modified behavior programs shall nol infringe on tha youth's basic
minimum rights as oullined in Title 15 and Title 24 including, but not limited to, the
right to school, altormey access, religious support, mail, food, bedding, clothing,
large muscle aexarcise, health servicas, visitation and due procass.

A suparvisor placing a youth on Protective Custody is considerad tamporary and
can only be authorized by the Facility SuperintendenL. Approval from the Facility
Supearntandant shall be obtained as soon as possible, bul no later than 72 hours
after implementation of the programis).

Placement on PC status or a modified program is to be undertaken only whan
one or more of the following criteria are established:

{a) Placing a youth in the regular program places their safety at risk of
retaliation from other youth,

(b} Based on past andior present circumstances, tha youth |s viewed as
neading a modifisd program to manage thair bahavior,

(¢} Avyouth's presence causes program modifications that restrict othar youth
from participating in regular programming.
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6. Anlincident Raport, Disciplinary Review Hearing form, and Mantal Health refarral
ara raquired when requesting the modified program status being recommended.
{Previous incidant reports relevant to tha request should be copiad and altachad
to the requesting Incident Report.) The initiating incidant report shall include:

. Documentation of the circumstances surrounding the request.

. A summary of attempts o resolve tha situation or correct the youth's
behavior through regular programming oplions.

. An outline of the requestad modified program and restrictions.

. Develop an individualized plan that includes the goals and objectives to
be met in order to integrate the youth into the genaral population.

. Detall the means by which the youth's progress will ba maasured.
7.  Upon the Facility Superniandent’'s approval, the youth shall be served through

tha Disciplinary Review Hearing process. A copy shall ba provided lo the youth
with anothar copy baing placed in their file{s).

B. Happrovad, a file shall be created for the unit. A copy of all supporting documents
shall be placed in the file. Unit staff members shall record all program activities
in the daily program observation sheet. Copies of subsequent incident reports/
Mantal Haalth/Madical referrals shall be placad in the file as thay occur

9. Al youth special program files are subject to twica daily review by the SPCO
with notations to be made on the daily program observation sheal. Thasa youth
shall be reintaegraled into the general population whan it has been determined
that they no longer require physical separation, intensive obsarvation, and/or
no longer represant a danger to themselves andlor othars. An Incidant Report
racommending a relurn o regular unit programming is necassary for ramoving
youth from thesa programs. The release and reintegration of a youth is at
the discretion of the Unit's SPCO and subject to the approval of the Faciiity
Suparintendent or thair designea.

10. The Facility Superintendent or their designee shall review each
program file at least weekly noling said review in the daily program
obsarvation sheal. hitps/fscprobation_sharepoint. comy:x/r/sitas/pronet/
_layouts!15/Doc_aspx ?sourcedoc="%7TBBFO0DEF 30-2010-4 3CA-AGBS5-
FFITOFOGE3AC
% 7 D&Rla=1-104 7%20 xsx&action=defaultl&mobileradirect=trusa

{8) Terminating security classifications may be done only by an authorized person (i.a.
Facility Manager, Facility Superintendeant or SPCO. Mantal health professional in the
case of a suicide 5-3 or 5-3+ walch designation). All releasas from a security risk
classification which s communicated verbally shall be documeantad in the unit's Daily
Log a= well as the Supervisor Log book 1o includs who authorized the releass, entered
into a youth's ICJIS observations and may require an Incident Report. Records shall
reflect ime and date of termination, the name and tithe of the authorzing parson, and
who recaived the information.
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(f  Each youth’s security classification shall be periodically reviewed by the living unil’s
PCO L.

502.6 T07(B) W&l
Youth booked into Juvenile Hall on a 707 {b) W& coda crime will be classified as S-1 and housed
in Unit's 5 or 6.

{a) Afer arraignment, and prior to adjudication of the youth's case, the 707(b) W&
youth may be without the benefit of an assigned Probation Officar. Under these
circumstances, any issues which would ordinarily be handled by the assigned
Probation Officar shall ba refarrad 1o tha Intake Suparvisor.

502.7 ADULTS

Any youth who has been court committed and reaches the age of 18 prior to or during their period
of detantion may be allowed to remain in Juvenile Hall and have contact with juvenile youths until
the age of 19, unless the Juvenlle Court orders otharwise ( 208.5 WE&I).

Any youth who has reached the age of 19 during their period of datantion may not ba allowed
o have contact with detained youth and must be separated by sight and sound. This s usually
accomplished by housing youth in Unit One or upon recommeandation of the Probation Officar,
shall be daliverad to the custody of the Sheriff for the remainder of tha time he or she remains
in custody (208.5 WEI)

See the Juvanile Detention Manual Policy, Youth Classification for further information.
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Reporting In-Custody Deaths Occurring in the
Institutions Procedure

503.1 REPORTING A DEATH IN THE INSTITUTION

Section 12525 of tha California Government Code requires that a death which occurs in a public
institution, be reported to the California Aftorney General via the California Depariment of Justice
within 10 days of a death, sxplaining the circumstances surrounding a death. if such an incident
should occur, report the death to:

(a)

(b)
=

California State Attormey General
C/O Bursau of Criminal Statistics
Attantion: Death in Custody Program
P.O. Box 903427

Sacramento, California 34203-4270

Facsimile: 916-227-0427 or 916-227-3561
Telephona: 916-227-3720

Section 1341 of the Board's Minimum Standards for Juvenile Halls, requires that, “In any casa in
which a youth dies while in custody,” the following duties shall be assumed:

(a)

(b)

(c)

id)

(e)

The Facility Superintendent, in coopearation with the health administrator and the
behavioral/mental heailth director, shall develop writtan policies and procedures in the
evant of the death of a youth while detained, which include notifications to necassary
parties, which may Include the Juvenila Court, the parant, guardian or parson standing
in loco parantis and the youth's attormney of record.

The health administrator, in cooparation with the Facility Supearintendent, shall develop
writtan policies and proceduras to assura there s a madical and oparational review
of avery in- custody death of a youth. The review team shall include the Facility
Superintendent andlor facility manager, the health administrator, the responsible
physician and othar health care and suparvision siafl who are relevant to the incident.

The Facility Superntandent shall provide to the Board a copy of tha report submitted
to the Attorney Ganeral under Government Code Saction 12525. A copy of the report
shall be submitted to the Board within 10 calendar days after the death.

Upon receipt of a report of the death of a youth from the administrator, the Board may
within 30 calandar days inspect and evaluate the juvenile facility, jail, lockup or court
holding facility pursuant to the provisions of this subchapter. Any inguiry mada by the
Board shall ba limited to the standards and requirements sat forth in these regulations.

The report shall be submitted within ten (10} days after the death and shall include but
not nacassarily be limited to the following:

1. Name;

2.  Date of birth;

3. Sex;
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n

{g)

e L

Racs;

Date and time of admission;

Reason for admission;

Physical description and condition on admission;

Copy of autopsy report, I any, or facts relating to death, including, but not
nacassarily limited to, the following:

. Data and time of death;

. Cause of death;

«  Any incidents related to death;

. Name of physician in allendance;

. MName and addrass of parent, guardian or parson standing in loco parentis;
. Name of the institution;

. Name and title of tha amployes making tha report;

. Casa number.

Upon recaipt of a report of death of a youth while detained, the Board may inspact
and evaluate the facility within 30 days.

Contact the first parson in the Chain of Command until the Chief Probation
Officer has been notified. Time is criical. When one person is not available,
move to naxt parsan in chain (Suparvising Probation

Corrections Officar, Facility Manager, Facility Superintendent, and Chief
Probation Officar).

Pursuant to Panal Code section 5021, all in cuslody deaths must ba reporied to the
Modesto Polica Dapartment’s Chisl of Police or their designated represantative and
tha Stanislaus County Sheriflf, within two hours of discovery by tha Chief Probation
Officer or their designes.

L

Panal Coda section 5021 also mandates reporting to the District Atlornay or their
designated representatives as soon as a represantative of the District Attormey’s
offica is on duty. The initial report of death shall be transmitted by telaphons,
direct contact or writtan notification and shall outline all partinent facts known
at the tima. The initial report must be supplemantad by a written report and
submitted to concarnad agencies within two (2) hours of the discovery of death.
This report shall include all circumstances and details of the death known at the
timea the report is prepared. it will include names of all parsons involved with or
having knowledge of the circumstances surrounding the death.

The presiding Juvenile Court Judge will be notified as socon as the Juvenile Court
Judge is on duty. The initial report of death shall be fransmitted by telephona,
diract contact or writtan notification and shall outline all partinant facts known
at the time.
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3.  Inaddition, the following shall be notified at the discration of the Chief Probation
Officar or thair designea by telephona or in parson:
(a) Sherdff/Coronar's Offica;
(b) County Risk Managameant;
ic] Chalrman of tha County Board of Supervisors:
id) County Exacutive Officar;
() Prasiding Superor Court Judge.

{h) Naotification of the parants, guardians or parson standing in loco parantis shall be done
by tha Chial Probation Officer or thair designesa. In the event of a death, the notification
will ba done in persan with tha assistance of the Department Chaplain.

See the Stanislaus County Juvenile Detantion Manual Policy, Reporting In-Custody Deaths for
further information.
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Youth Orientation Procedures

504.1 ORIENTATION
Unit One stalf is responsible for providing a copy of the Stanislaus County Juvenile Hall Youth
Orientation pamphilet to sach youth booked into the Juvenile Hall as wall as varbally reviewing
the youth's institutional rights. The yvouth may keap the pamphlet as they are transferred among
living units.
{a) Unit One shall determine if the youth is unable to read the pamphlet and, if so, shall
thoroughly review the contents with the youth so the youth will be informed. Tha
Youth Orientation pamphlet shall not be altered/revisad, without approval of the Facility

Supedntendent. Sea the Juvenile Datantion Manual, Youth Orientation Palicy; Initial
Oriantation for further information.

Living unit staff members shall ba responsible for reviewing the Orlentation Checklist with the
youth to ensure they are knowledgeabla.

{a) The unit PCOD shall datarmine if the youth is unable 1o read the Orentation Checklist
and Il 50, shall thoroughly review the contents with the youth so the youth will ba
informed. Tha PCO shall obtain writen varficaion from the youth indicating they
hava bean informed and understand the unit rules/disciplinary procedures. Writtan
verification is having the youth sign each form, attesting to the fact the youth was
informed of their rghts, the unit rules and the bahavioral expectations. The unit
PCO shall also initial that the information was provided to the youth. The Onantation
Checkiist shall not be altered/revised, without approval of the Facility Superintandant.

504.2 RULES OF CONDUCT

Youth are governad by, and expected to comply with, the basic rules of conduct as set forth in
this saction. Unit staff is required to review with newly arrived youth with nolice of thesa rules, the
assoclated expectation of compliance and the resulting consaquences for violating them, at the
time a youth is admitted to their living unit or within a reasonable time thereafter. In addition, unit
siaff shall conduct weekly rule sessions (Saturday at Juvenile Hall, Sunday at the Commitment
Facility) for all youth in thair assigned unit. Upon compiletion, staff members shall make a copy
of the Unit Roster and sign and dala it to document completion of the rule session. Stalf shall
inform the youth that these facilities have a zero-olerance policy for sexual harassment or saxual
assaults, If they are a victim or havea knowladge, suspicion or information regarding sexual assault
or harassment, they may report it through the grevance procedura, directly lo staff, sarvice
providers, voluntears, mantal haalth or medical staff or by calling the crisis hotline which is posted
in eveary unit.

Until notification of the rules is accomplished, youth may not be subjected to discplinary action
for failure to comply. Provisions shall be made to provide accessible orientation information to all
detained youth, including those with disabilittes, limited literacy, or English language leamers.
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Upon completion of the youth's orlentation to the unit rules, stafl shall have the Onentation
Checklist Initialed by the youth, acknowledging that they hawve read and fully undarstand
institutional rules, disciplinary proceduras and their right to fair ireatment and due process.

Sea the Juvenile Detention Policy Manual, Youth Onentation for further information.

Ceoxryoigghi Lacipml, LU 2024000055, AN Righis Reiresd. Youlh Oriantation Procedunes - 117
Pl with [Tk Iy Sardsbas oty Prolation

Chawaiissri



Procedure Stanislaus County Probation Department

50 5 JD Proceduras

Case Management: Assessment & Plan
Procedures

505.1 ASSESSMENT & PLAN PROCEDURES
A casa plan shall be developed for aach youth held for at least 30 days or more and created within
40 days of admission.

{a) The assessment is basad on information collected during the admission process with
periodic review, which includes the youth's risk factors, needs and strengths including,
but not Nmited 1o, antification of substanca abuse history, educational, vocational,
counsaling, bahavioral haalth, consideration of known history of trauma, and family
strangths and needs.

{b) Tha institutional plan shall include, but not ba limited to, writtan documentation that
provides:

1. Objectives and time frame for the resolution of problems identified In the
assessmant;

2. A plan for meating the objectives thal includes a description of program
resources neaded and individuals responsible for assuring that the plan is
implamentad;

3. Pedodic evaluation of progress towards meeting the objectives, including
panodic review and discussion of tha plan with the youth;

4. A transition plan, the contents of which shall be subject to existing resources,
shall ba developed for post dispositional youth in accordance with Section 1351;
and,

5.  Inas much as possible and if appropriate, the plan, including the transition plan,
shall be developed with input from the family, supportive adults, youth, and
Regicnal Canter for the Developmentally Disablad.

{c}) Probation Cormrections Officers or their authorized designesa assigned o complets the
institutional assassment and plan will:

1.  Creata the institutional assessmant and plan utilizing a separate, designated red
folder.

. Hand write on tha outside of the red folder, *Case Assassmant,” along with
tha youth's name and date of birth; and

* Print the youth's last booking photograph and tapa the pholograph to the
outside of the folder.

. If tha youth already has a red folder from a previous stay, consolidate the
risk assessmant information.

2. Makes a copy ol the dispositional minute order and the Court Commitmeant
Calculation Sheat and file both documents on the left hand side of the folder.
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3.

Locale the "institutional assessmant plan® tamplates on the department’s Pronat
sita for each treatment plan. The header information (i.e., the youth's name,
dispositional date, release date, ofc.) for each "institutional assessment plan®
will then be complated and appropriately routed to:

A. Behavioral Health and Recovery Services

1. Behavioral Health and Recovery Services will complete the
Behavioral Health Treatment Flan.,

2. Behavioral Health and Recovery Sarvices will complata the
Substance Abuse Treatment Plan.

B. Wellpath
1. Waellpath will completa the Medical Treatmeant Plan.
C. The Stanislaus County Office of Education

1. Thea Stanislaus County Office of Education will complata the
Academic Treatmant Plan,

D. Thea Institutional Case Plan and Assessmeant Team

1. Probation Comections Officaers assignad to the Instituional Case
Plan and Assassmant Team will complets the Institutional Treatmeant
Plan.

2.  Completa the Youth Lavel of Servica/Case Managemeant Invantory
(YLS/CMI) 2.0 risk assessmant. This documant shall be filed on the
laft side ol the folder.

Each institutional assessment plan shall have identified problams, special
neads, and a plan/treatment while the youth is detained.

Complated institutional assessment plans shall be placed on the right sida of
the foldar,

All docurnants maintained in the youth's housing unit shall be fransitionad 1o the

folder and filed on the right side. This includes behavioral obsarvation notes,
mantal haalth referrals, and program tracking.

Utilizing the "Assessment and Casae Plan Perodic Review and Commants” form,
Probation Corrections Officers shall documant the youth's progress towards
goals/objactives, discussion of the plan, family strengths, neads, risks, rauma,
attitudes, family/social worker input from visiting/phona calls andior youth
behaviors

A, The "Assessment and Cass Plan Perodic Review and Comments” form

shall Include written comments regarding the youth on a regular, panodic
basis.

B. Tha "Assassment and Casa Plan Perdodic Review and Comments® form
shall be filed on the rght side of the folder.
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C. A laast five blank "Assessmant and Case Plan Perodic Raview and
Commants” forms should ba insered into the folder for Probation
Caorrections Officers to hand write their commeants.

B. Locats the Institutional Assessment Plan tamplate for booking staff.
A. Complele the form in its entirety and review the form with the involved
youth.
8. Al documents located in the foldar shall be reviewad with the youth on a regular,
periodic basis.
(d) The institutional plan shall ramain in the housing unit where the youth is housad during
the duration of his'her stay and follow them if thay change housing assignments.

See the Stanislaus County Juvenide Detention Manual, Case Management Policy for further
information.
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Youth Counts Procedures

506.1 YOUTH COUNTS PROCEDURES
Tha official count of all youth in cusiody (Juvenile Hall and the Juveniles Commitment Facility) shall
be ongoing and maintained by Unit One (1) staff membaers.

{a) Each unit shall maintain an accurate count of their individual unit population.

(b) At the beginning of each shift, Unit 1 siaff shall call each unit to verify and compare
counts, Any discrepancies in counts will ba resolved at this time.

{c} The counts (official and unit) shall also be compared o the ICJIS Institutional Bullding
Map count. Any discrapancies in counts will be resolved at this time.

{d) The count will reflect the youth's namea, whather they were booked, released or
transfarred and their unit assignment. In addition, youth on a Temporary Release or
who ara transported to downtown court, will be documeantad on the bottom of the log.

{8) To aid in obtaining accurate counts, youth ara not allowad 10 leave theair units bebwean
the times of 2:45 p.m. and 3:00p.m. The only exception is if the youth is called to court
of requested by a Supervisor.

(N Although Unit 1 maintains the official count for both facilities, the JCF PCOII will also
maintain an ongoing count at the recaption desk in the JCF Administration area. This
count will track intra-facility unit transfers, releases and
transfers to and from Juvenile Hall. This count will be with the official Unit 1 count at
sach shift change. The youth's name, date and time out, date and time In, destination
and accompanying person will ba notad as wall.

The Master Roster, complatad during the late night shift, will provida information related to the
youth's detention status, pending court appearancas, commitment status, length of stay, ages and
birthdays or whather they ara bookad in on a 707 (b) WIC offensa. The rostar format will list every
detained and non-detained youth in alphabatical order, acting as the institutions primary control
document. This documant will be produced daily and printed prior o 6:00 a.m. for dissemination.

The Moming Reaport, completed during the late night shift, will provide information related to the
building count, focusing on the daily bookings and releasas. The Moming Report will reflact the
numbar of males and famales in custody, the names of releasaed youth, pertinent information
ralated to bookad youth, as well as those youth booked aftar midnight, youth facing additional
charges and adults booked into jail with juvenile banch warrants. This report acts as the institution’s
primary booking and release document. This documeant will be produced daily and printed prior
to 6:00 a.m. for dissamination.

Tha Unit Roster Set, printed by booking staff at the start of aach shift, will be assambled into one
packet providing a hard copy reference for youth assigned to each spacific unit. The rosters will
be updated as youth are releasad, transferred or booked into the institution. The roster will be
genarated from the ICJIS computer program and compared o the official count.
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All unit transfers and releases of youth in ICJIS will be conducted by booking staff. Room
assignmants for youth in individual units will ba the responsibility of unit stalf.

506.2 SCHEDULED COUNTS-BOOKING

Counts shall ba conducted by the booking staff a minimum of two timas per shift (an B hour pariod).
The first count is required at the start of sach shift. At this ime, the booking stalf shall compare
thair count with the numbers received from each individual unit. A second count is required pror
o completion of tha shift. Any discrepancy batween the official count and the numbers recaived
from each individual unit shall be comactad by stalf prior to daparting their shift.

in addition to tha aforementionad required counts, impromptu, perodic counts are encouraged,
aspecially during peak periods of activity, whan the count racords tend to Auctuata.

See the Juvenile Detention Policy Manual, Youth Counts for further information.
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Use of Force Procedures

507.1 USE OF FORCE PROCEDURES

(a)

(b)

{c)

The usa of physical force Is limited and resarved for amergancy situations. If the
sitisation parmits, prior to angaging in physical force, staff shall axhaust less physical
alternatives to gain compliance or control and contact the Probation Cormections
Officar (PCO) Il and the on-duty SPCO. When In the prudent judgmant of a staff, no
lesser altarnative options are available; the use of force is authorized. Howewvar, such
physical and/or chamical force shall be limited to the reasonable degree necessary o
gain control or cooparation from a youth. The use of physical andfor chamical force
may include but is not limited to the following situations:

1. Sell-dalensea.
Dafansa of stafl.

Dafensa of othar youth.
Protaction of a youth.

Protection of governmental property.
Pravantion of ascape.
Prevantion of fota/unit disturbances.

Y outh whio fail to cooparate with a staff request to leave the scana of an incident
or accompany stafl to an area designated by stalf (i.e., their room, etc.) when
such compliance is necassary for:

. Maintenance of group control;

. Maintanance of individual safety;

. Accomplishment of an arrest

9.  Pursuant to Section 298.1(b){1) of the Penal Code, stalf membears may employ
reasonable force to collect blood specimens, saliva samples, and thumb or palm
print impressions from individuals who are required o provide such samples,
spacimans of impressions pursuant to Penal Code Section 296. The use of force
shall not be authorized without the prior written authorzation from the Supervisor
on duty pursuant to Panal Coda 298 1{bX{1}B).

Force may be used only 1o prevent injury 1o salf, staff or youth. In such emergancies,
evary raasonable or practical effort must be made to avoid hurting or injuring the youth,
Mo mora force is to be usad than necessary o control the situation. Tha SPCO shall
be called in advance or as soon as possible, lo advise and assist in any situation
where physical force appears nacessary. An Incident Report must be submitted by
tha PCO's involved, before going off duty, explaining the full details.

When physical force Is justified, such force is limited to the reasonable degree
nacassary to gain youth confrol or compliance. Under no circumstances shall choke
holds ba utilized to rastrain youth. The usa of the carctid or chokea hold is extramely

R NN
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dangerous and can result in death, and is therefore absolutely unauthorized and
strictly forbiddan.

(d) A youth shall not be shackled by the wrists, ankies, or both during labor, including
during transport to a hospital, during delivery, and while in recovery after giving birth,
subjact to the security needs describad in this section. Pragnant youth lemporarily
taken to a hospital outside tha facility for the purposes of childbirth shall be transported
in the laast rastrictive way possible, consistent with the lagitimate sacurity neads of
each youth. Upon arrival at the hospital, once the youth has been declarad by the
attending physiclan to be in active labor, the youth shall not be shackled by the wrists,
anklas of bath, unless deemed necessary for the safaty and sacurity of the youth, the
staff and tha public. When a female youth in custody is found o be pregnant by our
madical stalf or has not been evaluated yet but believes she is pregnant, she will not
be restrained with a waist chain. The youth will be handcuffed with har hands to the
front, in accordance with Penal Code Section 6030(f) and Welfare and Intuitions Code
Section 222,

1. Applying Rastraints to Pregnant Youth:
{a} Pragnant youth may be only restrained with handcuffs.

(b} Pregnant youth must ba handcuffad in the front so they will be able to
break a fall with thair hands.

ic} Pregnant youth are nol to ba restrainad by chaining tham io other youth.
id) Pregnant youth are not to be restrained with leg irons or waist chains.

(e} Transport Officars may take precautions, such as the use of a whaelchair,
o ansura the salaty of the pregnant youth while under ascor in rastraints.

i  Any pregnant youth during any phasa of labor or whila in recovery after
giving birth shall not be sacured in any type of restraint unless deamed
absolutely necessary for the safely and security of the youth, the medical
siaff and the public. If a pregnant youth in labor is sacured with any typa
of rastraint, the Alternative Programs’ SPCO or the on-duty SPCO isto ba
notified at the sarliest opportunity.

(a) After securing the youth following a use of force incident, medical staff shall be
contacted and the youth shall receive a prompl medical evaluation andlor treatment for
any passible injures. Stafl shall note in the Incident Report the time medical staff was
contactad, the time medical stalf amived and the outcoma of the medical evaluation,
i.a,, claared, M-7 status, atc.

(N Stalf obsarving intantional abuse of this policy by other stalf members, are raquired
to notify the SPCO and report the observed violation. Failure to do 50 may result in
disciplinary actions.

(g) Al PCO's and SPCO's receives ongoing 8 hour training in Defensive Tactics and
Safety Restraints annually. Additional optional training may be available. Whan using
physical forca, only those Defensiva Tactics and control holds specifically approved
by the Probation Department are authorized.
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507.1.1 REPORTING PROCEDURES

(a)

(b)

In instances involving physical contact between staff and youth, an Incident Report
documenting the incident is to be submitted to the SPCO for review. This report shall
includa an accurate description ol the incidant, tha amount and type of force used,
including the use of O.C. a description of any injury, medical treatment and a list of all
participants and witnesses. Staff shall complele and submit an Incident Report to the
on-duty SPCO prior to the end of thair shift.

The following methods are available for the reporting of excessive use of force and/
or 0O.C. allegations: A youth may repor an allegation of excessive force and/or O.C.
to staff either varbally or via the grevance process. Stalf recelving the raport shall
immediataly forward the information to the on-duty SPCO. In addition, a parent or
citizan may report an allegation either varbally or in writing via a citizen complaint
form. A citizen complaint shall be procassad in accordance with the citizen complaint
procedure. Additionally, any other mathod that results in credible information regarding
the use of excessive forca shall resull in the information being forwarded 1o the SPCO
via an Incident Report. Upon recaiving the information, the SPCO will forward the
information to the Facility Superintandant who shall dalarmine the appropriate method

for investigating the allegation(s).

507.1.2 GENERAL GUIDELINES FOR DEFENDING YOURSELF

(a)

(b)

Due to the inharent potantial for danger, stalf must ba prapared at all times to angage
in unarmead Defensa Taclics. Imperative to preventing an assault on staff is the use of
sound sacurity practices and tha constant manitoring of sumoundings, By maintaining
a position of awarenass and exercising prudent judgment in relations with youth, staff
can successiully avoid polentially life threatening situations.

If a sitluation arises where salf-defense against an assault becomes necessary, use
the following guidalines:

1. Request backup.

2.  Avoid using physical force unless there is a clear’present danger of physical
injury.

Seak a position of dafense.

Usa OC Spray il appropriate.

Allow OC spray to have soma effect before moving in for physical restrainl
Usa your weightlevarage against the youth's strength.

If possibla, grab youth by tha clothing rathar than the flash.

Usa the laast amount of physical force nacessary to control the situation.
8. Comntact tha SPCO as soon as possible when force of restraints are usad.

B A R R

507.1.3 REMOVAL OF A YOUTH FROM A UNIT

(a)

Pariodically, sifuations occur in the living unils which require the physical removal of
a youth from the unit. Such situations may arise whan:
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A youth physically assaults another youth.

A youth physically assaults a staff member.

A youth angages in or solicts notous acts or behavior.

A youth angages in tha willlul and significant destruction of property.
5. A youth angages in acts of self harm.

{b) Under these circumstances, stalf may be authorized by the SPCO to physically
ramove any youth whose bahavior endangers the safety and security of the institution,
its unit programs, its staff members and other youth. When a decision is made o

physically remove a youth to a mora secure setting, the following procedures shall
be iméoked:

1. Excepl in an amargency, stalf shall acquire the approval and presenca of tha
SPCO and sufficient backup staff, prior to the physical removal of a youth.

2. Pnorto the physical removal of a youth, staff shall secure tha unit and place the
othar youth in their rooms,

3.  The staff member shall inform Central Control of the situation and requast:
{a} The unit be saalad off from unnecessary traffic;
(b} Backup stafl ba sant to tha unit;
ic) That the SPCO report to the unit;
{d} That a holding call or safaty room ba made availabla.
(e} Initiate digital recording.

4. Il removing a youth from a multiple occupancy room, stafl shall isolate the
roommata(s) in another location.

5. Having followed the praviously outlined procedures (a and b) the physical
ramoval of a youth may procead. Should the physical removal of a youth be
necassary the following steps shall be taken:

{a) Verbal instructions for compliance shall be initiated first. If the youth
complies, they shall be escortad by a minimum of two (2) staff membsears,
1o the required destination.

(b} Incases where youth are non-compliant with verbal instructions, the usa of
physical force is authorized following the Use of Forca Options as outlined
in Juvanila Datantion Manual, Use of Forca Policy.

(c) When utilizing the usa of force team technigua when antaring a youth's
room, ba sure each stalf mamber has a clearly defined role for thae removal
process. Have a plan formulated before altempling 1o apply restraint
equipmeant o prevent injury to both staff and youth. Devalop a course of
action which incorporates a procedurs for antering the room. When cuffing
a youth in a room, a minimum of two (2) officers is required, with a third
officer available as back-up.

-l I
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(d) Handcuffs may be utilized at the discretion of the lead line stalf member
ar SPCO.

507.1.4 CELL EXTRACTION PROCEDURES
{a) The following procaduras shall be followed during a call axtraction:

1.

2.

=
i

10.
11.

12

The suparvisor will take one of the two designated GPS cell phonas 1o the
location of the call axtraction.

The suparvisor will then provide the call phone 1o a designated PCO to record
the event.

The PCO recording the evant will film while holding tha cell phone hofizontally.
The PCO recording the call extraction shall not participate in the call extraction
other than recording the avent.

The suparvisor and those with a role in the call extraction will be intraduced on
video prior 1o the cell axtracton, to include the PCO recording tha event.

The PCO racording tha incidant will provide:
{a} Their name
(b} Youth's name

{c) Date
(d) Time
{a) Location

The PCO racording the incidant shall not nafrats the incident’s evants.
Efforts to de-ascalate the youth shall be made before any cell extraction occurs.

The supervisor, thair designea, or the acting supervising probation cormactions
officar shall assign roles to each PCO (Le., first ona In the room) and develop

a plan prior to the call extraction.

PCO roles and the plan shall be clearly communicated to thosa involved prior
to the call extraction,

Comtact Cantral Control and have tham also record the incidant.

The PCO recording the event will film efforts to de-ascalate the youth, any
behaviors the youth may be axhibiting, staff introductions, any possible use of
force, the handcuffing of the youth, removal from the roomicell, removal from
the living unit and the removal of handculfs. Video recording shall be continuous
and shall not be sloppad until restraints are removed, unless authorized by an
SPCO.

After filming has concluded, the cell phona used during the call extraction event
shall ba immadiataly taken to Information and Technology staff, who will upload
it onto a securad location and properly labeal it. The video shall be labeled with
the youth's last name, first initial and the date of the cell axtraction. The call
phone will then be retumed to tha SPCO.
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13. Afer business hours a Probation IT ticket should be created informing the IT
staff that a cell extraction video has bean crealaed, to include the youth's nama.

14. The supearvisor or dasignes will debrial with staff membears after the incident and
documeant their comments in the initial incident report.

15. Send an email to the Fadility Manager and Facility Superintendant informing
them a call extraction video has been created.

16. Ratention of the video shall be maintained for a period of 2 years minimum
following the cell extraction event.

507.2 REQUIRED NOTIFICATIONS

(a)

)

=

A writtan report of all incldents which result in physical harm, usa of forca, sarous
threat of physical harm, or death of an employes, youth or other person{s) shall ba
maintainad. Such written record shall be prepared by the staff and submitted 1o the
Facility Superintendent or designea by the and of the shift, unless additional time is
necessary and authorized by the Facility Superintendent or designes. (15 CCR 1382).

In addition to the notification of medical and mental health stalf, the Facility
Superintendant or their dasignes should ensure the parent or legal guardian of the
youth is informed of any use of forca, including the use of chamical agents (15 CCR
1357).

Stafl members are 1o obtain tha phone number from the youth of ICJIS in an effort o
call and notify the youth's parant or legal guardian.

507.3 PROCEDURES FOR DEBRIEFING

(a)

If, at the discretion of the supervisor, an incident neaeds 1o be debriafed, either dua
to the serousnass of the incident andfor for purposes of training, the suparvisor shall
initiate a debrefing session with the appropriate staff members and youth invalved

in an effort to mitigate the effects of trauma that may have exparenced by the staff
mamber and/or youth invalved.
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USE OF OLEORESIN CAPSICUM (OC) SPRAY

508.1 OC SPRAY PROCEDURES

{a) Oleoresin Capsicum (OC) spray is for use against violent persons and 1o reduce
injures to staff, youth and athers.

1.

Chamical agents are only to ba used when thera is an imminent threat to the
youth's safaty or the safety of others and only when de-ascalation efforts have
bean unsuccessiul or ara not reasonably possible.

{b) Thea Probation Department shall Bsue canisters containing OC to authorizad
parsonnal. Only department approvead and issued OC is authorized for on the job usa:

1.

2,

Possassion of depariment issued OC is restricted to designated on-duty
staff only. Designated stafl includes those Individuals who have successfully
complated the necessary training. The Department authorizes its usa only in
the course of on-duty activites and operations. Tha Depariment issued OC
equipmant is not authorized to be taken out of the facility unless on duty.

Departmant issuad OC is the property of the Stanislaus County Probation
Departmeant.

{c} Usa or discharge not in accordance with this policy is unauthorized. Viclations may
rasult in disciplinary action, up to and including termination.

508.1.1 GENERAL PRECAUTIONS IN THE USE OF OC SPRAY

(a) The following precautions shall be striclly adharad (o with regard to the application
of OC:

1.

.

OC shall not be usad in the iImmadiate vicinity of infants, since theair respiratory
syslams are extramaly sensitive (this partains to special visits).

Pragnant youth and those with an acute sansitivity to OC, as identified by
meadical staff, will ba issued a colored wristband at the time of booking or as
prascribad by medical staff. Care shall ba taken whan deploying OC around

these youth. As soon as the situation is sale, these youth shall be removed from
the area of exposure and medical staff contactad.

Care shall ba given before using OC in windy conditions. (e.g., outdoor
recreation)

OC applicalors shall be shaken once a shift and tested cnce a month o ensure
that tha active ingradiant is proparly mixed and the spray nozzle is clear.

Cara shall ba taken to prevent accidental discharge.

Al the baginning of aach shift, officars shall check the OC canistar by shaking it
in an up and down motion to ensure they have an adequate supply of OC.
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508.1.2 APPLICATION OF OC SPRAY

(a) Chemical agents shall only by used whan there is an imminant threat o the youth's
safety or the salfety of others and only when de-escalation efforts have been
unsuccessiul or are not reasonably possible.

1.  OC shall not ba used for punishment, retaliation, or disciplinary purposas. Staff
is to ensura that no greater amount of OC is used than is reasonable and
necassary o gain control of the situation and subdue the youth.

2.  "NI95 Particulate” masks are available from a suparvisor.
(b) Post incidant Follow-Up:
1. Dwect non-involved youth to their rooms, one by one or in small groups.
2. Onca the unit is sacura, remove the combatants to the decontamination area.
3.  Responding staff may assist in the decontamination process if neadad.

508.1.3 AUTHORIZATION TO CARRY OC

{a) The Facility Superiniandent shall designate thosa persons authorized lo use OC within
the scope of their amployment. The stall member must:

1. Be fulltime or pari-ime, regular employeas in the following dassifications:
(a) Facility Superintandent
(b} Facility Manager(s)
(c) Suparvising Probation Corrections Officar
(d) Probation Cormactions Officer LA
() Altamnativa o Custody Program Officers
(fi Deputy Probation Officer
2.  Have raceived a POST/STC Training Certificate for Use of Chamical Agants.
3. Complated First-aid and CPR.
4. Completed initial and annual defensive tactics training.

508.1.4 DECONTAMINATION FOR OC SPRAY

(a) Stalfis responsible for the safaty and decontamination of the youth whan OC has bean
appliad. Officers must take all precautions 1o ensura that the youth is not injured whila
incapacitatad by tha OC.

1. ARercare Procedures: In all casas where OC is daployed, once the youth has
bean controlled and restrained, the youth shall be removed to an area whera
the decontaminalion process may begin. Medical staff shall
assess all youth affected by OC spray as scon as possible. If no medical staff
is on-site, youth will be taken to a medical facility to be cleared.

2. The following methods shall be usad to dacontaminate individuals affectad by
OC spray:
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(a)
(B)

()

(d)

(e}

(n

(g}

th)

(1

U

(k)

Staff shall assist sach youth affected by OC during the decontamination
process. Advisa the youth to remain calm.

Staff shall move the affected youth to the shower area. An outdoor hose
may be usad if the incident occurs on the recreation fiald.

When decontamination begins, if the individual is wearing contact lanses,
the lenses should be removed. Medical staff present al the scene of the
incidant may advise or assist in the removal of the youth's contact lanses.

In the event that the individual is decontaminaled in the shower, staff shall
assist each youth during this process. The youth shall remain clothed:;
their shoes shall be removed and a cool stream of waler should run over
thair face and haad. Provide the youth with a soap packal to aid in the
decontamination procass. Spacial cara shall be given during this process,
as the shower area is a confined area and it may be slippery.

Do not use oils, lotions or creams following axposura to OC. Thase will
trap the imitants and enhance/prolong the affacts.

Youth who have been exposed 1o chemical agents shall nol be laft
unattended until it reasonably appears tha youth is fully decontaminated
or no longer suffering any effects of the chamical agent (15 CCR 1357).

Madical staff will assess the youth for signs of respiratory distrass, as wall
as possible relaled injuries. Medical staff will also conduct a check of the
youth's vital signs if deemed necessary. Onca Medical staff has given
clearanca, the youth may be raturmead o their unitiroom. Staff shall nots,
in the subsaquant Incident Raport, the time meadical staff was contacted,
the time medical stalf arrfived and the oulcome of the medical evaluation
(i.a., clearad, M-7 status, alc.)

Stafl members shall attend to the youth and assist with decontamination
until the youth reports that hafshe s no longer feeling the affects of the

OC spray.

Five minute room chacks shall ba complatad by stalff for one hour from
tha end of decontamination and shall ba documeantad as part of tha Use of
Chamical Agent After Cara Report. Staff is to see that the youth is sitting
up and that they respond 1o verbal direction. Do not allow tha youth to lie
down, as this may cause further respiratory problems. See the Juvenila
Detantion Policy Manual, Use of Force Policy; Use of Chamical Agents for
further information AND the

Suparvisors should ensure that a written incident report of all usa of force
incidants, to include the usa of OC spray, that resulted in an injury, a
sarous threal of injury, or death is prepared and submitied to the Facility
Suparintandant by the end of tha shift (15 CCR 1357).

In addition o the nolification of medical and mental health staff, the
Facility Superintandant or thair designes should ensure the parent or legal
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guardian of the youth is informed of any use of force, including the use of
OC spray (15 CCR 135T).

3. Incident Reporis

(a)
(b}

()

(d)

(e}

Tha use of OC shall be reported on an Incident Report. The report shall
be complelad, prior o the end of the shift during which the use occurred.

After all youth and the unit are sacurad, staff will notify the SPCO if they
are in need of decontamination from tha OC spray.

Tha SPCO will make a determination regarding the medical condition of
tha affected staff and take the appropriate action.

1. If it is necessary, allow the staff ime out of the unit and provide a
temporary replacement if needead;

2. I a staff has suffered a severs reaction to OC spray or recaived a
direct spray:
. Staff will ba replaced to undargo the decontamination process.

. Refarral 1o a madical facility will be made, if necessary, by

the SPCO. The appropriate paparwork shall ba completed and
ghven to the staff member.

As a part of the OC decontamination procass, a Usa of Chamical Agent
Aftar Care report will be completed. Stalf shalk

1.  Prepare an Incident Report, detailing tha reason for the use of OC,
prior 1o tha end of tha shift.

2.  Submit the Incident Report and the UUse of Chamical Agent After
Care report to the SPCO prior to the and of the shift.

3. Obtain a madical review signature on the incident report and
Aftercara Report and nolify mental haalth staff.

Procassing the related paperwork:

1.  Asmtach tha Use of Chemical Agant After Care Report to tha Incident
Repaort.

2. The reports shall be submitted to the Facility Superintandant via the
chain of command,

3. The Facility Superintendent shall review the reports o ensure that
the usa of OC was in accordance with tha Use of Force policy.

4.  Attach a copy of tha Mantal Health refarral for notification purposes.

508.1.5 CONTROL AND STORAGE OF OC
{a) Canisters of OC shall ba conirolled and accounted for as follows:

1. The SPCO or designee shall issue and ensure that all OC canisters are
accounted for after each shift.
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2.

Staflf shall possass OC spray while on duty. Staff shall be responsible to insure
the canisters are secure, at all times, during the shift.

The SPCO shall be responsible for insuring that all OC canisters are accountad
for. When OC canisters are not in usa, they shall be secured in a locked area.

Empty OC canistars shall be turned in to the SPCO. The SPCO shall give tham
to the Salely Analyst for disposal.

Under no circumstances shall anyone attempt lo take an OC canister out of
the building when they go off duty. Under no circumstances shall anyona bring
personal OC canisters into the building.

OC canisters shall be returned o the locked cabinet in the on-duty supervisor's
offica at the end of the stafl member's shift.

OC canisters will ba checked and replacemants will ba tracked monthly by the
equipmant supanvisor,

See the Juvenile Datention Policy Manual, Usa of Force for further information.
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Youth Safety Checks Procedures

509.1 YOUTH SAFETY CHECKS PROCEDURES

The youth shall be checked by direct visual observation at a minimum of every 15 minutes at
random or varied intervals during hours whan the youth are asiesp or whan youth are in thair
rooms or confined to an obsarvation room. Suparvision is not replaced, but may be supplermantal
by an audia/visual electronic systam.

{a) Al salety checks shall be documentad on the Safety Check Log by the officer
conducting the safety check. When enlaring an official safely chack, staff shall snter
tha axact time that the safety check was completed and initial. Actual times and
notation of obsarvations should be handwritten in ink.

{b) The Supervising Probation Comections Officar shall inspect tha units’ Safety Chack
Logs, a minimum of ona (1) ime per eight hour shift, to ensura that all safety
chacks are propearly recorded and are being conducted within tha required time frame.
Additionally, sach Supervising Probation Commections Officer shall review, at lsast
weekly, their designated unit's Safety Check Log, to ensure all safely checks have
bean completed and are in compliance.

(e} Any safety chack out of compliance will require an Incident Report 1o be completed,
stating the reason for being oul of compliance and submitied o the Supervising
Probation Corrections Officer, balore the and of the shift.

{d) Stalf members ara required 1o fill out a Safety Check Log for each shift. if no safaty
chacks wars dona, the log shall raflect the reason {i.e, no youth in rooms, unitat maals,
school of recreation).

Diract visual obsarvation of youth is the responsibdlity of all unit stalf members and shall ba
parformead at a minimum of every 15 minutes whan youth are confined to their rooms. Safaty chack
intervals should be random in nature. In units conducting modified programs, a staff member shall
ba in the unit providing ongoing direct visual observation of youth throughout the shift. All safety
checks shall ba documentad on the Safety Chack Log.

Safety checks are vital to maintaining the safety of the youth. Random and unpredictable safety
checks (l.e.; performing the safety check by approaching the rooms from a different direction) can
pravent youth from being harmed by thair roommates, prevent youth from serous salf-harm and
discover misbehavior.

When conducting safaty room checks,

{a) When youth are initially placad in their rooms, stafl shall ensure the locking machanism
is engaged by pulling on each room door to ensure it s secure. This is commonly
referred o as a "door pull.”

{b) “Door pulls® shall also be conductad at the beginning, and and at random intarvals
during each shift.

(e} Visually check locked areas for signs of tampering, jamming the lock machanism, etc.,
which shall be done parodically.
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(d)

(e)
in

(g)

(h)

Make sure you see the occupant of the room (nof a mock-up). Be certain that you are
not observing a “lump” in the bad. For this reason it is necessary that you “see the

skin® of evary youth.
Visually chack the area for signs of damage which might indicate a security problam.

Vary the times you make safety room checks within the required minimum times to
avoid being predictable. In a unit running a split program, staff shall make continuous
safaty room chacks, but shall vary the direction.

Vary the direction you take when making safety room checks if possible (i.e., which
room you start with).

It is appropriate, especially on the late night shift, for staff to hold their keys to prevent
noisa whiles making a safety room check, s0 as not o alart tha youth that ona is in
prograss.

509.2 LATE NIGHT SECURITY PRACTICES
Cartain precautions mist be takan to ensure security and the safaty of the youth and staff mambers
at night. Thesa pracautions include, but are not limitad 1o, the following safety measuras:

(a)

(b)

(c)
(d)

(e)

(g)

(h)

Check night lights that are out to ensure they have nol been coverad., Submit
maintenance requests for bumed out lights and any other sacurity relatad aquipmeant
to the SPCO on duty.

Staff members are not to sit in the unit kitchens or offices during their shift. Stalf shall
sit in tha dayroom or at the stafl station in order o facilitate proper monitoring of the
youth.

Sacurity risk youth are nol o be allowed in rooms with inoperativa night lights.

Ba alert to any unusual sounds; they may indicale a security problam. Don't angage in
any activity during the youths' sleeping hours which may compromisa this awaranass
including listening o TV/radio at a volume that makes it impossible to hear noises
coming from the rooms. Rooms should be monitorad via the inlercom system for the
duration of the shift.

Staff members shall not move any equipment (TV, radio, video, VCR, etc.) from ona
location to another, for any reason, unless authorized by the SPCO for work related
reasons

Always notify the adjoining unit, if applicable and Cantral Control whenever you
suspect a problem, prior to checking on the problem.

Be alart 1o the possibility of intruders on the grounds. If you suspect an intruder:
1. Do nol, under any circumstances, go outsida Lo check for or confront the intrudar.
2. Immediately notify the SPCO of the situation.

Learn the areas of the unit in which you are working thal can enhance or detract from
your security awaraness,
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(iy It should be an emargency or axceptional drcumstance before a youth is allowad out
of their room or if a youth’s door is opanad. When youth must come out of thair room

at night:

1.
2,

Turn on the lights to ensure adequate visual supervision.

Always notify the SPCO and Central Control 1o ensure backup. Never open a
door when you are alone, under any circumstances. Wait for additional staff prior
to opaning a door,

Ifit is required to remowve the youth from thair room, walch the youth continuously
while thay are out of the room and whan they go into the room. Tha youth must
closa the door when they Initially coma out of their room. Afler they enter the
room and close the door, insure that they have not tamperad with the door by
firmly pulling the handle.

Mever allow mora than one youth out of thair room at a time, without Suparvisor
of designes approval.

Youth shall only be allowed out of their rooms for emergency reasons (l.a.
madical attention, evacuation, injury, etc.), to remove disruptive youth, or for
release.

509.3 LATE NIGHT SHIFT: SECURITY AND SUPERVISION RESPONSIBILITIES

The primary responsibility for Late MNight staff is the security and welfare of the youth and the
institution. In this regard, the Lale Night Shift shall assume responsibility for parforming the
fodlowing tasks and duties:

{a) Realieving the evaning shift invalves a variety of considerations and tasks in order to
affect the smooth transfer of responsibilities.

1.

You shall be in your unit on tima: the PM shift is designated to leave at 11:00
PM and cannot leave until they have bean relieved by you.

The body count (La., skin count) should equal the same number as reflectad
in tha Roster, the Unit Map, the unit Shift Log and Hall movement Log. Whean
making tha initial body count, pull each room door to make sura it is secura.

The shift report is to be read thoroughly and, when necessary, discussed with
the off going stall. This detailed and pertinant verbal information will supplameant
the shift report comments.

In addition, tha following security checks shall be accomplished after relieving
tha PM staff and assuming responsibility for the unit:

* Check the shower areas, the laundry and storage room, for items which
could ba used as weapons;

. Check and see thal the night lights are on in all of the rooms;

. Check all room doors and extarior doors;

* Chack and sign the utility inventory list;

" Check school room doors to ensure thal they are shut and locked.;
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(b)

=

. Tum on the intercom to monitor youths' rooms.

Alertnass is essential for the Lata Night Shift, particularty during the critical pariod prior
to midnight. Sleaping on the job is never toleralad and staff who do s0 are subject
to disciplinary action or larmination of employment. Staff is not to engage in personal
activities and distractions which could Interfare In the manitoring of the youth (L.a. loud
music or TV, use of their personal call phona, the weaaring of ear phones or haad sats
or any activity which would result in the inability 1o closely monitor the youth).

1.

The critical period, prior to midnight, is when most problems such as suicide
atternpts or saxual assaults are likely to occur. To achieve maximum alernass
during this pariod, staff is not parmitted to watch television or listen o the radio.
Room checks shall be mada a minimum of avery 15 minutes and they should
be sufficiantly vaned so as not to astablish a sat routine or pattam.

Situate or station yoursalf 50 you can observe as many rooms as possible, the
staff station and tha dayroom.

The length of time batween room checks should be vared, with the time the
chack is complatad recorded on the Safaty Check Log. When checking each
room, particular attention should be paid to any unusual room acliviies or
rastlessnass on the part of the youth. Nota any window or wall damaga, and
remove any articles obsbructing the windows or the night lights. Check the
presence of each youth by a head count and cbsarve their breathing pattem.

. Room chacks ara to ba made a minimurm of every 15 minutes during hours
whan youth are asleap or awake or whan youth are confined to their rooms.
If staff notes strange o unusual bahavior, they should increasa tha number

of room checks as appropriate.

. Any suspicious bahavior is to be investigated and documented in the Unit
Log Book and in an Incidant Raport, if the situation warrants, If contraband
is suspaciad, the SPCO shall ba contactad and a room search conducted.

Late Night staff shall also be responsible for preparing cleaning supplies for the
moming clean-up and waking up youth at 6:30 AM.

509.4 LATE NIGHT SUPERVISING PROBATION CORRECTIONS OFFICER (SPCO)/
ACTING SPCO RESPONSIBILITIES

Ensure that staff are offered/receiving two 15-minute braaks during each shift.
Monitor offenders on GPS for priority alerts between the hours of 10:00 pm and 8:00

(a)
(b)

lc)

Review safety check logs at a minimum of one time each shift i ensure room checks
ara baing conductad at a minimum of every 15 minutas and at random intervals.

1.

Documentation shall be made in one of the margins of the safety check log
indicating that the log was reviewed. The documantation shall be signad by the

Supanisor or acling supanisor,
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id)
(e)

if
(g
(h)
i)
)
(k)
i
(m)

2. Wthe supervisor or acting supervisor delerminas that any room cheacks wera not
performed al a minimum of every 15 minules and/or al random Intarvals, the
suparvisor or acting supervisor shall direct the involved stalf to write an incident

raport.
Ensure that staff are providing wide awake supervision for youth throughout the facifity.

Ensure at least one youth suparvision staff member is on-duty who is the same gander
as the youth housad in the facility.

Assign aach living unit with al least one staff mambear who is Cora trained.

Ensurs all facility paperwork is completed accurately and complately.

Review and initial imasheets mghtly.

Review, sign and submit timesheats to Human Resources each Saturday.

Audit the safe on the 15t day of each calendar month.

Review the staffing schadule o ensure adequate staffing for the nest shift

Debinief with the oncoming supanisor to ansura information is properly communicated.
Document in tha supervisor daily log book shift activities.

509.5 LATE NIGHT CENTRAL CONTROL RESPONSIBILITIES

(a)
(b)
=)
(d)

Provide wide-awake suparvision of the facilities,
Closaly monitor all cameras, to include interior and exterior areas of the facilities.
Closaly monitor all radio and intercom communication in the facilities.

Immediately raport any suspiciols activity 1o the supervisor.

See the Juvenile Datention Manual Youth Safety Checks for further information.
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510.1 STAFF AND YOUTH CONTACT PROCEDURES
The flollowing general provisions sat forth the standards for association with youth and limitations
of staff member interactions.

(a)

(b)

(c)

(d)

(e)

n

Staff mambers are 1o develop a respectiul relationship with youth by displaying
rasponsible adult behavior, satting firm limits, enforcing consaquances consistantly
and faily and treating all youth with respect. Staff need o clearly communicate
behavioral standands o the youth and motivata the youth to believe that they can fulfili

those expectations.

Staff mambers are to avoid discussing their personal lives or establishing social
contacts with youth and their families, and youth formally housad in aithar faciiity who
are still or wera undar the jurisdiction of the departmant.

Staff members are to avoid developing a “special relationship” with a youth, ona which
is characterized by overfamiliarity in their interactions andlor special time or favors
baing accorded to one youth over the rast of the group. Professional distance is
compromised batween staffl and youth if (but not exclusively):

1. Rules are relaxed for “cerlain” youth.

2. Speacial favors are pardformed for “cerain” youth.
3. The same youth parforms errands for staff routinely.

Staff members shall not touch youth, except whan security measures require it. Under
no circumstances shall a youth be allowed to touch sialf. Unnecessary physical
contact betwean stafl and youth can lead to many problems, including accusations of
saxual molestation, harassment and physical abuse and can be traumatizing for youth
who have exparienced physical and sexual rauma, as wall as other violence.

Staff members shall not correspond with, by any form of communication or lake
pictures of a youth, youth formally held in sither facilty or with any member of
thair family, except as required by their official duties or when specifically approved
by the Facility Superntendent or their designesa. Il staff s contacted by any
ona of the previously listed individuals other than approved crcumstances, they
must immediately report it o the Faclity Superintandant or their designes via the
Supervising Probation Comections Officer.

Staff members shall Immediately take appropriate action to report all correspondance

from youth or youth formally held in aither faciity, 1o prevent the youth from continuing

the cormaspondance.

1. Stalf member shall immediately notify the on-duty supervisor of tha receipt of
the latter,

2. I tha youth is still in-custody, the on-duty supanvisor will instruct the youth not 1o
write any mora latters to staff. The on-duty suparvisor shall inform the youth that

the lefters are unwealcome, inappropriate and that disciplinary action will result
if such behavior continues.
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3. The staff member shall write a lefter to the youth if instrucled by the on-
duty suparvisor instructing them to discontinue any correspondence as it is

inappropriate.

(@) Infrequently, when staff beliave there may be soms therapeautic or rehabilitative value
in responding o the correspondenca, the following steps must be completed prior to
cormasponding:

1.  Naotity the on-duty supervisor of the situation.

2. Gel permission to write the youth from the Facility Superintendent or their
dasignes.
3. Get parmission to write the youth from the Supearvising Deputy Probation Officer.

{h) Youth, parents, legal guardians or relatives contacting staff members, sither inside
or outside the institulion, seeking advice andlor assistance or making any effori to
continue association with a stafl member oulside the Institution, after the youth's
ralease from custody, shall be reported to the Facility Superintendent, through the
Supenvising Probation Comections Officer. The youth's Probation Officer shall be
natified, when applicable.

(I} Al staff mambers ara to advise Fadlity Superintendant and SPCO whan a youth is
booked into the Juvenile Hall with whom they have some parsonal connection. This
connection may be that they are friends of the family, attand the same church, have
outside work involvement, neighbor, elc.

510.2 RELATING PROFESSIONALLY WITH STAFF
The following general provisions shall structura the working relationships batwean staff membears
at tha Juvenile nstitutions.

{a) Staff member will conduct themselves in a professional manner at all imes. Membars
are axpected to abida by the policies and rules of the institutions and must be willing
to accept direction, instruction and cormection from thair supanvisor.

(b) Staff members shall treat each other with courtesy and respact It is unacceptable
and intolarable for staff to use profanity, derogatory language, ethnic slurs, or saxual
apithets when speaking with or raferming to other coworkers or youth. Rough, cruda,
profana or harsh language is considered oul of order and is unacceplabla.

(e} Stalf members shall never discuss thedir job parformance or another co-worker's job
parformance with or in the presence of a youth. Problams which develop batweean staff
over tha parformanca or work activites shall be discussed in a satting which affords a
leval of privacy; civility shall be maintained in all discussions among staff andior public
agency personnal.

(d) Undar no circumsiances shall a stafl member engage in bahavior which deliberately
undarminas tha authority or seeks to embarrass another staff member. All staff
mamber have the responsibility and duty to assist other staff members in becoming
effective team mambers.

{g) The Supervising Probation Corrections Officer has access o the home phone
numbers of staff. These phona numbers are confidential and are NOT o be given oul.
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IT stall mambers must be contacted for business reasons, the SPCO will determine
tha nature of tha business and will contact tha stalf meambear if neaded.

See the Juvenile Datention Policy Manual, Staff and Youth Contact for further information.
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511.1 RESTRAINTS PROCEDURES

Mechanical resfraint equipment is a sale method ol controlling a youth if used appropriately
and properdy. When the equipment is applied, it shall nol be done in a manner which inflicts
physical pain, undue physical discomfort or restricts the circulation of blood or breathing pattems
of the youth. Physical restraints are only to be utilized when it is determined that less resirictive
alternatives would be Ineflactive in controlling disordered behavior. Extrema care is (o be exarcisad
when applying restrainis to an injurad youth or youth who have disabiliies or any known medical
condition. Whanever a youth is under the control of restraint equipmant, their well-baing and safety
miust be protected.

(a)

(b)

lc)

(d)

(&)

Absant exigent circumstances, youth shall be placed in restraints only with the
approval of the SPCO. The SPCO shall review and document the need for continued
ratention in restraints a minimum of every hour,

A medical opinion on placemeant and retention shall be secured as soon as possible,
but no later than two hours from the time of placement. Time parmiting; a medical
opinion should be obtained prior o placing a youth in a restraint device if a medical
condition or disability is known to exist that would contraindicate certain rastraint
devices and/or techniques. The youth shall be medically cleared for continued
ratention at least every three hours thereafter.

A mental health consultation shall be secured as soon as possible, bul in no case
longer than four hours from the time of placement lo assass the nead for mantal haalth
treatmeant.

Continuous direct visual suparvision shall ba conductad 1o ansura thal the restraints
are properdy employed and to ensura the safety and weall-baing of the youth,
Obsearvations of the youth's bahavior and any staff interventions shall be documantad
at least evary 10 minutes at random intervals with the actual time of the obsarvation
documentad on the Continuous Waltch form. Additionally, staff shall document any
altempts 1o use less restrictive means of confrol and decisions to continue and end
placamant in restraints. Whila in restraint devicas all youth shall be clothed and housad
in a restriclad area away from other youth, protecting them from possible abuse.
In no case shall restraints be used as punishment or discipline, or as a substitute
for treatment. Additionally, the affixing of hands and feel togather behind the back

{hogtying) is prohibited.

The application of restraint equipment will always be followed by a prompt meadical
evaluation of the youth by a qualified reprasentative of the madical dinic, within two
hours of the restraint application.

1. Whanever handcuffs are applied to the wrisl or ankles of a youth, they must
be chacked and documentad hourly 1o ensure that circulation of the blood and
the associaled body parts have not been rastricted. Handcuffs and leg shackles
shall always be double locked. An Automated External Defibrillator shall be
avallable in locations whera youth are monitored whila in restraints in the facility.
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n

(g

(h)

{a) Thers ara two AED machines in the facilities:

1. One AED machine is mounted on the wall in Unit One, outside tha
SPCO offica.

2. Tha JCF has an AED machine mourtad on tha wall in tha
Administration area in batwean the bathrooms.

2. Additionally, stalf shall have youth who ara placed in handcuffs chacked by the
medical stalf for injuries as soon as practical, but no longer than two hours
aftar tha application of the handcuffs. Tha need for tha youth o exarcise thair
extramilies to prevant injury for five minutes at every 30-minute inlerval to move
and stretch their arms and legs shall be determined by the attending medical
professional. Any medical rmcommendations for adjustmant made by the nurse
shall ba complied with by staff,

3. Madical staff shall be contacted immediataly should the youth expenance:
{a) Respiratory distress;
b} Change in level of consciousness;
(c) Swollen or cool axtremities;
(d}) Loss of fealing in extramities:
(8) Pale or blue appearance in lips, face of extremities.
4. Thera ara two AED machines within the facilities:

(a) One AED machina is mounted on the wall in Unit One, outside of the
SPCO's office.

(b} The JCF has an AED machine mountad on the wall in the Administrative
area in betwean the bathrooms.

During the time a youth is in handcuffs, the youth's personal neads are the
rasponsibility of staff. Water shall ba offered to the youth evary sixty minutes or mora
oftan, if the youth requests it. i the youth is in handcuffs during a meal ima, an
attempt shall be made to offer them thair meal. If the youth accepts the meal, staff shall
carefully examine the continued necessity of the handcuffs. If the youth declines the
maal or if their bahavior ramains s0 out of control that a meal cannot safely be sarvad,
place the meal aside and offer it again upon the youth's release from the handcuffs.
Staff shall document all offerings of food and fluids on the Safaty Check Log.

While the youth is in handcuffs provisions shall be madea to afford the youth access
to the restroom.
It shall be the duty of stafl using the restraint equipment to verify the equipmeant is

in propar working order, Restraint equipmant found to be malfunclioning or damages
shall be reportad to the supearvisor,

1. Absent exigent circumstances, the actual application of handcuffs must occur
with at least two stafl members prasent. Only thosae handcuffs issuad by the

departmant shall be used.
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(i)

w

(k)

2.  Physical restraints may ba usad only for thosa youth who present an immediala
danger to themsalves or others, who exhibit behavior which results in the
destruction of property, or reveals the inten! to cause self-inflicted physical harm.
In cases involving combative or physically aggressive youth, the application of
handcuffs act to restrict the physical mobidlity and capabilities of a youth. This
will allow staff to executa a safe and secure transfer of tha youth to a holding
or safety room whara they will be housed alone and in an area to protect the
youth from abuse.

3. In transporting youth who pose a securty risk outsida the confines of the
Institution, wrist and ankle restraint cuffs are designed to restrict a youth's
mobility and pravent an ascape or assault on staff or othar youth.

The procedura for applying cuff restraints vares with the nature of the situation.
Factors influancing the application of restraints and the agquipment used may include:

1. The youth's location (l.e., room versus an opan spaca).

2. The youth's responsivaness to staff interventions including trauma informed
approacheas.

The youth’s current level of aggrassion.

The youth's potantial for violenca.

The youth's past record of assaultive bahavior.

The youth's sacurity risk status and potential for escapa.
The youth’s physical imitations or disabidlities.

Whenaver possible, staff shall evaluate these factors in formulating their plan of action
for placing a youth in restraints. Prior to entaring a room, have the restraints ready for
application. Have a cuff key ready for use.

1.  Provida the youth with specific and clear instructions as to what you want tham
to do. Instruct the youth 1o lie on the floor in the prone position, placing thair
hands bahind thair back.

2. If the youth complies with tha verbal instructions, staff may enter the room
and apply tha handcuffs. When propefly sacured, check the handcuffs for
tightness and adjust the handcuffs accordingly. Using the cuff key, double lock
the handcuffs.

3. During this procadura, the sacond officer prasant in the room shall assume a

position which affords both control of the youth's movemeants and quick response
lo rasistance.

Handcuffs ara typically removad afler complating transfer of the youth to their intanded
destination. In any casa, handcuffs ara to be removed immediately upon determining
that tha youth has regainad sall control. Whan removing handcuffs, staff is reminded
to always maintain control of the handcuffs and the body appendages, so as lo avert
the possibility of serious injury. A removed handcuff should always be firmly grasped
by the stalf mamber until both handcuffs have been complately removed.

oL L
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{1y Al use of force incidents whera restraints are uliized must be followed up with an
incident report with the following documentation (if applicable complete the Restraint
Devica/Safety Room Checklist found on Pronet):

1.

o e B LR DB R

e
&=

11.
12.
13.
14.
15.
16.

Mames of all stalf involved

Mames of all youth involved

Staflf afforts to de-escalate the situation

Circumstances leading up to an application of restraints
Times restraints ware appled

Times restraints were removed

Name of control hold

Documeant if pressure was applied io control hold
Document how much pressure was applied to control hold

Document which extremily was restrained and by which stalf (i.e., Officer?
controlied youth's laft wrist while | applied handcuffs)

Documant if the handcuffs ware double locked and checked for proper fit
Time medical was contacted

Full nama and titke of medical dinician who checked youth

Time of medical check

Documeant parents or guardian was contacted

if unable to contact parent or lagal guardian, nole an effort was made and the
reason we could not reach tham

(m) Parents or legal guardians are to be notified if force was usad on a youth
(n) Accaptabla restraint devices approved by the department

MR PR e -

Department issuad handcuffs
Transportation walst-balt, box and handcuffs
Beally Chain

Leg shackles

Sofl restraints

Plastic Restraints

Wrap

Usa of Restraint Devices for Movemant and Transportation within the Facility:

{a) While in cuslody, youth do not have to be placed in any restraint device for
transportation or movemant batween units and the two fadlities. This also includes
transporting or movemeant to madical, visiting, interviews and on-site court.
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(b) An individual assessment of the nead to apply restraints for movement or
transportation that includes consideration of less restrictive altematives, consideration
of a youth's known medical or mantal health conditions, trauma informed approacheas,
and a process for documentation and suparvisor review and approval,

{c) The standard operating procedurs of utillzing leg restraints for Maximum Sacurity
youth movement, outside of Units 5/6:

. Thesa youth will require a stalf escort; however, thay will not need o be placed
in leg restraints. Those youth who have Court outside of our campus or have
outside appointments, will still need 1o be assessed under the leg rastraint

PrOCEsSs.
511.2 PRINCIPLES GOVERNING RESTRAINT PROCEDURES

{a) Sufficient staff must be on hand 1o lessen the chance of harm 1o tha youth or fo staff.
When restraining a famale youth, if possible, a female stafl membser should be present
and assist fully in the procedura.

{b) Expiain to the youth what you are dolng and why, regardless of whather you think they
will understand.

{c} Always be sure that tha youth's circulation is not restricted. You should be able to fit
one finger betwean the youth's skin and the cuff arm.

{d) If the vouth's skin bacomeas irmitated, considar using sofl restraints. Always remember,
a restrained youth is dependent upan staff for all their needs, including hydration and

{8) Ensure the medical evaluations are parformead after the removal of the restraints. This
information will be documeantad in the Incidant Report.

{f Always remember, a restrained youth is dependent upon staff for all their neads,
including hydration and sanitation.

{g) Al youth placad in restraints shall nol be deprived of any of the rights afforded to other
youth in the instituion, except those made impractical by nature of the restraint.

511.3 USE OF THE WRAP

The purposa of the WRAP is to adequataly control a youth's behavior without unnecessarily
causing imjury o the youth or staff. The WRAP is a restraining device thal restricts the lag
movamant of a violant or seff-destructive youth. The WRAP is only to be utilized when it is
determinad that lass restrictive altemnatives would ba ineffective in controlling disorderad bahavior.
The davica is not an instrumeant of punishment and shall never be usad for such purposes.

Candidates for the WRAP would include those youth that continue to attempl sall harm or are a
physical threat to stafl, after being placed in the Safety Room. It would also include youth whosa
behavior is viclent encugh that they clearly prasent a danger o the parsonal salety of themselves
and/or othars.
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(a)

)

(c)

(d)

(&)

Authorization for use of the WRAP must first ba obtained from the on-duty Supervising
Probation Officer (SPCO). Placeamant in the WRAP shall occur under the direct
suparvision of the authorizing supervisor or their designea.

Monitoring of a youth in the WRAP shall be continuous direct visual suparvision.
Continuous direct visual supervision s defined as a stall constantly in the presence
of the youth. Whila in restraint devices all youth shall be clothed and housed in a
rastricted area away from other youth, protecting them from possible abusa. Onca the
youth has regained salf-control and is no longer a threat 1o salf or others, removal of the
youth from the WRAP shall occur at the aarliest possible tima. However, removal of the
youth from tha WRAP requires prior authorization from the SPCO or thair designea.

Documentation of all youth placaed in the WRAP is required by stafl. Staff shall record
tha nama of the youth, thadir unit assignmeant, the time of antry, the time of release and
the times of all stafl mental health and medical observational checks. Obsarvations of
the youth's behavior and any staff interventions shall be documented at least evary
10 minutes, at random inlervals, with actual time of the observation documeanted
on the Conlinuous Watch form. Additional documentation of pertinent information
may include the youth's bahawvior, youth's statemants, altempts to use less restrictive
means of control, injuries sustained while in the WRAP, observations of the youth
during confinemant and dacisions o continua and end placameant in the WRAP.

Medical staff shall be notified immediately after a youth is placed in the WRAP. The
nurse, utiiizing their professional judgment, shall detarmine the need for continuous or
intarmittent madical monitoring. Time parmitting; a madical opinion should be obtained
prior to placing a youth in the WRAP if a medical condition or disability is known 1o
axist.

1. The usa of tha WRAP is not authorized for youth who ara known or suspactad
of being pregnant.

While the youth is in the WRAP, a medical opinion on tha safety of continued ratention
shall be sacured as soon as possible, but no later than two hours from the tima of
placemeant in the WRAP. The youth shall be medically cleared for continued retantion
evary threa hours thersafier. An Aulomated External Defibrillator shall be availabla in
locations whare youth are monitored while in tha WRAP. The need for the youth to
axarcise their axtremities for five minutes at 30 minute intarvals to prevent injury shall
be daterminad by the attending medical profassional.

1.  Meadical staff shall be contacted immediataly should the youth experiance:
. Respiratory distrass;
. Changa in level of consciousness:;
. Swollan or cool axtramities;
. Loss of fealing in extremities;
. Pale or blue appearance In lips, face or extremities.

2. Theyouth shall also be provided a mantal health opinion as soon as praciicable,
but within two (2) hours if the youth is still restrained and clearad lor continued
ratention avary thraa (3) hours tharaafter. During normal working hours meantal
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n

(g)

(h)

(i)
0
(k)

health, who has the authority to perform the neaded meantal health assassment,
should ba notified. During holidays, weakends and night hours, the on-call
mental health staff shall be notified.

3. Upon removal of the youth from the WRAP, the youth shall undergo a medical
examination, including a urine analysis, conducted by medical staff. All medical
assassmants and examinations shall be documented in a record maintained by
meadical.

During the time a youth is in the WRAP the youth's personal needs are the
rasponsibility of staff. Water shall ba offered to the youth avary sixty minutes or mora
oftan, if the youth requests it. If the youth is in the WRAP during meal time, an attempl
shall ba mada to offer them their meal. if the youth accepis the meal, staff shall
carefully examina the continued nacassity of the WRAP. If the youth declinas tha meaal
or if their behavior remains so out of control that a meal cannot safely ba served, place
tha maal aside and offer it again upon the youth's relaase from the WRAP. Stalf shall
document all offerings of food and fluids on the Salety Check Log.

Placament of a youth in a WRAP shall be reviewad by the SPCO, a minimum of once
evary hour, until tha youth is released from the WRAP. Approval from the SPCO must
be receivad in order to continue detention of a youth in the WRAP. Following aach ona
hour interval, after sach review is conductad, a record of the review shall be entered
on tha Safety Check Log, which shall provide justification for continuing the youth's
WRAP status.

If the youth requests to use the restroom facility, carefully resvaluate the need for
continuad use of tha WRAP, Escort the youth to a restroom and discontinue the usea of
tha WRAP, if it appears that the youth has reasseriad control over their behavior. As
a genaral rule, traat the youth with as much dignity as possible, whila still maintaining
safaty and security measures.

An Incidant Raport is required for all incidents involving the WRAP.
Parants or lagal guardians must be notified if a youth was placed in the WRAP,

The WRAP shall be cleaned and examined after eaach usa. Damaged equipment shall
be removed from sarvice and repored to the designated aquipment suparvisor for
rapair or replacamant.

Ses tha Juvenile Detantion Manual, Restraints for further information.
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5121 CONTROL OF YOUTH MOVEMENT PROCEDURES
All youth doors shall be secured anyvtima youth are out of their rooms. This includes, but is not
limited to:

a. Maals
b.Programiming

c. Frea Time

d. Large Muscle Exarcise in the unit

a. Showers

f. TV program

g. Church Sarvices

h. Any movemant outside of the unit as indicated balow

This doas not apply when youth are doing moming cleanup of their rooms. However, stalf shall ba
in closa proximity (o the unsacured doors at all timeas while cleanup is occurming. When releasing
youth from thair rooms, no mora than two doors shall be opened at a time.

When preparing for group movements or activithes, which take place outsida tha living unit, staff are
raquired 1o invoke spacial security arrangamants. In this section, tha sacurity measuras associated
with group movernant and outside activities will be discussed. Spacifically, this saction will provide
security procedures for preparing the group for an outside activity and suparvision of that group
once outdoors.

{a) When preparing for group activities or movements which take place outside the unit,
stalf mambers are required 1o axeculs the foliowing proceduras prior to axiting the
unit. Thasa proceduras include:

Acquiring radio covarage;

Ensuring no youth remain in thair room;
Assambling the youth;

Securing the unit;

Obtaining an accurate youth count;
Securing the unit's stalf station.

Ensuring thal a perimeter check hs bean conducted and the yard is sacure if

going outside.

(b) Possassion of aradio is required. Each stalf member is provided with a radio. In cases
where a unit radio is not operating properly, or s out of sarvice, unit staff mambars
shall obtain a radio from Unit 1. Under no circumstances shall a unit engage in an

i B R TR L
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outside activity or group movement without a radio. Prior to departing the unit, a staff
meamber shall check the operability {radio check) of the radio with Cantral Control.

() Undarno circumstances shall youth remain in the unit without PCO supervision. Some
group movemants and activities outside the unit may not involve the participation of
some youth. As such, some youth will be supervised separate from the group.

(d) Prior to deparling for an ouldoor activity, PCO's shall ansure all youth have bean
accounted for and their location is known o unit staff. Staff members must maintain
an accurale count during the activity. Advise the youth o use the bathroom prior to
lsaving the unit. Upon ratuming to tha unit, varfy the curment head count with tha Hall
Movemant Log.

{a) Prior to departing, stafl members must secura the unil. To sacure the unit, all of the
youths' doors must be dosad and securely locked. All unit utility room doors shall be
locked and securad. When sacuring doors, naver assign this task to a youth. Proper
sacurity measures raquire that a unit staff member conduct a "door pull” and Inspact all
doors to ensure that tha locking mechanisms have not been j[ammed or tampearad with.

(i  Allyouth officially designated for participation in the outside group activity or movement
shall be accountad for. Staff maembers shall set the count by assambling the youth

into a single line al a designated area in the unit day room. Staff members shall count
the youth and upon complation, should be compared to the Hall Movement Log and
Unit 1 building count. These two counts should equal the unit's current population. if
the count does not aqual the current unit count, all youth must be recountsd and the

discrapancy rasolved.

{g) The final step prior 1o departing the unit is to sacure the stafl station. Stalf mambers
shall remove and sacure all contraband and dangerous itams from the desk area.

{h) At the point of departure, stalf mambers shall inform Central Control of their intant to
laave the unit, their destination and unit count. As an exampla, "Routine call. Unit 7 is
going to the large rac. yard with two staff and 20 youth. |s the hallway clear?”

§512.2 PROCEDURE FOR EXITING A UNIT
After complating the above referencad procaduras, the following sacurity measures shall be usad
for tha actual exiting of the unit

Tha primary concam facing staff when conducting a group activity/movemant outside tha unit is
the opportunity for a youth to attempt an escape. Staff members may minimiza this possibility
by conducting the activityymovement in an ordery and controlled fashion. Achieving this goal
is predicated on stafl's ability to exercise control over the youth's behavior, and through their
positioning strategies adopled during the activity/movement

(a) Atall imes, stalf mambers must astablish control over the group's behavior, This is
most affectively accomplished by communicating to the group the desired bahavioral
expactations associated with the upcoming movemant, Clear and concise directions
regarding bahavior must ba given to the group prior to leaving the unit. Whan starting
the procedures for departing the unit, never allow youth to engage in horsaplay or
talking and always be aler for suspicious beahavior or movemant among the youth.
After the entire group has exited the unit door, the group should be stopped in place,
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(b)

(c)

(d)

(&)

n

to prevent them from spraading out. Stopping and restarting the group movement may
be required, to obiain a dosaly aligned group.

Proper staff positioning Is essantial in executing a conirolled and secure movemant.
In units with three staff exiting the unit for outside recreation, ona staff shall precede
the group and stand al the front of tha line where they can observa thair co-workars
and tha antire group. Another staff member shall be positioned at the midpoint of the
line. Tha third officer shall assume a position at tha end of the group following tha
group as thay axit.

In units with two staff members, ona staff shall precada tha group and stand at the
front of the line wheara they can observe their co-worker and the entire group. The
second staff member shall be positionad al the and of the group and following the
group as they axit.

In units with one stalf, the stafl member shall position thamselvas at the exit door in
ordar 1o obsarve both the front and rear of the line. Standing against tha door also
ansura that the door will not be closed, locking the stalf aithar in or out of tha unit.

Upon axiting the door, staff members shall be responsible for ensuring that the unit axit
door is properly locked by pushing and pulling on tha door. Al this time, any equipment
from the equipmant room may be gathered for activity use.

Upon return, a count shall be conducted 1o ansure all youth have baan accounted for.

Sea tha Juvanila Datantion Manual, Contrad of Youth Movamant for furthar information.
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513.1 BOOKING SEARCHES PROCEDURES
Pat down ssarches are a routine procedurs during the booking procass. Strip saarches however,
are parmissible only with “reascnable suspicion” and prior written approval of the SPCO.

(a)

{b)
(&}

(d)

All booking searchas shall, to the axtent possible, be conducted in a manner
that presarves the privacy and dignity of the person being searched and shall ba
parformed by staff of the same gander as the youth. Cross- gander pat-down searches
ara prohibited excepl in exigant circumstances or whan conducted by a medical
professional. Such searches reqguira the written authorization by the on-duty SPCO
and documantation via an Incident Report.

Wheneaver pal-down searches are conduciad, staff members shall waar gloves,

Staff mambers should exercisa care whan searching known or suspacied drug users/
addicts that may be in possassion of hypodermic neadles. Stalf shall remove non-
essential clothing articles, such as jackets, coats, belts, shoas, socks and hats. Each
of thasa items shall be thoroughly searched by staff, and secured In a storage bag.
Staff may also escort the youth inlo a private area, for the purpose of remaoving or
rearranging some of thair clothing, as to dislodge or revaal hidden contraband. Staff
shall conduct a pat down search of all youth booked into the facilities.

The discovery of contraband and the procadures associated with confiscation, vary in
accordance with whether the contraband is legal, but prohibited by institutional policies
or whather it is illegal and requires law anforcement and District Attormey notification.

1. I ilegal tems, such as waapons or controlled substances are discoverad, tha
referming law enforcameant officar shall be responsible for initating new charges,
sacuring the contraband and maintaining a chain of evidence. In situations
where the referring law enforcement officer has gone, bafore the contraband
is discoverad, staff shall Immediataly contact the SPCO for confiscation of the
contraband and notification of the aresting agency. An incident raport will ba
completed by the PCO discovaring the contraband.

2. Youth are not parmitied to have medication within their possession for sall-
administration. The discovery of medication, pills or other meadical substances
ol known or unknown origin, shall require special handling as oullined
below. Prescription drugs determined 1o be lllagal shall be handled as illegal
contraband. Prascripion medications are handled as indicated in the Youth

Reception Procedures.

3.  Any weapon which is deemead legal, but in violation of institutional policias, (i.e.,
pen knives, pocket knhves, atc.) shall be maintained In the youth's personal
proparty. Upon the youth's release, staff are to escort the youth out of the
probation departmeant at which time the weapon, which was deamead legal, may
be tumed over to tha youth, if 18 years of age or over, or the youth's parent upon
ralease. Booking stalf shall be responsible for the release of this property.

4. Weapons of an illagal nature shall be tumed over io the amasting officer/agancy.
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(e

Following the conclusion of the initial booking search, the stalf member who executed
the search shall be noted in ICJS as well as the time and date of the ssarch.

513.2 STRIP SEARCHES PROCEDURE

All saarches by PCO's of newly detained youth shall be in accordance with the regulations as
sat forth In California Penal Code 4030 and 4031. Youth booked on misdemeanors which do not
involve weaapons, controlled substances or violanca, or thosa datained prior 1o a detention hearing,
shall not be strip searched during the booking process, unless there is a reasonable suspicion
{based on spacific and articulable facts) to believe the youth is concealing a weapon or contraband
and the sirip search will result in the discovary of the contraband.

(a)

(b)

(&}

The strip search of youth booked on felony charges and misdemeanor charges
which involve weapons, contralled substances and violence, shall also be guided by
raasonabla suspicion.

When reasonable suspicion exists, written authority from the SPCO in the form
of a Strip Search Authorization form must be obtained, pror to the search. Upon
complation of the strip search, an Incidant Raport will be complated and submitted o
tha authorizing SPCO. The writtan authorzation shall include specific and articulabla
facts and circumstances upon which the reasonable suspicion was made by the
SUparvisor.

All strip searches shall be for the sole purpose of institutional security. The objective
for all strip searches is to prevant the introduction of weapons and contraband into the
institution and tha living units. Whan conducting strip saarches, tha following standards
shall be obsarved by all staff:

1. Al strip searches shall be conducted in an area of privacy (i.a., boys or girls
shower rooms ) o that the searches cannol be observed by persons nol involved
with the search. People are considered “participants in the saarch® if thair official

dutias requira them to ba presant during the search.

2. PCO's who conduct a strip search of a youth shall, under no circumstances,
have physical contact with a youth's body and, specifically, cannot touch the
breasts, buttocks or genitalia of the parson baing searched. Additionally, no stafl
mamber shall ba parmitted to conduct a physical search of a body cavity (i.a.,
stomach, rectum or vagina) at any ime.

3. Should a youth refuse the strip search procedura, staff shall escort this youth 1o
an observation holding room (rooms 1 and 14 in Unit 1). The Observation Rooms
ara to be utiized to pravent the youth from flushing/destroying the contraband or
weapons. Prior 1o placing a youth in the Observation Roomn, the room must be
searched for any exdsting contraband. After placing the youth in the observation
room, the youth will remain in full view at all times to detect any attempt o discard
any contraband. Should the youth give consant, staff shall contact the SPCO,
befora proceeding with the search.

4. Strip searches shall be conducted by a PCO staff of the same gender as the
youth. Staff shall nat conduct physical searches of any youth for the purpose
ol determining the youth's anatomical sex. Transgender youth may request
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that either a male or female staff member conduct the search. Staff shall
accommodate this requast whan possible and consistent with maintaining safety
and security. Il the youth has no prefarence, he or she will be searched by a
staff mamber of the same biological gander.,

A.  Instruct tha youth 1o take off clothing one garmeant at a time and hand them
io you 5o that they can be searched. The search of clothing should include
a saarch of seams and pockets of all outer garments, the soles of socks
and shoas. if ralevant, the inside of casts, bandages and crutches should
be searched as well. Aftar saarching tha clothing, it should be deposited

in the youth's clothing bag.

B. Seathe Juvanile Detantion Manual, saction 516.4.3 Modifiad Strip Search
and Strip Search Procedures for further information.

C. Proceed with the clothing exchange by instructing the youth 1o take a
shower and dress in the clothas provided.

Conversation with the youth shall be restricted to tha minimum nacessary to
provide instructions. Engaging in idie conversation may distract the staff membser
from complating the search procadure in an affactive and efficient manner.

A.  Afer tha youth's personal clothing has been placed in a property bag, the
youth = not to have any further access 1o his/har clothing. Contraband

which was undiscovered during the initial intake search may ba reacquired
by tha youth, if they are permitied access to their clothas.

Staff shall maintain constant visual observation and supervision of the youth
during the strip search. Under no circumstances shall a staff member leave
a youth unattended; balore, during or after completing the strip search and/or
clothing collection procedura.

Prior io complating the strip search, and securing the youth's parsonal clothing,
stafl shall not permit the youth to have contact with other youth. Any delays
incurred batwean the youth's parsonal clothing inventory and strip saarch shall
necassitate the youth to be held in an obsarvation room, saparate from the
general population.

Sea tha Juvenila Detantion Manual, Searchas for further information.
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514.1 TRANSPORTATION OF YOUTH OUTSIDE THE SECURE FACILITY PROCEDURES
The transportation of youth is an important stalf member responsibility, with significant obligations
for the safety of youth and members. Consequently, tha following procedures shall be assumed
by all staff mambears whan transporting youth:

{a) Al staff utiized in tha position of Transportation Officar shall be trained In the
appiication of restraint aquipmeant.

{b) Transportation Officars shall have a valid Class C Drivers Licensa.

{c} Transportation Officer shall never leave a youth unsupervisad during transportation
or at thae designated destination.

(d) All probation department vehicles will be inspacted prior 1o and following their use.
If there are vehicla repair or maintenance issues, the Transportation Officar will
coordinate the repair with the Alternative Programs’ SPCO and the County Motor Pool.
If the vahicle must be taken out of service due 1o safety problems, tha Transportation
Officar will notify tha SPCO and will arrange for repairs through the County Motor Pool.

{8) Stall members shall determine the reason for transporting the youth (i.e., madical
appoiniments, court ordered deliveries, etc.) and whather court orders are raquired
to transport the youth outside tha Institution. If court orders are required to effact
ramoval of the youth from the institution, then appropriate transfer documantation
shall ba obtained prior to ransporting tha youth. If transporting the youth to a medical
appointment, obtain all required referral papers from the Madical Clinic.

i All out of county transports require a signed traved authorization.

{g) Pror to departure, the transporting officer shall conduct a search of the vehicles o
ensure it is free of contraband andlor weapons. The floor and under the seats shall
ba ssarchad for unautharized tems.

{h) Ensure tha vehicle has sufficiant fuel and the safely equipmeant is present and in proper
working condition. Complete a salety check of the vehidle prior to departure. A safety
chack includes, but ks not limitad to, the check of lires, balts, hoses, lights, tumn signals,
break lights and the overall condition of the vehicle. Onca the safaty check has bean
completad, the vehicle operator must complete all sections of the Vehicle Usa Log
for each trip.

(I} Transportation staff ks required o take a department cell phone with them during all
transports. In addition, they must laave the number with the facility supervisor and
vearify that the phone |s chargad and operational.

(i} Conducta pre-trip pat-down search of all youth for possession of contraband. A pat-
down search is particularly important whan transporting youth who are identified as
security risks and who may attempl to possess weapons/contraband to affect an

ascapa.
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(k} Leg Restraint Delermination Assessment form must be completed by the
transporiation officar and approved by the facility supervisor 1o datarmine tha level
of restraint to be used during transporiation. The following will resull in an automatic

rastraint application:
The Detantion or warrant haaring ks not hald at Juvenile Hall.

The youth is a current W&I 707(b) and PC 1192.7 offenders until the disposition
hearing.

The youth is committed to tha Dapartmant of Juvenile Justice or other secure
facility.

The youth has warrants or holds in other jurisdictions.

The youth has a history of escape from any sacure facility.

The youth s in Protective Custody.

The number of youth baing transported outnumber the transporting staff.

1.
2.

e, B L LB

-

If the austomatic restraint criteria is not mat, youth will be evaluated and
scored based on the listed risk faclors and behavior in custody on the
assassmant form.

Youth who scora 0-5 are recommended 1o have no leg restraints. A scora
of 6-7 will require a consultation with the facility suparvisor. A score of B
or above indicate lag-restraints are authorized.

Tha transportation officer shall record the names and the number of the
transportation officers assigned to the transport and the type of restraints
used.

I the supervisor ovarrides the use of leg restraints, the supervisor
shall documant their reascning. The supervisor is required to sign the
assassmant form.

Restrainis will not be usad on youth who are known to be pregnant unless
based on an individualized determination that restraints are reasonably
necassary for tha legitimate safety and security neads of the youth, the
staff, or the public. Should restraints be necessary, the rastraints shall
ba the leas! restriclive available and the most reasonable under the
circumstances.

Youth who are known to be pregnant will not be handcuffed bahind thair
backs, or placed in waist restraints, or leg restraints.

{1y If staff is conducting a long transportation trip which conflicts with the meal service
times, the youth should eat prior to boarding the transportation vehicla. Always suggest
using the bathroom facilities prior to departing the institution.

{m) Prior to departure, set the limits/expactations for the youth's behavior during the
transporl. The following rules shall be communicated to youth prior to departure:

Youth shall remain in thair assigned ssats al all imas and will ol laave thair
saats untd instructad to do so:

Ctprysihl Loueigusl, LU SOS408108, AN Flighis Rstaresd.

Transportation of Youlh Dulside the Securs

Pl wih parTrimbon by Sariatacs Couly Feoluathn Facility Proceduras - 156

Chawaiissri



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Transportation of Youth Owiside the Secure Facility Procedures

n)

()

(p)

(a)

2.  Seat bells shall be wormn at all imes;
When seatad, youth shall face forward, with thair hands in their laps;

4. Conversation with youth shall ba kept to a minimum and it shall never bacome
loud or boistenous:
5. Under no circumstances shall a youth touch another youth or stalf;

6. Youth shall not shout out of the windows to parsons in the community, place
body parts out of a window or throw refusa or other items out of the window.

To ensure safe and secura transportation of youth, the following principles and
procedures shall be assumed by staff members during transport.

1. Assign individual seats for each youth. Do not double up youth in a seat, unless
a lack of space prevents separate seat assignmeants;

2. Ensura the saat balts are fastanad sacuraly;
3. Lock all vehicle doors.

Undear no circumstances shall restraint gear be used to sacure a youth to the vahicle.
Staff must always ensure that a youth in restraint equipment has enough mobility to
axit the vahicle in case of an accident or ameangency.

While en route to a destination, staff shall prohibit youth from commingling with
persons in the community. This prohibition is necessary to prevent youth from
acquiring conltraband or assistance for an ascapa attarnpl.

Upon arrival at the travel destination, tha following security practices shall be adopted
by all transportation staff:

1. Atempl o keap restrained youth out of public areas, in order to prevent the
chance of escape or the acquisition of contraband.

2. Whan ascorting youth, assuma a position skightly bahind the youth which allows
for visual contact at all tmes.

3. Never allow a youth to engage in an aclivity which obscuras the visual line of
sUpanision.

4. Always keep your keys and security aquipment secure. Staff shall maintain
kays on their parson at all imes. Never allow a youth to have possassion of
transportation or security keys.

5 When more than one youth is being supervised, continuously take a head count.

6. Escor yvouth diractly to their specified dastination and immediately return o the
transpart vahicle following complation of the trip's purpose.

7. Do nol discuss the youth's status with any outside person. Rules of
confidentiality apply o all youth in custody.

B. Whan ascorting a group, walk besida or 1o the rear side of tha group. If two or
more staff are providing escort, one staff shall be positionad to the side of the
group and ona bahind the group.
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8. Never allow a youth to go anywhere without staff escorts providing direct visual
and physical supervision.

{ry Al youth shall remain in restraints, If indicated, whanever transported or escorted.
Youth transported to the hospital in resfrainis are to ba kapl in restraints while being
examinad/ treated, if possible. Removal of restraints for medical procedures shall be
avoided, unless it is absolutely necessary for treatment of the youth. Any removed
rastraint gear shall be immeadiately reapplied as soon as feasible.

(s} Uponentering the building or offica, locate the polantial escape routes and emergency
axits to minimiza the polantial for ascapa. Contact the on-duty SPCO to report your
arrival at the destination site. If known, indicate your return ime, or any delays which
are axpacted.

{t} Inthaavent that the youth must use tha restroom during a transport, the Transportation
Officer will nead to locate an area providing relative sacurity. Locations such as police
stations and other juvenile halls would ba tha most appropriate location. Contact the
Juvenile Hall to advisa the on-duty SPCO of the situation. The on-duty SPCO will
assist in finding the closest location, as well as contacting the location for approval.

{u) The following procedures shall be usad il an emangency situation occurs during transit:

1.  In the event of a vehicle breakdown, the stalf shall notify the on-duty SPCO
at the eadiest opportunity via cell phona. Staff should contact local law
enforcamant or tha California Highway Patrol to provide assistance. Undar
axtrame cifcumstances, staffl may attempl o stop a citizen and request
assistanca in notifying local law enforcemeant. In all vehicla breakdown situations,
staff shall never leave a youth unsupervised. If it is necassary 1o abandon the
vehicle, youth shall ba taken with stalf to seek emergancy assistanca.

2.  In all instances of a vehicular fire, the vehicle shall be immediataly stopped,
occupants evacuatad and 911 contacted. If the situation permits, staff may
attampt to control the fire with the vehicla's fire extinguisher, Contact the on-
duty SPCO at the earliest opportunity to advise tham of tha nead for alternate

transportation.

3. In the avent of a vehicular collision contact the on-duty SPCO to report the
accident, as well as local law enforcament. Report tha following information:

. Injurias to any parson and the axtent;

. Damage to the vehicle;

. The nead for atternative transportation;

. Tha need for an emergency response vehicle,
. Tha location of the accident.

. All vehicular collisions involving a county vehicle shall require staff io
requas! an accident Investigation by the responding law enforcament
agency. Do not admit fault. Remain calm and professional.
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See the Juvenile Detention Policy Manual, Transportation of Youth Outside the Secure Facility
for further information.
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515.1 RELEASE PROCEDURES
The flollowing establishes procedures for the releasa of youth from both the Juvenile Hall and the
Juvenile Commitment Facility, as well as the associated responsibilies for the individual living
units and the Booking, Intake and Release Unit (Unit1). All releasas will be procassed through
Unit 1.
The following general provisions structure the release procedures for all youths in cusiody

(a) Noyouth shall be released without the proper release authorization forms.

(b) The permanent release of a youth may be authorized in the following manner:
1. By tha Intaka Probation Officer at the ime of a youth's booking and intake
process,
2. By an order of the Juvenila Court.
3. By an order of tha Adult Court.

4. Following writen notification and authorization from the youth's Probation
Officer.

5. The District Atomey (DA) decides not to file charges.
6. The amasting law enforcamant agency who bookad the youth withdrawals the
charges.

7.  Theoulside agencylcounty who is having us detain the youth on a courtesy hold
decides not to axtradite.

(¢} Parmanant releases are court ordered or authorized by a Probation Officar. Release
may entail a discharge to the community or placameant in another facility.

(d) The following procadures shall be followad by all staff members when processing a
permanently released youth:
1. Pamanent release of a youth bagins with a notification 1o release, which is

channaled through the Booking Unit or the Supervising Probation Cormactions
Officar (SPCO) or the authorizad dasignes.

2. Al notices to releasa must orginate via a valld authorizing agent (le., a
Probation Officer, Probation Transportation Unit, etc.) Whanever there is a
gueastion as to the validity of tha ralaase order, the SPCO must be contacled for
varification. Following verification, booking stalf shall be notified to commance

processing the youth's release. Booking staff shall also contact the youth's
assigned living unil, to inform them of the order to releasa. Unit staff, at the

direction of Unit 1, will contact the youth's parents or guardians for releasas.

{8) Upon receiving notification to release, the following procedures and responsibilities
shall be assumed by stall members in the youth's assigned living unit:

1.  Instruct the youth to collect all personal articles,
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n

(g

5.

Inspact the youth's room for damages andior cleanliness. All damages must
be raported via an Incident Report. Reports shall be forwarded to the Facility
Supariniendent for possible charges to be filad.

Clear the youth for releasa by contacting Central Controd. Cantral Control shall
advise the unit when it is claar to have the youth procead to Unit 1.

The unit Probation Corractions Officar (PCO) shall clear the youth from all unit
paperwork,

All youth's paperwork will be forwarded to Unit 1 for filing.

When the youth arrives in Unit 1 for releasa to their parent or guardian, the following
procedures and responsibilities shall be completed by booking stalf:

1.

[
B.
8.

10.

Varily tha youth's identity. Ratrieve thair ICJIS booking record from the computer
file and check the youth’s name, pholo, date of birth, and home address i
neadad

Release all clothing, valuables and personal propery to the youth and obtain
thair signature acknowladging and verifying recaipt of property.

Varify tha identity of tha parson accepting custody of the youth,

Fill out release information on the Juvenile Releass Report. Have parent or
guardian sign releasa documentation. Tha original is placed in youth's file, copy
to Field Servicas.

Raleasa tha youth in the ICJIS system.

If the releasa is to ba House Arrest, Home Commitment or EMP, contact
recaption to prepare the release contracts. On weekends and holidays, stalf
meambears should complete the release contract.

Documant the release by crossing out tha youth's nams on the Unit Roster.
Adijust the institutional Daily Count sheet.
Record the youth's namea on the Daily Booking and Relesases form.

Matify the facility health care provider for coordination with outside agencies:
Motify the school staff, and notify the facility mantal haalth parsonnel.

The following procedures shall be complated by the booking staff when a youth is
released to Placement:

1.

2.

Motity the Placement Probation Officer so thay can respond o Unit 1 and meet
with the placemeant parsonnel.

Varify the youth's identity. Retrieva thair ICJIS booking record from the computer

file and check the youth’s name, photo, date of birth, and home addrass if
neadad

Verily tha identity of the parson/agency accepling custody of the youth.
Check the ralease orders with the parson/agency accepting custody, to ensure

BCCLFacY.
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B.
8.
10.
11.

Release all valuables and parsonal proparty.

Obtain the youth's signature acknowledging and verifying receipt of proparty.
Give proparty to the person accepling custody of the youth.
Obtain madical release paperwork for placameant parsonnal.

Obtain the name, signature, and relationship of the person to whom custody is
baing transfarmed. Note the destination on the Juvenile Releasa Report.

Releasae youth in the ICJIS computar system.

Documant the release by crossing out the youth's name on the Unit Roster.
Adult the institutional Daily Count sheal.

Reacord the youth's namea on the Daily Bookings and Releases form.

(h) A Fudough Release (aka: Temporary Releasa) from either facility will occur for only
a specdified panod of time. Furough releasas are authorizad for the following events:

1.

2.
3,
4.
5.

Out-of-custody madical/dental appointments.

Attending the funeral of close relatives (Le., parent, sibling, grandparent, etc.).
Suparior Court appearances or other Court ordered releases.

Temporary release into law enforcemant custody.

All furlough releases must be approved in advance by an authorized parson,
such as the assignad Probation Officer, the SPCO or Court Order.

(Il When transporting a youth on a furough release the following security and
transportation guidalines shall apply:

1.

All youth who are allowed a furlough release are subject to tha sacurty and
transportation arrangements consisient with their security status. Youth shall
be transported to their destination only by authorized probation staff, unless
otharwise aranged by the court or the SPCO. Transportation arrangaments
shall be made by the transport staff in conjunction with the Juvanile Hall SPCO.
Leg restraint aquipment is authorzed during transportation outside the facility
only upcn a determination by the probation department in consultation with the
transporting agency, thal leg restraints are necessary o prevent physical harm
to the juvenile, or 1o another persan, or dua o a substantial risk of fight. Rastraint
equipmant for youth shall consist of handcuffs, waist chains and shackles. A Lag
Restraint Determination Assessment form (#1-1035) shall be complated by the
transport staff and approved by the Juvenile Hall SPCO prior to any authorizad
sacurty transportation. All youth baing temporarily released will ba released from
Unit 1.

{I} Transportation and security arrangements for youth appearing in Federal or Adult
Court shall be provided by Probation Transport Staff or other law enforcemant agancy.

(k) Al youth authorized for a furough release shall wear institutional clothing unless
otherwise stated.
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{1y Al fudough release authorizations must be documanted. Unit staff shall note the
youth's location on thair shift log and hall movemant log. This information will also be
maintainad by Unit 1 Booking Staff and noted on the building Daily Count log. For
all authorized furlough releases, the following information shall be recorded on the

Temporary/Furough Raleasa shp:

;moa W

6.

The nama of tha youth to be released.

The type of release (i.e., medical, dental, atc.).
The nama and title of the authorizing person.
The date and timea of release.

The release destination.

The person or agency the youth is to be lamporarily released to.

{m) Thea following procedures shall be initiated following a youth's return from an out-
of-building excursion:

Entar the date and tima of ratum to the Juvenile Hall on the tamporary release
slip.

A patl down search of the youth for weapons and contraband will be done prior
to their ratum 1o thair living wndt.

Advise medical of the youth's retum prior to the youth's retum to thedr living unit.
All medications and paparwork shall be forwarded 1o madical for approval and
clearanca.

Transportation staff is instructed to telephonea the SPCO,

in case of AWOL (Absent With Out Leave), staff is instructed to immediataly
notify the nearest law enforcemant agency. Booking staff shall notify the SPCO.
All AWOL's occurring while In the custody of staff shall ba documented via
an Incident Report. The Incident Report shall be forwarded to Intake for
consideration of new charges.

515.2 RELEASE OF YOUTH'S PROPERTY

(a) The personal proparty of a youth who Is in custody, may not ba released 1o a law
enforcemant agancy, unlass ona of the following critena is mat:

1.

Youth has consanted 1o the property releasa. The release of all dasignated
proparty shall be recorded by booking stalf on the property slip. Include the
agency towhich the proparty was ralaasad, a description of the releasad articles,
the name and badge number of the law enforcement officer receiving the
proparty, and the dale and lime the property was released,

A law enforcement agency has presented a search warrant or court order
requasling the release of a specific item. When this occurs, booking staff shall
obiain a copy of the warant and/or court order as well as record on the
youth's Property Inventory slip the agency's nama; tha officer's name and badge
number; the specific property relinguished:; and the date and time of releasea.

Croprynghd Laeipual, LU 202400018 A0 gl P Redesse Procedunes - 163
P ] wih ez b [y it Coty Frdiatin

Chawaiissri



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Release Procedures

(b) A youth may release personal property lo parent or legal guardians by signing the
Proparty Slip. This form shall specify the desired propearty to ba releasad and the namea
of the person designated to recaive the property and thair signature.

1. Unclaimed property belonging to a youth who has bean discharged shall be
released to the youth's parentiegal guardian at the sarliest opportunity.

(e} Stalf discovering unclaimed property shall notify the Storekeeper who shall be
rasponsible for notifying the youth's parentlegal guardian or Probation Officer to
coordinate pick up the property. After 80 days unclaimed property will be disposed of

515.3 EARLY RELEASE PROCEDURES
The Chief Probation Officer or their designea may authorize the release of youth from custody
prior 1o thair scheduled releasa.

(a) Youth may be released from custody prior to their scheduled release date in any of
the following circumsiances:

1.  The current population within the institution excesads its rated capacity;
2. The youth is a Court Commitmeant;

3. Tha youth has sarved a minimum of 40% of their commitment at the time aarly
ralease is contemplated, unless authorized by the Facility Superintendant;

4. The youth has demonstrated good conduct;

The youth's minule order reflects a disposition which already includes either
Elactronic Monitoring (EMP) or Home Commitment (HC) program time as part
of the orginal commitmant; or

6. The Court Minute Order givas discration to the youth's Probation Officer.

{b) A youth shall not be releasad from custody prior to thair schaduled release data in the
following circumstances:
1.  Inlieu of a commitmeant for a specified number of days, the court may commit a
youth until a certain date (for exampla, the youth's 18th birthday).

2.  “Release on [date]’ means the youth s committad until that date and should
not ba releasad on any other date without retuming to Court for a modification
of the order. The youth i not aligible for eary release, Emergency release, or
good tima. The youth should not be hald past that date without further order by
the court,

3.  Hthe youth is pending any new law violations or viclations of probation.

4. If the youth is in custody on their onginal offense and the offense includes
significant injury o a victim, a violant falony, or an offense involving a weapon.

5. I the youth has a hold from anothar county orf agency.

{c) Eflorts should be made to avoid releasing thosa youth currently in custody on a
violation of tha EMP or the HC program without the prior approval of administration,
Emphasis should be placed on releasing thosa youth currently in custody for violating
their tarms of probation vs. a new law violation whanever possibla.
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(d) Unless a youth has a release date within 24 hours, all youth shall complata the balance
of his or har commitmant on aither the EMP or the HC program. If aither EMP or the
HC program is part of the youth's original sentence, their remaining days in custody
ara o ba added to the allemative to custody santance.

(@) ICJIS needs to be updated raflacting the sarly releasa of the youth.

(N Whenaver possible, the youth's assigned Deputy Probation Officar should also be
notified of the youth's early releasa.

Sea the Juvenile Datention Manual Policy, Release for further information.
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Safety Rooms and Camera Rooms Procedures

516.1 SAFETY ROOMS AND CAMERA ROOMS PROCEDURES
The following procedures apply when placing any youth in a Safety Room:
A,  Candidates for the Safety Room:;

Youth whao display problematic behavior that may:
. Cause immediate physical harm to themselves.
. Cause immediate physical harm to others.

. Cause facilily property o be destroyed and safety and/or security is
compromisad.

B. Rastrictions on placemant in the Safety Room:

1.

2.

Placement of a youth into the safety room requires approval of the Facility
Superintandant, the authorized designes, or the Medical Stafl.

The Safety Room shall not ba used before other lass restrictive options have
been attempled and exhausted, uniess attempting those options poses a threat
to the salety andfor security of the facility.

The Safaty Roomn shall not be used as coarcion, for convanienca, or as retaliation
by staff mambers, and to the extant that it diminishes the mental and physical
haalth of the youth.

Youth placed in the Safety Room shall be afforded the same rights provided o
othar youth, provided their behavior makes it practicable.

C. Types of Rastraints in the Safety Room:

L

Youth may be in the following restraints when placed in the Salely Room:
. Wrap

. Handcuffs

. Leg Restraints

Staff members shall follow and refer to the Rastraints Policy and Procedures
related 1o the removal, continuation and review of restraints while in the Safety
Room.

D. Placement of youth in the Safaty Room:

Placemeant in tha Safety Room should ba done with a suparvisor prasent.

Undar axtreme circumsiances, a yvouth may be placed in the Safety Room
without prior SPCO's approval. Howevear, whan this is done, an Incidant Report
shall ba written which clearly states the unusual circumstances nacassitating
tha usa of the Safety Room, withoul prior SPCO's approval, and as soon as
circumstances permil, the SPCO must be nolified of this action,
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3.

10.

Prior to placing a youth in the Safety Room, a thorough search of the room must
be performed to ensure the room is free from contraband.

If the yvouth's actions require the loss of regularky-issued clothing (Le., sali-
harming bahavior), safety clothing shall be issued o the youth.

While in the Safety Room, slaf members shall provide continuous, direct
suparvision.
Stalf members shall document the youth's activiies and stafl interventions at

least every 10 minutes, al random intervals, with the actual ime recorded on
the obsarvation kog.

Youth in a safety room shall be given the opportunity to have fluids {e.g., water,
juica). Probation Corrections Officers shall provide the fluids in paper cups. The
youth shall ba given sufficient time to drink the fluids prior to the cup being
ramoved. Each time a youth is provided the opportunity o drink fuids, it shall be
documentad on the cbsarvation log.

. If tha youth declinas fluids or if their behavior remains so out of control that
fluids cannol salaly ba provided, place the fluids aside and offer it again
al a later tima or upon the youth's release from the Safety Room.

Youth shall be provided meals during each meal period. Meaals will be sarved on
paper plates or in other safe containers, and tha youth will be monitored while
ealing the meals. Youth shall be given ample time to compilete thair meals prior
to the plale or containar being removed. All meals providad to youth in safety
rooms will be documantad on the obsarvation log.

. If the youth declines the maal or if their behavior remains so out of control

that a meal cannot safely be sarved, place the meal aside and offer it again
al a later tima or upon the youth's release from tha Salety Room.

. if the youth accapts the maal, the continued necessity of the Safety Room
shall be axaminad.

The Facility Superintendant or the authorized dasignee shall review the
appropriatenass of continued retention in the safety room at least every four
hours. The reason for continued retention or removal from the safety room shall
be documanted on the obsarvation log.

{a) A youth may ba held up o four hours in a safety room. Il confinamant
extends beyond four hours, staff shall do one or more of the following:

1. Consult with medical and mental health staff,
2. Return the youth to general population,

3. Develop an individualized plan that includes the goals and obiectives
to ba met in order to reintegrata the youth o general population (15
CCR 1359).

i confinemant time extends beyond four hours, staff shall develop an
individualized plan that includes the requiremeants of 15 CCR 1354.5 and the
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11.

12.

13.

14.

goals and objectives to ba met in order to integrate the yvouth to general
population.

A meadical assessmant of the youth In the safety room shall occur immediately
where appropriate. Continued assessment of the youth in the safaty room shall
be conducied by a qualifisd health care professional at the four hour mark and
at laast every 6 hours thereafter. Madical assassments shall be documentad on
tha obsarvation log.

The Incident Raport shall include the reason for placemant and shall include
atternpis 1o use less restrictive means of contral and decisions to continua and
and placamant (15 CCR 1359).

in all cases, a Mantal Health Refarral shall ba completed. Mental health staff
shall make an entry and sign the obsarvation log every ime the youth is
contactad.

{a} If mental haalth is on duty, they shall be contacted to speak 1o the youth.
On call mantal health staff shall be contaciad after normal working hours
of on weakends.

Approval from the supanvisor must be racalved in order to continue datantion of a
youth in the Safety Room, following each one-hour intarval. Aftar each review is
caonducted, a record of the review shall be entered on tha obsarvation log, which
shall provide justification for continuing the youth in the Safety Room_faty Room.

Documentation:

1.

2.

An incident report shall be prapared each time a youth is placed in the Safety
Room.

All incidant reports shall include the requiremeants noted in the Report
Preparation policy and the restraints policy/proceduras (if restraints were

utilized).
Sea the Juvenile Detention Manual, Safety Rooms and Camera Rooms policy for further
information.
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600.1 YOUTH GRIEVANCES PROCEDURES AND UNIT STAFF'S RESPONSIBILITIES

Any youth may appeal and have resolved grievances relaling o any condition of confinement,
including but not limited to health care services, classification decisions, program participation,
tedephone, mail or visiing procedures, food, clothing, bedding, mistreatment, harassmant or
violations of the nondiscrimination policy.

Thera shall ba no timea limit set on filing a grievanca.

(a) Grevance forms are to ba made available to all youth. Staff is responsible for keeping
the grievance boxes stocked with grievance forms. Each living unit has a grievance
box mounted to the wall, where a youth has free accass to the form,

(b) Instructions for completing the form are given to the youth during orentation and
ara writtan n the Youth Orientation Pamphilet. Instructions are altso writtan on the
grievanca forms.

{c} The youth have frea accass to the form, the oplion to confidantially file the grievanca,
or to daliver tha form to any stalf working in the facility.

(d) Provida the youth with instructions on completing and filing the grevance form,
advise tham of thair right to prasent evidence and witness testimony on their behall,
and if nacessary, receive addiional staff assistance. If the youth is emotionally and
physically upsat, stalf may delay the fumishing of a pencil until such time whean
tha youth has regained thair composure. Stalf may not deny access to the pencil
indefinitaly. The youth may opt to file the grievance confidantially in the provided locked
grievancs boxeas in evary unil.

{8) Youth may also request o submit the grievanca directly 1o a supanisor or mail it
diractly to the Facility Superintendant.

{fh If staff are unable to resolve the grievance al the lowast possible appropriate staff
level, the grievance shall be forwarded to the SPCO promplly.

(g) Staff must provide a prompt review and initial response to grievances within three (3)
business days.Grievances thal relate to health and safely issues must be addressad
immediately.

{h) The youth may slect to ba present o axplain histhar version of the grievance to a
parson not directly involved in the circumstances which led to the grievance.

600.2 SUPERVISOR'S RESPONSIBILITIES
Tha grievance box localed in each facility unit shall be checked each day on the PM shift by the
SPCO or Acting SPCO. The SPCO/ Acting SPCO shall act as the Grievance Review Officer for
the youth's grievance. Upon receiving tha youth's Grievance Form, the SPCOY Acting SPCO shall
initiate the following steps:
{a) Schedule agrievance appeal hearing within the same shift if possible and in all cases
within three business days of the filing of the youth grievances.
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(b) Review the nature of the grievance, and conduct a hearing with the youth and other
parties named in the grievance, sliciing evidence and testimony from the youth,
partinant witnessas and stafl. Provisions for a staff represantative approved by the
Fadility Supearintandant o assist the youth if requesiad shall be made,

() In casas involving disciplinary actions, the youth shall be required to comply with the
imposed discipline prior to having access to the institutional grievance procadure,

{d) Upon completion of the presented evidence, render a dacision regarding the
grievance. The decision will uphold the youth's grievance and offer a resolution,
provide a compromisa agreamant, or it will deny the grievanca in its antiraty.

() The SPCO shall inform the youth orally and in writing of thair decision and the reasons
substantiating it.

(N If a youth’s grievance has been satisfactorly resolved al the SPCO leval, the SPCO
shall forward the griavance o the Facility Manager for raview.

{g) It a satisfactory resodution of the grisvance is not obtained, the SPCO will forward all
documantation to the Facility Manager or their designated representative within 24
hours, or the next business day for review.

600.3 FACILITY MANAGER'S RESPONSIBILITIES

{a) The Facility Manager shall act as the Administrative Review Officer and subsaquently
conduct an administrativa review of the documants and rendar a dacision which aithear
will:

1. Uphold the denial of the grievance:;
2.  Owverumn the denial and upholds the youth's grievance, or;
3.  Order an administrative review hearing.

(b) Resoluion of the grevanca must occur within ten business days unless
circumstances dictale a longer time frame. The youth shall be notified of any delay.

(c) Incases involving Administrative Review, tha Facility Manager shall note thedr findings
on tha youth's Grievance Appeal Form and return it o the SPCO.

1. The SPCO will forward the documents to the youth and notify them of the
decision.

2.  Incases whare tha Fadility Manager alects to conduct an administrative hearing;

all partiss o the grevance shall ba assembled and the finding/resolution
administered at this hearing shall be final.

3. Whaether or not assoclated with a grievance, concemns of parents, guardians,
stafl or other parties shall be addressed and documented. Examples includs,
but is not limiled to, contact notes, incident reports, or unitfsupervisor log books.

See the Juvenile Datantion Manual, Youth Grievances Policy for further information.
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601.1 PRISON RAPE ELIMINATION ACT PROCEDURES

The Prison Rape Elimination Act (PREA) of 2003 was enacled by Congress lo address the
problem of saxual abuse of youth in the custody and to prolect sach individual from sexual abuse
and stalf sexual misconduct. It is this departmeant’s goal lo provide a safe and secure facility for
youth in our care by adharing to a zero-toleranca of saxual abuse and sexual harassmeant.

{a) Al mambers of the Probation Dapartmant, who in their professional capacity, discover
known or suspected child abuse, are required to report it Section 11166 P.C. statas,
anmy child care custodian.. who.. has knowledge of or observes a child in his'her
professional capacity...whom hedshe knows or reasonably suspects has bean the
victim of child abusa or neglect shall raport the known or suspectad instance of child
abuse to a protective agancy as soon as possible by telaphona.__and shall prepars
and sand a written report within thirty-six (36) hours.

1.  Therais no civil or criminal liability to Probation employees who report suspactad
child abuse.

2.  Fallure 1o report an instance of child abuse which an amployea knows to axist
is a misdemeaanor punishable by confinement in a County jail for a term not to
excead six () months, by a fine not to exceed $1,000.00, or by both.

3. “Reasonable susplcion® occurs when it is objaclively reasonabla for a parson
to entertain such a suspicion based upon facts that could cause a reasonable
person in a like position, drawing when appropriate on his or her training and
exparienca, 1o suspeact child abuse.

4. The above includes reports of abuse that occur in any confined facility.

{b) Itis the responsibility of the parson recalving the information to report the suspecied
child abuse io the appropriate authoritias as detailed in this policy. The Suspacted
Child Abusa Report forms are available on Pronat.

(e} Staff members reporting suspactad child abuse shall notify the Suparvising Probation
Comections Officer and than shall immediataly telephona the Child Protective Sarvices
Haotline of tha Community Servicas Agency.

1.  Stalf members shall complete the Suspeacied Child Abusa Rapor in writing by
the and of the shift and route it to the Supervising Probation Cormections Officer.
{Photocopy for fila)

2. Contact the District Attomey's office and the law anforcement agency having
jurisdiction over the case.

3. I the youth statas the abuse has bean reportad, verfication must be made with
that agendcy.

4. Have the youth cleared medically unless aliegations are old and thare are no
curment injuries.

5 Submit a Mental Health Refarral form.
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(d)

(e)

6. Document information on the outside of the youth's cuslody file that a CPS
report was completed. CPS report number, law enforcement case number (if
applicabla), and Unit One officer handling tha incident.

7. Forward repors to the designated Field Services Supervising Probation officer
assigned to handle CPS reports.

Under the Child Abuse Reporting Law found in California Penal Code Section
11165-11174.3, when the viclim is a child (a person under the age of 18) and the
parpatrator is any person (including a child), the following types of abuse must be

raportad by all legally mandated reports:

1.  Physical injury or death inflicted by other than accidental means upon a child
by another parson;
Sexual abuse as defined in Panal Code Section 11185.1;

3. Meglect as dafined as Penal Code Section 111852

4.  The willful harming or injuring of a child or the endangaring of the person or
health of a child as defined in Penal Code Section 11165.3; and

5. Unlawful corporal punishment or injury as defined in Penal Code Section
111645.4.

Child abusa or neglect does not include a mutual fight between youth and doas not
include an injury caused by reasonable and necessary force used by a peace officer
acting within the coursa and scope of his or her employment as a peace officer.

601.2 SUSPECTED CHILD ABUSE REPORTING FORM

(a)
(b)
(c)
(d)

(&)
n

(a)

(h)
{n
)

Accass a Suspectad Child Abusa Report form from Pronet,
Fill out the form elactronically or by printing all sections with a ballpoint pan.
Enter dapartment’s number "34" for Mandated Reportar Category.

Namas of victims, siblings, parents, and alleged abiusar must be fllad out with first,
middle, and last names, and dates of birth.

If tha printing on the copies is indistinct, photocopy the original for distribution. (This
is necassary 1o anable the Department of Justice to properly encode all information. )

Fill in “Agency name" and “Address,” this must be complated in full: Stanislaus County
Probation Departmant Juvenila Institutions 2215 Blue Gum Ave. Modesto, CA 95358.

The report must be submitted even if it proves to be unfounded during preliminary
invastigation, so the Department of Justice can reconcile all concurrent reports
submifted by all othar mandatory reportars. (See Section regarding unfounded reparts)

Contact Child Protactive Services, the District Attomey's Office and the law
anforcemant agency having jurisdiction over the casa.

Phatocopy the CPS Report for youth's file and place the original report in the Probation
baskat for routing.

Documant CPS Report # on the outside of the youth's custody file.
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Mote: Reporting is a parsonal responsibility and is to be completad by the individual discovering the
abusa. Although supervisor assistance may ba sought o ansure proper reporting and complation
of the report form, no supervisor approval is required for a report to be submitted.

601.3 SUSPECTEDVALLEGED ABUSE BY STAFF

Il it is discovered the suspeciad abuser is an employee or contracted provider working in a
Probation Departmeant operated faciity, the Chief Probation Officer must be notified immediately

via the chain of command. The Chiel Probation Officar or their designee shall than request
the District Atorney and/or other law enforcemant agency 1o conduct an independent criminal

investigation.

{a) Physical Abuse by aStaff Member: Any obsarvance, or raport by a youth, of physical
abuse by a staff member or other personnel shall be handled pursuant io the following:

1.

i the suspected abuser is on-duty staf, act to ensure the youth's immediate
safety by removing the youth or suspeact from the unit

Reler tha victim to madical.

Immediately notify the supearvisor.

Any evidence shall be pholographed and securaly stored in the office safe of
tha Supervising Probation Cormections Officar.

An Incident Report shall ba completed, prior to completing the assigned shift.

All of the above will be immediately reporied to the Facility Superntendent or
thair designea. Tha Facility Suparintendant will then advise the Chiel Probation
Officar.

(b) Sexual Assaults: Any observance or report by a youth of saxual assaults by a staff
mamber or other parsonnel, shall be handied pursuant to the following:

1.

2.

Immediately notify the on-duty Supervising Probation Cormmections Officar who
shall immediataly notify tha Chisl Probation Officar, via the chain of command.
The Chial Probation Officer or designee shall immediately notify tha Modesto
Police Departmeant (MPD) to initiate an investigation.

Provide medical treatment as needed. If appropriate, madical staff shall arrange
for appropriate physical exam at a health facility thal is separate from the

custodial facility and is propearly equipped and staffed with parsonnel trained and
axpariencad in such procadures.

An Incident Report shall ba complated prior 1o complating the assigned shift.

(c) Alleged Police Brutality Reporting: Instances of child abusa related to police
brutality shall ba reported 1o Modesto Polica Departmant and the watch commander

in the avant that a youth alleges that ha or she was abused physically by the police
agency that arested them. The following will ba done:

1.

Make sure any needed medical treatmant is provided.
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2.

A medical staff member shall check the youth for physical evidence of brutality.
If evidance is found it should be photographed.

An Incident Report documanting the allegation and any observed evidence shall
be genarated by the end of the shift.

Any pholographs takan will ba attached to the Incidant Report.

All of the above information will be collected by the Supervising Probation
Comections Officer and submitted to the Facility Superintendant or thair
designee. Tha Facility Superintendent will notify the Chief Probation Officer.
The Chief Probation Officar will determine who should prepare a nofification
latter thal lets tha haad of the involved law enforcement agency know that an
allagation of polica brutality has baan made against thair agency.

601.4 PROCEDURES FOR SUSPECTED CHILD ABUSE

{a) When an incident of suspected child abuse or neglect is reporied to instilutional
staff, the staff member receiving the report shall be required lo notily either the
Lead Probation Cormactions Officer or the Supervising Probation Corractions Officer
and complete a Suspected Child Abuse Form, immediately. The officer shall also
immediately notify Child Protective Services, the law enforcement agency having
jurisdiction and the District Attomey’s offica, as requirad by state law.

{b) If the alleged abuse has occurred in the facility and the suspect is another youth or a
stalf mamber, the Supervising Probation Corrections Officer shall immediately notify
departmant administration.

1.

The Supervising Probation Corrections Officer shall have the reporting officer
documant the suspectad child abuse incidant via an Incident Report in addition
to the Suspected Child Abuse Reporting Form. In preparing the repor, the
reporting officar shall gather all partinent information for inclusion in the Incidant
Raport.

Written stalements concarning the incident shall be obtained from all involved

parlies (i.e., victim, suspecl, wilnesses, elc.) and lorwarded lo the on-duty
Suparvising Probalion Corrections Officar.

The Supearvising Probation Corrections Officer shall ensura that the alleged
victkm and suspect report o the instiluional Medical Clinic for a physical
examination. Results of the medical assessment shall be documentad in the

Incident Report.

I any injury is claimed, a picture is o be taken of the “injured” area whather the
injury s apparant or not. (Usa the GPS phona)

The Supervising Probation Corrections Officar shall ensure that a Mantal Health

Referral form has been completed and meantal health notified. A copy of the
Mental Haalth Referral shall be attached to the Incident Report.
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£601.4.1 PROTOCOL TO BE FOLLOWED FOR THE INVESTIGATION OF COMPLAINTS OF
SEXUAL ABUSE OR SEXUAL ACTIVITY OF YOUTHS IN CUSTODY
The following protocol shall be followed:

{a) Whanaver a youth Is found to have been saxually assaulted or involved in a non-
consaxual activity, staff members shall saparate the vicim and abuser, and notify
tha Suparvising Probation Corrections Officar immediately and complate an Incidant
Report on the incidant. If the abuse occurrad in another confinement facility the Facility
Manager and Facdility Suparintendant must be nolified.

{b) 1N a youth has been involved in a sexual assault or in consensual saxual bahavior they

shall be placed in a single cell and not removed, unless approved by the Supernvising
Probation Comections Officar.

1. Prasarve and prolect any crime scene until appropriate steps can be taken to
collect any evidence.

2.  The Supervising Probation Comactions Officer shall call MPD to report a youth
in custody has bean saxually assaulted or involved in saxual activity, whether
mutually consansual or not.

MPD will dispatch an officer to start an investigation.

4. The Probation Corractions Officar shall initiate contact with CPS, who is on-call
24 hours a day.

5. The youth will ba referrad to medical for any neaded treatmeant.

6. The Cored Probation Corrections Officer will transport tha youth to the hospital
and wait until the exam is complated and then retum the youth to institutional
clstody.

7.  Ifthe exam is to take place the next day, a Cored Probation Correction's Officer
will ransport the youth from the institution and transport to the medical center
and wait until the axam is complated and than retum the youth to custody.

B. The Supervising Probation Comections Officar may aranga for a viclim's support
group to work with the youth while in custody such as the Woman Haven's
Canter.

{c} When youth are found committing a crime of a sexual nature, the following staps shall
be followed 1o presarve the crime scene and chaln of evidence.

1. Remove the youth from the room in which the crime occurred and separate the
victim(s) and suspect{s} into isolated rooms o awail MPD. Do not disturb the
room whare the crime occurmed and have as litle verbal interaction with the

youth as possible.
2.  Lock tha door of the room where tha crime occurred and do not lat anyona anter

in order to presarve the crime scane. If it is necessary for some reason o have
staff anter the room, list their name, time of eniry and axit and the purposa of
entering the room in the Daily Unit Log. Also fist any items removed from the
PO,
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(d)

3.  The room where the crime ook place is nol to ba releasad for regular usa, until
releasad by the MPD.

4. The victim and abuser should ba discouraged from taking any action that could

desiroy physical evidence, inciuding as appropriate, washing, brushing leeth,
changing clothes, urinating, delecating, drinking, or aating.

5.  Keap victim(s) and suspects) isoclated from all other staff and youth, untl
intarviewad by an MPD Officar.

6. Staff members shall maintain a 15 minute safety check on both the victim{s) and
the suspect(s), unless the Supervisor or their designee require more frequent
checks, Checks shall be documentad on a Safety Check Log.

7. In coordination with the investigating MPD officer victims of sexual assault shall
recaive imely, access o emargency madical treatment and crisis intervention
sarvicas. f no qualified medical or mantal health practitioners are on duty,
stafl shall immediately notify the appropriate on-call medical and mental health
prachibionars.,

B. Any injury shall be referred to medical staff and the nurse shall respond to tha
location of the injured youth.

Youth, who are the victm or have knowladge, suspicion, or information regarding
saxual assault or harassmant, may raport through the following means:

Grievance procedura;

Diractly to staff, service providers, voluntears,
Mantal Health refarral;

Madical referral;

Contacting the Crisis Holline;
Parent/guardian or othar supportive adult.

T

601.5 SUPERVISION AND MONITORING

(a)

(b)

lc)

The Facility Superintendent or thair designea shall review the supervision staffing
levels annually and develop a staffing plan to ensure thers is adequate child
suparvision staff available to supanisae youth in custody. The Suparvising Probation
Comections Officers (SPCO) shall maintain adequate staffing to ensure the safety and
saecurity of the youth. Whare applicable, video monitorng shall be used to assist in
manitoring and in protacting youth against sexual assaull or sexual harassmant.,

The SPCO shall comply with the youth to staff ratios in the units axcapt during exigent
circumstances. SPCO's shall document when tha staffing ratio falls below Board
of State and Community Corractions (Board) standards and shall notify the facility
managears. This information will be forwarded 1o the Institutions Facility Superintendant
and the PREA Coordinator.

Wheneaver nacessary, but no less frequaently than annually, the facllity managers and
the PREA Coordinator shall review and assess whather adjustmants are neadad to:
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(d)

(e)

n

(g)

. The establishad staffing plan;
2. Prevailing staffing patterns;

The facliity’s deploymeant of video monitoring systams and other monitoring
technologias; and

4. The resources the facility has available to commit 1o ensura adheranca to the
staffing plan.

The SPCO shall make unannounced rounds throughout the shift and document the
times rounds wara mada on the safety chack log. Stalf mambears shall not alert other
staff members that the SPCO's unannounced rounds are occurring, unless such an
announcaemant is relaled io the lagitimate operational funclions of the facility.

Accommodating youth with special needs: The Compliance Cfficer shall lake
appropriate steps to ensure youth with disabiiities (for example, youth who are deaf or
hard ol hearing, those who are blind or have low vision, or thosa who have intellactual,
psychiatric, or speach disabilities) have an equal opportunity to participate in or benafit
from afforts 1o prevaent, detect, and respond 1o sexual assault and sexual harassment.
Such steps shall include effective communication with youth who are deal or hard
of hearing, providing access 1o interpretars who can interprat effectively, accurataly,
and impartially, both receptively and exprassivaly, using any necassary specialized
vocabulary. In addition, the PREA Coordinator shall ensura written matarials are
provided in formats or through methods thal ensure effective communication with
youth with disabilities, including youth who have intellectual disabilities, imited reading
skills, or who ara blind or have low vision. Youth interpreters, youth readers, or other
types of youth assistants shall not be refied on except in limited circumstancas whera
an extanded delay in obltaining an effective interprater could compromise a youth's
safaty, the performance of staffs duties or tha investigation of a youth's allegation.

Upgrades to facilittes and technologies: When designing or acquifing any new
facility and in planning any substantial expansion or modification of existing faciliies,
the facllity managers and/or projact manager shall consider the affect of the design,
acquisition, axpansion, or modification on the department’s ability to protect youth
from sexual assault or harassmant. When installing or updating a video monitoring
system, slectronic surveillance systam, or other monitoring technology, the facility
managers andlor project manager shall consider how such technology may enhance
the departmant’s ability to protect youth from sexual assault or sexual harassmant.

Third-Party Reporting: Each facility, at its entrance, lobby, or area in which the public
has accass, shall list the phone numbers (o all the departmant’s juvenile facilities with
instructions on how to report sexual assaull and sexual harassment.

601.6 PROBATION CORRECTIONS OFFICERS RESPONSIBILITIES

(a)

Report immediately to the SPCO and document any knowladge, suspicion, of

information regarding:

1.  Anincident of saxual assaull and sexual harassment that occurmad in the facility
or in anothar facility;
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2.
3.

4.
=

Retaliation against yvouth or staff who reported such incidents;

Any stafl neglect or violation of responsibilities which may have contributed to
an incidenl or retaliation; and/or

Any information a youth may ba at substantial fisk of sexual assault.
Staff requests to remain anonymous,

(b) Sexual assault

1.
2.
3,

5.

Saparate tha victim from the abuser;
Assass the victim. If a life threatening condition exists, call 9-811.

Praserve and protect the crime scane until appropriate steps can be taken o
collect any evidence.

Complate a Suspectad Child Abuse Report and submit it 1o the SPCO prior to
the conclusion of the shift; and

Documant the information in an Incident Report and submit it to the SPCO prior
to the conclusion of the shift.

{c} Sexual harassment

1.
2.
. ¥

Intarvena and stop the harassmant;
Saeparate tha youth from tha harasser; and
Documant the information in an Incident Report and submit it to tha SPCO.

601.7 SUPERVISING PROBATION CORRECTIONS OFFICERS RESPONSIBILITIES
(a) Sexual assault

1.
2.

Immediately respond 1o the scena and review the assassmant of the victim;

Ensura the victim s saparated from the alleged perpeatrator. |solate the alleged

parpetrator or placa the alleged perpetrator in a dry cell to help preserve
avidanca. Do not interview the alleged perpetrator;

Determine if the elaments of a sexual assault incident are present. If so, contact
the facility managers and provide a detailad assessment of the situation;

Contact MPD to initiate a criminal investigation;

Request madical and mantal health stalf to respond. Ensure the vicim recaives
on-site madical and mental health care, as needed, prior o transporting
the victim to Doctors Medical Centar (DMC) for a Sexual Assault Forensic
Examination (SAFE) or Sexual Assault Nursa's Examination {SANE);

Contact the Stanislaus County Rape Crisis Center and request for a victim's
advocate 1o respond to the viclim's location;

Collect incidant reports from all staff involvad, prior to the end of thair shifts;
Ensura mandaled reporters complete a Suspaciad Child Abuse Report;
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8.

10.

11.
12.
13.

14.

Review all Incidant Reports

Ensura tha victim's attormey of record, Judge, District Attornay, Probation Officer,
and Institution Administration are all notified immediataly.

Placed alleged parpetrator on Do Not Double Up (DNDU) status.
Have Unit One staff updale ICUIS with DNDU dassification.

Hava Linit One staff document DNDU on the outside of the perpaltrator's custody
fila.

Debrief incident with all staff involved.

{(b) Saxual harassmeant:

1.
2.

3.

Ensura staff saparated the victim from the harasser;

Initiate a fact finding investigation regarding any allegation of saxual harassmant.
The fact finding report shall be complatad within 24 hours, unless approved by
facility manager, and submitted to the facility managers; and

Ensura the fact finding report clearly states wheather the allegation was
substantiated, unsubstantiated, or unfoundad.

Review youth's classification o datarmina if they need to be placad an DNDU.

601.8 FACILITY MANAGER(S) RESPONSIBILITIES
(a) Sexual assault

2z
3.

8.
8.

10.

Maotity the Facility Suparintendant of Institutions.
Matify the department’s Human Resource Manager; and

Ensura the viclim's parents or legal guardians are notified within 24 hours of the
incident. If the victim’s guardianship is with the child welfare system, ansure the
caseworkes is nolified.

Shall natify the head of the faciity or appropriate office of the agancy where
the alleged assault occurred and shall also notify the appropriate investigative
ageancy.

Motification shall ba provided as soon as possible, but no [ater than 72 hours
after racaiving the allegation.

Documeant that notification has baan provided.

The fadlity head or agency officer that recaives such naotification shall ensure
that the allagation is investigated in accordance with PREA standards.

Review all incidant reports and avidenca.
Evaluate whether charges should be fled.
Confirm aggressor was placed on DNDU status.

(b) Saxual harassmant:
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1. Report any sexual harassment by stalf o the department's Facility
Superintandant of Insitutions;

2. Ensure a fact finding investigation is complated on all youth-on-youth saxual
harassment and tha viclim is separated from the harasser; and

3.  Ensure appropriale actions are taken basad on the fact finding investigation.

601.9 HUMAN RESOURCES MANAGER RESPONSIBILITIES

(a)
(b)
1=

(d)

Raspond to allegations of sexual assault or sexual harassmeant by stalf by assigning
appropriately frained investigators to conduct an administrative investigation.

Maintain communication with MPD's criminal Investigation o assist with the
administrative investigation.

An investigation shall not be terminated even if the source of the investigation recants,
rasigns, or is released from custody.

Youth who report sexual assaults shall not be required to submit to a polygraph or
other truth verification devices as a condition to procead with an invastigation.

601.10 COMPLIANCE OFFICER'S RESPONSIBILITIES

(a)

(b)

(c)

(d)

Sexual assault incident review: Within 30 days of a sexual assaull investigation, the
Compliance Officer shall convene an incident review panel comprised of the PREA
Coordinator, the Compliance Officer, a supervisor, and medical or mental health staff.
The purposa of the panel is to determine:

1. Il achanges in policy or practice is neaded to batter pravent, detect, or raspond
to saxual assault.
2. i the incident was motivated by race, ethnicity, gender, identity, lasbian, gay,

bisexual, transgandar, or intersex identification, status, or percelved status, gang
affiliated, or was motivated or otharwisa caused by a group’s dynamics at the

facility.
3.  If staffing pattemns or physical barmers contributed to the assault; and
4. I the use of tachnology could have supplemented supanision.

The Compliance Officer shall submit the panel's findings to the Facdility Supernntandant
of Institutions. The faciity shall implement recommended changes or document
reasons for not implemanting changes.

The Complianca Officer shall monitor for retaliation against a youth or stalf who
raported sexual assault or harassment or who cooperated with a sexual assaull or
saxual harassment invastigation. If thera is a continued neead to monitor beyond 50
days, the PREA Coordinator and tha Facility Superintendant of Institutions shall ba
natified.

The Compliance Officer shall employ necessary protection measuras, such as hausing
unit changes or transfars, removal of alleged stalf or youth abusaers from contact
wilth viclims, and emotional support services for youth or staff who fear retaliation for
raporting sexual assault or harassment or for cooparating with an Investigation.
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(e

n
g)

{h)

For at least 80 days following a report of sexual assault, the Compliance Officer shall:

1. Monitor tha conduct or treatmeant of youth or staff who reported the sexual assault
and of youth who were raported (o have suffered sexual assault to determine if
thare are changes which may suggest possible retaliation by youth or staff;

2. Act prompily o protect youth and staff against retaliation;

3.  Monitor youth disciplinary reports, housing or program changes, or negative
parformance reviews or reassignments of staff.

4. Continue such monitoring beyond 80 days, if the initial monitoring indicates a
continuing nead; and

5 In cases of an extension, nolify the PREA Coordinator and the Facility
Suparniendant of Institutions.

Monitoring of youth shall ba inchuded in the 30-day case plan.

The monitoring requiremant shall ba terminated if it is determined the allegation was
unfoundad.

Ensure youth have access to outside victim advocates for emotional support sarvices
by posting toll frea hot line numbars to Rape Crisis Centars.

601.11 MEDICAL AND MENTAL HEALTH CARE RESPONSIBILITIES REGARDING
SEXUAL ABUSE

(a)

(b)

(c)

(d)

(e)

n

(g)

Each facility shall oMer timaly and unimpeded access to emergency medical treatment,
crisis intarvention services, and mental health evaluations to all youth who have been
victimized in a Stanislaus County Probation facility.

The evaluation and treatment shall include follow-up services, treatmeant plans, and
when necassary, refarrals for continued care upon their transfer to or placament in
other facilities andior upon thair releasa from care.

Medical and mental haalth services shall be consistant with tha level of community
care.

A youth who is a victim of vaginal panetration while in the departmeant’s facilitias shall
be offered pregnancy tests. If the youth tests positive for being pragnant, the youth
shall recaive timely and comprehensive information about, and timely access to, all
lawful pregnancy-related medical services.

Youth who are victims of sexual assaull while in the department's facilities shall ba
offerad tests for saxually transmitied diseases.

Traatmen! sarvices shall ba provided to tha youth without financial cost and regardiess
of whather the youth names the abuser or cooperalas with any investigation arising
from the incident.

The fadility shall attempt to conduct a mantal health evaluation of all known youth-on-
youth abusers within 30 days of leaming of such abuse history and offer reatment
when deamed appropriate by mantal health practitioners.
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601.12 DISCIPLINARY SANCTIONS

(a) Staff
1.

2

Staff shall be subject to disciplinary sanclions up to lermination for violating this
policy.

Termination shall ba the presumptive disciplinary sancton for staff who engages
in a saxual assault.

{b) Corrective actions for contract employeasivendors, voluntears, and visitons:

1.

4.

Any contract employeaivendor, volunteer, or visitor who engages in saxual
assault shall ba prohibited from entaring the facility and having conlact with youth
in the dapartment's facilities. They shall ba reported to relevant licensing bodies.

Corrective action shall be taken for those who engage in sexual harassmant of
a youth in a departmant facility. The facility managers will determina whether
contact with the youth is prohibited.

In casa ol contract employees and vendors, the department shall report such
incident to the confraclor'service provider and demand corrective action. A
failure to comply with the department’s salisfaction could result in a lermination
of the contract agreement

The incident of sexual assault shall ba reported to MPD for further invaestigation,

{c}) Advisament of disposition of a sexual assault investigation:

1.

2.

At the completion of the investigation, the youth shall be notified whathar their
allegation of sexual assault was substantiated, unsubstantiated, or unfoundad.

if the allagation was unfounded, the victim shall ba notified in writing of the
following:

. If the stalf member will be posted in the youth's unit;
. If the stalf member remains employed at the facility; and

. If the staff member or youth alleged as the perpetrator has bean indictad
and comvictad on tha allegations,

Motification shall ba documantad, signed by tha youth and placed in the youth's
custody fila.

601.13 DATA COLLECTION
{a) Data Collection:

1.

The Compliance Officer shall complete the Survey of Sexual Violence Incident
Form (Juvenile) for each allegation of sexual assault and sexual harassmant
involving stalf, except for those unfounded. The compleled survey shall
be forwarded to the PREA Coordinator. The form is located at hitps.y
harvestar census. gov/ssyid

Mo later than June 30th each year, tha PREA Coordinator shall provide the data
from the previous calendar year to the Department of Justice.
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(b)

lc)

Data Reviaw for Corrective Action

1.

Annually, the PREA Coordinator and the Compliance Officar shall review

collectad data in order 1o assess and improve the effectiveness of sexual assaull
prevention, detection, and responsa policles, practices, and training, including:

. Idantifying problems;
. Taking corractive action on an ongoing basis; and

. Praparing an annual report of its findings and corrective actions.

The report shall include a companson of the current year's data and corrective
actions from tha prior years. It shall provide an assassmant of the dapartment’s
prograss in addressing sexual abuse. The Chief Probation Officer shall approve
the raport. The report shall be available io the public through the department’s
weabsite. The PREA Coordinator shall redact parsonal identifiers and specific
materal from the reporis when publication would presant a clear and specific
threat to the safety and security of the facility.

Data Storage, Publication, and Destruction:

1.

The PREA Coordinator shall secure and relain all data collected regarding
sexual assault and sexual harassment for a minimum of 10 years unless Federal,
State, or local laws require otherwisa.

The PREA Coordinator shall ensure all aggregated sexual assault data from
the department's faciliies and contract placemants are posted annually on the

departmant’s website.

See the Juvenile Daetantion Policy Manual, Prison Rape Elimination Act for further information.
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Procedure Stanislaus County Probation Department

602 JD Procedures

Youth Discipline Procedures

602.1 ORDER AND SECURITY

A primary objective for the Juvenile Hall and tha Juvenile Commitmeant Facility |s to davelop and
maintain a system which exemplifies order and security, thereby facilitating a safe living and
working environment for both youth and stalf. Five factors which promote and support the idea of
order and security within the institution are identified hare:

(a)

{b)

(c)

(d)

(e)

Stalf's ability to effectively communicale with each other and with the youth by
providing them with clear, undarstandable instructions and directons as to daily
routinas and activities can circumvent behavior problems. Stalf members shall
communicate tha instituional expectations for appropriate conduct o the youth,
espeacially when preparing for an organized group activity.

Staff mambers shall conduct thamselves in a professional manner so that leadarship is
provided through example. The development of trust and respeact from youth is directly
related to the professional demeanor and conduct of staff. Staff who are courteous and
considerate in their contact with the youth (as well as with fallow staff members) seta
precedant by axample, for receiving courtasy and consideration back from youth. Use
of sarcasm, ridicule, threats and profanity by staff toward a youth is prohibited. It is
unprofessional and unacceptable behavior which only serves to promote a reciprocal
type of behavior from the youth.

Staff shall enforce a fair and equitable systam of rules and sanctions, which inherantly
provide for due process. Discipline bacomeas a nacassary componant of ordar and
security when communication and other non-disciplinary intervention fail to modify
of control a youth's inappropriate behavior. Discipline shall be imposad al the least
rastrictive level which promotes the desirad behavior.

The succassful institutional system which promotes order and sacurity is achieved
through rules which are fair and reasonable. Thasa rules should be reviewed with the
youth weakly through rule sassions, clearly staled, are professionally communicated
to the youth by staff, and are anforced in a fair, firm, consistent manner. All youth are
subjact to tha same standards and aexpectations.

All discipline, regardiess of s nature, is subject to due process. As such, stafl are
required o inform the youth of their right to appeal any imposition of discipline.
Due process and the applicable grievanca procedures shall be in writing and made
availabla to the youth for parusal.

602.2 PHILOSOPHICAL PRINCIPLES OF DISCIPLINE
The philosophy supporting this insfitution's policy on discipline is basad on thase principles:

(a)

(b)

Discipline is applied whan necessary to maintain the ordar and security of the

institution, thereby ansuring the safety of both youth and staff. Capricious, arbitrary
and unfair usa of discipline by stalf is unaccaptable and will not be tolerated.

When discipline is applied, it should demonstrate a direct relationship betwean the
undasirabla behavior and tha resulling consagueancea. Discipline should ba educational
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lc)

(d)

(e)

n

in purpose and utiized as a tool to lsach appropriate bahavior, It should not be used
as a maans for retaliation or punishment.

The disciplinary process shall consider whether a youth's mental disabilities or mantal
iliness contributed 1o his or her behavior whan determining what type of sanction, if

any, should be imposed.
A report of sexual assault made in good faith based upon a reasonable befief the

alleged conduct occurrad shall not constitute falsaly reporting an incident or lying, even
if an investigation does not establish evidence sufficient to substantiate the allegation.

Sexual activity betwean youth in juvenile facilities is prohibited and is subject to
disciplinary actions for such activity, The department may not, however, deem such
activity to constitute sexual assaull if it daterminas the activity is nol coarced.

The deparimant may discipline a youth for sexual conduct with staff only upon a finding
that the stafl member did not conseant to such contact.

602.3 INTERVENTION TECHNIQUES FOR AVOIDING DISRUPTIVE BEHAVIOR

Staff members shall make every effort o maintain order and control of youth through mathods
of positive reinforcemant. Staff members should develop opportunities for youth to work toward
privileges and rewards to manage behavior including recreational activities, room aesthelics
{posters, blankats, rugs, TVIDVD's) and other incantives. Intervention and counsading should allow
the youth an opportunity 1o speak with staff about thair misbehavior; explain what happeaned, why
it happaned, and how they might have controlled themsalves in a mora appropriata manner.

The following are general techniques recommeanded for avoidance of disruptive behavior of
individual youth during group activities. These techniques are designed lo assist the youth in
making appropriale social choices, while maintaining personal dignity and inner control.

(a)

(b)
lc)
(d)

(e)
if

Do not use thraataning gestures or finger pointing to gain the attention and cooparation
of an individual or tha group, in larminating inappropriate behavior during the early

stages (.a., loud talking, horsaplay, feel on furniture, atc ).

Physical prasence at a safe distance (with or without conversation) will imply that staff
are fully aware of the situation.

Give direction and instructions o a youth on a parsonal, adult leval. When saparated
from the group's pear pressura, youth will generally respond o direct instructions.

Admonishing and waming youth thal repesated misbehavior may result in disciplinary
action.

Raminding the youth of consequences and tha potential loss of privilages.

Avoid ambarrassing a youth in front of the group by calling them over and having a
private/quist conversation about thair misbahavior. Youth correctad in front of thair
peers tend to act out aggressivaly to avoid humiliation and retain respact.
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602.4 DISCIPLINARY OPTIONS AND SANCTIONS
The following is a list of the disciplinary options available to staff when dealing with a youth's
misbehavior. All options are subject to raview by tha on-duty Suparvising Probation Cormections
Officer (SPCO).

{a) Minor Rule Violation:

1.  Minor rule violations may be handled informally by counseling and advising the
youth of the axpacied conduct.

2. Issuance of a balow standard points on the Bahavior Modification Program.

3. Discipline shall ba accompanied by writtan documentation and a policy of review
and appeal to a supanisor.

(b) Major Rule Violation and the discipline process shall be documeanted and require the
following:
1. Written notica of violation prior to a haaring;
2.  Accommodations provided to vouth with disabiliies, limited kteracy, and English
language leamers;
Hearing by a parson who is not a part lo the incident;
Opportunity for the youth to be heard, present avidence and testimony;
Provisions for youth 1o ba assisted by staff in the hearing process;
Pravisions for administrative review.
A youth can appeal to the SPCO if transferred from the JCF to JH.
Loss of Good Time.

Filing of new charges by Probation or law enforcament officars.

- S I

602.5 MINOR RULE VIOLATIONS
Minor violations are represantative of behavior which disregards institutional rules, but is not so
sanous as o be considerad a major violation. Violations include, but are not limitad to the following

types of youth misbehavior:

{a) Inappropriataly loud, rascous behavior or rough boisterous play andfor unwarranted
physical contact batwean or among bwo or mare youth.

{b) Baing in an unauthorizad araa of the unit or place of activity without staff parmission.
Loitering in the shower, supply room, staff area or any other dasignated “off limits"
area.

{c} Yealling, screaming, banging on doors, kicking walls or any other unusual or loud noise
made in a youth's room that is disruplive to the unit program.

{d) Unauthorized possassion of extra clothes, bedding, toweals, books or any other article
spacifically prohibited by unit rules.
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(e

n

(g)

(h)

{1

{0

(k)

Disobeying stafl directions or unit rules, refusal lo stop inappropriate behavior
or activities or refusal to follow a stalf mamber's directive to behave or parform

appropriately.

Refusal to line up properdy for Hall Movemeant. Any impropar or unauthorized
movemant in the hallways whila in fransi® to school, court, or through another unit,
which makes it difficult for stalf to properly suparvise the movement and ensure the
safaty of both youth and staff.

Use of profane language directed towards other youth or stalf. Inappropriate
comments of saxual or a personal natura directed towards youth or staff. Back-talking
staff whila in the presance of the group.

Engaging in conversation which 5 prohibited during certain group movements,
programs of in designated areas. Examples include talking In line, talking in the
hallway, talking during a movie or talevision program, talking while stalf ara addrassing
the group, communicating with vouth from another unit or any other type of
communication which staff prohibits prior to, or during a group program.

Ralusal to participate in daily hygiene or housekeeaping, school, large muscle axercise
and other programs. Failure o shower or maintain a clean room without a medical or

approved reason.

Receiving a balow standard grade in the school program for refusing to complata
class work, not pulting forth effort In classroom projects, writing In taxt books,
misusa of computars, disrupting class through unauthorized talking, or other idantified
misbahavior,

Willful and unauthorized taking of the personal property belonging to another; this
may Include the theft of incidental ilems, such as books, clothes and food. However,
depanding upon the value of tha itam, the rapelitive or sarous nature of the act/thaft
can ba considered a new law violation.

602.6 SANCTIONS FOR MINOR RULE VIOLATIONS
The sanctions listad below represent a range of disciplinary options available to staff in responding
o minor misbehavior. Sanctions invoked may include one or a combination of several disciplinary

options, as the situation may warrant,

(a)

(b)
(c)

(d)

Discussion of the misbehavior or rule infraction with a staff member, followed by oral
raprimand advising and waming the youth that repeated misbehavior may resull in a

spacific disciplinary action.

The grading system is to reward good behavior with access io special privileges. A
loss of points may deny access to evening TV program or privileges.

Extra work assignmeants are based on a youth's record of good behavior and may be
ravokaed by siaff if a youth's behavior doas nol conform Lo unit expectation.

A youth's misbehavior may result in a danial of the opportunity o participata in special
activities, work assignmeants outside of tha unit or other privileges.
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602.7 MAJOR RULE VIOLATIONS

Serious violations of expected conduct are acts of misbehavior which display Aagrant disregand
for the authority of staff, rules of the institubion, or laws of the State or Federal government. Such
acts also endanger the safety and security of the institution, other youth andior staff. Viclations
include, but are not limited to, the following types of misconduct:

Major rule violations include one or more of the foliowing:

(a)

)

(c)

(d)

le)

n
(g
{h)

(i

w

(k)

Violation of any law of the City, County, State or Federal Governmeant including, but
not limited to, acts of theft, battery, assault and sexual assault.

Any act by a youth which underminas the security of the institution. This includes the
acquisition of keys or implemants to be used in an escape, conspiring to escape, of
attampling o ascapa.

Any behavior on the part of a youth which instigates or supports group violanca or
reballion. Such behavior includes verbal incitamant of others andior behavior that

causas a nol. Such behavior also encompasseas flagrant or repaatad defiance of staff
directives, which thraatan the safety, order or sacurity of the unit.

Any behavior which includes, but is not limitad to, engaging in gang talk, gang writing
and use of gang signs and calls with the intant to incite other youth toward violance

whila In custody.

Any behavior which includes, but is not limited o, threatening or abusive language
towards a staff member or youth, any threats of physical harm directed towards staff
or youth, or assuming any threatening posture towards staff or youth.

Any behavior involving mutual combat betwean youth.
Youth on youth or staff assault.

Any behavior which includes lying or intentionally decelving staff which tends to
threaten the safaty, order and sacurity of the institution, othar youth or staff. It may
incluede, but is not limited o, lying to protect another wha is trying to escapea, lying to
get another in troubla, etc.

Bahavior involving the direct refusal io obay an ordar which ralates to the safaty or
control of the institution, t's youth or staff, including the refusal to go to ona’s room
as directed by staff or the failure o follow directions, given by stafl, during a major
incidant such as a fight or an escape atlempt or the refusal o go tofor stay in the
*COVER" position.

Any behavior which includes, but is not limited 1o, actions which incite misbahavior in
others, displays of verbal disrespect toward staff, the use of profanity, racial epithets
of insults diracted toward staff andfor other youth which may jeopardize the safety of
youth or staff,

Any bahavior which includes, but is not imited to, the possassion of matches, tobacco,
drugs, alcohol, intoxicants, monay, drug paraphemalia, waapons or items for the
purposa of escapa, to include a call phone. Also included, are unauthorized items that
could ba used as a weapon with the potential to harm youth or staff which may include
ropa, pens, and candng tools or any other dangerous contraband.
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m

(m)

n)

(o)

Any behavior which includes the intentional defacing or destruction of county or
parsonal proparty, including, marking, carving or writing on room walls, doors, bads,
windows, etc., kicking or punching holas in the wall, kicking open a door causing
damage, breaking light fixtures in the rooms or hallways, breaking windows, door locks
of mirrors, dismantling beds, damaging of ipping out sinks or toilets and intentionally
plugging up plumbing fixturas.

A youth's violation of unit rules bacomes a major violation whan attempts to control
tha youth's misbehavior through less restrictive sanctions ara unsuccessful and the
misbahavior of the youth remains parsistent and repeltitive.

Any act by a youth which endangers tha haalth, safety or walfare of tha youth or
others (including both staff and youth). This rule specifically covers acts of salf-harm,
including salf-mutilation, carving on one’s body (or anather youth's body ) and tattooing.
It may also refar to bahawvior such as urinating or defacating in a room which endangers
the welfare of othars. Salety violations covered by this rule include angaging in an act
which causas, or has the polantial to cause a fire. Specific acts include dismantling/
damaging fire alarms, sprinkler heads and eguipmant. Youth are nol permitied to
smoke or use tobacco in any form while in the care and custody of the Probation
Deapartmant.

Upon the recommendation of the teacher, rula violations in the school program may
result in suspansion fram the classroom for the remainder of the day. During this time
of suspension, school work and interaction with a leacher must ba offered to the youth.

602.8 SANCTIONS FOR MAJOR RULE VIOLATIONS
Discipline shall be imposad at the least restrictive level which promotes the desired behavior and

shall not Include corporal punishment, group punishment, physical or psychological degradation.

The consaquencas for major rule violations or misbahavior include the imposition of one or mona
of the following disciplinary options:

(a)

(b)
(e}
(d)

Disciplinary transfer of the youth to another unit inciuding transfer from the Juvenila
Commitmant Fadility o the Juvenile Hall. Violations that result in a removal from the
Juvenile Commitmeant Facility, but nol a retum to cour, will follow the due process
provisions. A youth may also be translermed to another unit for security reasons related
to their bahavior.

Loss of good time days.
Violation of Probation.

Arrast on new charges by a law enforcemant or the Intake Officer, and a request for
a Juvanile Petition 1o be filed with the District Aftornay's Office and Juvenile Court.

Due Process for youth who are subject to discipline for a major rule violation include:

(a)

(b)

It shall ba astablished that prior to the incident, the youth received orentation as to

the rules governing appropriate bahavior in the unil and the possible consaquances
associated with violating the rulas.

The staff member initiating the disciplinary measure shall inform the youth as to which
unit rule was violated, or what the cited misbehavior entailed.
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(e}
(d)

(e)

Discipline shall be accompanied by written documentation in the form of an Incident
Reaport.

Stall shall obtain a statement from the youth as lo their version of the incident, and
take into considaration any mitigating factors or circumstances.

Following considaration of the youth's stalement, and witness statements, staff shall
inform the vouth as to the resulting consequences of their misbehavior, delailing
any loss of privileges, programs, restrictions and the applicable time limits. In cases
requiring supervisory approval of the approval of the disciplinary action (loss of
privilages) tha youth shall ba informed by stafl as to thedir disciplinary recommeandation.

602.9 SUPERVISOR DUTIES DURING A DISCIPLINARY REVIEW
The Review Officer is the on-duty SPCO. The Review Officer shall not have been involved in the

incidant. Lipon recelving all disciplinany documentation and a request by a youth for a Disciplinary
Review Hearing, the following table lists the duties:

(a)

(b)

=

(d)

)
if

(a)

Schedula a disciplinary review within the same shift and in all casas within eight (B)
hours of the occurmanca, axcluding night shift hours (11:00 pm-7:00 am).

Maka sure the youth understands the violations against them and of their right,
to presenl evidence and testimony, to have sall assistance and lo appeal the
proceadings.

Conduct a review, listan to evidence and testimony from the youth, withessas, and the
staff mamber making the charge.

Aftar hearing the evidence, render a decision that:

. Finds by a preponderance of the evidenca that the viclation did coccur and
therefore upholds the sanction imposed or modifies the sanclion within the
guidelines established for discipline.

. Finds that the viclation did not occur and orders tha allegation dismissed and
tha youth raleased from any Imposad sanction.

Inform the yvouth verbally and in writing of the decision.

All documentation (Incident Raport and Due Procass Hearing form) shall be forwarded
ta the Facility Suparintandent or their designes for thair review.

Upon review of the documentation, the report will be placed in the youth's fila.

602.10 LOSS OF GOOD TIME PROCEDURE

(a)

The following procadures will ba followed in all incidents involving a possible loss of
good tima:
1. Staff will recommend a loss of good ime (number of days requested) in the

"Recommeandation” saction of the Incidant Report. Staff will also compilate the
Due Procass form to be submitted with the Incident Raport.

2. The youth involved shall be given the opportunity o a dua process hearng to
discuss the alleged viclation(s).
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3. The youth shall be afforded the opportunity to present lestimony, evidenca or
witnasses in their dafense.

4. I the loss of good time credits are imposad, the reason(s) and the number of
days shall ba stated on the Due Process form.. A copy of the form shall be
attached io the youth's Court Commitmant Calculation Sheet and added to the
orginal Incident Report. Booking Staff shall change the youth's release date on
all paparwork (ICJIS, Master Roster, Court Commitmant List and the Juvenila
Relaase Report).

5. The youth's parants shall ba contactad and notified in writing of the reason for
disciplinary action and the numbar of days lost.

{b) The Due Process form for Loss of Good Time Credits form shall be complated and
disparsad as follows:

1. Youth's institutional file — original
2. Youth's Probation Officer - copy
3. Youth - copy
4. Parent - copy
See the Juvenile Datention Manual, Youth Discipline for further information.
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Grooming Procedures

603.1 HAIRCARE PROCEDURES

{a) The following provisions provide the standards for hair care services to in custody
youth.

1.

Youth shall receive accass to hair care services a minimum of once every thirty
(30) days. Haircuts shall be done by a licansad barber, beautician or a similarly
licensed hair cara specialist.

Undear no circumstancas may a youth cut the hair of another youth. All haircuts
shall conform to institutional standards and shall not be unconventional or gang
ralated in styla. Uinconventional styling shall ba detarmined by the Supervsing
Probation Corrections Officer, if a dispute arises.

When a youth requests a haircut, a hair cut requast, which is available in each
unit will be submitted (o tha attending hair care professional.

All hair cutting tools must be disinfectad prior to each usa. Instrumants must
be cleaned with socap and waler and then completely immersad In an EPA-
registered disinfectant, such as Barbicide, that has demonstrated bactericidal,
fungicidal, and virucidal properties. The disinfectant container must be coverad,
and the disinfectant must ba used according to manufaciurer's instructions,
which requira the implamants soak for 10 minutes and patted dry prior io reusa.

Youth may not cul their hair prior to a line-up or before a tial for the reasons of

obscuring their idantity. In these situations, prior approval from the youth's Field
Servicas Probation Officar must be obtained.

See the Juvanile Detantion Manual, on Grooming for further information.
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604.1 ROOM CONFINEMENT PROCEDURE

(a)

(b)

Room confinemant shall not be used befora other, less restrictive, options have been
attempted and exhausted, unless attampting those options poses a thraat to the safaty
or sacurity of any youth or staff.

1. Room confinemeant shall not be usad for the purposas of punishment, coarcion,
conveniance, o rataliation by staff,

2. Room confinemant shall not be usad to the extant that it compromiseas the mantal
and physical haalth of the youth.

A youth may be hald up to four hours in room confinamant. After the youth has bean
hald in room confinemeant for a parod of four hours, staff shall do one or mora of the
following:

1.  Retum the youth o ganeral populaton.
2. Consull with meantal haalth or medical staff.

3. Devalop an individualized plan that includes the goals and objectives o ba met
in order to reintegrate the youth to general population.

4. M room confinement must be extended bevond four hours, staff shall do each
of the following:

{a) Document the reasons for room confinement and the basis for the
extension, the date and time the youth was first placed in room
confinament, and when they are eventually released from room
confinameant.

ib} Dewvelop an individualized plan that includes the goals and objectives to
be meat in order to integrate the youth 1o the genaral population.

ic) Obtain documented authorization by the Facility Superntendant or his or
her designee evary four hours thereafter.

5. This saction is nol intendad to limit the use of single-parson rooms for the
housing of youth in juvenile facilites and does not apply to normal sleeping
hours.

6. This saction doas not apply 1o youth or wards in court holding faciliies or adult
facilities.

7. Naothing in this section shall be construed to conflict with any law providing
greater or additional prolections to youth.

B. This saction doas nol apply during an extraordinary amearngancy crcumstance
thalt requires a significant departure from normal institutional operalions,
including a natural disaster or facility-wide threat that posas an imminent and
substantial risk of harm lo muitiple stalf or youth. This exceplion shall apply for
the shortest amount of time needed to address this imminent and substantial
risk of harm.
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(c)

(d)

le)

n

8. This section does not apply when a youth is placed in a locked cell or sleeping
room o treat and protect against the spread of a communicable disease for
the shorlest amount of ime required o reduce the risk of infection, with the
writtan approval of a licensad physician or nurse practiionar, whan the youth
is not required to be in an infirmary for an iliness. Additionally, this saction
does not apply when a youth is placed in a locked cell or sleaping room for
required extended care after medical treatmeant with the written approval of a
licensed physician or nurse practitionar, whan the youth is nol required o ba in
an infirmary for iliness.

Room confinemant may be utilized as a disciplinary measure giving youth the ability 1o
radiract thair negative behavior. The primary objectiva is 1o remove tha youth from the
group for a shor perod of tima, allowing the youth an opportunity 1o reflect upon and
change thair behavior, Specific administrative procedures which provide for a youth's
right to due process are required to be followed upon Implemeantation of this type of
disciplinary action. All youth subject to room confinemeant miust be given a Disciplinary
Review Hearing of their charges, informing tham as to the tima limits of the offense
and their right to appeal.

Room confinemant occurs whan a youth s confined 1o their room, for causa or
discipline. If neadad, a youth may ba transfarred 1o a designated unit o complata thair
period of room confinament if they pose a safalyfsecurity risk 10 staff or other youth.

As a disciplinary measure, room confinement primarily acts to redirect the youth's
behavior. A youth placed on rcom confinement is saparated from the group by being
rastricted to their recom during part of the unit's regular program (7:00 am to 10:00
pm) hours.

During room confinement, a youth’s accass 1o all or part of a unit's system of rewards
and privilages (Le. access to lelephone usage, entartainmant programs, recreational
magazinas/books, efc.) may be suspended. They shall be allowed o keep one
raligious book unless it is used to creals a safety and security hazard. In addition,
discipline shall not intarfere with the education process. The youth will meet with the
teachar and be allowed to complate his school work while on Room Confinement.

1. Youth who are expelled or suspended from school shall not be confined to
a room beyond four hours or what is reasonably necassary to redirect the
negative bahavior,

2.  School suspensions and expulsions shall be documented In an incidant report
and the duty supervisor informed. Efforts 1o redirect the youth and ancourage
positiva and safe behavior will be documentad.

3. Oneca the youth has regained self-control, efforts should be made to provide an
educational activity outside the youth's room.

4. Education shall be provided to all youth regardiess of classification, housing,
securly status, disciplinary or separation status, including room confinemant,
axcept when providing education posas an immeadiate thraat to the salety of sell
or others. Education includas, but is not limitaed to, related sarvicas as provided
in a youth's Section 504 Plan or Individualized Education Program (|EP).

Croprynghd Laeipual, LU 202400018 A0 gl P Room Confinemeni Froceduns - 185
P ] wih ez b [y it Coty Frdiatin

Chawaiissri



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Room Condfinement Procaedure

(g)

{h)

{n

U

(k)

n

As a general reference, room confinement is an appropriale disciplinary measure
whenaver the following facts or circumstances axist

1.  When a youth refusas to follow a reasonable and direct instruction from a staff
mamber, whareby the youth's action sither disrupts the normal functioning of
thae unit program, or places in jeopardy the order, safaty and security of the
institution, its stalf andfor other youth,

2. When a violation of an Institutional or unit rule by a youth is considered serious
enough by institutional guidelines that imposition of a lesser sanction, such as
counsaling, loss of a privilage, or loss of points, is deemad insufficient for the
youth's actions.

3. Whan a youth rapeatedly and willfully violates unit or institutional rules, despite
priar attampls to modify the youth's behavior through alternative forms of action
(l.e. counsaling, loss of privileges, daily points given).

All Incident reports nead to reflect the amount of ime a youth has baen on room
confinementl. Youth who have been confined o their room on room confinameant
by staff need the timas documentad on the Disciplinary Review Form. The SPCO
naads to update the incident report if the recommendation for room confinemeant was

amended by increasing/decreasing the amount of tima.

1.  Supenising Probation Corrections Officars must review all incident reports and
disciplinary review slips to make sure tha amount of time is accuralaly reflected.

Whenever room confinemant or a room confinement extension |s imposad, a written
incidant report must be submitted by tha initiating staff member o the Unit PCO |1l for
raview.The report is then forwardad to the Supervising Probation Corrections Officer
prior to the and of the shift. The report must indicate the rule viclated, giving a brief
description of tha misbehavior which warranted the room confinamant ime, and langth
of the room confinement. The raport must be accompanied by a Disciplinary Raview
form.

The Shift Log report will be utilized to keep a record of each youth on room
confinement. This is to ba maintained in each living unit for the purpose of maintaining
records and is subjact to suparvisory reviaw. Room confinement pariods are to ba
documeantad on tha Shift Log report.

Room confinemeants are to ba monitored on a regular basis by the supanisor to ensure
they ara consistant with institutional guidelines,

At the tima a youth |s placed on room confinement, staff may conduct a pat down

saarch of tha youth 1o search for any possible contraband. The youth's shoes, as wall

as any other item which slaff deam as potentially dangerous, shall ba ramoved from
the youth's room as a safely precaution.

1. Staff member should do follow-up counsaling with the youth at least onca during
their shift. It shall ba the responsibility of the unit staff to further inspact the
youth's room for hazardous or unauthorized malarials, at least once every shift
while the youth is on room confinamant.
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{m) The minimum authorized matedals a youth may have in thair room while on room

n)

()

(p)
()

ir)

confinemant, are as follows:
1. A mattress/pillow combination, two sheets, two blankets and toilet paper;
2.  Raligious or approved reading material and school work.

With respect to meals, the youth will eat in thair room if they pose a sacurity risk to
tha group or stafl. This risk must be articulated in the incident reporl. Tha youth is to

raceive the following:
1. A full ration of all food items listed on the institutional menu.
2. Al maals sarved with a plastic "spork” as the utensil.

3. I tha youth is aating in thair room, tha meal shall be placad in tha youth's room
by a stalf member and shall be retrieved by a stalf mamber following the meal

pariod.
All youth shall be given the opportunity for at least one hour of large muscle
axarcise daily unless the Facdility Superintendant determinas and documents that this
opportunity will jsopardize the physical safety of tha youth or othars or the security of
tha facility. If thair behavior is an immediats threal o the safety and security of the
institution, the youth will be offerad large muscle axercise at a separala time from the
other youth in the unit.

Mo youth may be subject 1o a substantial change in heating, lighting, or vantilation as
a disciplinary measurea.

Mo youth may be subjact to rastricions on clothing, badding, the usa of tollet faciliies,
or reading or writing materials as a disciplnary measure.

I a youth chooses or salf-selects to retum 1o his'her room, that is parfectly allowable
and appropriate; however, the youth shall be allowed to re-join the group.

1.  An incident report will ba required indicating that a youth was relurmned to his/
her room during programming if the youth poses a safety/security issue or sell-
salacts 1o return 1o hisfhar room.

604.2 ADMINISTRATIVE SEPARATION

(a)

(b)

On occasion, it will ba necessary 1o remove a youth from the general population
and place them under restrictions for reasons such as medical and mental health
conditions, assaultive bahawvior, disciplinary consequances and protective custody. At
that time, they may be placed on Administrative Separation in Unit 1, Unit 5, or Unit
& depanding on the continued sacurty neads and threat level posed by the youth.
The act o physically and socially saparata a youth from tha genaral population is
considaraed a temporary status and must ba approved by the Fadlity Superintendant
of thair designes.

Placemant on Administrative Separation is to be underiaken by staff members only

when a youth's actions have presented a sacurity risk as defined by the following
criteria:
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(e}
(d)

(e)

n

1. The youth's actions are continually assaultive and presant an ongoing physical
danger towards stafl and/or other youth.

2. The youth is emotionally unstable and out of control, thereby imposing a threat
of harm lo themsalves and others.

3. Based on past andior present activities, the youth is viewed as a high escape
risk and requires closar monitoring by staff and the youth's escape would poss
a danger to the public.

4.  The youth has engaged in the deliberate and dangerous destruction of property
thareby necessitating special obsarvation, to pravent further destruction or injury
to themselves and/or others.

Saparated youth shall not be denied normal privileges available at the facility, axcapt
when nacassary o accomplish the objective of separation.

Consideration of positive youth devalopment and trauma-informead care must also ba
addressed.

In ordar for a youth to be placed on Administrative Separation, approval from the
Supervising Probation Corrections Officer must be oblained. Approval from the
Facility Suparintandant or Facility Manager must ba obtained no later than 48 hours
from tha implementation of the Administrative Separation program. All requests for
Administrative Separation must ba accompanied by an Incident report providing
writtan documentation spacifying tha sacurity risk imposed by the youth's actions and
the nead for special staff obsarvation or control of the youth's bahavior. Additionally,
tha Assistant Chief Probation Officer shall be notified regarding the imposition of
Administrative Separation of a youth.

Aflar the unit stalff have detarmined a youth should be considerad for Administrative
Saparation, the Supervising Probation Corrections Officer shall initiate the
following procedure:

1.  Obtain all documentation related to the need for Administrative Separation.
2. Review all matarials and determine il Administrative Separation is warranted,

3. Praesant all Information to the Facility Superntandant or Facility Manager at the
first opportunity for approval. The Facility Suparintendant or the Facility Manager
must approve the Administrative Separation within 48 hours for it 1o continue.

4. Upon approval, complete an Administrative Separation Youth Notification form
outlining the program, the behavior warranting Administrative Separation and
any other relevant information,

5. Serve a copy of notification to the youth. Have a copy signed by the youth to
be retained in the Administrative Separation file. Provide a copy to the Facility
Suparintendent and tha Facility Manager.

6. Place all material outlined in (f){1) abowve and the signed copy of the notification
into the Administrative Separation File. This file is to be readily available for
raview and will contain all partinent information partaining to the youth's curmant
Administrative Separation status.
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7.  Mental Health must be contacted and the youth evaluated within 24 hours of
being placed on Administrative Separation.

8. Documentation must ba completed dally on sach shift using the Administrative
Separation Daily Activity Chacklist. This Adminisirative Separation form will be
attached to the youth's door providing documentation that all required standards
have bean mel. This form will be signed each day by the PM shift Supervising
Probation Comactions Officer.

8. Review the youth's status on a daily basis: the youth should be removed from

Administrative Separation when they no longer meet the criteria outfined in
subsaction (b) above,

{g) Once approval for placament on Administrative Separation has been obtained,
spacial security procedures shall be invoked. When inleracting with the youth under
Administrative Saparation, staff shall abide by the following security measuras:

1.  Tha youth shall ba on single room status. Tha youth shall not interact with other
youth in the unit.

2. A minimum of two staff shall be presant whenaver the youth's room door is to
be opaned.

3. A minimum of two staff shall be present 1o escort tha youth to any area outside of
tha youth's room, including, but not limited 1o, tips to the nursa, psychologist, or
oulside recreation. Whean escorting the youth, the use of handcuffs and shackles
is required.,

{a} Youth altending Court will not be placed in lag restraints or handcuffed
during Court proceadings. Leg rastraints and handcuffs shall ba removed
in Unit 1 prior to entering the Courtroom. At lsast two staff shall be present
during the removal of leg restraints and handcuffs in Unit 1. Al least two
staff shall accompany the youth to, and during, any Court proceadings.
It it has bean delermined by the Fadility Manager or Superintandant that
tha youth's behavior is such that it represents a threat of physical harm
1o anyona in tha Courtroom, including, but nat limited to, Court parsanneal,
tha Court shall be notified prior to the proceading. Options may include
conducting the hearing in an altemativa location, such as Juvenile Hall,
waiving the vouth's appearance, of having additional staffing from the
institutions or field services ba presant for the proceeding.

4.  The youth shall remain in their room to aal all of their meals. The meal shall be
sarved only by staff; all food shall be placed on a safety tray, to be eaten with
safaty utansils,

5.  Youth may be allowed access to ona book.

6. The youth shall not eam TV program from 8:30 PM to 10:00 PM, through the
Behavior Modification Program.

7.  Atleast once per AM and PM shift, room searches for contraband and waapons
shall be conducted by stalf.
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(h)

{1

B.  While on Administrative Separation, tha youth shall not ba utilized as an aida in
tha unit or alsewhers in the buillding.

8.  The youth shall ba on indepandant study and will do all school work in thair room.

10. The youth shall be offerad school work in thair room from the unit teacher each
school day during normal school hours.

11. The youth may ba parmitted usa of the pay telaphone on a daily basis if the
youth's behavior has been acceptable al a designated time on the PM shift,
whan other youth are in their rooms.

12. Outside large muscle exercise will be conducied daily separate from the group
in aither tha Unit 1 recreation yard or tha Unit 5/6 recreation yard. Leg rastraints
shall be usad if warranted and approved by the SPCO,

13.  VisRation will be allowed, but will be non-contact for the duration of the youth's
Administrative Saparation status.

14. Showers will be conducted separately. Restraints may be used if the youth poses
an immediate risk to himsalf or othars and with the approval of the SPCO.

In addiion to the above safety measures, further modification or restriction of
aclivities may be involved, if deamed necessary for the safety and security of the
institution. Such modifications require approval by the Facility Superintendant or
Facility Manager,

All youth on Administrative Separation are subject to daily review of their status by
the Supervising Probation Corrections Officer which shall be documented on the
Administrative Separation Daily Activity ChecklislL. Thesa youth shall be reintegrated
into the ganeral population whan it has bean detarmined that thay no longer require
physical saparation, intensive observation, and no longer appear to represent a
danger 1o thamsalves and/or others. The release and reintegration of a youth from
Administrative Separation shall be accompanied by an Incident Report requasting
ramaoval from the program. Final approval for removal will be dalarmined by the Facility

Superintendant or Facility Manager.

1. Theincident report shall include a recommendation of an individualized plan that
includas the goals and objactives to be met in order lo integrale the youth to the

general population.

See the Juvenile Datantion Manual, Room Confinement Policy for further information.
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Procedure

700

Stanislaus County Probation Department
JD Procedures

Suicide Prevention and Intervention Procedures

700.1 PURPOSE AND SCOPE

Juvenile institutions siafl members may receive information regarding youths who are at-risk for
sulcide from the following: Mantal health parsonnel, parents, law enforcameant, attormeys, medical
stafl, probation parsonnel, teachers, institution staff, the youth or any others who have knowledge
of tha youth's background. Staff members who perdform the intake process, shall ba trained in
the screaning of youth for the risk of suicide and how to respond o youth who exhibit suicidal

behaviors.

(a) Program Policy

1.

Stalf members are required to advise the unit lead any time a youth appears to
be at-risk of suicidal behavior. The unit laad will immediately notify the on-duty
facility supervisor.

Al the time of admittance, the booking officer shall complete an initial Medical
Screaning form to determine a youth's rsk of sulcidal behavior in custody.
Youth who are identified as a risk for suicide shall be refermad to medical staff
and mantal health stalf for further evaluation and treatment Tha youth will be
placed in the Obsarvation Room on a 10-minuta watch. A cbsarvation log will ba
maintainad untll the youth is medically clearad and mantal health staff deems
it is safe for that youth 1o retumn o program. Meantal health stalf will develop a
traatmant plan which will include trauma-informed approaches.

An Obsarvation Sheel with the youth's name and program status shall be
genaratad and routed 1o the vouths housing unit throughout thair stay.

(b) Program Procadures

During the booking process, stafl mambers shall administer the initial Medical
and Mantal Health Screening Questionnaira, which indicates whathar the youth
has had any previous suicide atternpts, mental health history, substance abuse
history, physical abuse or sexual abuse, all of which could be risk factors for
suicide. Youth who are identified as having risk faciors for suicide bul are
not currently suicidal shall be classified as S-3. Booking staff will contact the
armasting officer and the parents/guardians lo delarmina if the youth has past
or present suicidal ideations. (15 CCR 1329 ()1). Copies of tha complatad
screanings will ba forwardad 1o medical staff and mantal health staff.

Institution stalf members in collaboration with mantal health and medical staff
shall develop intervention protocols for youth at risk for suicide which may
include but are not limited to:

{a) Housing conslderations

b} Treatment strategies including trauma-informed approaches

Youth identified at risk for suicida shall not ba deniad the opportunity o

participate in facility programs, services and aclivities which are available o
other non-suicidal youth, unless deamed necassary for the safety of the youth
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or security of the facility. Any deprivation of program services or activities for
youth at risk of suicide shall be documented and approved by the Facility
Suparinfendent or thair designes.

4. Suicide Watch/Obsarvation Room Program:

{a) S-3+ is when a staff mamber determinas that a youth is at current risk
of salf-harm, youth shall be placed on a Suicide Prevention Program.Tha
following prolocol shall be used whanever a vouth Is placad on Suicide
Watch:

Youth shall be placed in an Observation Room and may be placed in
salety clothing as needed and provided safaty bedding. All youth on
suicida obsanvation watch will have a 10-minute walch implamantad
by staff mambears in Unit Onea.

Suicida Watch status shall be documented by stalf members on the
Unit One Obsarvation Sheal with the time and dala the walch was
initiated. Medical staff and the facility suparvisor or designee muest
obsarve the youth at least once every six hours and make a notation
in the obsarvation log.

An Incident raport shall ba complated prior to the and of shift detadling
the reason(s) for the Suicide Watch.

Mental health staff shall be notified immediately and a Mental Haalth
Refarral is to be completed. If a mental health practitioner is not on
sita or it is after business hours, the on-call mental health practitionar
shall be notified.

The Supervisor or lead staff may nolify the youth's parents.
Stalf mambers shall maks afforts to have varbal interacton with the

youth in order to assess saverity of risk and 1o assist the youth in
procassing suicidal thoughts/ideations.

Meantal haalth stafl in consultation with tha Facility Superintendant
or designee should only remova 5-3 + status.

If at any time the stalf member leals that the youth is at imminant risk
of not responding 1o our intervention, arrangements shall be made
to transport tha youth to the hospital. If transportation to the hospital
is necessary, the following protocol shall be used:

(a) Fadlity Suparvisor or dasignee will notity the Facility Manager
or Facility Superintandent and meantal health staff;

(b) Facility Suparvisor or designes will notify the Prasiding Judgs,
the youth's attomey of record, the Deputy District Atlormey,
the youth's probation officar and the youth's parent{siegal
guardian{s);

(¢} Fadlity Suparvisor or designea will arrange for transport staff
covaerage if neaded;
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(a)

(b}

(d)

(e)

(a)

Staf! member must document the reason the youth is on
“Tamporary Release” in the Unit One Daily Count sheat;

Upon a youth’s return to Juvenile Hall from a hospitalization,
that youth shall go direclly into the Observation Room on
a 10-minute watch by stall members assigned to Unit One
until medical and mantal health staff clear the youth for

programming in a housing unit;

When transporting a youth lo the hospital, the transport officer
shall completa the restraint detarmination assassmeant form o
detarmina what if any restraints will be ulilized.

Pearsons who ara known to ba pregnant should be restrained
in the leasl restrictve mannar that iz effactive for officer
safaty and in no event shall these persons be restrained
by the usa of lag irons, thea WRAP or RIPP Hobble waist
chains or handcuffs behind the body. No parson who s in
labor, delivery or recovery after delivery shall be handcuffed
or restrained except in extraordinary circumstances and only
when a suparvisor makes an individualized determination that
such restrainis are necessary for the safaty of the arrestes,
officars or others (Penal Code § 3407; Panal Code § 6030),
Restraints shall be removed when a professional who is
currantly responsibla for the medical care of a pregnant inmale
during a medical emergency, labor, delivary or recovery after
delivery determinas that the removal of restrainis is madically
nacassary. This saction shall not be Interprated o require
rastraints in a case whare restraints are not required pursuant

to a statute, regulation, or cormectional facility policy.

The salety of the youth must always be the primary concemn and
should not be compromised for reasons, such as conveniance, cost
of hospitalization and cost of extra support staff

5.  Reporting Requiremants for Suicides Attemnpts :

In the event ol a suicide attemptl, nolify the Chiel Probation Officer, the
Assistant Chial Probation Officer, the Facility Superintendent, the Facility
Manager(s), the Presiding Judge, the vouth's attormey of record, the
Deputy District Attormay, the youth's parents and the youth's probation
officar.

All of the staff maembers involved shall complete a datailed Incident Report
prior 1o the completion of their shift, or as directed by facility supervisor

or thair dasignes.

6. Reporting Requirements for an act of Suicida:

(a)

In the event of a death, notification of tha parents, guardians or parson
standing in loco parentis shall be done by the Chial Probation Officer or
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thair designesa. The notification will ba done in parson with the assistance
of the Departiment Chaplain, if available,

(b} An investigation shall be conducted by the Facility Superintendent or the
designee, and by tha director of Behavioral Health and Recovery Sarvices
or their dasignesa.

ic) Tha Chiel Probation Officar, or their designes, shall report in writing to the
Altorney General, within 10 days alter the death (Gov. Code 12525),

(d} Al of the staff mambers involved shall complels a detailed Incident Report
prior to the completion of thair shift.

Debriafing

(a) Staff mambers, mental haalth stafl, youth chaplain, and medical stafl may
work together to develop a plan to provide griefl counseling to all youth,
Tha Facility Supariniendant may also contact the director of Bahavioral
Health & Recovery Sarvices lo arrange for a crisis responsa team to assist
in processing the incident and youth and/or family members as neaded.

(b} Tha faciity supervisor or designes and/or managament may initiale the
Pear Support program, to include the Chaplain as needed, to assist staff
mambears in dealing with the incident.

700.2 ADDITIONAL INTERVENTIONS

Tha Observation Program may be usad il a youth has a mantal health history or past indicators of
increased self-harm risk, but does not meet the criteria for S-3 or 5-3+ Program. The Obsarvation
Program may also be used at any time a youth is esxchibiting significant emotional instability
{psychosis, deprassion, mania, etc.) or for any other reason staff members feals the youth should
ba monitored and not bettar sarved with a different program.

(a) Tha following protocol shall be used whenever a youth s placed on Obsarvation
Program:

1.

.

Obsarvation status shall be documantad on the 10-minute Obsarvation Log with
time and dale notad.

The youth shall be randomly checkad in thair room al least every 10 minutes
or more frequently if warranted by the situation. Room checks shall be logged
with tha axacl time the safety check was completed and a briel description of
the youth's actions during that time.

Stalf members shall make efforts to involwe the youth in group and individual
activitles unless determined to be unsafa.

The youth shall ba referred to mental health stalf for support and evaluation at
the first opportunity.

Any stressors affecting the youth's emotional stability (lengthy sentence, death
of a family member, conflict with a paer, atc.) shall be documented on the youth's
Obsarvation Sheet and Unit Log Book.

(b) Other interventions may include, but are not imited to, the following:
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Ona to one supportive counsaling by any staff member.

2. Allow the youth axtra time out of room, Allow the youth to contact outside support
person (family or counselortherapist).

Housing considerations.

4. Usa any other intervantion deemead approprate in order o help the youth
achiave and maintain stability.

5. Obsarvation status shall only be removed by Mental Haalth staff.

700.3 COMMUNICATION FACILITATION

Communication is important whan meating the neeads of youth in crisis. Evary member in the
facility plays a parl in keaping youth safe. Az a part of this process, all collaborative pariners must
ba able o provide and receive information as 1o the youth's curmant state.

(a)

(b)

{c)

(d)

(e)

Arresting Officer. Unit One staff will inquire as to the mantal state of the youth being
booked with the arresting officer. Partinent information as to the suicide risk level will
be relayed o menial health via a Mantal Haalth referral.

Parents. Parents will be contacted at the time of booking and a Parent/Guardian
contact form will ba complated. Information related to a suicidal history/past trauma,
thoughts, psychiatric medical care and medications will ba forwarded to mantal haalth
via a Mantal Health Relermal. information related to the youth's suicidal ideation
or bahavior will be reviewed with the parent or guardian upon release (soconer if
naadad). A Suicidal |daation/Bahavior Notice will be provided to the parent or guardian
axplaining the circumstancas surrounding the atternptideation and various community
resources avaiable 1o them. This nolice, complated by mental haalth, will be placed in
the youth's file and must remain immediataly beneath the Stanislaus County Ralease
Report. Staff and the parant(s) will sign the notica. Parents get the yellow copy, Mantal
Haailth will get the pink copy and tha white copy will ba placed in the youth's Institution
file.

Mental Health. A stafl member will meel with youth as requested by a Mental Health
Refarral or by parsonal requast from staff Completed Mental Health Referrals will ba
distributed in the following order:Original — Mental Health, Canary — Institutions file,
Pink — Probation, and Goldenrod — Medical. Concamns surmounding youth may also ba
discussed in the weakly Multi-disciplinary Team (MDT) meeating.

Medical. Medical will be contacted when a youth indicates they are suicidal Medical
will completa an assessment of the youth. In the event a youth directly advises
Medical they feal suicidal, Medical will contact Unit One to house the youth in the
Obsarvation Room. Unit One staff will notify Mental Health and a referral will be
completed. Concams surrcunding the youth may also be discussead in the weakly MDT
maeting.

Institutional Staff. As a part of the interaction process with youth, stalf members will
gain information as to the youth's wellbeing.Stalf members will completa a Mantal
Health Referral and immeadiataly notify the on-duty supervisor about any suspicion of
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suicidal ideation or behavior. Stalf membars will document in tha Unit Log and Unit
Rostar the youth's currant level of suicide risk (l.e. 5-3 or 5-3+).

T00.4 OME-ON-ONE PROGRAM

In some cases, a youth may presant a continuous threat o themsalves. In these cases, a One-on-
One program may be neadad. The One-on One program is an intensive version of suicide watch
for youth with an elevated level of suicide risk. Tha Facility Superintandant or their designes in
consultation with mental health will make the dacision for One-on-One.

{a) Protocol of One-On-One Program
1.  An axira staff shall be called in, if needad.
A juvanile stalf membar with C.O.R.E. shall provide the one-on-one coverage.

The one-on-one stalf member shall be in direct line of sight with the youth at
all times.

4. During the day, the staff member shall ba no more than 10 feat away from the
youth. Staff shall position themsalves so the youth's hands can be cbserved at
all timas.

5. Staff mambers shall documant the youth's behavior and observations atl a
minkmum of every 10 minutes.

6. One-on-ona status shall only be ramoved by mental haalth staff in consultation
with the Facility Suparintandant or their designea.

T00.5 SUICIDE OBSERVATION LOG

(a) An Incident Repor is also required for any youth placed on suicide watch and should
includa the following information:

1. Record the youth’s manner of behavior during the shift, using the Suicide
Observation Log. When completing this section, the unit lead should solicit
information from all staff members who had contact with the youth. Any
information deemed important or relevant o describe the youth's behavior
should be writen in the commeant section and should illustrate the behavior
obsarvad by staff,

2.  Record any known problams or pressures facing the youth, using the daily log.
Indicate the natura of the problems/prassuras facing the youth or any statements
made by the youth regarding the orgin of their problams.

3. Record any other relevant information not previously noted. This may include,
suicide statements/gestures, lack of interest/participation in the unit program or
any special visits recaived by the youth.

4.  Fill out a mantal haalth refarral form and make a copy 1o be submitted with the

orfginal report submitied to the Suparvising Probation Comections Officar. Place
the orginal referral in the dasignatad Mantal Haalth bos
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(b) Upon receipt of the report, the Supervising Probation Corrections Officer shall raview
the ralated Incident Reports for completaness, potantial problems or adjustments in
unit sacurity practices. Following completion of this task, the report shall be signad.

{c} The Supervising Probation Comections Officer shall ensura thal a Mantal Health
Referral was complated and meantal health stalf contacted, as well as ensure walch
logs and mental haalth forms are attachead to the original Incidant Raport.

{d) A Sulcide Obsarvalion Log s required for all youth placed on suicide watch status
(S3+).

Sea the Stanislaus County Juvenie Detention Manual, Suicide Prevention and
Intervention for further information.
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701.1 INITIAL MEDICAL ASSESSMENT

Youth brought 1o Juvenile Hall are given a physical screaning by Unit One staff using the form in
ICJIS at the tima of booking as wall as the Madical Screening form o detarmine their suitability
for admission. To compliment this preliminary assessmant and meat the mandates as specified
in Section 1430 of the Minimum Standards for Juvenile Fadilites, all newly admitted youth shall
undargo a madical assessmant by a trained medical professional 1o determine a youth's immediate
medical and/or psychialric condition and the need for fulure attention or referral at the time
of booking. A comprahansive madical exam is performed within 96 hours, which shall include
screaning for communicable diseases.

(a)

(b)

The assassment is designed to procure a youth's medical history and astablish any
initial medical restrictions, Based on the medical assessmaent, a youth may bea placed
on a special walch stalus (i.e., suicide walch), limited in their physical, social and
work activitias (M-7 or M-3). Unit One staff and the medical professionals are jointly
rasponsible for arranging the nittal medical assessmant. Unit One staff duties require
that the madical professionals be notified of a newly admitted youth for assessmant,

MNote any information received from a youth's parent or other source (i.e., prior records,
Probation Officer, etc.) with respect to significant health problems (La., diabeles,
epileptic, mantal haalth, or significant medical conditions, eic.) This information should
ba noted in ICJIS as well.

All youth shall ba checked for injury or illness, prior to acceptanca and admission as instructed
by the following.

1.

2.

Booking staff shall complete the initial ICJIS booking information and Juvenile Hall
Medical Screaning Questionnaira.

Booking staff shall ask the Armasting/Transporting Officer if the youth has any injuries
of is undar the influance of controlled substancas,

If any of the questions on the Juvenila Hall Medical Screening Questionnaire are
answerad “yes" or if the youth s under the influence of controlled substances (or so
charged) or drugs wera found during the booking search, madical staff shall be natified
immediately.

If a pragnant femala ks brought into custody and is under the influenca of any intoxicant
(including alcohol) and/or exhibiting any signs of distress or complications related to
the pregnancy (i.e. bleeding, cramping, severe nausea, elc_ ) she will ba madically
cleared by on-duty medical staff, prior to accepting the booking.

When it is determined the youth will be detained, the medical staff will conduct a
varmin axam on all youths. Medical staff shall inform Unit One stalf if the youth has
varmin. See the Juvenile Detention Procedure Manual 501.4.5 Vermin Conitrol for
furthar information. Unit One staff shall handle the youth's clothing, pursuant to the
previously mentionad policy section.
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B. Unit One stalf shall make a referral for a mantal haalth evaluation o mental haalth
staff should a youth exhibit abnormal bahavior, signs of deprassion, suicidal ideations
or request counsaling.

7. Unit One staff shall review the ICNS and Juvenile Hall Medical Screening
Questionnaire and assure proper health nolifications have bean made to medical.

B.  Unit One staff, as soon as possible after booking, shall forward a copy of the Juvenile
Hall Medical Screaning Questionnaire to medical and mantal health stalf for review,

9. Madical professionals shall review the questionnaire and check on the youth at the
tima of booking.

10. Unit Ona staffl shall place the odginal Juvenila Hall Medical Screaning Questionnaine
in tha yvouth's file.

11. Aflempls shall be made o contacl the youth’s parent, guardian, or social worker
at tha tima of booking. Tha “Parent/Guardian Contact Form® shall be utilized f
contact is made o obtain possible medical, mental haalth, special diet and physical/
devalopmental disability concarns, Any concarns obtained from the parent, guardian

of social workar shall be shared with mental health, medical, or in the case of a
physical/developmental concermn with Valley Mountain Regional Center.

T01.2 SUICIDE RISK

Upon arest and incarceration a youth may experence a great deal of stress, depression and
despair. Therefore, the Madical Screening Questionnaire shall be completed as soon as possible
by the Unit One staff. An individual who is al risk shall be placed on 5-3 suicide waich and be
evaluated further, at the soonest possible opportunity, by a mantal health professional. Any youth
who falls in the high risk area should immediataly be placed on 5-3+ suicide watch until sean by
a mantal haalth professional.

In addition 1o the above, medical staff will examine new intakes for physical and medical issues.
The ICJIS computer has a brief computerzaed madical admissions intarview that supplemants the
Medical Screaning form. Both shall serve as a medical intake screening and shall ba referred o
medical staff,

701.2.1 SUICIDE PREVENTION AND OBSERVATION

{a) Staff mambears are required lo advisa the on-duty Supervisor any time a youth exhibits
deprassed behaviors or appears o ba at-risk of suicidal bahawior.

{b) An initial Medical Screening form shall be completed by staff at the time of booking.
If it is detarmined by medical stalf that a youth is exhibiling abnormal behavior or
is showing tha signs of substance abuse or depressed behaviors, the youth will
automatically be placad in the Observation Room and on a 10-minute watch. An
obsarvation log will be started until medical and/or mental heatth staff deams it is
safe for that youth o go into general population. Youth who are identified as a risk
for suicide shall be referrad to medical and mental health stafl for further evaluation
and treatmenl Youth placed on an obsarvation walch shall not be denied access to

programs and services,
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[c} An OCbservation Sheel with the youlth's name and program status (e, S5-3, 5-3+)
shall be implementad. See the Juvenile Detention Manual Procadurs 700.1 Suicide
Prevantion and Intervention Procedures for further infromation.

701.2.2 SCREENING FOR RISK OF SEXUAL VICTIMIZATION AND ABUSIVENESS

The purpose of the Stanislaus County Probation Departmant Vulnerability Assessment is to
raduce the rsk of sexual abuse by or upon youth. Addiionally, the purpose of the Stanislaus
County Probation Department Vulnerability Assessment Is 1o remain in complianca with Title 15,
Section 1350.5 of the California Coda of Regulations (CCR).

{a) Administraon/Timing of tha Assessmant

1

pa

At the time of booking/admission, evary youth should be assessad utilizing

tha department-approved Stanislaus County Probation Department Vulnerability
Assessmant.

A, Tha administration of the assessment shall be conducted each tima

a youth is admitted into the facility, regardiess of how many phor
assessmants have bean completad.

Only Probation Corrections Officars can administer the assassmant.

The administration of the assessmant should be dona immediately at the time of
booking/admission; howevear, if circumstances prevant tha administration of the
assassmant at booking/admission, it shall be completed no later than 72 hours
following booking/admission (Title 15, Section 1350.5 CCR).

Undar no circumstances will a youth be admitted into a living unit or be housad
in a room with another youth until the assessment has been complated,

(b) Location of the Assassmant

1.

The assessment can be located in the departments Integrated Criminal
Justice Information Systam (ICJIS). The exact location I5 as follows:
ICJS>Pronat>institution>Seaxual Vulnarability Assessmeant

(¢} The Assassmant

1.

Staff administaring the assessmant should ba sensitive 1o the youth's neads and
shall administer the assessmant using trauma-informed approaches.

2. The enfire assassment is formattad in Excal. The following two tabs are located
at the bottom of the screen:

A. Tha first tab is entitled “Assessment.” This piaca will guide the assessor
through the assassment and is the area where answers 1o each saction/
itarn will ba inputtad.

B. Thasecond tabisentiled “Overall Score.” In this section, all of the answars
1o each sacton/itemn will be automatically assigned a “scora” 1o assist in
propery assessing each youth. For further direction on this tab, please
sea Sections #5 and #6 of this manual.
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3.  Youth shall be intarviewed as part of the assessment; however, information
should be gathered from other sources, if al all possible. Examplas include;
but, are not limited to: speaking with parentsiegal guardians, reviewing ICJIS,
reading the Juvenile Contact Raport, reviewing the youth's institutional file, etc.
Some sactons/items, such as tanvsection #4 of the assessment, may only be
scored through an interview with the youth.

4.  The assessor shall utilize the drop down boxas on the far fight side of the screan
to document the youth's responsas in Sections/Ilems 81-#7.

5. Sections/items 81b, #2, #3, #5, #5b, #6, #6b and #7 of the assessment require
the assassor o confirm the youth's answers through collateral information. The
assessor should utilize the drop down box in sactionitems #1b, #2, #3, #5,
#5b, #6, #6b and #7 of the assessmant in the area entiied, "Doas the youth's
rasponsa match collateral information?”

A.  If collateral sources cannot be obtained, the assessor is not required to
make a salection from the dropdown boxes for a score 1o be assigned.

6. Collateral sources, as opposed 1o the youth's verbal responsa, will be utilized
for scoring if collateral sources wara able to be attained.

7. I collateral sources do not match the youth's response, the assessor shall
documant how/why the collateral sources do not match the youth's responsa in
tha fres text box araa balow sach sectionfitemn on the assassmeant. Each saction/
itam has its own freea taxt box to type in (this box becomes available to type
in onca tha assessor chooses “no” In the section entitted, "Doas tha youth's
rasponsa match collataral information?").

B. “Assassmant” — Header Information

A. The assessor will need to enter the Information for each youth In the

header or lop portion of the assessmant, Information required in the
header of the assessmant includes the youth's first/last name, date of birth

({DOB), sex and raca.
9. “Assassment” - Section/ltem #1 - Age of Youth

A.  This saclionfitem is, arguably, the sasiest singular sactionfitem to score
and is simply asking the assessor to determine the youth's age.

1. If the age of the youth is 16 — 20 years of age, this section/itam will
be automatically scored as a 0.

2. i the age of the youth is 13 - 15 years of age, this section/fitarmn will
be automatically scored as a 1.

3. If the age of the vouth is 11 or 12 years of age, this saction/item will
be automatically scored as a 2.

4. I the age of the vouth ks 10 years of age or under, this saction/itern
will be automatically scored as a 3.

10. Sechon/itam #1b — Saxual Orentation:
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Al

This sectionfitam is looking for the assessor o determine whether the
youth identifies as lesbian, gay, bisexual, transgender, questioning, or
inlarsax.

Tha assessor shall ask the youth whether they identify as lasbian, gay,
bisaxual, iransgender, questioning, or intersex.

Collateral sources, such as parental/guardian contact or ICHS, should
than ba ulilized to delarmine il the youth's response maltchaes the
information obtained from othar sources.

The assessor should give the appropriate weight to collateral sources,
aspacially for this sactionitem. If, for exampla, the youth idantifies as gay;
but, has not disclosed this 1o a parent/guardian, that parent/guardian may
not ba a solid collateral resourca. Conversaly, if the youth denies baing
gay oul of fear or lack of trust towarnds the assessor; but, a parentiguardian
disclosas that the youth is gay, this may be a solid collaleral resource. The
assessor should value each collateral resource appropriataly, especially
for this sactionfitem.

If the youth responds “yes® or gives a similar response and collateral
sources match the youth's responsa, this sactionfitem will automatically
be scored as a 4.

If the youth responds “no” or gives a similar responsa and tha collateral
sources do not match the youth's response, this section/em will
automatically be scored as a 4.

If the youth responds “yes® or gives a similar response and collateral
sourcas do not match the youlh's responsa, this sectionfam will
automatically be scored as a 0.

If the youth responds “no” or gives a similar response and collateral
sources match the youth's response, this sectionitern will automatically
be scored as a 0.

11. “Assassment” - Sectionam #2 — Exparienca in Institutions:

A,

This saction/item mearaly is attempling o datarmine whathar the youth has
ever bean in a locked Juvenile Facility. A “locked Juvanile Facility” includes
any Juvenile Hall or Juvenile Camp, locally, or in othar |urisdictions. Group
homes, foster care or temporary detainmeantsicitations by law enforcament
do not count for this purpose.

Tha assessor shall ask the youth if he/sha has ever been in a locked
juvenile facility bafora.

The assassor shall not count the present'curmant booking for this saction/
&,

Collateral sources, such as ICJIS or the institutional fila, may be halpful
in scoring this sactionfitem.
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E.

If the youth responds “yes® or gives a similar response and collateral
sources match the youth's response, this sactionfitam will automatically

be scored as a 0.

If the youth responds “no” or gives a similar response and the collateral
sourcas do not match the youth's responsa, this secton/em will
auvtomatically ba scored as a 0.

Il tha youth responds “yes" or gives a similar response and collateral
sourcas do not match the youth's response, this sectionfam will
automatically be scored as a 2.

If the youth responds “no” or gives a similar response and collateral
sources match the youth's responsa, this sectionfitem will automatically
be scored asa 2.

12,  “Assassmant” - Section/item #3 — Social Skills:

A

B.

G.

This sactionfitem is trying to ascertain how the youth feals about being
housad around othar youth.

The assessor shall ask the youth how halshe feals about baing in a facility
with 50 many other juvenila justice youth.

The assessor shall also ask:
1. If the youth feals halshe gats along wall with other paople.
2.  Wthe youth finds it aasy to maka friends.

3. Ifthe youth feals okay about baing in groups of peopla ha/she does
nat know well,

Each “na” responsa to the three individualized questions will result in one
point sach.

As this section/ilem is specifically about the youth's feelings, it may be
difficult to gather collateral information to support the youth's responsas.

Each “yes" responsa (o the three individualized questions will result in zero
points.
Tha masximum amount of points available for this section/itarn is 3.

13. “Assassmeant” - Saction/item #4 — Parcaption of Risk:

A

This section/item i simply trying to determine if tha youth feeals at risk of
attack or abuse from other youth. The tool offars to provide axamplas,
such as asking if the youth has received threals, insults or harassment
from other youth.

Tha assessor shall ask the youth if he/she feels at risk from attack or abuse
from other youth.

While collateral sources, such as incident raports from a previous booking/
admission, may seam helpful and may paint a different picture, this
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G.

H.

saction/itemn is looking for tha youth's “perception” of risk. Therefore, only
score this sectionfitem basad on the youth's responsas.

If the youth does nol feel al risk at all, this section/itern will automatically
bescoredasaal.

If the youth “somatimes” feals at risk of attack or abuse, this sactionfitam
will automalically be scored as a 1.

If the youth “often” feals at risk ol attack or abuse or gives a similar
response, this section/itam will automatically be scored as a 2.

If tha youth answers “somelimes” or “often,” the assessor shall ask for
additional details and nole the youth's statement in tha free lext box.

Tha highest score available for this section/item is 2.

14. “Assassment” - Saction/ltem #5 and #5b — History of Victimization:
A.  This saction/itam has two parts:

1.  The first piace to this section/itam attempts to detarmine whathear the
youth has aver bean attacked, bullied or abusad by people his/her

W Bga.

2. The assessor shall ask the youth wheather ha/she has ever been
attacked, bullied or abused by pecple his’her own age.

(a) Once again, collateral sources of information, such as prior
incident reports, can be usaful in scoring this sectionfitam.

(b) | the youth responds, “never,” gives a similar responsa or
collateral sources reflact this was never an |ssue, this saction/
itern will automatically be scored as a 0.

(c} If the youth responds, “a few times " gives a similar response
or collateral sources reflect this was an occasional issue, this
secton/ltam will aulomatically be scored as a 2.

(d) If the youth responds, “often,” gives a similar responsa or
collateral sources reflect this was a regular izsue, this saction/
itermn will automatically be scored as a 4.

3. The second piece to this sectionfitem is determining whether the
youth has ever had a sexual experence that he/she did not want
1o have.

4. The assessor shall ask the youth whather ha'she has ever had a
saxual axpanance they did not want io have.

(a) If tha youth responds, “yes~ gives a similar response, or
collateral sources reflect this indeed occurred, this saction/
itern will automatically be scored as a 4.

i As a nalural follow-up, the assessor will need o
datarmine whether a Child Protactive Services (CPS)
raport was completed. If one was not complated, the
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assessor shall follow the associated policles/procedures
for filing a CPS raport.

(b) If tha youth responds, “no,” gives a similar response, or
collateral sources indicata this never occurred, this section/
itern will automatically be scored as a 0.
The highest total score available for this sectionfitem (5 and

5b) s 8.
15. “Assassment’ - Section/ltem #6 and #6b— Offensa Type:
A.  This section/item is also broken down inlo two parts:

1.  Tha first pieca to this sectionfitern asks the assessor o datermine if
the youth has aver bean arrestad on a saxual offense.

2.  The youth shall be asked if they have ever been arrested on a saxual
offensa.
(a) “Amests” include offensas where the youth was issued a
citation and released to parentsiguardians or booked into
Juvanile Hall.

(b) C“Arrests” are not exclusive to our county and can include any
jursdiction.

(€} Note that this saction/item meraly refers 1o an “armasl” It does
nol have to include adjudications or a finding made by a Court.

(d) Section 290(c)of the Penal Code provides a ganeral listing of
saxual offensas in California and can be used as a guida to
score this sectionfitam,

(@) Currant or prior offenses may be used in scoring this saction/
it

(i Onca again, ICJIS, the instituional file and other collateral
sources may be usalul in scoring this sactionfitem.

3. If the youth responds, "no,” gives a similar responsa, and collateral
sourcas reflact tha youth has never bean amested for a sexual
offensa, this sectionitem will automatically be scored as a 0.

4. Il the youth responds, “yas," gives a similar response, and collateral
sourcas indicata the youth was arrestad for a saxual offensa, this
sectionfitam will automatically be scored as a 4.

B. Tha second pieca of this section/fitemn asks the assessor to determine
whather tha youth has ever engaged in behavior considered sexually
aggrassive.

1. The assessor shall ask if the youth has ever angaged in bahavior
that heishe would consider sexually aggressive.
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2.

If the youth was ever arrested for a sexual offensa, the assessor
should carefully consider the facts of the offense when making a
salection for the collateral information section of this section/itam.

An arrast or a citation may nol be necassary for purposes of this
question. An axampla may include some sort of sexual aggression
at home that is reported by a parent/guardian, foster parent or group
homa staff. Again, collateral sources may be a resource in scoring
this sectionfitam.

If the youth responds, “no,” gives a similar responsa, or collateral
sources reflects the youth was never engaged in behavior
considerad sexually aggressiva, this saction/itern will automatically
be scored a 0.

If the youth responds, “yes,” gives a similar responsa, or collateral
sourcas reflects the youth has engaged in behavior considaerad
violenl, this sactionitem will automatically be scored as a 4.

C. The highest otal score available for this sectionfitam (6 and Bb) is 8.
16. “Assassment” — Sectionfiterm #7 — Violant Offanse

A.  This sactionfitem asks the assessor to determina if the youth has ever
been arrested on a viclent offansa.

B. The youth shall be asked if they have ever been arrested on a violant
offense.

“Arrests” include offenses where the youth was issued a citation and
releasad to parents or booked into Juvenile Hall,

"Arrests” are not exclusive to our county and can include any
jurisdiction.

Mota that this saction/itemn meraly refers o an "amest.” It doas not
hava 1o include adjudications or a finding made by a Court.

“Violenca® can be dafined as any unlawiul use of force or violance
acted upon tha parson of another. Examples include violations of
Sections 242 PC, 245(a){1) PC, 245(a)4) PC, 243(b) PC, 243(d)
PC, 273.5(a) PC, atc. Mare resisting/obstructing (148{a)(1) PC),
for exampla, would not be considerad “violent” for purposes of this
section/itamn.

Once again, ICJIS, the institutional file and other collateral sources
may ba uselul in scoring this section/item.

If the youth responds, “no,” gives a similar responsa, or collateral
sources reflects the youth was never arrested for a violent offense,

this saction/itern will automatically be scored asa 0.
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7. Il the youth responds, “yes,” gives a similar response, or collateral
sourcas reflacts the youth was arrested for a violant offenss, score
this saction/itern a 4.

17. “Assessmant” - Section/item #8 — Intellectual Impairment

A,

C.

D.

This sactionfitem requires the assessor o review collateral sources
of information to determine whether the youth has prior intelleciual

impairments, such as low |0, spacial day classes or a leaming disability.
Collateral information for this section/itam may be obtained through phone

contacts with parents/guardians, schools, review of the institutional file,
ICJIS, alc.

It there is avidence of an intellectual impairment, this sactionfitern will
automatically be scored as a 2.

If thera is not any evidence of an intellectual impairment, this section/iteamn
will be automalically scored as a 0.

18. “Assassment” — Section/ltem #3 — Lack of Fit with juvenile justice facility culturs

(a)

(B}

=

(d}

(&)

As noted on the assessmeant, this section/item requires a judgment by the
assassor thal the youth is unlikely to “fit in® with the mainstream population
of the facility.

The first subsaection requiras the assassor to review seven possible
individual physical charactenstics, which would make tha youth vulnerable

io victimization such as a small build, physical disability, etc.

The second subsection requires the assessor o review fealures of
tha youth's presantation and behaviors, which would make the youth
viilnarable to victimization, such as a hunched, fearful posture, a spaech
impadimant, atc.

Tha last subsection requires the assassor 10 look for featuras of tha youth,
which make him/Mher stand out, such as having a lack of exposure o the
criminal Iifestyla andior membarship in a gang (i.e., Surenos) that is likely
1o be a target of attack from others.

Each itam has a dropdown bax whera the assassor can add (or mark) an
"

ifh  If a mistake is made and an “x" is added, simply click on the box whara the
"x" was made and press tha “backspace” kay on the keyboard to dalale
tha antry.

(g} 0-1 %" marks will rasult in 0.

i) 2-3 *x" marks will rasull in 2.

(i) 4+ "x" marks will result ina 4,

(i Other features nol on tha list can be manually added in the free text box
at the bottorn of the assassmant; howeaver, it will not add additional points
1o the overall scora.
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(d) Owverall Risk Scora

1.

Onca the assassmant has been complated, the assessor can click the “overall
scora” tab at the bottomn of the screen.

Entries madea on tha "assessmant” tab will automatically genarate scoring in the
following three individualized categories:

A, Vulnerability to Victimization:

1. A score of 9 or highar rasults in the youth being detarmined as
vulnarable to victimization.

B. Sexually Aggressive Behavior:

1. A score of 4 or highar rasults in the youth being determined as
saxually aggrassiva.

C. Violent Aggressive Bahavior:

1. Ascoraof 4 or higher results in the youth being datermined as violant
aggressive.

{8) Roommate Status

1.
2.

3.

The overall scoring of this assessmant shall be used as a guide and as a tool.

The assessmeant shall not replace common sense and professional discration
should be axercised whean appropriate.

Youth booked In on sax offensas shall receive a written referral to Juvenile
Justice Bahavioral Health seeking input and recommandations for a roommale.

Youth booked in on sax offenses shall not be assigned a roommate, regardiass
of the results of the assessment, until input is received by Juvenile Justice
Behavioral | Health and a Supervising Probation Comections Officer (SPCO)
providas writlen approval.

If, in the “results” section of tha “overall scora” tab, the youth scores “yes” in the
“viulnerability victimization® section and/or in the “saxually aggressive behavior”
saction, tha youth shall be placed on DNDU (Do Not Double Up) status and a
writtan referral to Juvenile Justice Bahavioral | Health shall be submitted.

{a) The youth shall not ba ramoved from DMNDLU status until input is obtained
from Juvenila Justice Behavioral Health and a SPCO provides writtan
approval.

If, in the “results” section of tha “overall score” tab, the youth scoras “yes” in the

“violant aggressive” section, the youth should, initially, not ba recommendad for

‘roommate status.”

The assassor will nead to type in their name in the "screenar” saction and nota
the dataftime tha assessment was completad.

Aftar the assessmant has bean completed and tha score reviewed, the assessor
will recommeand whather the youth will be eligible to have a roommate by typing
an “x" in the “yes” or "no” box in the “roommate stalus” section of the “overall
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score” tab. If the results of the assessment show the youth scores “yes” in the
“vulnerability victimization™ andfor “sexually aggressive” sections, they shall not
have a roommate. If they score “yas” in the “violant aggressive” saection, they
should not have a roommale panding further review and classification override.

A.  As staled abova, if a youth scores “yas” in the “violent aggressive” section
and the assessor feels the youth is appropriale for a roommate, the
roommate status box shall be chacked “no.”

B. In the “Classification Overide/Supervisor's Review™ saction, the assessor
should then initiate an ovarride. Any youth booked for violent offanses,
such as battery, would automatically be deemed to ba “viclent aggressive.”
As the facility doas not have the ability to housa every youth booked for a
violant offensa in a single room, professional discration is needed in this
area.

C. Tha dataftima of the ovartide and tha assessor's name shall ba added to
the appropriate boxes entitied “overrde date/ime” and “initiated by."

D. Commants justifying the overide shall be added to the free text box
antitled, “override justification commeants.”
9. The assassor shall then print both the assessment and the overall score tabs.

Maxt o the assassor's name in the “screanar” saclion, the assessor will sign his/
har nama. Tha assassor will than forward both documents to the on-duty SPCO.

10. The on-duty SPCDO will review tha assessment and overall score sheels for
accuracy, recommandations for roommates and any override recommendations.

1. The SPCO can agree with the recommendation(s) or overida the
recommendation(s). Comments justifying the final decision can be antered inlo
the frea taxt box at the very bottom of the page entitted “comments.”

12. The SPCO will make the final detarmination whethar the youth ks authorized lo
have a roommate.

13. The SPCO will then sign next to the “Supearvisor Approval” lina.
(N Filing tha Assessmant

1. The assassment and the overall scoring sheets can be filed in the institutional
file on the fght hand side.

2. DNDU statues shall bae documentad on tha youth's obsarvation (Admitting
Assassmant) sheat that accompanies him/har to the living unit, along with any
other additional concems.

. I the results of the assessment rasull in a “yes® score for “vulnerability
victimization,” “sexually aggressive,” andfor “violant aggressive,” those results
shall be documented on the youth's Admitling Assessment sheet that
accompanias the youth to the living unit.

4.  Unit staff shall consider the results of the assessment when individually housing
youth in the living units.
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Onca the youth has been assessed ulilizing the department approved Vulnerability Assassmant.
Youth will be identified as Vulnerable 1o Victimization (VV), Sexually Aggressive Behavior (SAB),
or Violant Aggressive Behavior (VAB). This information shall be usad as part of the classification
process in detarmining the appropriate housing unit, bed spaca, program, aducational setting, and
work assignments. Staff members and supervisors shall take precauionary measures when there
are VV, SAB and VAB youth housed in the same unit. Such Information shall be disseminated on
a nead lo know basis for the youth's profection.

(a) Whan obtaining information during the booking process and the youth indicates hel
sha has expananced prior saxual victimization or perpatrated sexual assault, whather
in an institutional setting or in the community, Unit One staff shall submit a Mantal
Health Rafarral and include the information on the medical screaning form.

{t) Unit One staff shall advise the SPCO that a Mantal Health Referral was submitted.
The SPCO shall make an antry in the supervisors’ log and contact mental haalth 1o
follow up on the refarral. Madical staff shall follow up with tha youth during the youth's
health assassmant.

{c) A mantal health evaluation of all known youth-on-youth abuse shall be conductad.
Sea tha Juvenile Detention Policy Manual, Youth Screening and Evaluations for further

information.
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Communicable Disease-Youth Procedure

T02.1 COMMUNICABLE DISEASE-YOUTH PROCEDURE

{a) Youth with communicable diseases (i.a., maasies, hapatitis, Wbearculosis, etc.) may
imposa significant health, safety and sacurity problams for both staff members and
other youth. Article B of Title 15, sats forth the provisions which must ba followed to

safeguard staff and youth.

1. Meadical Evaluation Requirements At the time of admission, each youth shall
have a Health Screening Assessment completed by the booking officer o
assess the youth for the following: level of consciousness (a youth who is
unconsclous shall nol ba accapted into the lacility) iInjuries, drug abusa, signs
of lliness, and psychiatric disorder requiring further evaluation and/or referral fo
madical.

2. At the first reasonable opportunity after admission (within 96 hours, excluding
holidays) sach youth shall have a medical examination A licensed health
cara practiioner shall be responsible for such axaminations, which shall be
proparly recorded. The medical examination may ba modified, as detarmined by
a physician, for youth admitted with an adequate axamination done within the
last 12 months, provided thera is reason to balieve that no substantial change
would be axpectad sinca the last full evaluation. When this occurs, health care
staff shall review the intake health screening form and conduct a face 1o face
intarview with the youth.The physical examinations shall be conducted in a
privata setting and should includa, but not bea limitad o

A.  Oblaining a medical haalth history includes: a review of the intake health
screaning form history of iiness and treatment, Including nameas and
location of hospital or doctor, any health problems that are known or
suspectad, review of systams, status of immunizations, history of axposira
o STDs (Sexually Transmitted Diseases), other contagious or infactious
disaase, and nead for contraceptive information and counsaling, exposiura
o communicable disaases, family health history, a search for symptoms of
neurological disease, drug abusa, sevena hyparactivity, physical or saxual
abusa, psychiatric disorders including severa dapression, salf-destructive
behavior and suicidal tendencies.

B. Medical examination including:Temperature, blood pressure, pulse rate,
height, weighl, appearance, gait, head and nack, a praliminary dental
and visual acuity screaning, gross hearing test, lymph nodas, chest and
cardiovascular, breasts, abdomen, genital {pelvic and recial examination,
with consant, if dinically indicated), musculoskaletal, neurclogic.

C. Dental assessmenl o identify the need for further dental care.Dantal
treatmeant shall be provided to youth as necessary to respond o acule
conditions and o avert adverse effects on the youth's health and reguire
praventive services as recommanded by a dantist. Annual dental axams
shall be provided to any youth detained for longer than one year,
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D. A search for signs of communicable disease, including but not limited to
screaning for wberculosis, and STDs in sexually active youth, with thair
corsent.

E. Laboratory and diagnostic testing should include: Tuberculosis screening
and testing for sexually transmitted diseases for sexually active youth,
Additional testing should be available as clinically indicated, including

pregnancy testing, pap smears, urnalysis hamoglobin or hematocrit,

T02.2 MEDICAL ISOLATION/BED REST AND DBSERVATION

(a)

(b)

This status will ba tlemporarily conferred upon a youth by a Probation Comactions
Officars with an Immediate sick call o the medical dinic. The status will then be
varified by the medical stalf during sick call o determine if continued Bed Rest or
Medical Isolation is required. Youth placed on Bad Rest due to sickness may be
placad on Medical Isolation for control of infections and communicable diseases. If
it is datarmined that a youth has a communicable diseass, medical staff will provide
the Fadility Superintandent, through the chain of command, a communicable disease
raport outlining care instructions. Youth placed on Bad Rest due to injury or a recent
meadical procadura may be placed on medical observation until clearad by medical staff
for unit housing. Such youth, dapending on their treatmant plan, can ba restricted from
all or part of the unit's activities. Madical staff will consult with the on duty supervisor
to determine and document the least restrictive program restrictions while considering
the youth's treatmant abjactives.

Whenever a youth is placaed on Medical |solation, Bad Rest or observation, staff
mearmbers should acquire as much detail as possible regarding the restrictions imposad
on tha youth by madical order and document such information in the Unit Log and
in an incident report. The final report shall be reviewed and approved by the on duty
Supenvising Probation Corrections Officar (SPCO) by tha and of tha shift.

T02.3 SUPERVISOR'S DUTIES

(a)

The supervisor is responsible 1o ensure thal the appropriate staff membears are notified
and the affacted youth Is baing cared for according o medical's written treatment
instructions.

See the Juvenile Detention Manual, Communicable Diseasa-Youth Policy for further information.
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Release, Transfers and Continued Care
Procedures

T03.1 TRANSPORTATION SAFETY AND SECURITY

{a) The ransportation of youth is an important stafl responsibiity, with significant
obligations for the safety of youth and staff. Consaquently, the following procedures
shall be assumed by all staff members when transporting youth;

1.  All staff utilized in the positon of Transportation Officer shall be trained in tha
application of restraint aquipment.

2. Complete a Leg Rastraint Determination Assessmeant 1o datarmine appropriate
leved of restraints used during the transporl

3. Inspect transportation documents to ensure the Madical! Mental Health, parent
consant form, ransfer packet and applicable Court Minute Order is available.

4. A vehicle pre-inspaction and search shall be conducted prior to transporting a
youth in custody.

Saal balls shall be worn by youth and transportation staff.
6. Transportation Officers shall have a valid Class C Driver's Licanse.

7. Al least one female Transportation Officer shall be ulilized to transport female
youth, unless otherwise authorized by the SPCO or thair dasignea.

B. Transportation Officers shall never leave a youth unsupervised during
transportation.

9. Long distance transports raguiring staff to be on the road for more than an hour
should be accompanied by a second transportation officer.

10. Transporting officers conducting a transport through a meal panod, shoulkd notify
tha kitchen prior to leaving so a sack meal can be prapared.

703.2 RELEASE, TRANSFERS AND CONTINUED CARE PROCEDURES
The following procedures shall be adopted by all staff members assigned o madical facility guard

duty:
{a) General Provisions:
1.  Stalf shall be assigned medical guard duty o supervise detained youth.

2. The dacision o assign staff to a youth temporarily housed In a medical facility
shall ba the responsibility of the Supervising Probation Corrections Officer
(SPCO) or thair dasignea. The SPCO or their designes shall be responsible for
nolifying the Facility Superintendent or designes of a youth who is placed under
guard at a medical facility.

3.  Maximum ssacurity youth who ara in cusiody for a 707 (b) P.C offensa, shall be
transported and supervised when availabla, by an armed officar who will remain
with the youth while at the meadical facility.
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(b)

(c)

(d)

(e)

n

(g

4. Stalf assigned for medical facility duty shall consist of a core trained Probation
Corrections Officer(s) and/or Deputy Probation Officers.

5.  The initial stafl reporting for duty shall inform hospital security and the nursing
staff assigned to the youth, of thair presance at the facility and their intention o
perform guard duty.

6. Stalf assigned to madical facility duty shall wear the approved departmant work
attira,

7.  All stalf assigned to medical facility duty shall carry official probation departmant
badges and |.D.

The assigned medical facility staff shall not lsave a youth unatiended. Visual contact
shall be maintained with the youth at all times, with the following excaplions:

1. Staff may be positionad in the hallway outside the youth's room when it would
be detrimental io the stail’s health to remain in the same room (i.e., youth has
highly contagious diseasa, alc.)

2. Stalf may wail in the lounge outside the operating room for youth undargoing
surgical proceduras.

3. Stalf may wail outside the youth's hospital or examination room during the
performance of medical procadures or during medical emergancies, when
diractad to do 5o by hospital staff and security is not compromisad.

Staff mambars shall nol leave their assigned post for meals, drinks or restroom usage.

If possible, stalf shall bring their own meals 1o work. When restroom facilities are

neaded, stall shall use the restroom in the patient’s room. (Contact hospital sacurity

to cover you while you are in the restroom.) Addiional facility staff may ba utilized to
provide braaks to staff while assigned security watch while at a medical facility.

1.  Under no circumstances shall staff members wander about the medical facility
lsaving the youth unsuparvisad, Stalf shall ancourage all youth to usa the nurse
call system o communicate thair medical needs.

When situations require staff to break visual contact with the youth or leave tha youth's
presance, the staff member shall assume a post which provides them with visual
suparvision over potential escape routes and the ability 1o obsarve parsons enlering
and axiting the youth's room. Staff shall inspect any room for a possible escape routs
prior to the youth entaring tha room.

Rastraint usage for transportation purposes shall ba delermined by the Leg Rastraint
Determination Assessment form on ProMNet and approved by the supervisor.

Staff members shall accompany the youth whan movement to another deparimant or
anothar room within the medical facility is required. As the need for security dictates,
hospital sacurity may be notified o request assistance in providing sacurity over the

transport procadure.

Patiant movemant or walking, as prascribad by medical orders, shall be performead
undar the supervision of the assigned staff.
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(h)
{n
)

(k)

m

(m)

{n)

(o)

(p)

The staff area shall be neat and tidy. No electronic devices, such as, hand-held games,
MP3 players or parsonal call phones may be usad while on duty.

Stalf members may usa the lelephona for incoming and outgoing calls related to their
duties. No parsonal calls are parmitted excapt on braak or in an emargancy.

Staff must adhare lo hospital rules and reguiations concarning smoking. Smoking is
not parmitted in the medical facility.

Only visitors on the youth's approved visiting list shail ba allowed o visit tha youth
in the hospital unless approved by a supanvisor. All visitors shall be logged in the
Hospital Log.

Staff mambers nay nol leave until they are relieved by ancther stalf member. Stalf shall

brief tha oncoming stalf officar of the patient's situation and any problems encountared
on the shift,

If the youth escapes, an Immediate search shall bea mada of the area surrounding the
medical facility, by the stall member at the scane. In the event of an escape, staffis o
immediately notify madical facility security, the suparvising floor nursa and tha SPCO
or their designea. Tha SPCO or their dasignea will notify the local law enforcement
agency, tha yvouth's parantsflegal guardians, and tha Facility Superintendant and
manager.

If any problems surface regarding the security and supearvision of the youth, staff is
required to immeadiately contact the SPCO or their designea.

The Hospital Log shall be assigned to each youth under guard. This log shall document
any problams ancountered during the shift, the youth's overall compliance with staff
instructions, and any other notable information.

The assigned staff mamber s required 1o keap the SPCO or their designes updated
on the current condition of the youth al least one time per shift, the astimated retum

timeas and other partinant information.

See the Juvenile Detention Manual, Release, Transfers and Continued Care Policy for further
information.
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800.1 IDENTIFICATION OF HAZARDOUS MATERIALS
{a) Hazardous materals may be categorized as follows:

1.  Flash Point: The minimum tempearature al which a liquid will give off sufficient
vapors to form an ignitable mixture with the air near the surface of the liquid (or
within tha vassal usad).

2. Flammable Liquid: A substance with a flash point balow 100°F; classified by
flash point as a Class | Nquid.

3. Combustion: A substance with a flash point at above 100°F; classified by flash
point as a Class |l or Class 11 liguid.

4. Toxic Material: A substance that, through chemical reaction of mixture, can

produce possible injury or harm to the body by entry through the skin, digestive
tract, or respiratory tract; the toxicty is dependant on the quantity absorbed and
tha rate, mathod, and site of absorption.

5. Caustic Material: A substance capable of destroving or eating away by
chamical reaction.

800.1.1 USE, STORAGE AND DISPOSAL GUIDELINES
All staff members are required to ensure proper use, storage and disposal of all hazardous
materials utiized or containad in units and work areas.

{a) When performing sanitation lasks, staff members are required to supervise youth il
they are using deaning products and equipmeant, Instruction on product usa shall also
be provided by staff members. Cleaning products shall never be intermixed or usad
other than as directad on the label,

(b) Whenaver a toxic/hazardous substance s utilized, staff members shail ensure the
following safety measures are anforced:

1. Al substances which are harmiful or poisonous if swallowed shall be stored in
a locked storeroom or cabinet. These substances shall be issuad only in the
amount necessany for immeadiate use, and the container shall be immediataly
put away and locked up after usa, The use of these substances by youth must
be closaly supervised by stalf mambers at all imes.

2. Parsonal protactive equipment is usad when applicable.
{c) SDS Labaling:
1. Al labels must contain:

A. Tha name and substance in the container (commonly known names are
praferrad);

B. If the substance has bean compoundad, diluted or othaerwisa altared, the
final character of the substance must ba shown;
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(d)

(e)

{g)

C. i tha product is poisonous, espacially if swallowed, this must be indicated.
Emergancy safety measures must also be noted;

D. Al substances shall remain in their properly labeled container.
2. Al food products must ba stored separately from toxic or hazardous matadals.

3. Al emply containers shall be discarded propearly, or retumed to the storekeaper
whean ampty. Empty containars are nol to ba refilled with other substances,

Any substanca that is requirad to be labaled “Flammable™ or “Combustible® under
tha Faederal Hazardous Substances Labaling Act must be stored and used according
to label recommendations so that the substance does not endanger life or property.
Generally, these substances will not be usad in any living unit, unless handled by a
building maintenance profassional.

1. Storage rooms and cabinats must ba properdy sacured and supervised by an
authorized staff member any time they are in usa. Doors and cabinels shall ba
positionad so that they do not obstruct access to aexits, stairways and other areas
normally usad for evacuation in tha event of fire or othaer amargancy.

2. Al portable containers for flammabla and combustible liquids, other than the
orginal shipping containers, must ba approved safety containers listed or
labeled according to SDS standards. Containers should bear legible labels
identifying the contents, All excass liquids should remain in their original
container in the slorage room or cabinel

Poisonous substances or chamicals are those that posa a very high (Class 1) caustic
hazard due lo their loxicity. Examplas: methyl alcohol, sulfuric acid, muriatic acid,
caustic soda, tannic acid, and blaach,

1.  The use of any product containing alcohol or bleach must ba directly supervisad
by staff members. Bleach for water sterilization may ba handied only by staff

meambears. Undear no circumstance shall staff permit a youth direct access to
bleach containers.

Othar Taxle Substances includa:

1. Al typas of glue may contaln hazardous chamicals and should recaive close
attantion at every stage of handling. Nontoxic products should be used whan
possible. Toxic glues must be stored under lock and used under close

suparvision.

2.  Ethyl alcohol, isopropyl alcohol, and other antisaptic products should be stored
and used only in medical rooms and clinic. The use of such chemical must be
closaly suparvised.

3. Applications of pasticides will ba dona by a licansed profassional contracted by
the Probation Departmeant.

In the event of a hazardous materal emargency, contact the following agencies;
1. Sheriff/Polical/Fire Departmant — dial 9 then 911 and on site madical stafl.
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2.  In tha event ol an accidental poisoning, staff members or on site medical staff
should immediately contact the following agency: Polson Control Center —dial
9 then 1-B00-222-1222.

B00.2 FACILITY SANITATION, MAINTENANCE AND SAFETY

State law and Title 15 require all facilities detaining youth to meet accaptable levels and standards
for sanitation, maintenance and safety. As a result of this mandate, a significant portion of
this instilution’s daily operations are focused on facility sanitation, maintenance and safety. In
this section, the policies, procedures and staff responsibiliies, associated with establishing and
maintaining a safe and sanitary facility are set forth.

{a) Facility sanitation and safety is tha responsibility of all staff members. At all imes, staff
shall maintain an acceptable level of cleanliness, repair and safely. The facility shall ba
inspacied for health and safety deficlencias, at least one tima per week by the Facility
Superintendant or designes. Tha institution is requirad to be free of structural hazards,
varmin infestation, unsanitary conditions and other safety hazards, at all imes.

(b) The Facility Suparintendant or their designes shall incur the following duties and
responsibilities for the maintenance of facility sanitation and safaty:

1.  Cenduct regular building sanitation and safety inspections o ensure:
A.  Geaneral housakeaping is satisfactiory;
B. The faciiity is free of structural/salety hazards;
C. Tha facility is free of rodantivermin infestation;
D. That previously noted deficiancies have been cormaciad.

2. When neaded, requast maintenance to corect facility sanitation and salety
deficiencias.

3.  Ensure that all deficiancies are noted during an inspection, and subsequently
comected

4. The SPCOs will bare responsibility for regular inspactions related to health,
sanitation and safety procedures of their assigned unit

5.  The Facility Suparntandant will maintain records of institutional inspactions and
the actions taken to correct the deficiencies.

{e} Al SPCOs shall incur the following responsibilities and duties for ensuring the
sanitation, safaty and maintenance of their assigned areas:

1.  Identity and corect hazardous conditions, areas of poor housakesping, and/or
work habits which are unsale or unsanitary.

2.  Assure that requasts for maintenance and repairs are submitted as necassary.

Ensure that proceduras for the handiing, slorage and control of cleaning
equipment, solvents, compounds, and chemicals are undersiood by unit stalf as
related to the SDS label for sach chamical.
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(d) The following responsibilities and duties shall be adopted by all unit staff mambears
with respact to facility sanitation and safaty:

1.
2.

3.

5.

At all times, maintain the cleanliness and safety of work areas.

Idantify, and take cofective action for all deficencies, by requasting
maintenance and rapairs when neadad, via the on-duty SPCO.

Structure and supervise all work aclivities related to sanitation and safaty which
are pardormed by youth, especially when deaning products or equipmant is
usad.

Pravent youth from having unsuparvised access to deaning chemicals, which
ara potentially hazardous or poisanous if misusad or ingested.

Do not allow youth unsupervised access lo storage areas whare cleaning
products and equipmant are stored.

{8) Each individual unit is required to parform dally housekeaping activities to maintain
acceptable sanitation and safety standards. This section focuses on the housea keeping
chores associated with the specific areas of a unit, and the particular items which shall
be inspactad daily for unsanitary and unsafe conditions.

Whan inspacting the youths' rooms and unit bathroom, ansure that all fixtures
are in good working condition and that there are no missing parts. Drains,
showers and sinks should operate afficiantly. Plumbing leaks shall be reportad
immeadiately and repaired as soon as possible. Trash cans are o be amplied
daily. Floors, shower mats, wall tiles and windows are required to be cleanad
and kapt frea of residua, dirt, grime and mold, and floor drains should be cleanad
daily.

Beds shall be naatty made at all imes, with a full issue of badding in place. Tha
floors shall be sweapt and free of dust and |fter. Room walls shall be evaluated
for washing andlor painting neads. Room door windows shall be checked for
stability. Youth may sit or lie on their bads during 5in room” time. The bed must
be made whenever tha youth exits the room. All trash shall be removed from the
room. Al unit stafl is responsible for addressing dirty rocoms during room checks
oF group movemants,

Counter tops in the unit kitchen shall be kept clean and free of unauthorized
itams. Cabinets are 10 ba organized neatly and kept free of dust and/or dirt.
All food itemns and supplies shall be neatly stacked and stored/sealad in plastic
containers. Floors are 1o be swapt and mopped daily.

The refrigarator in the units shall ba clean at all imes and frea of all unauthorized
itams such as, glass containers. Inspact all areas for evidence of rodantivermin
infastation.

The day room shall be subjact o daily housekeaping. Every morning and after
maals, the floor shall be swapt and mopped. When the tables and chairs are
not in usa, thay shall be neatly stacked, The staff area should be perodically
chackad for unauthorized'dangerous items (ie., scissors, excess pens and
pencils, atc.) and to ansure that filas and record books are proparly organized.
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6.

The staff bathroom should be cleaned daily, and the plumbing fixtures chackad
to ansure they are nol laaking and that parts are not missing.

Al the conclusion of each shift (or whenaver needed) bookcases should be
organized,

The units shall be inspected continuously for litter, dangerous objects and overall
cleanlinass. The unit's trash area shall be chacked daily, (o ansure that garbage
bags are intact and itter is not strewn aboul. The trash cans should be washead
out and cleanad as neadead.

See the Juvenile Datantion Manual, Sanitation Inspections for further information.
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Hazardous Waste and Sewage Disposal
Procedure

801.1 PRECAUTIONARY MEASURES FOR COMMUNICABLE DISEASES

(a)

(b)
=

(d)

Claaning of contaminated rooms, sanitary facilities, restraint devices and work areas,
will ba accomplished by using a liguid disinfectant. Youth may not be utilized to clean
contaminated rooms or areas contaminated by blood.

When it is necessary 1o clean up feces, the youth responsible will claan up the area.

In casas where a youth or a staff member{s) have been exposed to a serous
communicable disaase, it is the responsibility of the Facility Supearintendent to inform
all effacted staff mambers and youth of their possible exposure. Information regarding
medical testing and immunization proceduras shall also be disseminaled. Parents
of youth shall be informed of any serous communicable disease exposure by the
Probation Departmant as determinad by the Facility Superintendant in consultation
with the Public Health Officer of Stanislaus County.

All youth related or youth and staff related incidents of noted bodily fluid exchange or
contact that has a polantial for transmitting blood borne pathogens (such as HIV) shall
be documeantad in an incident raport as soon as possibla, The SPCO who recaives
the report will immediately forward a copy of the report 1o the Medical Clinic. All
raquired testing and reporting procedures pursuant to Penal Code Section 7554 will
be completed by Medical Clinic staff, according to thair policy.

1. PerPenal Code Section 7510, a law enforcament amployee may request testing
for HIV, Hapatitis B and C if thay believe they have come in contact with bodily
fluids of a parson described in subsaction (a) of Penal Code Section 7510,

801.2 CONTROL, TRACKING AND DISPOSAL OF TOXIC AND HAZARDOUS MATERIALS

(a)

Many materials usad in the institution are polantially dangerous if impropery usad,
stored or disposed of. To prevent accidents Involving toxichazardous matarials,
staflf members must become knowladgeable about thesa materials. Additionally, staff
mambers ara prohibited from bringing in any cleaning materials. As part of tha SB B1
funding for the Juvenile Commitmant Facdility, all hazardous materials are 1o be tracked
on a monthly basis. This information will be provided to the state on an annual basis
as a part of the SB 81 Annual Reporti.

See the Juvenila Detention Manual, Hazardous Waste and Sewage Disposal for further
irformation.
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B802.1 MAINTENANCE REQUESTS

{a) Al maintanance issues should be brought to the attantion of the on-duty Supendsing
Probation Comactions Officer.

{b) The General Sarvices Agency Maintanance Connaction (WINCAMS) system shall be
utilized for requesting and documanting all mainlenance requasts, including routine
and emergancy requeasts.

{c) Thea Supervising Probation Cormactions Officer should check to sea if the request had

previously been submitted and, if not, should entar the Maintenanca Request into the
systam. The following information should be included in the request:

1. Requestor
2. Contact Name
3. Contact Email
4. Contact Phone number
5. Work Request
6. Department Building
T. Issue: write a brief description with the supervisor's initials

(d) Incase of an emergency (e, broken water [ines, gas leaks, power fallures, incidents
which craate an immediate physical, haalth or securty hazard to vouth or staff,
may cause additional damage iIf not immediately cormected, etc.) the reporting staff
mamber shall immeadiataly contact the Supervising Probation Corrections Officer. Tha
Supervising Probation Commections Officar shall evaluate the emergancy situation and
contact tha Maintenance Department, as necassary. During off-duty hours (weekends,

haolidays and after 5:00 PM Monday through Friday) the Supervising Probation
Comactions Officer is authorized to summon maintenance personnel to complets

amergancy repairs.

(a) Emargency maintenance repairs shall ba communicated o tha Facility Suparintendant
and Fadility Manager.

802.2 WORK PROGRAMS

{a) Youthinvolvemant in unit or institutional work programs represants a significant aspect
of daily activities and is an important tool in developing a youth's sanse of responsibility

and respact

(b) The primary work rasponsibilites assigned to youth iInvolves ganeral housakeeping
actvities. The following procaduras provides the standard for youth participation in
work programs.

1. Al youth workars shall be directly supervised by dapartment staff members.
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2.  Mambers shall provide training and guidanca to youth on the work assignmeant
and tha use of the aguipment and sanitation supplies

3.  Youth shall nol be required lo parform non-functional, degrading or unnecessary
tasks. This would include any task that may endanger them or be a health
hazard.

4.  Work duties shall be meaningful, constructive, and diractly related to vocational
training and/or to increasing a youth's sanse of responsibility.

5.  Youth shall not be required to do maintananca, food preparation/sarvice, or other
work assignments as a substitute for assigned and budgeted employees.

6. Work assignments shall nol involve security proceduras or suparvision
responsibilities over other youth.

7. Work activities may not be assigned to a youth as punishment, or for disciplinary
raasons

B. Youth shall not be subject o disciplinary action for refusing to participate or
parform unitinstitlutional work activities. This does not include the responsibility
associated with the general housakeeaping and cleanliness of thair rooms.

9.  Work program assignmants shall be fair and consistent to all youth.

802.3 DAILY AND WEEKLY UNIT HOUSEKEEPING ACTIVITIES

(a)

(b)

(c)

Claanlinass of all areas of the institution Is critical in maintaining a proper healthy and
sanitary anvironmant. Thus, housekeaping aclivities designed to promola clean and
sanitary living conditions in the unit are required to ba parformed on a daily basis.

After moming wash-up activities are complated, basic housekeaping choras will
consist of the youth cleaning their rooms and living area.

1. Al youth are required to clean and maintain their own room,

2. A Probation Corections Officer will designate youth, based on points and
alphabatical order, to assist with spacific unit housekeaping chores.

An inspaction of each living unit shall be conducted on a weekly basis. The youth shall
be involved in a thorough deaning of not only their own rooms but also of the ganeral
unit areas, including but not limited to the shower area, the unit dayroom, the utility
room, siorage area and the staff bathroom. Stalf shall also be responsibla for cleaning
the stalf area.

1. On inspection day, the person conducting the inspection shall visually inspact
each living unit for overall cleanlinass. Points will ba awarded for each calagory
with appropriate comments noled at the bottom of the inspaction sheat.

2. Supervising Probation Comections Officers (SPCO) shall be notified of
maintenance ssuas or concerns and they will dacide whether the problem can
be taken care of by staff or tha youth. If not, they will submit a maintenance
reguast

3.  Each Saturday, the living units will devole extra time to cleaning by:
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A.  Buffing the Boors.

Cleaning and sanitizing shower areas.,
Scrubbing room walls.

Dusting vants and counter areas.
Cleaning the unit kitchen.

In addition to the above ceaning process, avary floor drain in the institution
miust be flushed with a minimum of five (5) gallons of water, This flushing
process reduces noxious drain odors and replaces stagnant drain water.

G. Removing graffiti.

mmoon®

B02.4 KITCHEN SANITATION
The kitchan shall ba swept and mopped daily throughout both shifts as needed.
Weekends shall ba reserved for extensive clean up days thal may include cleaning of:

(a)
(b)

1.

LR

Dry storage area.

The walk-in freazer and refrigerator.
The stainless steal on the appliancas.
Floor scrubbirg.

Floar drains.

Loading araa.

Food prep and sarving lina.

See tha Juvenile Daetention Manual, Housakeaping and Maintenanca for further information.
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Youth Hygiene Procedure

803.1 BEDDING AND LINEN ISSUANCE

(a)

(b)

1=

(d)

(e)

Upon admission, each youth shall be kssued linens, which are clean and in good
condition. A youth's initial linan issuance shall be providad by tha Booking Unit, prior 1o
arrival In their assigned unit. The standard issue of linens shall consist of the following
freshly laundered items:

1. O Towial
2. Two Shaals
3. Twao Blankets

Badding shall ba provided by tha youth's assigned unit and shall be obtained from
axisting unit inventory or from the storage area. Badding shall be serviceable and in
good condition.

All Bnen and badding supples shall consist of enough inventories to meat tha actual
and replacament neads of the institution for a one (1) weak period of tme.

All linen and bedding supplies which are not in use shall be stored In a safe and
sanitary area, frea of rodent and vermin infestation. This area shall ba designated
by tha Facility Superintendant and maintained by the institution's Storekeaper. The
Facility Superintendant or the Suparvising Probation Corractions Officar (SPCO) shall
periodically check the storage area to ensure sanitary conditions have not been
compromised. The Storekeaper shall ba responsible for ensuring all contaminated and
soiled laundry is stored in an area which is completely segregated from the dean and
sanitary linan and badding supply. (refer to the red bag procadure below)

The issuance of linen 1o all new youth shall ba the responsibility of booking staff.
On a daily basis, Unit One staff shall obtain and prepare linen supplies for issuance
to all new admissions. Thasa supplies shall be organized and placed in booking for
dissemination to new entries,

B803.2 LAUNDRY PROCEDURES

(a)

The following laundry procedures shall be incorporated into all unit programs.

1. Clean, freshly laundered towsls shall be provided 1o all vouth twice a week.
Fresh towsls frea of rips and tears shall be issued prior o showers. Usad or dirty
towels will ba collacted by the unit stalf mambers.

2. Serviceable, dlean and sanitized sheets shall be provided to all youth on a
weekly basis, Sheals will ba cleaned and/or sanitized by the Storekeeper.

3. Clean and sarviceable blankets shall be provided to youth every thirty (30) days.
As climatic conditions change, additional blankals may be provided. To ensure
clean axchanges occur on a thirty day basis, blankets will be exchanged by units
according to the following schedule:
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A 15t Sunday Units 1 & 2,
of the month A B.and T
2nd Sunday Unis3 &8
of the month
3rd Sunday Units 5 &7
of tha month
dth Sunday Uinit &
of the month

(b)

4. Linan and bedding exchangeas shall ba issued as neaded, especially whan they
have bacome soiled due 10 an illness or other contaminants.

5.  Upon releasa from datention, all youth shall ba required to place their blankst(s)/
linen into laundry carts. Staff members shall forward the used blankets/linan
from units to storage for cleaning.

Badding and linan which are soiled due to urine, feces, blood, varmin contamination
(lica, scables, etc.) of have bean used by youth who ara il with a communicable
diseass and/or subject to medical isolation, shall be handled and claaned with special
care, Contaminated |tems are io ba placed in a red Bichazardous Infections Wasla
bag, "Red Bagged®. The youth's name, date and contaminate (blood,0.C.. urine, lice,
elc.) are to ba writtan on bag and placed In storage.

B803.3 CLOTHING ISSUANCE

(a)

(b)

{c)

Upon admission, each youth shall be issued suitable clothing, provided by booking
staff which is claan and in good condition, prior to arrival in their assigned unit

Clothing which falls into a state of disrepair due o normal usage shall be exchanged
by staff mambers. Intentionally destroyed, mutilataed or lost clothing or bedding shall

be replacad by unit staff, accompanied by appropriate documantation and disciplinary
action.

An ample supply of clothing shall be maintained at all imes,. Booking Staff shall be
responsible for dispansing clothing ilems to new entries. The ordering of new dothing
items and supplies shall ba the responsibility of the Storekeaper.

803.4 LAUNDRY PROCEDURES FOR CLOTHING

(a)

Youth shall at all times be provided with clean and servicaabla clothing. Clean clothing
axchanges shall be provided to youth basad on work,, illness or as climatic conditions
nacassitale. Additionally, clean dothing shall be provided according to the following
laundry proceduras:

1. Clean and freshly laundered underciothing (i.e., underwear, panties, bras,
socks, etc.) shall be provided on a daily basis. Thesa Rems, along with a shirt
shall make up a youth's daily clothing allowance and will be passed out during
showers. Clothing is laundered at the temperalure required by local ordinance
for commercial laundries and dried complelaly in a mechanical dryer or other
laundry mathod approved by the local haalth officer.

Croprynghd Laeipual, LU 202400018 A0 gl P Youlh Hygens Proceduns - 238
P ] wih ez b [y it Coty Frdiatin

Chawaiissri



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Youth Hygiene Procedura

2.

Clean, freshly laundered ouler garments (pants) shall be provided a minimum
of two (2) imes per weeak. (This doas not include footwear). The Slorekeaper
shall be responsible for developing and posting a laundry schedule on the unit's
clothing cart for washing thasa items.

Soiled or contaminated items requiring placament in a Biohazardous Infectious
Wasle (Med-lso) Red bag, shall be routed to the laundry for cleaning and
sanitizing.

All issued footwear shall be sanitized and/or washed batween exchanges and/or
issuanca. The Storakeaper shall be responsible for ansuring that all footwear is
sanitized prior o being reissued to another youth. Footwear shall be exchanged
and removed from service whan it 5 no longer servicaable or is in a stata of
disrapair.

803.5 UNDERGARMENT PROCEDURE
{a) UNIT ONE:

1.

Staff mamber will relrieve a proparty bag — In the bag will ba a box with the
number of the property bag on it, please make sure tha

numbers malch. The bax is 1o ba placed with the Admitting Assessment to go
to the unit with the youth to hold their personal boxers/pantias.

Unit stalf mambear will issue one new boxer/panty to the youth when booked into
Juvenile Hall. The locker number will be placed

on each boxar/panty for identification purposes. Should the youth ba in Unit One
longer than one day, unit staff will issue a new

boxar/panty each day until moved to a unit or released (upon ralease, offer the
youth the underwear to keap).

When relaased, the youth will bring the box to Unit One with them. Staff shall
offar the youth the underwear to keep for reusa.

If the youth decline them, the staff member will dispose of tham. Onca the box
is ampty, please clean the box and place it

back in the proparty bag.

(k) UNIT THREE, FIVE, SIX, SEVEN, EIGHT, and A, B, & C

1.

The youth will report to the unit with the box and the staff mamber will place the
box on the unid-clothing cart. The unit staff mamber will issue three new boxars!
panties fo tha youth once placed in the unit (tolal of 4 boxers/panties). The
locker number of the youth will ba placed on each boxer/panty for identification

purposes and placad into the box.

2. When the laundry is done, the boxers/pantias will have 1o be sorted and placed
back into each box.
3.  When the youth is releasad, tha bax with the boxers/panties will ba returned o
Unit Ona.
4. If you need to replace solled boxars/panties please amail the Storekeaper in
ordar to track the items that are replaced.
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5. Ifa youth is ransfermad, provide a copy of the transfer sheet to the Storekeaper
to make the necessary changes for tracking.
6. Undargarment axchange should occur during the designated shower time for
each unit.

803.8 HYGIENE AND DRESS CODE STANDARDS

(a)

The following hygiena and dress code standards shall apply to all in custody youth:
1.  Youth shall ba provided an opportunity to brush their teeth after each meal.
2. A daily shower shall ba parmitted for all youth.

3.  Youth shall only wear clothing issued by the institution unless there is a legiimals
necassity and approved by madical or a SPCO.,

4. Clothing in a state of disrepair (i.e., ips, holes, eic.) shall not be given 1o, or
worm by youth.

5.  Pants shall ba wom in a “normal” fashion. Pagaing, sagging, or any other fashion
associated with gang activity is not parmitted. Staff shall replace pants thal "sag”
on a youth for a smallar pair that fit.

6. Headbands, haimets, towels ar clothing wrapped around the head is prohibitad.
Hair ties are authorzedfissued by unit staff 1o youth with shoulder length or
longear hair,

7.  Using staples, paper clips or other similar objects to make or maintain a youth's
plercing is prohibited.

B. Stalf members shall issue clothing that bast fts the youth's size and shape.
Clothes should not be too large or too tight.

B03.7 SHOWERING PROGRAM

{a)

(b)

=

(d)

Each unit shall provide youth with the opportunity for daily showering. The daily

showering program shall provide youth with soap, shampoo, past-shower conditioning
hair products and deodorant.

Items such as lip ointmant and deodorant shall be dispensad in small quantities during
the showering program, according 1o the schedule as developed in each individual
unit. During distribution of thase Rems, staff mambers should be awara of the potaential
for product misuse and therefore, staff supervision over the dispansing of thase tems
is required.

All toiletry articles shall be provided solaly by the institution. These items are not to

be suppliad to youth by their parents or other visiting persons unlass raquasted by
meadical.

& 1487. Shaving: Youth shall have access 10 a razor daily, unless their appearance
must be maintained for reasons of identification in Court. All youth shall have equal
opportunity to shave face and body hair. The facility administrator may suspand this
raquirement in relation to youth who are considered o be a danger 1o themsalves or
others. All shaving shall be done with supplied disposable razors. For security reasons,
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(e)

stalf shall supervise youth. Razors are not to be shared betwaan youth and shall be
inspacied afler usa to ansure all blades are present. Razors shall be discarded into
the secure trash container behind the staff station alter each usa.

A daily issue of clean underciothes and socks, representing a vouth's clothing
allowance shall be provided to each youth during the unit showering program. In
addition o the daily showering program, youth shall be provided the opportunity to
shower as work, iliness or unusual circumstances dictate.

B803.8 HAIR CARE

(a)

(b)

(c)

(d)

(e)

Youth shall recaive hair care services a minimum of once evary thirty (30) days.
Haircuts shall ba done by a barber or a similarly licansed hair care spacialist.

Stall members are prohibited from culing a youth's hair unless extenuating
circumstances axist and only with the prior approval from the Facility Superintandent or
thair designee and under no circumstances may a youth cut the hair of another youth.
All haircuts shall conform to institutional standards and shall not be unconventional or
gang related in style. Unconventional styling shall be detarmined by tha Supervising
Probation Comactions Officer, if a dispute arisas.

When a youth requests a haircut, a haircut slip will be submitted to the attanding
hair care professional. Haircut slips need to be collectad by unit 1 staff membears and
forwardad to the Facility Superntandant.

All hair cuting fools must be disinfected pror lo each usa. Instruments must be
cleanad with soap and water and then completely immarsed in an EPA-registered
disinfectant, such as Barbicide, that has demonsirated bactericidal, fungicidal, and
virucidal properties. The disinfactant container must be coverad, and the disinfectant
must be used according o manufacturer's instructions, which require the implameants
soak for 10 minutes and patted dry prior o reusa, as prescribed in Saclion 6586.5 (h)
of the Business and Prolessions Code.

Youth may not cut thair hair prior io a ne-up or bafore a trial for the reasons of
obscuring their identity. In thesa siluations, prior approval from the youth's Field
Sarvices Probation Officer must be obtained.

See tha Juvenile Daetantion Manual, Youth Hyglena for further information.
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900.1 FOOD SERVICE HANDLERS PROCEDURES

Tha Facility Superintendant, in cooperation with the Supervising Cuslodial Cook, shall develop
and impleament writlen policies and procadures 1o ensure thal supervisory staff and food
handlars receive ongoing fraining in safe food handling technigues, including personal hygiena,
in accordance with Section 113947 of the Health and Salety Code, California Ratail Food
Code (CalCode). Tha procadures shall include provisions for monitoring compliance that ensure
appropriate food handling and personal hygiena requirements.

(a) Thera shall ba amployed or available, a trained and experienced Suparvising Cusiodial
Cook able to:

1. Prapare a food sarvice plan;
Plan menus;
Idantity vendors/purchase food;

Idantify the mathods, equipment and supplies to be used for the transporting
and serving ol food al safe temperatures and of a palatable quality;

Provide a portion control systam;
Designate and supervise kitchen personnel,

7.  Train facility staff in serving food to comply with standards set forth in Health
& Salety Code, Division 104 part 7, Chapters 1-13, Sactions 113700 et saq.
California Retail Food Code (CalCode) Uniform Retail Food Law (CURFFL).

B. Train food service staff;
8. Armange for tha disposal of garbage and trash in a safe sanitary manner;

10. Prepare a yearly food budget;
11. Plan logistical support system for the food preparation function;
12. Provide a food cost accounting system and inventories;

13. Devalop an amargancy feeding plan.

{b) All food handlars shall wear clean, washable outer garments, keap their hands clean,
confine their hair with a haimet, no tobacco products shall be smoked or chewed
while working in food preparation or food service areas. Food sarving utensils shall
ba maintained in a sanitary condition at all imes,

{c} Food shall be prepared and served only undaer the immediate supervision of a staff
mamber.

B owop

@ o

900.2 IDENTIFYING VENDORS AND PURCHASING FOOD PROCEDURES
{a) Vendors:
1. Vendors will be identifiad by the Facility Suparintandent or their dasignea.
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Billing is o be handled by Stanislaus County Probation Administration.

The Supervising Custodial Cook will overses ordering for the daily menu from
the authorized vendor and suparvise receiving and slorage procedures,

Upcon receipt of a dalivery, the kitchan stalf on duty will check tha ordar for
completenass, that there are no broken or damaged casas, that cold or frozan
foods are the correct temperatures, and that what is on the invoica is what was
ordared. The stafl will sign the invoice and file it in the offica.

Kitchan staff will sea thal deliveres are stocked according to first In first out
(FIFQ), to assure proper rotation of stock. The delivered items will be marked
with the dale of delivary.

800.3 METHODS, EQUIPMENT AND SUPPLIES FOR SERVING FOOD AT SAFE
TEMPERATURES PROCEDURES

{a) Haolding food at safe lemperaturas:

1.

Except as otherwise provided in this secion, all potentially hazardous food
being transported o or from a retail food facility for a period of longer than 30
minutes, excluding raw shell eggs, shall ba held at or balow 7 degrees Calsius
(45 degrees Fahrenheit) or shall be kept at or above 57.2 degrees Caelsius (135
degrees Fahranheit) at all imes. Siorage and display of raw shell eggs shall be
govarnad by Sanctions 113996 H&S.

A retail food facility may accept potentially hazardous food at or below 7 degrees
Calsius (45 degree Fahrenheit), per subdivision (a), if the potantially hazardous
food is cooled within four hours of receipt o a temparalure at or balow 5 degrees
Cealsius (41 degreas Fahrenheit), and subdivision (c) all potentially hazardous
food shall be hald at or below 5 degreas Calsius (41 degreas Fahranheit) or
shall be kept at or above 57.2 dagreas Calsius (135 degrees Fahranheit) at all

times, except for the following:
{a) Frozen potentially hazardous foods shall be stored and displayed in their

frozan state unless being thawed in accordance with Section 114018 and
114020 H&S.

(b} Potentially hazardous foods hald for dispansing in serving lines and salad
bars during periods not to excead 12 hours in any 24-hour period or held
in vending machines may nol exceed 7 degrees Celsius (45 degrees
Fahranhait). For purposes of this subdivision, a display casa shall not ba
deamead to ba a serving line.

(c) Pasteurized milk and pasteurized milk products in original, sealed
containers shall not ba held at a temperature above 7 dagreas Calsius (45
degreas Fahranheit).

id} Potentially hazardous foods may be hald at tempearaturas other than those
spadified in this section only under the following crcumstances:

i While baing heated or cooled.
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(b) Raheating of Foods at Sale Temperatures:

1. Whanever any polantially hazardous food that has been prapared, cooked, and
coolad by a food facility is theraafter reheated by that food facility for hot holding,
it shall be reheatad to a minimum intemal lemperature of 74 degrees Calsius
(165 degreas Fahranheit).

2. Any polentially hazardous ready-to-eat food taken from a commercially
processed, hermatically sealed container, or from an intact package from a
food processing plant that is inspeciled by the food regulatory authority that
has jurisdiction over tha plant, shall be heated to a lamperatura of at [east
57.2 degreas Celsius (135 degreas Fahrenheit) for hot holding, A minimum
tamparature shall not ba required If the food describad in this subdivision is
praparad for immediate sarvica.

{c) Cooling of Potentially Hazardous Food:

1. Whanever food has been prapared so that it becomes potantially hazardous, of
is potantially hazardous food that has bean haated, it shall be rapidly cooled if
not hald at or above 57.2 Calsius (135 degreas Fahranhait).

2.  Afer heating or hot holding, polentially hazardous food shall be cooled rapidly
acconding to the following:

{a) From 572 Ceisius (135 degreas Fahrenheit) to 21 degreas Calsius (70
degreas Fahrenheil) within two hours.

(b} From.21 Celsivs (70 degreas Fahrenheit) lo 5 degrees Celsius (41
degreas Fahrenheit) or balow within four hours.

3. H preparad at ambiant temperature, polentially hazardous lood shall be cooled
rapidly from ambient tempearature to 5 degrees Calsius (41 degrees Fahrenhait)
or below within four hours.

4. The rapid cooling of potentially hazardous food shall be complated by one or
mora of the following mathods based on the typa of food beaing cooled:

{a) Placing the food in shallow, heat-conducting pans.
(b} Separating the food into smallar or thinner portions.
{c] Using rapid-cooding equipmeant.

id) Using containers that facilitate heat transfer.

(e} Adding ice as an ingredient

(I Insering appropriately designed containers in an ice bath and stirfing
fraquently.

(g} In accordance with a HACCP (Hazard Analysis Critical Control Point) plan
adopted pursuant lo Saction 113801, 114002.1 and 114418-114423 H&S.

(h) LWilizing other effective means that have been approved by the
anforcemant agency.
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5.

When potantially hazardous food is placed in cooling or cold-holding equipment,
food containers in which tha food is being cooled shall be:

a) Arranged in the equipment, to the axtant practicable, to provide maxdmum
heal transfer through tha container walls.

(b} Loosaly covered or uncoverad if protected from overhaad contamination,
io facilitate heat transfer from the surface of the food.

(c) Stirred as necessary to evenly cool a liguid or semi-liquid food.

{d) Frozen Food Handling:

1.

2.

Frozen food thal has been thawed using the refrigeration meathod may be
rafrozen according o USDA Food Safety Information guidalines.

Potantially hazardous frozen foods shall be thawed only:
ia) In refrigaration units.

(b} Undear potable running water for a parod not 1o axceead two hours. Tha
waler temperature shall nol exceed 24 degrees Calsius (75 degrees
Fahrenhait) and shall ba sufficient vedocity to flush loosa food particles into
the sink drain.

(c) Ina microwave oven.
(d} As part of the cooking procass.

900.4 MEAL ORDERING PROCEDURES
{a) All meals shall be ordared as follows:

L B

Kitchen staff use the roster set that is provided to them by graveyard staff as a
guida to prapare braakfast trays for Juvenile Hall, At 7:00 a.m. the kitchan staff
will contact Unit One via phona to confirm the Juvenile Hall breakfast counts
and staff meal counts.

Kitchan staff use the roster set that is provided to them by graveyard staff to
prapare breakfast trays for the Juvenile Commitmeant Facility (JCF) according o
the counts on tha Unit Roster. Institulion staff pick up the food cart at 6:45 am.
The kitchen staff shall radio the lead J CFstalf mamber for staff meal counts at
700 am.

Kitchan staff shall call Unit One to confirm the lunch count for youth and staff
meaal count for the Juvenile Hall by 10:00 a.m. daily.

Kitchan staff shall radio the lead JCF staff mamber for lunch count for youth and
staffl mamber count for tha JCF by 10:00 a.m. daily.

Kitchan staff shall call Unit One to confirm the dinner count for youth, for staff
mambears, and for the pre-signad up staff meal count for graveyard staff at
Juvenile Hall at 3:00 p.m. daily.
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6. Kitchan staff shall radio the lead JCF stalf mambear for a dinner count for youth,
for staff members, and for pre-signed up stall meal count for graveyard staff at
3:00 p.m. daily.

{b) Supervisors or their designes are the only staff member authorized to call in changes
or late additions to stalf or youth meals.

900.5 POINT OF SERVICE MEAL COUNTS

The Point of Service Meal Count proceduras shall be used 1o account for sach meal sarved in
the institution. Each youth is sarved a prepared food tray. A youth that refuses a meaal shall not
ba counted in tha Point of Sarvica Meal Count form. This is required undear Federal guldalines in
order for the Probation Department to be reimbursed for meal served to a youth.

{a) Each youth shall ba served food from the institutional Kitchen. High school graduates
nor youth that refuses a meal shall not ba counted in the Point of Sarvice Meal Count.
The count of youth actually accapting a tray shall be documentad by the stalf mamber
on the Point of Sarvica Meal Count form at the time the meals are served 10 the youth.
The point of sarvice meal count is anterad onto a spreadsheet by the Custodial Cook,
which is then usad to calculats the School Nutrition Claim for the month.

900.6 MEAL CART DELIVERY
{a) Allmeal carts shall be complated for staff pick-up 15 minutas prior to maal sarvice tme.

1.  Stalf members shall pick up tha carts and deliver them to the appropriate location
for meal sarvica.

2.  Onca the maal pariod has concluded, staff members shall deliver the carts to
the kitchen.

3. Kitchean staff shall promptly clean and unload the carts.
4. Al cants shall ba cleanad and sanitized after sach meal.
See the Juvenile Datention Policy Manual, Food Sarvicas for further information.

Ciyrpsighl Laueipol, LLE 2487108, Al Fights Riataresd. Food Serdoes Proceduns - 247
Pruddinh wilh parrrimben by Sarialacs Cously Feoluathan
Chawaiissri



Procedure Stanislaus County Probation Department
gu 1 JO Proceduras

Dietary Guidelines Procedure

901.1 MINIMUM DIET PROCEDURES

A minimum diset meating the recommended dislary allowances of the Food and Nutrition Board
of the MNational Research Council, consisting of the full numbers of sarvings from each of the
four basic food groups, shall be provided for each youth every 24 hours, Substitution of the main
protein portion due to medical reasons will be done on a case by case basis.

The four basic food groups include:
(a) Maat, fish, poultry, and other protein sources
(b) Milk and dairy product
(¢} Vegetables and fruit
{d) Breads and ceraals

Recommended daily caloric allowances for both females and males is a minimum of 2500
calories not to excead 3000. Calore increasas with the axcaeption of a medical dial may occur
as collaboratively determined by the Facility Manager, Diatitian, Supervising Custodial Cook and
Physician.

In addiion to providing a balanced dist, provisions for a therapeutic diet, whan prascribed by
a physician, shall be available. When needed, special medical diets shall include cear liguids,

liquids, bland food, hypo-allergic and diabatic supplaments.

The praparation of all special diets shall be regulated by the following standards:

{a) Tha therapautic diets utilized by a facility shall be plannad, preparaed and sarved with
consultation of a registered dietitian_

{b) The Faciity Manager shall comply with any therapautic diet prascribed for a youth.
{c) Dist orders shall be maintained on file for at least one year.

{d) Each facility providing therapautic diats shall ensura thal there is a therapautic diet
manual which includes sample manus.

1. It shall ba available o In-lacility medical parsonnal and food sarvice stalf for
referance and information.

(&) A registered dietiian shall review, and the responsible physician shall approve, the
diet manual on an annual basis.

See the Juvenile Datention Manual, Dietary Guidalinas for further information.

8901.2 VEGETARIAN AND RELIGIOUS DIETS

{a) Upon booking a parent/guardian is contaclad .l there is not a parent or guardian,
the social workar for the youth |s contacted A “Parent/Guardian Contact Form” is
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completed by the officer making the contact.Question number seven on the form is
“Doas your son or daughter follow a special diet?

1.

If the answaer is yes, the type of diet is writtan down on the form.If it ks a diet due
to allergies, the youth is sent to medical in order lo be placed on an appropriate
allargen dietIf the diet is due to religious observance or a form of vegetarianism,
an email s than written to all of the kitchan containing the delails of the diet. The
details included are, what kind of diet (i.e. vegetarian or raligious), what the youth
abstains from, and the reason for the diet {(why vegetarian or which raligion).

Upon recelving the madical diet for allergens, tha kitchan then records the diet
and adapts meals so thal the nutritonal neads are mat for the youth.Hf thare is
a peanut or trea nut allargy, the entire unit becomes a nut free zone as long as
the youth resides in the unil.If the youth is moved to another unit, the kitchan
is informed immediately in order 1o ensure whatever unit the youth is residing
in, is always nut frea.

Whaen the kitchan raceives the amail, the Supandsing Cusiodial Cook reviaws
the requestThe Supervising Cuslodial Cook will make a datermination
if the request can be mal while also meeting the youth's nutritional

requiremants. When the request is acceptad, the diet will ba logged and meals
will be adapted ensuring nutritional requirements of the yvouth are mel if the

requast s deniad, the reason for the dendal will be documanted on the kite.The
youth will be notified that the request was denied and given the reason why.

Diels are sant to the youth in a tray labeled with their name. A diet sheet
accompanias the diet tray.Both tha youth and the stall are to sign tha dial sheat
recognizing a special diet tray has been prepared and has been offared to the
youth_If tha youth rafuses the tray, the youth and stalf still need to sign the diat
shaet, in addition, the word refusad needs to be written on the diet shaal. The
diet sheel is than ratumed to the kitchan. The kitchen keeps the forms on file for
thres fiscal years plus the current year,
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902.1 MEDICAL SCREENING PROCEDURES
All youth who work In the kitchan on food service aclivities shall be madically cleared o handla
food by the contracted madical provider.

(a) The Supanvising Custodial Cook or designes will update the Kitchen Program (KP)
roster weakly based on the program criteria.

{(b) As new youth are added inlo tha KP program, the Supendsing Custodial Cook or
deasignea will verify that tha youth is cleared for food handling.

{c} The contracted meadical provider will provide the Supearvising Custodial Cook and the
Custadial Cook documentation stating the youth medical clearanca status.

{d) All madical dearance documeantation for the KP youth will ba maintained in the KP
workers' binder.

{a) Tha KP workers' binder will be maintained by the Supervising Custodial Cook or
designes and updated weekly as the KP roster is updated.

902.2 TRAINING IN SAFE FOOD HANDLING PROCEDURES

Tha Facility Suparintendent or authorized designes, in cooperation with tha Supervising Custodial
Cook, shall develop and implement written procadures o ensure thal supervisory stalf and
food handlers recaive ongoing fraining in sale food handling techniques, incuding personal
hygiena, in accordance with saction 113947 of the Health and Salety Code (H&S) and CalCode.
Tha procadura shall include provisions for monitoring complianca thal ensure appropriate food
handling and personal hygiena requiremants.

A critical factor in preventing outbreaks of foodboma lliness is the education and ongoing
supervision ol youth workers. A basic food handling training program for kitchen staff and staff
members shall inciude the elamants of food handling and parsonal hygiena. Food handlers must
know acceplable sanitary pracices and must be involved in all efforts to minimize the chance of
food contamination and the outbreak of food related Hiness.

Youth should be inspected daily to ensure thare is no sign of ilinass. The protocol should includa:

{a) The absance of exposure to and symptoms of foocdborne conlagious diseases,
espacially hepatitis and diarrheal disease by history and a physical examination to
aexclude infacted skin lesions, lendemess of the liver and jaundice.

The cartifications are to be kept on site.
802.2.1 FOOD SERVICE TRAINING

Each membar must succassfully pass a department approved and accredited food safety
cartification examination.
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902.3 DESIGNATING AND SUPERVISING KITCHEN PERSONNEL
All cooks, youth, and other stafl who handle food for distribution to the youth must adhera to the

following guidelines:

(a)
(b)

1=

(d)

(&)

n

NO staff will commit any act that may result in the contamination or adulleration of
food, food contact sarvices, or utansils.

ALL staff preparing, serving or handling food or utensits shall wear claan washabla
outer garmants, or other claan uniforms.

ALL staff shall thoroughly wash their hands and that portion, if any, of their arm
axposed to direct food contact by vigorously rubbing them with cleansar and warm

water, paying parlicular attention o areas batwean fingars and around and undar the
nails, rinsing with clean water, Stalf shall wash their hands:

1. Immediately befora angaging in food preparation, induding working with un-
packaged food, cleaning equipment and utensils, and unwrapped single-sarvice
food containers and utensils.

2. Before dispensing or sarving food or handling clean tableware and serving
utensils in the food sarvice area.

3. As often as necessary, during food preparation, to remove soil and
contamination and to prevant cross contamination whan changing tasks,

4.  Whean swilching betwean working with raw foods and ready-lo-eal foods.

5.  Afer touching bare human body parts other than clean hands and clean,
axposad portions of arms.

6. Afer using the restroom.

7. ARer coughing, sneazing, using a handkerchiel or disposable tissua, using
tobacco, aating or ealing utansils.

B. Afer handling soiled aequipment or utensils.
8. ARer engaging in any other activities that contaminate the hands.

NO stafl shall expactorate or use tobacco in any form in any area whera food is
prepared, served, stored or whare utensils are cleanad or stored.

Food service staff shall use utensils, including scoops, forks, longs, paper wrappers,
gloves, or other implements to assemble ready-to-eal food or to place ready-to-
eat food on tablaware or in other containers. However, ready-to-aat food may be
assembled or placed on tableware or in other containers In an approved food
preparation area without using utensils by stalf who complies with the hand-washing
requiremenits specified in subdivision (c).

Gloves shall be worn whan contacting food and food contact surfaces if the amployee
has any cuts, sores, rashes, artificial nails, nail polish, rings {other than plain ring such
as a wadding band), orthopedic support davices which cannot be sasily cleaned, or
fingamails that are not cleaned, neatly timmed and smoath.
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{g) When gloves are womn, they shall be changed, replaced, or washed as often as hand
washing is required in subdivision (c). When single use gloves are used, they shall
ba placad after ramoval.

{h) Al emploveas shall wear hairnets, caps or other suitable coverings to confine all hair
when required o prevent the contamination of food, aquipment, or utensils.

See the Juvenile Detention Manual, Food Services Workers' Health, Safety, and Supervision for
further information.
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903.1 WASTE DISPOSAL PROCEDURE
The Juvenile Commitment Facility shall be provided with any facilities and equipment necassary
io store or dispose of all waste matarial.

(a)

{b)
(&}

{d)
()
n

All food wasta and rubbish containing food waste shall ba kept in leak proof and rodant
prool containers and shall be contained so as 1o minimize odor and insect development
by covering with close-fitting lids or placement in a disposable bag that |s impervious
to mokstura and than sealed.

Trash containers Inside a food facility nead not be coverad during perods of oparation.

All food waste and rubbish shall ba removed and disposad of in a sanitary mannear as
frequently as may ba nacessary to prevent the creation of a nuisance.

When the outside trash receptacia is not in use, it shall remain covared.
Trash containers shall be washad weeakly, at minimum.

Staff mambears shall take off their apron and wear gloves whan taking out the trash
to the outside receptacla.

1.  Upon completion of amptying tha trash, siaff members shall remove their gloves
and immediataly wash their hands.

See tha Juvenile Datention Manual, Food Storage for furthar information.
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904.1 THERAPEUDIC DIET CONTROL PROCEDURES
(a) Only the attending physician shall prescribe a therapeutic dial.
1. The therapeutic diets utilized by a facility shall ba planned, prepared, and
sarvicad with the consultation of a registared dietician.
2. The Facility Superintendent or authorized designea shall comply with any
tharapeutic diat prascribad for a delainesa.

Diet orders shall be maintained on file for at least one year,

4. The Facility Superintendent or authorized designee and responsible physician
shall ensure that tha therapeutic diat manual, with sample menus for tharapeutic
diets, shall be available in both the medical unit and the food servica office for
referances and information.

5. A registered diatiian shall review, and the responsible physician shall approve
the diet manual on an annual basis.

{b) Itisimportant to plan in advanca for the nead 1o supply youth with medically prascribed
therapautic diats.

1.  This beqgins with evaluating the special distary needs of the population, defining a
list of therapautic diets available in the facility, and assessing the spacific means
by which the dietl order will be implemented by the Supervising Custodial Cook
or thair designea.

2. Therapeutic diats nead 10 be incorporated into a therapeutic dist manual that is
annually reviewad by the registerad distician and approved by the responsible
physician. Regulations requira that therapeutic diet manuals be available in the
medical unit and the food servicas office for reference by staff.

3. The menus for implemanting therapeautic diets need 1o be writtan in a manner
that is sufficiently flexible and practical to allow food sarvice staff to meet the
requiremants with available resources. Whiles I may ba necessary to make
substitutions in a given menu, it s imporant that the dist manual provide
guidance o assure that substituted items are permissibla.

4. Ilis not acceptable o leave kitchan staff, undar the duress of time constraints Io
produca a meal, to usa thair own judgment in modifying therapautic diet menus.

5. Each facility that houses youth who require therapeutic diets musl ensure
that current sample menus and acceptable substitutions are included in the
therapautic diet manual.

6. With respect to females who are known lo be pregnant, the responsible
physician should consider having a policy that permits routine inittation of a
pragnancy diet, even prior to madical evaluation.

(¢} Tha importance of having facility policy and procaduras in place to ensure tharapautic
diets are delivered to the intended youth cannol be over-amphasized. It is critical
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that the medically prescribad diats are actually delivered to the designated youth. To
accomplish this, the individuals involved in the developmeant, planning, preparation
and delivery of thase meals must work closaly togethar. Food sarvice staff must be
notified whan youth receiving therapautic diets are transfarred to a different unit and/

of releasad from custody (eithar temporarily or permanantly). if a youth is re-booked,
food service staff are notified upon re-booking.

See the Juvenile Datention Manual, Prescriba Therapeutic Diats for further information.

Croprynghd Laeipual, LU 202400018 A0 gl P Prascribed Therapsutic Dests Proceduns - 255
P ] wih ez b [y it Coty Frdiatin

Chawaiissri



Procedure Stanislaus County Probation Department

90 5 JD Proceduras

Food Preparation Area Procedure

905.1 FOOD SERVICE AREAS

Cleanliness and sanitation standards for food service areas are established by the Callfornia Retail
Food Code (CalCode) and Title 15, Sections 1465 and 1468. These regulations sat forth the
guidalinas for inspection of food sarvice areas by the County Health Department. In complying
with these regulations, the following standards shall be implemanted for the institutional kitchen
and food storage/service areas. The Supervising Custodial Cook and the Facility Superintendant
shall ensure that all food service areas meel the following standards:

(a)

(b)

(c)

id)
(e

n

All refrigeration units shall be clean, contain a thermometer, and function propearty.
Foods are to be covered or otherwise protected from polential cortamination.

All perishable, cold foods and beverages shall be stored in relfrigeraled units at
45 degreas Fahrenhait or below. Frozen foods shall remain frozen until ready for
praparation or processing. Thawed foods should not ba re-frozen. Parishable hot foods
shall be maintained at 140 degreas Fahrenhait or above, until served. An adequate
and accurata thearmometar shall be available for establishing the required temperatuire.
Un-packaged food, previously sarved shall not be re-sarved.

All kitchen utensils and equipment shall be kept clean, in good condition and
constructed of non-toxic substances. Adaquate and protected space shall ba availabla
for the storage of all utensils, aquipmant and single service areas.

All food servica araas shall be claan and frea of dir, litter and debris.

Varmin control measures shall ba maintained at all times. Insacticides and polsonous
substances shall be claarly labeled and stored saparately from food items.

All waste and refuse shall ba placed in approved containers, stored in areas away
from food preparation and/or storage areas, and disposed regularly. All soiled linans
and clothing shall ba kept in approved containars. Linan which is used for any purpose
other than food clean-up shall not be usad for wiping or cleaning focd service areas

and equipmant.

See the Juvenile Detantion Policy Manual, Food Praparation Area for further information.
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Youth Visitation Procedure

1000.1 YOUTH VISITATION PROCEDURE
{a) \Visilor Searches

1.

For the protection of the facilites, all visitors are subject 10 a search of thair
parson, including their personal belongings (Le., purses, handbags, atc.). The
primary meathod of search is done by metal detector and hand wand. This will
be conducted prior o entaring the facilities.

Visitors will be required to secure nonassential items in the locker provided in
aach facility lobby.

Pat down searches are parmissible if there is “reasonable suspicion” the visitor is
in possassion of contraband, drugs and/or waapons. Howaver, SPCO approval
and visitor consant must be oblainad.

Visitors who decdiine o be searchad shall be denied access to the visiting
program for that occasion. Futura visiting may also be denled if the SPCO
believes the safety and security of the instifution is jecpardized or threalenad
by the visitor,

The visitor and the youth's Probation Officar will be notified in writing if visitation
rights are removed. An incident report will be completed by thosa involved.

Staff mambers shall never strip saarch a visitor,

Any visitor suspactad of being under the influence of alcohel andior drugs shall
be denied access lo the visiing area. Stalf members who have reasonabls
suspicion to suspact a visitor of being under the influance of drugs and/or alcohol
shall immediataly notify the SPCO.

At all imas good judgmeant shall ba usad whan terminating a visit. Based on the incident, stall may
racommeand further restrictions or suspensions of visiting privileges. Violations of visiting rules and/
or lermination of visiting privileges shall be immediately raporied to the SPCO and subsequently
documeanted in an Incident Report

1000.1.1 REGULAR VISITING

{a) The reguiarvisiting program offers visitation privileges (2) times perweek to authorized
visitors (e, parents, lagal guardians step parent, or supportive adult). Regular visiting
hours are currantty:

1.

2.

A

Juvenile Hall: Sundays from 1:00 p.m. to 2:30 p.m. and Wednesdays from 6:00
p.m. to 7:30 p.m.

Juvenile Commitment Facility: Saturdays from 1:00 p.m. to 2:30 p.m. and
Thursdays from 6:00 p.m. to 730 p.m.

Youth classified as 5-1 shall have schadulad two hours of visiting each weeak.

{b) Due to safety and security concems, visiling hours may be modified to prevent
ovarcrowding of the visiting centar. This change requires the approval of the SPCO.
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Visiting for both faciliies will be conducted in the Commitment Facility visiting araa.
Mo-contact visits will be conducied in the no-contact visiting rooms.

1.  This schedule and the number of visiting hours may be modified at the discretion
of the SPCO. Howevar, opportunities for visitation must be provided at least two
hours per waek.

(e} For the regular visiting program, the following practices and procedures shall apply:

1. A youth shall be allowed to receive visits by parents, guardians, step parenis, or
persons standing In place ol a parent, and children of the youth, al reascnable
times. Other family members, such as grandparents and siblings, and supportive
adults, may be allowed to visit with the approval of the Fadility Superintendant
or thair designes, and in conjunction with the youth's case plan or in the bast
intarest of the youth.

(a)

(B)
(c)

(d)

(e}

()

A “supportive adull” is anyone over tha age of 18 years old, who offers
genaral support and encouragament to tha youth and supports thair overall
positive developmant. Examples include, but, are not limited to: cousins,
siblings, aunts, uncles, teachers and clergy.Youth andior parentsflegal
guardians can request that a supportive adult be added to the visitation Hst.

Requests o add a supportive adull to the visitation list should be madea in
writing, in the form of a Kits, by the involved youth.

Parentsflegal guardians may also verbally request o add a supportive
adult to the visitation list.

Any request o add a supportive adult to the visitation list shall be
forwarded to the on-duty Supervising Probation Corrections Officer
(SPCO).

Any requests should incude the proper spelling of the supportive adult’s
name and his'her date of birth.

Tha SPCO shall properdy vet the request. Requests for boyinends/
girifriends and co-responsible, for example, are inappropriate additions o
tha visitation lisL

2.  Vetting of any requests should Involve:

A

E-mailing/calling the Deputy Probation Officar (DPO) who supearvisas the
requesting youth for their input. The DPO who suparvises the youth likely
has much more knowledge and information regarding who s involved in
tha youth’s life and whether the individual is appropriate for visitation.

If the youth doas not have an assigned DPO, it may be appropriate to
comtact a DPO assigned 1o the Intake and Investigations Unit or the youth's
Social Worker, if applicable.

Reviawing tha institutional file to ensure co-responsible s not admitted.

Reviewing the Integrated Criminal Justice Information System (ICJIS)
o ensure those with restraining orders, boyfriends/giffriends, or human
traffickars are nol admitted.
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E. Contacting the parentiagal guardian to gain their parspectivalopinion.
3. Once the request has been vetted, the SPCO can choose to add the individual
to the visitation list.

{d) Supportive adults are subject to thae general rules found in the Youth Visitation Policy.

(&) Visitors will ba requirad to check-in prior 1o visiting. Only those who have completad
tha check-in procass in the allotted timea framea will be allowed to visit. A list shall ba
compiled as to which youth will recaive a visit. Stalf members shall screen visitors
attending regular visiting by checking picture identifications, searching visitors for
waapons and confraband via a metal detector and registering all authorzed visitors.
The rules goveming visitation and the currant visiting program hours shall be posted.

(N Unauthorized visitors shall be informed of thair inedigibility at the ime of the screening
process. In a professional manner, stafl shall notify all unauthorized visitors of the
causa of their inaligibility. If complications arisa, tha SPCO shall ba notified and take
rasponsibility for resolving any conflict.

{g) A visitor sign in log shall ba maintained for each facility in the wvisitor's center. Each
visitor ks required to sign in on the log and record who thay ara visiting.

{h) Staff members shall be available to provide information for all visitors entefing the
visiting area. Authorized visitors shall be monitorad to ensure they proceed directly 1o
their designated visiting area. All food items brought in for the youth shall be chacked,
labsaled with the youth's name and unit location, and held until aftar the visil. Staff will
then transport thosa items to the individual units upon completion of visiting.

(i} Theonlyfood items allowed to be brought into the facilies during normal visiting hours
ara individually packaged chips and two liter bottles of caffeine and sugar free soda,

(i} The Commitment Facility Central Contral is responsible for monitoring the visiting area.

(k) Probation Cormections Officers are rasponsible for the suparvision of all visitors.
Visitors shall ba security screenad as they enler the visiting area. Staff will direct
visitors to the specific araa in which they are to conduct their visit. Staff members will
ramain prasent and supearvise the antiraty of the visiting process.

(I} Each unit will ba contacted and advised as to which youth will ba recalving a visit.
Thosa youth housed in Juvenile Hall will ba lined up in hall movemeant awaiting escort
to the visitation area. Visitation staff will then escort the youth from esach Juvenile
Hall unit to the visitation area. Those youth housad at the JCF will ba lined up in hall
movemant awalting ascort to the visitation area.

{m) The visitor or youth may and their visit at any tima.

{n) Al youth will be subject o a pal down saarch prior to being returned to their units
and the visitation area will be searched for contraband once tha last parent has laft
the area.

{o) While visils are in progress, staff shall obsarve all parficipants for compliance with
visiting rules; conversations shall not be monitored unless thare is a security or safety

nead. Youth recalving visits shall be dressed appropriataly (L.e., in dress prascribed by
staff) and they shall be knowledgeable of the behavioral standards and expectations
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associated with the visiting program. Staff is discouraged from engaging in activities
that are distracting or divert their attention from suparvising the group.

(p) During visiting, youth shall not ba parmitted to move about the visiting area or receive
items from their visitors. Youth who violate the visiting rules are subject to disciplinary
action and/or tarmination of the visit.

(q) General inquiries from parents or authorized visitors regarding a youth's behavior may
be briefly addressed by stafl, if appropriate. Cuestions concarning a youth's health
shall ba directad to Wallpath via the approved medical contact phone number. All other
inquiries shall be directed to the youth or Field Servicas Deputy Probation Officer.

{r} Upon complation of the visitation, staff shall conduct a pat down search of the youth,
prior to allowing contact with other youth. The pat down search will be conductad in
an area which allows privacy for the youth involved.

1000.1.2 SPECIAL VISITS

(a) Special visits are those which occur oulside the normal visiting program hours. All
spacial visits are granted at the discretion of the court, Facility Superintendent, or the
on-duty SPCO and will ba held in Unit 1.

1.  The SPCO shall determine aligibility for special visits on a casa by casa basis.
The suparvisor is to ensure these visils take place within the provisions of this

poficy.

2. Clergy Special visits for clergy are granted upon request. The SPCO shall
detarmine eligibility for these special visits. In addition, all clergy visil requests
shall ba routed through the Chaplain's offica. Thesa visits will taka place in Unit
1, in the observation rooms or in the Unit 56 no contact visiting rooms for S-1
youth.

3. Upon granting a special visit, the SPCO shall notify the appropriate unit. The
unit shall document the date and time of the spacial visit, as well as the name
of the visitor on the youth's Obsarvation Sheet.

4. Youth with children may visit with that child. Visitation will occur by appointment
and may last for up to one hour during normal visiting hours. Visitation may
be more frequent pending approval from the SPCO. The youth's parent will
be responsible for bringing in the child. The visit will be held in the Family
Visiting rooms in the Commitment Facility visiting area. Child visits must ba
schedulad in advance in the visiting book kapt in the JCF administration araa.
The original birth cartificate must accompany the child on the first visit to verify
the ralationship batwean youth and child. A copy of the birth certificate will stay
on record in the youth's institution file.

A.  Youth may use the Baby Visitation Room to visit thair child on a first coma,
first serve basis. Staff will complate a security sweaeap of the visitation room
prior 1o its use. The youth may select a book and two toys for thair child
o play with during the visil. Upon completion of the visit, staff will provide
the youth with disinfecting wipes to clean the toys and retumn them to the
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storage area, Once the visit is omplete, staff will complate a security sweap
of the visitation room.

5. Youth may visil with their spouse in the Unit One Obsarvation Room. The visiting
spouse must produce the orginal marriage certificate at the time of the first
wvisil. Touching bebwean the visitors will be limited to hand holding with no other
physical contact. Visits deemed inappropriate will be lerminated by the on duty
SPCO.

6. Special visits cutside regular visiting hours are granied for a maximum of thirty
(30) minutes. All special visits are authorized on a ona (1) ime basis only by the
SPCO unless otherwise ordered by the court. When granted, special visits may
occur on any day of the weak.

1000.1.3 PROFESSIONAL VISITS

(a)

(b)
(e}

(d)

()
in

Professional visits are those which are conducted by Polica Officars, Probation
Officars, attormeys and other legally authorized officials while performing their
authorized duties. Thase individuals do not need o obtain special permission to
conduct an authorized interview with a youth. Proper identification is required, prior 1o
admitting such persons into the institution.

Staff shall assist any youth requesting help with contacting parents, attomay,
clargyman, Probation Officer or other public officials.

Psychologists, professional counselors and placement officials (Le., group homes,
elc.) are also authorized to conduct interviews.

After a youth has gona to court on their currant charge(s) a Peaca Officar shall not
discuss the cumant charges with thal youth, unless the youth's attomey s presant
of consants to tha interview, Dispositional interviews (pre plea or pre-adjudication)
conductad by tha assigned Deputy Probation Officer are not included. Thase visits are

initiated by a youth's Fiald Sarvices Probation Officar via the SPCO.
Recommanded professional visiting hours are from 8:00 a.m. through B:00 p.m.

Visits/interviews should not be scheduled during meal time or during shift change
batwaan 2:45 p.m. and 3205 p.m.

1000.1.4 ATTORNEY VISITS AND CONSULTATIONS

(a)

The following provisions structure attomey visits and consultations with youth who are
in custody.

1. While in custody, youth shall not be denied access to licensed atiomeys
or their authorized representatives (i.e., interviewears, investigators, paralegal
assistants, etc.) provided the attomey or their reprasentative cartifies thay do
not rapresent any other interast civilly or criminally which would conflict with the
intarests of tha youth.

2. Anomeys may only visit with one youth at a time in an intarview room. Exceptions
must ba approved by tha SPCO.
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3. Al attomeys presenting themsalves for wvisils must provide appropriate
identification, including a State Bar Card and number, Attorney representatives
must provide a lalter of authorization from an altormey with a valid State Bar
Certification.

4. Atomey visite will be conducted at reasonable hours. Recommanded
professional visiting hours are:

{a) B00amlto11:30a.m.

(b) 1:00 p.m. to 5:00 p.m.

(c) 6100 pm.to 230 p.m.

(d} No visits will ba allowed during shift change 2:45 p.m. o 3:05 p.m.

(e} If an attorney requests 1o visit a youth prior to 8:00 a.m. or after B:00 p.m.
or during meal time hours, tha visit shall be denled unless it has been
specifically approved by the SPCO.

5. Attorney visits with a youth will ba danied whanaver the following circumstances
are prasant:

ja) Tha youth refuses to sea tha altomay;

ib) The attomey is under the influenca of alcoholidrugs;

(c) The attomey lacks the approved identification which is required for
admittance to the instituion.

6. Theatlomney or thair designated representative may photograph their client if the
youth gives consent pursuant to institutional regulations. All aliormney requests o
photograph youth shall be refarred to the SPCO or their designea for approval.

7.  In addition to the telephone calls which are authorzed by law during booking,
aach youth shall ba allowed telephone calls to their attormey at reasonable limes
at no cost to the youth. These calls shall NOT be monitored by staff. If a youth
is unable o complets a talephone call, they shall be allowed an opportunity to
laave a massage or to write a latter to counsel,

B. Youth shall ba parmitted lo speak via lslephone or visit with their atiomeys
regardiess of their room confinemant status, unless there is imminant danger o
the safaty of thamselvas or others.

{b) All atiormeys presenting thamselves for a cliant visit, requires staff members o initiale
the following proceduras:

1. Afer verifying the attorney’s identification, have the attomey sign the Visitor's
Log. During tha signing, the following shall be provided: attomey’s name, dats,
agency, ime of visit and client's name. Stalf must also ensure the attomey
requasting the visil is the attomey of recond for that youth.

2. Staff shall be responsible for obtaining youth from their respective units for
attormey visits. The attornay will than be advised of an open office to conduct
the interview.
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3. Youth shall recaive a pat-down ssarch after a visit with their atlormney/
reprasantative,
(e} Telephonea calls io an attorney by a youth shall be subject to the following provisions
and/or procadures.

1.  Stalf shall allow a youth the opportunity o complele unmonitored telephone
calls, at reasonable timas, if they do not intarfere with the essential activities of
tha program (Le., meals, school, counsaling, badtima, alc.)

2. Whan using the county telephona, staff shall dial the numbser, insuring the youth
is talking to thair attornay.

3. Limit all telephone calls to a reasonable length of time, so as not o adversely
affect the unil's activities.

1000.1.5 VISITOR LABEL STICKERS

{a) All visitors shall be issuad a visitor's labal sticker upon entering either facility by the
booking stalf. Each visitor thal recaives a label stickar will be required to sign the
visitor's log.

(b)  Adl visitors (non-probation staff) shall register upon entaring by signing thair nama,
address/agancy, name of youth visited, relationship to youth, purpose of visit, time in
and time oul. The log shall be maintained in the booking area.

{c}) Aftar the visit has been completad, tha visilor's labeal sticker shall be retumed to the
booking stalf and the visitor must sign out on the visitor's log.

Sea the Juvenile Detention Policy Manual, Youth Visitation for further information.
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1001.1 PROGRAMS, EXERCISE AND RECREATION PROCEDURE

(a) Youth are ancouraged lo participats in all unit programs and activities. However, youth
may be denied or restrictad in thair participation for reasons ralating o health and/or
security_ Youth may alact to not participate tamporarily in the unit program, for parsonal
raasons, but this will result in a possible loss of points.

{(b) The following is a list of varous status and program restrictions which may limit
participation in tha unit program:

1. Bed Rest- Siatus may ba assignad by medical staff if it has bean daterminad
the youth is too Hl to participate in unit functions and is therefore restricted o
their bad until taken off bed rest by medical staff.

2. M-T- This i5 a stalus conferred upon a youth by the medical staff due to an
identified medical or physical limitation such as an injury. This status may
rastrict a youth from participating in physical activity programs. A youth's non-
participation status may be removed only by the medical staff. Although not
parmitted to participate, a M-7 youth shall ba laken outside with the group unless
madical staff detarmines thay should be kapt inside on bad rest or isolated.

3.  M-9- Status is confarred upon a pregnant youth by the medical staff. This status
may restrict a youth from participating In physical activity programs. M-3 status
will remain in effect for tha duration of the youth's pregnancy. Youth with M-9
designation should ba offerad the opportunity to go outside with the group.

4.  B-1- s tha moslt restriclive security slalus assignad o a youth. Assignment lo
this status, serves 10 restrict the youth's movemants 1o the internal parmetaers
of their assigned unit. All youth placed on S-1 shall ba housad in maximum
sacurty. These youth shall not be allowed access to the outdoor racraation
field. Racreation will be provided in the unit 2 or unit 5/ recreation yvard. S-1
youth shall never ba taken o the fiald area, unless required by an emergency
or authorized by the Facility Manager.

5. Room confinement - The placemant of a youth in a locked sleeping room
or cell with minimal or no contact with perscns othar than juveanila institutions
staff and attorneys. Room confinament does not include confinement of a youth
in a single-person room o call for briefl parods of locked room confinemant
necassary for required institutional operations (Welfare and Institutions Coda §
208.3).

6. Removal from the general population of youth as a form of discipline shall
genarally ba afforded tha same conditions and privileges avallabla to those in
the ganeral population, including but not limited to (15 CCR 1330

« A bed and bedding.

. A dally shower; access lo drinking fountain, loilet, and personal hygiena
iterns; and clean dothing.

. Full nutrition.
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*

Contact with a parent/guardian or attomeay.

Exarcisa.

Madical sarvicas and counsaling.

Religious sarvices.

Clean and sanitary living conditions.
Mail servicas (sanding and recedving).

Education.

Rehabilitative programming.

10012 DAILY SCHEDULE
Listad below is the daily schedule. Modifications in programming will vary unit to unit, but this
schadule shall be followed throughout the institutions. Modifications may be made only when

necessary and with the approval of the supervisor.
INSTITUTIONS SCHOOL-DAY SCHEDULE:

School Day Schood Day School Day
Time Linits 5 and & Urnits 3, 7. and & Units A, B, and C
OE30-07T00 Wake Up Youth VWaka Up Youth Wake Up Youth
OT00-0T45 Brealfast Brealdast Breakfast
0745030 Room and Unit Clean-up (Room and Unit Clean-up (Room and Lind Claan-up
OE30-1030 School Schood Schonl
1030-1100 Studant Break Student Braak Studant Bresk
1100-1145 Schoal School School
1200-1300 Lumch Lusmech Lunch
1300-1430 Schoal School School
1510-1810 Choicea/Social Skills ChoicesfSocial Skills Chodcea/Social Skills
1610-1710 |I£rga Muscle Exercise  |Lamge Muscle Exercise | Large Muscle Exercize
1710-1800 | Dinner Dinner Dinner
1800-1900 Showars Free ime-\isiing on Fres Gme-Visiting on
Wednesday Wednesday
1B00-2000 Free Tima Showars Ehowers
2030-2200 Evening Program and Evening Program and Evening Program and
Snack Snack Snack
Visiting by Appointment
INSTITUTIONS NON SCHOOL-DAY SCHEDULE:
Mon-School Dy Mon-Sciood Day Mon-School Day
Timea |Lh't55md5 Units 3, 7, and & Units A B, and C
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OE30-07T00 Wake Up Youth Wake LUp Youth Wake Up Youwth
OFD0-07 45 Breakfast Brealkdast Breakfast
QE00-0530 Room and Unit Clean-up |Room and Unit Clean-up | Room and Unit Claan-up
O 30-100 Large Muscle Exercise  (Large Muscle Exercise  |Large Muscla Exsrcize
or Fres Time or Frea Tima ior Free Tima
1030-1130 Large Muscle Exercise  (Large Muscls Exercise  Large Muscle Exercise
or Fres Time or Free Tima aor Free Timea
11301230 Lunch Lumch Lunch
1300-14.30 Large Muscle Exercise | Fres TimafViziting Fres Timeisiting
or Fres Time Sunday Satundey
1430 -1500 Shift Change Shift Change Shift Chanpe
1S00- 1600 Fres Time Saturday! Fres Tims Saturday Frea Time Saturdsy
Chepel Sundsy Chapel Sunday Chapal Sunday
1600-1700 Staff led Program or Staff led Program or Staff led Program or
1T00-1800 Diinnar Dinnar Dinner
1800-1900 Ehowears Showars Showers
1200-2000 Frea Tima Frea Tima Fras Time
2030-2200 Evening Program and Evening Program and Evening Program and
Enack Snack Snack
Visiting by Appointment

1001.3 RECREATION, SPORTS AND SOCIAL PROGRAMS

(a)

(b)

=

(d)

Section 1371 of the Minimum Standards for Juvenile Facilities, sets forth guidedines
for incorporating recreational and exercise activities into unit programs. The inlent is
to minimize the amount of time youth are in their rooms or their bed area. Compliance
with these guidelines mandates that each unil, schedule a minimum of three hours
per day for programs, recreation and axercise during the week, and five hours per
day on Saturday, Sunday and non-school days. All youth shall be provided with
tha opportunity for at least ona hour of outdoor physical activity each day, weather
parmitting. Such recreation, program and axarcise shall be posted in the living units.

In the evant weathar does not parmit outdoor physical activity, al least one hour each
day of exarcisae involving lange muscle activity shall be provided indoors.

Palicy dictates that each unil program shall meet the above standards, and any
deviation from the minimum standards, must have prior approval by the Supendsing
Probation Cormections Officer (SPCO).

Aftarnoon and weakand recreational activities, including program time periods, shall
be organized and supervised by unit staff. Appropriate recreational activities include,
but are not limited to, the following sports:

1. Baskathall
2. Voleybal

Lol ILLC 200400108, Al Flighls Fiasiareed.
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3,
4.
5.
6.
7
8.

Aarobics
Harndball

Ralays
Flag Football
Socoar
Softhadl

(@) ‘Youth shall not be parmitted to participate in sports where youth must purposaly hit or
collide into one another. Examplas includa, but are not limitad to tackle football and
baxing.

1001.4 SAFETY PRACTICES FOR LARGE MUSCLE EXERCISE

{a) The following safety procedures shall ba adhared to by all unit staff mambers whan
organizing and supervising large muscle axercise:

1.

10.

All youth participating in athletic programs are required o wear sanviceabla
footwaar as well as, appropriate dress and safely equipment (il necessary or
required) during all periods of exerciseflarge muscle axercisa,

Horseplay will not be permitted or tolerated during large muscle axercise
activities.

Youth shall not ba parmitted to participate In sports whara youth must purposaly
hit or collide into ona another. Examples include, but are not limited to tackle
football and boxing.

Large muscle exercise activies shall not take place in areas of ongoing
construction, or in close proximity to aquipmant or tooks.

All large muscle axercise aquipment must ba usad only for its intandad purposa,
and with the suparvision of staff,

Outdoor large muscle exercise shall not occur during rain or periods of severs
haat, not to excead 52 degrees. One hour of large muscle axercisa aclivities
shall ba provided indoors on thesa days.

Prior to tha commancement of any large muscle exercise, staff mambers shall
conduct warm-up exarcisas for all participating youth.
All youth shall participata in the large muscle exarcises unless excused for

madical reasons. Youth refusing to participate without a medical reason shall
lose bahavior modification points,

Youth not directy involved in large muscla axarcise shall be required to sit down.
Youth are to remain in view of staff, away from the fanca line and possible axit
routes.

¥outh neading 1o usea the rastroom, will procaed to Unit One to do so, unless it is
an emeargancy. Thosa youth housed in the Commitmant Facility will be escortad
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to thair unit 1o usa the restroom by staff not conducting large muscle exarcisa,
Rastroom use during racreation should be the exception not the rula.

(b) The following medical guidslines shall apply to large muscle axercisa programs
involving physical activity:

1.  Youth placad on M-7 status, shall not participate in large muscle axercisa until

clearance is recaived from the Medical, removing them from M-7 status. M-7

youth will accompany the group to large muscle exarcisa. During indoor large
muscle exercisa, M-T youth will not remain in their room.

2. Youth placaed on Suicide Watch {5-3+) status/ Suicide Watch/Observation Room
Program:

A, 53+ is whan a siafl member determinas that a youth is at current risk

of salf-harm, youth shall be placed on a Suicide Prevention Program.The

following protocol shall be used whenaver a youth is placed on Suicide
Watch:

1.  Youth shall ba placed in an Obsarvation Room and may ba placed in
safety clothing as neadad and provided safety bedding. All youth on
suicide obsanvation watch will have a 10-minute watch implemantad
by staff mambears in Unit Ona.

2. Sulcide Watch status shall be documentad by staff mambers on the
Unit One Observation Sheal with the time and date the walch was
initiated, Madical staff and the fadility suparvisor or designee must
obsarve the youth at laast once every six hours and make a notation
in the absarvation log.

3. Anincident report shall be compileted prior to the and of shift datailing
the reason(s) for the Suicide Watch.

4.  Menlal health staff shall ba notified immediately and a Mantal Health
Refarral is to ba completed. I a mantal haalth practitionar is not on
site or it is after business hours, the on-call mantal health practitioner
shall be notified.

. The Supervisor or lead staff may notify the youth's parents.
6. Staff members shall make efforts to have verbal interaction with the
youth in order to assass severity of risk and 1o assist the youth in
procassing suicidal thoughts/ideations.

7. Mental health staff in consultation with the Facility Superintendent
or designes should only remove S-3 + status.

8. Watany tima the stalf member feels that the youth is al imminant fisk
of not responding to our intervantion, arrangaments shall be made
o transport the youth 1o the hospital. If transpartation to the hospital
s nacassary, tha following protocol shall ba used:

. Facility Supenvisor or designes will notify the Facility Manager
or Fadility Superintendent and meantal health staff;
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Facility Supervisor or designee will notify the Prasiding Judge,
the youth's attorney of record, the Deputy District Atlomey,
the vouth's probation officer and the youth's parent{silegal
guardian{s);

Facility Supervisor or designee will arrange for transport staff
covarage if neaded;

Stalf member must document the reason the youth is on
*“Temporary Ralease” in the Unit One Daily Count sheat;

Upon a youth's retum to Juvenile Hall from a hospitalization,
that youth shall go directly into the Observation Room on
a 10-minute watch by staff mambers assigned to Unit Ona
until medical and mental health staff clear the youth for

programming in a housing unit;

When transporting a youth to the hospital, the transpor officer
shall completa the restraint determination assessmeant form 1o
determina what if any restraints will be utilized.

Persons who ara known to ba pregnant should be restrainad
in the least restrictive manner that 5 effactive for officer
safety and in no event shall thase parsons be restrained
by the usa of leg Irons, the WRAP or RIPP Hobble waist
chains or handcuffs behind the body. No person who IS in
labor, dalivery or recovary after delivery shall ba handcuffed
or restrained axcept in extracrdinary circumstances and only
whan a supanvisor makes an individualized determination that
such restraints are necessary for the safety of the arrestas,
officers or others (Penal Code § 3407; Penal Code § 6030).
Restraints shall be removed when a professional who is
curmantly rasponsible for the madical care of a pregnant inmate
during a medical emargency, labor, delivery or recovery after
dalivery determinas that the remaval of resiraints is madically

necassary. This section shall not be interpreted o require
rastraints in a case where restraints are not required pursuant

to a statute, regulation, or cormactional facility policy.

8. The safely of tha youth must always be the primary concern and
should not be compromised for reasons, such as convaniance, cost
of hospitalization and cost of extra support staff,

(¢} The following security practices shall be adopted by all staff members when
supervising large muscle exercisa. Probation Comections Officers shall directly
suparvise and may provide coaching during all activities:

1. Ensure appropriate staff coverage is available prior to implementing a large
muscla exaercisa activity. Thare should ba anough staff to provide a safe and

secure anvironment.
2. Any reduced staffing ratio must be approved by the on-duty SPCO.
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3.

Always provide structure and your expaciations to the group prior o the large
muscla axercise activity by:

(a} Announcing behawvioral expeciations for the large muscle exercisa,
aspacially the importance of sportsmanship;

(b} Ensuring that all participants are aware of the rules of the game, and the

rules are followead;

(c) Providing instruction regarding the use of any equipment associated with
tha scheduled activity;

id) Reguesling and answering questions periaining to the activity, prior to
commencamant;

() Make sure thal all youth not participating in the large muscle axercise
activity are sitting down in an appropriate area. Youth are to remain far
anough away where they can not touch the fence and remove any part
of the fancing.

{d) Safety and Security Rulas for Quiside Large Muscle Exearcise:

1.
2.

Any reduced staffing ratio must be approved by tha on- duty SPCO.

Staff shall position thamselves in a2 manner that covers the comers of the
recreation area, Il there are four (4) stafl, one (1) staff shall act in a rove
position, walking the area of large muscle exercise. Commitmant facility staff
shall position themsalves where the whole group is visible, When possible,
commitmant units should go to large muscle exarcise togather.

All youth will participate in outside large muscle axercisa. Probation Cormections
Officers will supervise and direct all outside large muscle axarcisa activities.

Thosa that are on medical restriction (M-7) will be allowed to go outside. M-T

youth will ba placad in a specific area conducive to stalf suparvision. M-8 youth
will be allowed to participate as directad by medical stalf.

Staff are prohibited from participating in any recreational activity or large muscle
axarcisas as it compromisas thair ability to provide securty or immaediate
responsa to an amargency situation.

Prior to taking the youth to outside large muscle exercise, Probation Cormactions
Officers will make a security chack of the fence and fald area. They will
physically shake and push on tha fance, locks and gates; insuring they are
saecure and all sactions are attached. A parimatar check shall be complated at
laast one time per day, even If no outside large muscle exarcise is to occur. The
parimeatar check will be conducted no longar than 30 minutes prior to the plannad
outdoor activity. Should the 30 minute ime framea lapse prior 1o conducting large
muscle exercise, another parimetar check will be conduciad. See the Juvenile
Detertion Manual, Parimeter Sacurity Policy for further information and the
corresponding Procadune.

Staff mambers shall pay close attention to whare the youth are and what they
ara doing. Stalf members shall not get distractad by talking to individual youth
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(e)

n

(g

or other staff members. Stall members shall not tum their back on the group
while speaking to a youth.

B. Be alert and aware of safety and sacurity issues. Carelully waich for the use
of potentially dangerous equipmant, and always maintain proper positioning
to provide maximum supervision and quick response to problams (i.e., fights,
escape attempts, elc.) When playing softball, stalf will always retain possession
of one of the softball bats.

8.  The door from the hallway leading outside and tha gate leading to the recreation
area shall ba sacured shut.

10. Al youth must parficipate in outside large muscle axercise aclivities. Non
participation will result in a loss of behavior modification points.

11.  Whan bahavior bacomas disruptive or their sportsmanship deteriorates, staff will
discontinue or restruciure any activity.

12. Al stalf members shall be security conscious al all times whan suparvising the
youth.

13. Stalf members must take control when supearvising the youth at all imes. Youth
do not dictate what happens in the units, the Probation Comrections Officers do.

14. A pre and post head count of youth for both indoor and outdoor large muscle
exarcisa shall ba conductad.

Participation in scheduled large muscle exercise programs is required for all youth that
are eligibla. Stafl is prohibited under Title 15 Standards from using recreation or large
muscle axercise for the purpose of disciplining/punishing a youth.

Youth on Room Confinement shall continue o participata in the large muscle axercise
program. Basad on security, these youth may have large muscle exercise separate
from the group. The Facility Superintendant may suspend, for a period not to
axcead 24 hours, access Io larga muscle excercisa. The Facility Suparniendent shall
document the reasons why the suspension of large muscle axercise and programs
occurs, However, youth on disciplinary status shall continue 1o have an opportunity
for a minimum of one hour of large muscle axercise.

1.  The one hour of large muscle axercise may be suspended only upon a writtan
finding by the administralor/manager that the youth represents a threat o
the zalety and security of the facility. Thera will be a written, annual review
of programs, recreation, and axarcise by the Facility Superintendent, or their
designea, 1o ansure the content offered is curment, consistant, and relevant to
the population.

Unit stalf members shall record on a daily basis, the pariod of ime tha youth
engaged in large muscle exarcise activities. This documentation shall ba recorded
in the daily activity log sheet for information and record keaping purposaes. Minimum
documeantation requirements Includa the start and complation tima of the activity and

the type of activity the youth who declined participation.
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1001.5 RECREATIONAL ACTIVITIES/ FREE TIME

{a) In addition to large muscle aexercisa,all youth shall be provided the opportunity for at
least ona hour of dally access o unschaduled activities such as laisure reading, letter
wriling, and entertainmant. Activities shall be supervised and include orentation and
may include coaching of youth.

{b) Programming may include the following:

1.  Activities that provide opportunities o build lifa skills, develop leadership, build
competencies, encourage crealivity and facilitate individuality and exprassion of
identity.

2. Activities should build on promising and evidance-basad approaches, be

devealopmantally appropriate and challanging, and be developed with input from
tha youth thamsalves.

3. Activities should build on important social and relational skill including but
not limited to improving effective communication, teach conflict resolution and
deascalation, teach sharing, compromising and negotiation, and emulate normal
family dynamics like meals, social and recreational time, connection o important
relationships, and appropriataly axprassing amotions.

{c} Frea Tima may include the following:

1.  Stalf should have the freadom to develop effective programming that they deam
wall suited and matched for youth, building on the youth's input and feedback.
Thesa programs should bacome part of the curriculum and be sustained
regardiess of staffing, shift or unit changas andfor holidays.

(a) Literacy / School work.
(b} Lettar writing.
() Board games / Card games / Arts & Crafts.
d} Television Movias — educational or with prior SPCO authorization.
(g} Social awarenass programs.
{d) Gambiling and games of chance are prohibited.

10016 PROGRAMS

{a) Al youth shall ba provided with the opportunity for at laast ope hour of daily
programming 1o include, but not be limited to, trauma focused, cognitive, evidence-
based, best praclice intarventions that are culturally relevant and linguistically
appropriate, or pro-social interventions and activities designed o reduce recidivism,
Thesa programs should be based on the youth's individual needs as required by
Saclions 1355 and 1356. Such programs may be providad under the direction of the
Chief Probation Officar or the County Office of Education and can be administered by
county partners such as mental haalth
agencias, community basad organizations, faith-based organizations or Probation
stalf.

{b) Programs may include but are not limitad to;
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lc)

Cognitive Behavior Interventions;
Managemeant of Strass and Trauma;
Anger Managamant;

Conflict Rasolution;

Juvenile Justice Systam;

Trauma-related interventions;

Victim Awarenass,

Sell-improvemant;

Parenting Skills and support;

Tolarance and Divarsity;

Haaling Informed Approaches;
intarventions by Cradible Messangers;
Gender Spacific Programming;

A, creative writing, or salf-axprassion;
CPR and First Aid training;

Rastorative Justice or Civic Engagemeant;
Career and leadership opportunities; and,
18. Other lopics suitable to the youth population.

Deputy Probation Officers/contracted staff come in during the weakdays to offer
Cognitive Bahavioral Interventions to all youth. Probation Comrections Officers are then
required to facilitate programs that meet the requirements of Title 15, Section 1371(a)
{1-18) during all weekends and holidays. Supervisor approval is required for programs
offerad on weekends and holidays to ensura the program meets tha requiremeants set
forth in Title 15.

oo o B L

P e e S T 1
g L o o

1001.T SPECIAL EVENTS

(a)

(b)

Connaction and collaboration with community based services resources are a valuable
and effective tool for providing services to youth and should be maximized as much as
possible. Continuity of sarvices that bagin in custody and continue in the community
is particulary valuable and should be encouraged and facilitates the bast interast of
youth and their families. Thesa programs are expeciad 1o follow the same guidelines
and standards of those devaloped and implamantad within the faciity,

All spacial activiies and special events which take place are usually aranged
by the Facility Superntendent or SPCO. Responsibiliies include: authonzation,
development, organization, schaduling and suparvision of all spacial events.
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(e} Communily agencies, privale groups and individuals who wish to provide special
evants, are raferred o the Facility Superintendant or their designes for approval of

sarvica and schaduling of the avent.

1001.8 ENTERTAINMENT

{a) Entertainment refers to television programs, movias and other forms of audio-visual
presantations.

1. The success and benafit of an entartainment program Bes in the sultability and
appropriatenass of the materal prasanted. When considering entertainment,
stafl must take into account the safety and security of the institution and local
community standards.

2.  In addition to safety and security, the mental stability and wall-baing of youth
should be taken into account as wall. Showing movies with violent or paranormal
thamas could cause undue stress 1o this segment of the papulation.

(b) Movies with G and PG ratings may be shown to all age groups. Movies rated PG 13
may ba shown with prior approval from tha SPCO. Age and audiance appropriatanass
should always be a considaration whan showing any program.

{c}) Programs rated R, NC-17, Not Rated or X shall not ba shown to any youth in custody.

See the Juvenile Detention Policy Manual, Programs, Exercise and Recreations for further
information.
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Youth Mail Procedure

1002.1 YOUTH MAIL PROCEDURE
{a) Privileged Mail

1.

Youth may comaspond confidentially with Federal, State or Local Courts, and
mamber of tha State Bar or holder of public offica, and the Board; however,
authorzad facility stalf may open and inspect such mail only to search for
contraband and in the prasanca of the youth, This is considerad privileged mail.
Staff shall not limit the amount of privileged mall a youth may sand. All postage
for privileged mail will ba paid for by the Probation Deparimant.

Comrespondance with a psychologist or psychotherapist is also considerad
privileged to an extent. If there is reasonabla suspicion o balieve the safely and
sacurity of the individual or tha institution is threatenad, such mail shall ba subject
to stalf review upon approval of the on-duty Supervising Probation Comections
Officar (SPCO).

Authorized facility staff may open and inspact such mail only to search for
confraband and in the presence of the youth. Oulgoing privileged mail shall be
saalad by the youth in the prasance of staff members and shall not be reviewead,
raad, or inspacted by any stafl mamber.

(b)  Unauthorized Mail

1.

Youth may not receive or sand mail If the conlants of tha correspondance
ambodias ona or mora of the following:

It contains thraats against another parson (La,, vicim, witnass, atc.);
It concams the sanding of contraband in or out of the institution;

It concams a plan o escape;

It concams a plan for criminal actions/activities;

It concams a plan for an activity in violation of institulional rules;

It is writtan In coda, and the formatl B meant o datar othars from
understanding (i.e., gang/satanic writing);

It soficits gifts, goods or monay from parsons other than family;

H. It contains information which If commundcated, would create a claar and
prasent danger of viclence andior physical harm 10 a human bedng;

. It contains matarial which would cause severa psychological or amotional
disturbancs to the youth;

J. It contains matarial which promoles or ancourages gang affiliation/activity:

K. Itistoor from, another comactional facility, and has not been approved for
recaipt or dissamination (with the excaption of a parent or legal guardian);

Tmpom>®

Lawgual, LLEC 2410, AN Flights Rissared. Youth Mail Procedure - 276

Pl wih parTrimbon by Sariatacs Couly Feoluathn



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Youth Maill Frocedurs

2,

L. It contains axplicit photographs, sexually graphic language or picturas of
human genitalia (i.e., bultocks, mammary glands, elc.). Pre-approved sex
aducation literature is exempt from this prohibition;

M. It contains pictures of other youths in custody.

Outgoing or incoming mail may nol be rejacted solely on the basis that the
cormaspondance contains criticism of the institution or its mambers.

{c} Inspecting, Reading and Restricting Mail

1

Mail shall not ba read or withheld by stalf members unless it has been
detarmined by the SPCO that there is a reasonable suspicion to believe facility

safety and security, public safety or youth safety is jpopardized as demonstrated
in the following situations:

A.  Ses saction (b) above

Such mail shall be considerad unauthorized. Any suspicion by staff that one or
more of the above conditions exist, shall be reported to the SPCO immeadiately.

The Unit Supervisor should forward all mail in violation of policy to the SPCO or
in the casa of gang related mail to the Gang Information Officer for review and
determination as o whether the youth shall receive the mail or it is sent back, or
placed |n the youth's file for distribution upon his’her release.

Howevear, inspection of the mail can not rasult in withholding the correspondance
for a parod of time in excess of 24 hours, without writtan notification as to why
the mail has been withhald. The diversion of any youth's mail to their parsonal
proparty without nolification of that action shall constitute a clear violation of this
rule. Furthermore, maidl is not to ba withheld as a means of discipline.

Mote: Under no circumstances shall staff divert a youth's incoming or outgoing
mail to a Fiald Services Probation Officer. Whenaver there is a question
regarding mail, the SPCO will ba contacted for direction,

If narcotics of contraband ara fownd h the mall, tha mall and contraband shall
be confiscated and the youth will be noticad.

Mail is rejectad or withheld, may be handled in one of threa (3) ways.

A. A When material is of a nature which s injurious to the safety and order
af the institution (i.e., gang writing, magazinas or latters inciting violence,
lattars to or from an inmate of another commactional facility, elc.), tha youth
shall be given tha choica of having it returned to the sender, or placad in
his/her parsonal property box/bag;

B. Whean materal is of a nature which would ba nappropriate for a youth

(whather or not the youth is in custody) (Le., pomography) It will ba
retumad to the sandar,

C. Al ilegal material, or matarial which could implicate anyone in an illegal
activity, shall be treated as evidence, and turned over to the appropriate
law enforcament agency or the Facility Suparintandent, as appropriata.
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(d) Monitoring Mail Status

1. A youth may be placed on monitored mail status which allows for all, or
spacific latters, 1o be read by staff when such status is approved by the Facility
Suparintendent or the SPCO. In determining whathar a youth shall be placed
on a monitored mail status, the Superntendent shall consider the youth's past
behavior and/or any special circumstances (i.e., gang involvemeant, escapes,
suicide attempts, incidents of incitemeant of viclanca, etc.) Monitored mail status
may only ba initiated for purposes of institution security, protection of tha youth
or tha public,

2. Wit is detarmined that the youth's mail shall be read, tha SPCO shall notify the
affectad youth in writing of his or her placemant on monitored mail status, and
the justification for reading the youth's mail. Natification of monitored mail status
shall ba documeantad in an Incident Report. A copy of this notification shall also
be placaed in the youth's fila. Upon receiving notice of monitored mail status, the
youth shall have the oplion of having all incoming mail returned to the sandar
unopaned, rather than have it openad and read by staff. The SPCO shall also
be charged with the responsibility of reviewing the continued need to monilor
the youth's mail on a weakly basis.

(&) Procassing Mail
1. Al mall shall be collected dally by clerical for postal pick-up. Mail inlended for
delivary, must ba processad within 24 hours (Le., daliverad 1o clerical for pick-
up) excapt during a legal holiday and/or the weekend.
2. In custody youth are not authorized to receive packages unless they have been
pre-approved by the Facility Superntandant or SPCO.

3.  The numbear of lettars a youth may possess in their lockers is four. Lettars above
tha limit as set by unit staff shall be considerad “axcass” and forwarded to the
youth's parsonal properly bag for placameani.

4. Comrespondence between youth in other living units s not permitted for
institutional securty reasons. Staff recaiving such mail, shall return the

cormaspondance to the sender, along with a written notice as to why delivery is
denlad.

See the Juvenile Datention Palicy, Youth Mail for further information.
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1003.1 YOUTH EDUCATIONAL SERVICES PROCEDURE

(a)

(b)

(e}

(d)

Teaching staff are scheduled o be on-site five (5) days each week, exciuding
legal holidays and other non schaduled school days per the SCOE school program
calendar. Each youth s tested to determine basic competencies in reading and
math, with subsequent referral for specialized resourca and tutorng services. Each
housing unit will contain structured classrooms, inclusive of the usa of tachnology to
facilitate leaming. The use of space encourages a variety of educational interventions
ranging from that of the traditional classroom satting to cooperative learning groups
to individualized tutorng, through utilization of the dassrooms, dayroom and other
COMMONn Space anaas.

The Stanislaus County Juvenile Instiiutions Schoal Program provides a wide range
of educational services, designed 10 meat the neads of students of varying ages,
grade levels, and academic abilities and the aducational requiremeants set by the
State of California Education Code and all applicable federal statutas and regulations.
As part of their program, Stanislacs County Juvenile Institutions School Program
has established a genaral course of study, designad to allow youth 10 resume
thair education following raleass from detention, at their regular school. Stanislaus
County Juvenile Institutions School provides individualized special education sarvices
programs whan appropriate, as well as programs for thosa students with advancad
abilities. Supplemental instruction shall be afforded to youth who do not demonstrate
sufficient progress towards passing the California High School Exit Exam (CAHSEE)
as sat forth in tha California Education Code. As a fully accredited school, Stanislaus
County Juvenile Institutions School Program is staffed and administered by the
Stanislaus County Office of Education (SCOE).

In addition to providing youth with a means for continuing their basic education, a
primary objective for leachers and administralors is 1o aid the rehabilitative process of
the youth by teaching skills which develop educational skills, confidence, and a sanse

of accomplishmant.
School Programs:

1. The County Board of Education shall provide for the administration and
operation of juvenile court schools in conjunction with the Chiaf Probation
Officer, or designea pursuant to applicable State |laws. Culturally responsive
and trauma-informed approaches should be applied when providing instruction.
Education stalff should collaborate with the facility administraior to use
technology to facilitate leaming and ensure safe technology practices. The
facility administrator shall requast an annual review of each required alemant
of the program by the Superntandent of Schools, and a report or raview
chacklist on complance, deficencias, and corrective action neadad to achieve
complance with this section. Such a review, when conductad, cannot be
delegatad to the principal or any other staff of any juvenile court school sita.
The Superintandent of Schools shall conduct this review in conjunction with a
qualified outside agency or individual. Upon receipl of the review, the facility
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administrator or designee shall review sach tam with the Superintendent of
Schools and shall take whatever cormactive action is nacassary to address each
deficiency and to fully protect the educational interests of all youth in the facility.

2. The School Principal and facility administrators shall meet regularly to maintain
communication and coordination for the banefit of youth.

() Required Elemants include:

1. The institutions school program shall comply with the State Education Code and
County Board of Education policies, all applicable federal education statutes
and regulations and provide for an annual evaluation of the educational
program offarings. As staled in the 2009 California Standards for the Teaching
Profassion, teachers shall establish and maintain learning environments that
are physically, emotionally, and intellectually safe. Youth shall be provided a
rgorous, quality educational program that responds o the different leaming
stylas and abilitles of students and prepares tham for high school graduation,
carear entry, and post-sacondary education. All youth shall ba treatad aqgually,
and the education program shall be free from discriminatory action. All staff
shall refer to transgender, intersex and gender-nonconforming youth by thair

preferred name and gender.

i. The course of study shall comply with the Stale Education Code and
includa, but not ba limited to, courses required for high school graduation.

ii. Information and preparation for the High School Equivalency Test as
approved by the California Departmant of Education shall be made

available to eligibla youth.

ili. Youth shall ba informed of post-secondary education and vocational
opportunities.

iv. Administration of the High School Equivalency Tests as approved by the
California Departmeant of Education, shall be made available whan

possible,

v. Supplemantal instruction shall be afforded to youth who do not
demonstrate sufficient progress owards grade level standards.

vi.  The minimum school day shall be consistent with State Education Code
Requiramants for juvenile court schools. Tha facility administrator, in
conjunction with education staff, must ensure that operational procedures
do not intardfare with the time afforded for the minimum Instructional day.
Absencas, tima out of class or educational instruction, both excused and
unaxcusad, shall ba documeantad.

vii. Education shall be provided to all youlth regardless of classification,
housing, security status, disciplinary or separation status, including room
confinement, except whan providing education poses an immeadiate threat
o the safety of self or others. Education includes, but is not limited o,
relaled sarvices as provided in a youth's Section 504 Plan or Individualized
Education Program (IEP).
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1003.2
(a)

(b)

(c)

(d)

(e)

1003.3
(a)

SCHOOL ATTENDANCE

All youth are required o attend school as soon as possible, but not 1o excead three
school days after admission to the facility. Students are expacled o complete a
minimum of four hours of class time each day, Monday through Friday. The school
day shall bagin at B:30 AM and and at 2:30 PM daily.

Unless the youth has a communicable disaase and is medically excused, they should
attend school. At a minimum, if a youth is unable to attend school, school curriculum
should be developed and a teacher should take the information to the youth and
axplain the day's work. The curticulum will than be retrieved by the teacher and the
completed work discussed with the youth.

The fadility administrator, in conjunction with aducation staff, must ensure that facility
operaticns and procedures do not interfare with the tima afforded for the minimum
instructional day. If for any reason school cannot bagin on timea, the on duty suparvisor
and education staff shall be informead.

Onca a youth is assignad 10 school, staff will make every effort to keap the youth in
school to facilitate their academic progress; recaiving full cradit for completad school
work.

Should a youth refuse to attend school, an incident report will be complated to
documant the refusal, afforts 1o ancourage the youth to attend and that school staff
wara notified of the youth's refusal. Teaching stalf are to offer school work to youth in
thair room that refusa to attend school. The youth shall be allowed to attend school

should thay later agree 1o participata,

SCHOOL PROCEDURE AND SECURITY ISSUES

The following procaduras shall be adopted by staff whan a youth exits school for
intarviews andior court appearances.

1. Thea structure of the Stanisiaus County Institutions School Program curniculum
requires students to stay in classrooms until the end of each class pariod. Ina
controlied and orderly fashion, the following procedures shall be instituted:

(a}) In instances whera a youth is needad for an intarview or court, unit one
siaff shall contact the vouth's assigned uniticlassroom.

ib) Unit staff shall go to the classroom, ratrieve the youth, and direct them
io their intarview site. Unit stalf shall notify Central Confrol staff that the
youth ks ready to proceed to their destination. Youth movement to and
from the living unit shall be recorded on the Hall Movement log. Youth who
are upset or having difficulties must be handled with caution and escorted
appropnataly.

(c) High risk youth {dressad in orange) will ba ascorted to thair destination.

(d} Youth who are axpelled or suspended from schoal shall not be confined
o & room unkess their behavior represants a safety risk o themsalves or
othars or which results in tha dastruction of property. School suspansions
and axpulsions shall ba documentad in an incident report and the duty
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suparvisor informad. Efforts to redirect the youth and encourage positive
and safe behavior will ba documented.

(g) Youth may retum lo their designated rooms during braak time.

ifh Al youth in nead of spacial education sarvices shall recaive sarvices in
thair designated unit classrooms by a para-aducator credentialed teacher
or support from a qualified para aducator.

1003.4 SCHOOL DISCIPLINE

(a)

(b)

1=

(d)

Paositive behavior managemant will be implemeantad to reduce the nead for disciplinary
action in the school setting and be inlegraled into the facility's overall bahavioral

managemeant plan and security systam,

School education staff shall be advised of administrative decisions mada by probation
staff that may affect the educational programming of students.

Excapt as otherwise provided by the State Education Code, expulsion/suspansion
from school shall ba imposad only when other means of cormaection

fails to bring aboutl proper conduct. School staff shall foliow the appropriate due
process saleguards as set forth in the Stale Education Code including the rights of
studenis with special needs. School staff shall document the other means of correction
usad prior to Imposing expulsion/ suspension if an expulsion/suspansion is ultimately
imposed.

The rights of any student who has continuing difficulty completing a schoal day must
be maintained. Students having continuing difficulty may:

| I Ba allowad to work on hisfher school work in anothar dassroom:
2, Ba raferrad for mantal health services:

3. Be referred to the Multi Disciplinary Team in an effort 1o reduca the difficulties
the studant may be exparancing through a coordinated approach.

1003.5 PROVISIONS FOR SPECIAL POPULATION

(a)

(b)

State and federal laws and regulations shall be obsarved for all individuals with
disabilites or suspacied disabilites. This includes but is not limited o child
find, assessmenl, continuum of altamative placements, manifestation delarmination
reviews, and implementation of Section 504 Plans and Individualized Education

Programs.
Youth identified as English Learners (EL) shall be afforded an educational program

that addresses their language needs pursuant to all applicable state
and federal laws and regulations governing programs for EL students.

1003.6 EDUCATIONAL SCREENING AND ADMISSION

(a)

Yaouth shall ba infarvewad after admittancs and a record maintainad that docurmeants
a youth's educational history, including but not limited to:

1. School progressischool history;
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)

lc)

(d)

2. Home Language Survey and the results of the Stale Test usad for English
language proficiency (ELPACY);

3. Meeds and services of special populations as defined by the Stale Education
Codea, including but not imited lo, students with spacial needs (for axample 504
Plans and IEP"s);

4. Discipline problems.

Youth will be immediately enrolled in school. Educational staff shall conduct an
assessment to determine the youth's general academic functioning levels 1o
enable placement in core curticulum courses.

Aftar admission o the facility, a praliminary education plan shall be developed for sach
youth within five school days.

Upon anrollment, education staff shall comply with the State Education Code and
request the youth's records from his/her prior school(s), including, but

not limited to, transcripts, Individual Education Program (IEP), 504 Plan, stale
language assessmant scores, mmunization records, exit grades, and partial

cradits. Upon raceipt of the transcripts, the youth's educational plan shall be reviewed
with the youth and modified as neaded. Tha youth shall be informed of the credits
they nead to graduate.

1003.7 EDUCATIONAL REPORTING

(a)

(b)

1003.8
(a)

(b)

The complete faciity educational record of the youth shall be forwarded to the naxt
sducational placament in accordance with the State Education Code.

The County Superntandent of Schools shall provide appropriate credit (full or partial)
for course work complated while in juvenile court schoaol in accordance
with the State Education Coda.

TRANSITION AND RE-ENTRY PLANNING

The Supearintendant of Schools and the Chiel Probation Officer or dasignea, shall meat
tha transition neads of youth, including the developmeant of an

education fransition plan, in accordance with the State Education Code and in
alignmant with Title 15, Minimum Standards for Juvenila Faciliies, Section 1355,

Whan a youth becomes Court Committed and recaives a release date:
1.  Unit One staff are to contact SCOE's Student Support Advocate and;
2.  Provide the Student Support Advocate with the following:

. Mame of student

- Student's release date

. Acadamic Treatment Plan, and

. Reintegration date
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10039 POST-SECONDARY EDUCATION OPPORTUNITIES

{a) The school and facility administrator should, whenaver possible, collaborate with local
post-sacondary education providers to facilitale accass to educational
and vocational opportunities for youth that considers the use of technology to
implament these programs.

See the Juvenile Datention Manual, Youth Educational Services Policy for further information.
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1004.1 YOUTH TELEPHOMNE ACCESS PROCEDURE
Collect Telaphone Calls

{a) “Caollact call” telephones are installed and available in sach unit for youth o make

outgoing, parsonal calls. All islephone calls not related to the booking process will be
collect calls. Exceptions to this policy may be authorized by the Supervising Probation
Comections Officer (SPCO) for amargancy and/or hardship casas.

{b) The following standards shall structure the usa of the collect call unit telephones:

1.  Youth shall be provided access to tha collect call telephones unless unit safety
and security needs prohibit such access within the guidelines of the unit program
but at minimum once evary threa days.

2. Opporunities for youth 1o make personal telephone calls should be batwean the
hours of 6:00 p.m.— 9:00 p.m. or at the discration of unit staff. However, youth
should not be parmitied 1o make elaphona calls during essential program hours,
such as meals, school, work, badtime or shift change.

3.  Youth serving Room Confinement may be permitted to make a personal
telaphone call on a case-by-case basis as determined by the youth's bahavior
and/or staff's assessmant if a spacial nead axists.

4. Personal calls may be placed to attormeys, friends, family or other persons
chosan by the youth. However, youth shall not be allowed 1o telephona the
following peopla:

(a) Victims of a crime commitied by the youth;

(b} Witnesses to a crime the youth has committed, or is suspected to have
committed;

ic) Co-defendants;
id} Gang membars the youth has documenied affiliation with;

(e} Parants of a youth on placement status (i.a., group home, foster home,
atc.) whean contact has been denied by tha Fiald Sarvicas Probation Officer
or a Juvenile Court Judge;

(fy Any other parson specifically designated or excluded via a Court Order, or
by written instructions from the Field Services Probation Officer, or SPCO.

ig) Violations of the above will be documenied in an Incident RepaorL.

5. Al parsonal tslaphone calls (excepl those o an attornay) ara subject to
recording, monitoring andior termination, especially if institutional safaty,
sacurty and cour orders are baing violaled. Absant a court order, prior
authorization from the Chisf Probation Officer, Assistant Chief Probation Officer
or Facility Superintendant is required prior to kstening o any recorded phone
calls regarding the youth. Otherwisa, listening to any recorded phone call is
strictly prohibited. Signs are to ba posted near each phone advising tha youth
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that all non-attormey phone calls will ba recorded and or monitored by the
institution.

6. Al youth's telaphone privileges (except for attomey telephone calls) shall be
suspendad for a period of ima as designated by stall if a youth misuses
the telaphone by planning an escape attempl, contacls a victim, wilness, co-
defendant, gang affiliate, or any other unauthorized person. Such suspensions
shall ba in accordance with the due procass regulations and the approval of the
SPCO.

7. Unit staff shall develop a system for lalaphone access and usage when demand
axceads available tima. Such systams shall provide an equal opportunity for all
youth seaking to use the lslephona.

B. Talaphona usaga should be limited to ten minutes. Telaphone calls may be
shortanad in langth if the youth's behavior warrants.

1004.2 EMERGENCY AND HARDSHIP TELEPHONE CALLS

(a)

(b)

cy telaphone calls may be approved by the unit’s Probation Corrections
Officar Ill, SPCO or Field Sarvices Probation Officer, due to a death in the family or
hospitalization of a family member. All other situations must be cleared and approved
by tha SPCO for "amergency” datarmination. Such calls may then be placad at the
axpansa of tha county,

Hardship telephone calls are authorized by the SPCO for youth and thair familias who
ara without the financial resources to pay for collect telephone calls. Youth seaking io
placa a hardship talephone call shall ba referred lo the SPCO. All approved hardship
talaphona calls will be at the expanse of the county, using the county phona located
in each unit. Hardship tslephone calls may be approved only for calling the youth's
immediate family mambears. il approved by the SPCO, a youth may occasionally
receive a phone call in place of a personal visit under special conditions such as:
parants out of town, or suffering from an iliness and is unable to visit.

10043 LONG DISTANCE TELEPHONE CALLS

(a)

(b)

Any youth wishing to make an authorized long distance telaphone call shall ba
parmitted to do 5o via the “collect-call® telephona.

If a long distance call has bean approved to be placed from tha county phone, the
number shall be dialed by institutional stafl. These calls requira approval of the Facility
Superintendant or the SPCO.

See the Juvenile Datention Manual, Youth Telaphone Access Policy for further information.
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1005.1 RELIGIOUS PROGRAMS PROCEDURE

{a) Under the suparvision of the Chaplain, institutional religious servicas are hald in each
unit on a weekly basis. Addiional raligious programming such as Bible study and
individual religious counseling are available as well.

1. Services are hald in units and all youth are allowed o attend on a voluntary basis.
2. Paricipating youth will ba saalad in the dayroom in an ordery fashion.

3. Youth not participating in the religious service will ba provided with an altemative
activity outside of their sleaping room,

{b) In addiion to the above referenced schaeduled aclivity, the Chaplaincy Service
Program also offers a varety of other religious services and programs, designed 1o
meat the particular religious needs of all youth. Included in this special programming

are opportunities for visits from local clergy and arrangements for spacial religious
obsarvances, including dietary requasts. Staff receiving requeasts from youth for

spacial refigious accommodations should contact the Chaplain, through the SPCO.

{c) \Visits from local clergy are encouraged and aranged through the Chaplain. Staff

raceiving requests for clergy visits shall direct the Inquiries to the Chaplain via the
chain of command as wall.

{(d) Tha following procedure regulates all clangy visits:

1. Individual visits by clargy are authorized by the Chaplain. Clergy visits are
usually limited 1o ona (1) time per week and are scheduled at the mutual
conveniance of clargy and the Institution. In the event of an emergancy (e,
iliness, death in tha family, atc.) the Chaplain, coordinating with tha SPCO, may
increase the number of clargy visits.

2. Profassional visits are limited o ordained persons.

Professional church workers (i.e., youth workers, pastoral counsalors, elc.) who
are not ordained may be authorized by the Chaplain, with the approval of the
SPCO, to visit individual youth, who are members of their congregation.

4. Clergy requesting visiting privileges shall be referrad to the Chaplain via the
chain ol command, who will schedule the visit with the appropriale institution.

See the Juvenile Datention Manual, Religious Programs Policy for further information.
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1006.1 BEHAVIOR MODIFICATION PROGRAM PROCEDURE
A Unit Point Shaat

1.  Thea Behavior Modification Program is dasigned to help the youth in developing
acceptable bahavior for group living whila in custody. The program allows the
youth to aarn points for positive bahavior. The number of points that a youth
eams each day will datarmina their aligibility for special privileges within the
units. Tha program includas the following:

(a) Scoring by staff members for Daily Hygiene and Room Checks:
. 5 - Shows axtra effort to make room and appearance outstanding.
. 4 - Excoads axpactations.
. 3 - Meals expactalions.,
. 2 — Balow average.
. 1/0 — Minimal or no affort
ib} (D -5 points daily). Daily room checks for neatness, cleanliness, genearal
maintenanca and adherenca o rules periaining to contraband. Each
maorning and throughout the day, youth shall;
. Properly make their bed;
. Pick up any articlas off the floor;
. Kaep their room ordarly;
. Flush their toiet after each use;
. Comb their hair as neaded;
. Brush their teeth as directad; and
. Propery waar clothing that is clean and propery fitted.
(c) Scoring by teaching staff for School Program:
. 5 — Extra effort, concentrates on work, eager o leam.
. 4 - Exceads taacher's axpectations.
. 3 - Meals axpactations.
. 2 — Balow average.
. 10 — Minimal or no effort,
{d} (0 -5 points daily). Points, issuad by tha teacher, are datarmined by :

. Tha youth's active participation and accaptabla behavior during
school achvities:

. The youth's respact for and meating the axpactations of the teacher;
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(e)

(f)

(g}

(h}

(i)

. Youth who are excused from school for non-disciplinary purposes
shall be able v eam points by participating in school related
activilies, as directad by school staff: and

. Youth will not be allowed o eam points if removed from school
for disciplinary reasons. School staff will be responsible for issuing
youths school points for the day.

Scoring by staff members for A.M. Bahavior Programming:
. 7 - Exceeds axpaciations.

. G - Meats axpactations.

. 5- Almost meats expectations.

. 473 - Balow average. Multiple rule violations.

. 210 - Minimal or no effort.

(0 =7 points daily). Tha number of points s an evaluation of the youth's
behavior during A.M. Behavior Programming. The evaluation ks based on:

. A youth's aftitude and behavior towards stalf and other youth;

. Following rules and staff directives; and

. A youth's acceptance of redirection and cormection for rule violations.
Scoring by staff members for Program Participation:

. 4 — Qutstanding affort.

. 3 - Exceads axpectations,

. 2 - Meats axpactations.

. 1 — Balow avaerage.

. 0 - No effort,

(0 - 4 points daily).The youth are evaluated on their affort and willingness
io participate in offerad program:
1. Willingness to complate homeawork assignmeants;

2. Effortto dothe assignmeants thoroughly and to the best of their ability;
and

3. Efor and willingnass to participate in program class axercisas.
Scoring by staff members for Large Muscle Activity:

. 5 — Outstanding effort.

. 4 — Exceads axpectations.

. 3 - Mesals expactations.

. 2 — Balow averagea.

. 1/0 — Minkmal or no effort.
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il (0 - 5 points daily).The youth are evaluated on their effort and
sportsmanship:

. Good sportsmanship. Positive encouragamant of others;
. Competas/participates to tha bast of their ability; and
. Plays fair according o the established rules.

ik} Scoring by staff members for P.M. Behavior Programming (Program
facilitator will issue the youths points):

. T - Exceeds expactations.

. 6 - Meals axpactations.

. 5- Almost meats expactations.

. 4/3 - Below averaga. Multipla rule viclations.
. 210 - Minimal or no effort.

(I} (0=T7 points daily). Tha numbear or points is an evaluation of the youth's
behavior.The avaluation is basad on:

. A youth's aftitude and behavior lowards stalf and other youth;
. Following the facilities rules, stalf directives; and
. A youth's acceplance of being redirected or correction for rule
violations.
im) Privileges:
. Privilages, which may ba awarded or dended on the basis of graded
parformance, include the following:
Special activities/events
Gameslcards

Honor Foom

Evaning program
Aide status

Gamearsom
MoviaTelavision

2. Each unit shall establish a Daily Points Sheet, for maintaining a record of
the points issued by stalf members, documenting youths' baehavior, program
performance and room cleanliness. This form shall be kept in the unit and be
accessible 1o all youth during free time or at other imes deemed appropriate
by staff. The purposa of this form s 1o provide youth with a record of their daily
parformance and accumulate points, which will detarmine their accassibility o
various unit privileges and eamead good time for early release. The Probation
Comections Officer |ll shall be responsible to assure points ame reporiad to
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all youth in a firm, fair and consistent manner, according o parformanca, not
personality by the end of tha AM shift on a daily basis.

B. Eleclive Recreational Frea time Activities:

1.

Youth may submit requests for assistance with needs or concams that
may anse, Including requesting contact with parents, other supportive adults,
attorneys, clergy, probation officer, or other public officials. Youth will also be
provided access (o available resources to meet youth's neads.

Othar program aclivities include, reading books, homework/litaracy programs,
playing games, engaging in sporting events, lattar writing, telaphone usage, or
intaracting with other youth.

This time may also be used for special programming, scheduled and
provided by community organizations andfor private persons. Guest speakers,
entertainers, religious presantations and community sponsored educational’
counsaling programs may also be provided.

C. Participation Restrictions:

1.

Youth are encouraged to participate in all unit programs and aclivities. However,
youth may be denied or restrictad in their participation for reasons ralating to
health and/or securty of for accountability reasons. Youth may elect to not
participate tempaorarily in the unil program, for parsonal reasons, but this may
resull in restriction from olher activiies and a possibla loss of points.

The following is a list of various status limitations.

(a) Bed Rest status may be assigned by medical stalf if it has bean
determined the youth is too il o participate in unit functions and is
tharefora restricted 1o their bed until taken off bed rest by medical stafl.

(b} M-T This s a status conferred upon a youth by the medical staff. This
status may rasirict a youth from participating in physical activity programs.
A youth's non-participation status may be removed only by the medical
siafl. Although not permitted to participate, an M-7 youth may be taken
outside with tha group and will not forfeit Large Muscle Exercise points.

(c)] M-9 status is conferred upon a pregnant youth by the medical staff. This
status may restrict a youth from parficipating in physical activity programs.
M- status will remain in affect for the duration of the youth's pregnancy.
M-9 youth may earn participation points.

(d}) S5-1isthe most restrictive security status assigned to a youth. Assignmant
o this stalus, serves to rastrict the youth's movements to the intemnal
perimatars of their assigned unit. All youth place on 5-1 shall ba housad in
maximum security. Thasa youth shall not be allowed accass Io the outdoor
recreation field. Racreation will be provided in the unit 5/6 recreation yard.
5-1 youth shall never ba taken to the fiald area, unlass requirad by an
amargancy.

i) If a youth is restricted from group participation. A Daily Programming OB
Sheat shall accompany the incidant report.
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See the Juvenile Datention Manual, Behavior Modification Program for further information.
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1100.1 DIGITAL RECORDING

The purposa of digital recording ks to provide an additional means of documenting incidants and
compliance with policy and procaduras, The Closed Circuit Television Security Systemn consists
ol cameras, monitors and recordars in sufficient quantity to provide video coverage of selected
areas of both faciliies.

(a)
(b)
(c)

(d)

(e)

n
)

All camaras are located in full view (no hidden cameras).

Live fead manitors are located in the Cantral Conlrol of both facities.

Central Control will record the following critical incidents to include, but nol limited to:
Fights.

Meadical emergencias.

Application of restraints.

Call extractions.

5. Disturbances.

Remote recording and recording of non-critical incidents may be conducted by the
Facility Superintendant or thair designesa.

A log of all Central Control recordings will be maintained. The log will include:

1. Date and time of recording.

2. Camera numbeariocation of incident.

3. Reason for recording.

4. Officar's initials.

Only the Facility Superiniandent or thair designes may access digital recordings.

Unauthorized retrieval, usa, release or altering of digital recordings constitutes
grounds for disciplinary action.

-l I

11002 DIGITAL RECORDING REVIEW

(a)

{b)

Digital recordings may only be reviewed by authorzed personnel for cause of
randomly for, but not limiled to, the following purposes:

1. Review allagations of staff misconduct,

2. Facility incidents.

3. Raview conduct of youths for possible criminal prosecution.

4. Raview performance of stalf to ensure compliance with policy and procedure.

Obsarvations of policy violations or misconduct by staff, which are obsarved on digital
recordings during any review procass, may result in disciplinary action.
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(e}

All recordad use of force incidents shall be reviewed by the on-duty Supervising
Probation Corections Officer.

1100.3 RETENTION OF DIGITAL RECORDINGS

(a)

(b)
1=
(d)

(e)

All digital recordings will be secured and retained for ona year pursuant to Govemmeant
Coda Saction 26202 6. A recording that neads to be retained for a longer period of
time may be ratained indafinitaly al the direction of the Chiaf Probation Officer, thair

designes or by courl order.

Digital recordings which are required 1o ba maintained beyond the one year lmit will
be retained outside of the camera syslem’s digital storage systme.

Only those persons authorzed by the Chiaf Probation Officer or thair designee shall
make a copy of any digital recording.

Copeéas of digital recordings retained by the departmeant for lagal or disciplinary action
purposes shall be secured by depariment administration.

Copies of digital recordings retained pursuant o court order shall be secured in the

designaled evidance room using approved avidentiary procedures until such time that
it is surrendared to the court or ordered destroved pursuant io order of the court.

1100.4 RELEASE OF DIGITAL RECORDINGS

(a)

(b)

Only those persons authorized by the Chiaef Probation Officer or their designee shall
raleasa a copy of any digital recording.

Copies of digital recordings retained as evidance of new crimes shall be provided as
nacassary to the appropriate law enforcemant agency or prosacuting attornay.

1100.5 DESTRUCTION OF DIGITAL RECORDINGS

(a)

(b)

The digital recording system will automatically purge all digital recordings contained
within the system after one year.

Digital recordings stored on a removable disc that are no longer required to be retained

shall be destroved only by thosa parsons authorzed by the Chiel Probation Officer or
his'her designee using approved destruction mathods.

1100.6 CENTRAL CONTROL SPECIFIC TASKS

1.

e I

Monitor and operate all threa Control Panels.
Maonitor all Closed Circuit TV's.

Know whera all cameras are located.

Radio Procedura & Telaphone atiquetia.
Comiegra Scraan - Duress radio signal.
Monitor intarview rooms.

Make sure all doors are secured.

Maonitor CLETS screan and notify SPCO.
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9. Emergencies! Fira Drills - How to reset alarms.
10. 1.D. individuals entering and leaving facilities.
11. Seacure door before tima-out minors entar C.C.
12. Safaty Room.
13. Medical Isolation Room - Safety Checks.
14. Key Control - Master keys located in red box.
15. Last one out of the building in an amargancy.
16. Ask if Officar has sacured thair weapon before allowing entry into the faciliies.
17. Do Not Open "Both® police and lobby doors.
18. Rotation Procedure for Runners in Unit 1.
Sea the Juvenile Detantion Policy Manual, Cantral Control, for further information.
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Procedure Stanislaus County Probation Department

1 200 JD Proceduras

Standards of Conduct Procedure

1200.1 REPORTING HOURS

{a) Stalf members must report for duty to their shift promplly at the time directad and not
leava thair duty station befora the completion of tha shift and befora they are raliaved
by anothar Probabion Comractions Officer, excapt with the supanvisor's permission.

{b) Reporting hours are as follows:

SHIFT CLASSIFICATION OF |ON-DUTY OFF-DUTY
STAFF
a.m. Shift Probation Comections 7:00 a.m. 3:00 pom.
Crifficar 1/TL00
p.m. Shift Probation Comections 3:00 pm 1100 p.m.
Oificar 1IN
Late Might All Late Might Staff 11:00 pam 700 &m.

1200.1.1 PUNCTUALITY

{a) Stalf mambars may not laave their assigned posts, without first securing approval from
tha Laad Probation Corrections Officer in charge. Staff must not request othar staff
to leave thair assignad posts, withoul obtaining prior clearance from tha Suparvising
Probation Corractions Officar. The only excaption would be in an amargency situation,
where attempted prior contact would mean a delay in getling assistance to the area
neadad,

{b) In order to provide essantial information, each Probation Comrections Officer must
chack thair unit's roster, unit log and point sheet upon reporting 1o their assignad wnit.
Itams to note during this check are the number of youth in the unit, classification, new
admittances, transfers, releases, temporary releasaes, suicide risks, special programs,
high security levels and special remarks. The point sheet record must be accurate at
all imes and available to all staff.

{c) The staff member who is unable o report for their assigned duty, due to illness or
some emergency, must nolify the Supearvising Probation Corrections Officar on duty,
al least two hours in advance, in order for a substitule 1o be oblained. Staff shall notify
tha Supervising Probation Corrections Officer parsonally (spouse, friends, in-laws, elc.
should not call, unless in an amergancy).

1. Sick leave must be authorized by a Supervising Probation Corractions Officer
or Probation Corrections Officar Il acting in the capacity of a Supenvising
Probation Corrections Officer. Failure 1o have your sick leave authorized by
a Supendsing Probation Corrections Officer or acting Supervising Probation
Comrections Officer may resull in your baing charged leave without pay for your
absance or may be considerad absant without leave (AWOL).

{d) The Supervising Probation Corections Officer or Probation Comections Officer Il
serving in the capacity of the Supervising Probation Corrections Officer shall call any
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standards of Conduct Procedure

scheduled stalf meamber, who has not arrived by the start of the shift, at home to Iry
to datarmine the reason for tha “no show.”

1.

If staff mambears think they are going to be tardy to work, they shall promplly
nolify the Supervising Probation Corrections Officer. The Supervising Probation
Cormections Officer shall decide whather or not the tardy shall be excused, after
discussion with the siall mamber. An excused tardy Is a verifiable amergency
which tha mamber could not have anticipated and therefore preventad.

The Supervising Probation Comections Officer shall complete the Supervisor
Motes and Observations (SNO) form, noting whether the tardy s considerad
axcusad or unexcusad. The mamber shall sign the SNO, which will ba given to
tha staff's supervisor for inclusion in the staff's work site fila,

If a stalf member fails 1o show for an assignad shift and does not call and axplain
their delay, aftar V& hour has elapsed, the shift may ba coverad and the membear
may be docked for the day's pay, subject o disciplinary action.

Unapproved absances may be considerad AWOL and may result in discipline,
up o and including termination.

{a) This tabla lists the possible consequencas of an unexcusad tardy:

Unexcused Tardy Mumbser Consaquence

1at

The Supervising Probation Corrections. Officer
records/notes that it is un-excused and records it
on a SHO. The member signs the SO and it is
placad in their work Site File, with a copy gheen to
the membear,

The tandy report procedurs as described for the
first tardy and a verbal waming, with Site File
documentation, that any eddifonal unexcused tardy
will result in action with further documeantation,
including the possibility of discipdinany action.

The tardy repor procedurs as described for
first unexcused tardy and a Mamorandum of
Discussion/Latier of Waming,

dth and Subssquent The tardy repont procedurs as described for the

first unexcused tardy and the matter refemed o the
Facility Superntendent, recommending appropriate
formal disciplinary proceedings.

Sea the Juvenile Datantion Manual, Standards of Conduct for furthar information.
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Procedure Stanislaus County Probation Department

1300 JD Procedures

Written Directive - Stanislaus County Probation
Department Juvenile Detention Policies Manual
(JD 2019-001)

1300.1 USE OF RESTRAINTS CHAIR
DIRECTIVE # JD 2019-001

Date issued: April 10, 2019

Directive Issued By: Facility Manager(s) Brent Rabe & Rhonda
Hott

All Staff Members

Topic: Institutions Policy and Procedural Manual, Section 7.14, Use of
Restraint Chair will be deleted from the Juvenile Institutions Policies and

Procedures Manual as we are no longer authorized to use the restraint chair
effective January 1, 2019.

Title 15 went through some major revisions over the last year and have
now been finalized. Effective January 1, 2019, per Title 15 Section 1358,
we are no longer authorized to use the restraint chair in our facilities. The
restraint chair has been removed from service. Please feel free to follow-up
with your supervisor, Brent Rabe or Rhonda Hoftt if you have any questions
Or CONCEemSs.

1300.2 ROOM CONFINEMENT DURING SCHOOL SUSPENSIONS
Topic: Effective January 1, 2019, per Title 15 Section 1354.5, youth who

are suspended from school, shall not be confined to a room beyond four
hours or what is reasonably necessary to redirect the negative behavior.
Once the youth has regained self-control, efforts should be made to provide
an educational activity outside the youth's room.

Please adhere to the below Institutions Policy and Procedural Manual,
sections regarding discipline, room confinement and due process:

6.4 Disciplinary, Sanctions and Due Process
6.5 Rule Violations and Disciplinary Sanctions

Wiiten Direciive - Stanitaus County
D e L T S Probason Depardment Juvenile Detention
Diacsarimint Policies Manual (J0 2018001} - 301
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13003 UNDERGARMENT PROCEDURE
Topic: Institutions Policy and Procedural Manual, Section 5.9, Clothing

Issuance, has been amended to include the following.

Effective January 1, 2019, per Title 15, Section 1480-1482, the below process
will serve as guidance pending policy updates:

UNIT 1

Staff member will retrieve a property bag — in the bag will be a box with the
number of the property bag on it, please make sure the numbers match. The
box is to be placed with the Observation Sheet to go to the unit with the youth
to hold their boxers/panties.

Unit staff member will issue one new boxer/panty to the youth when booked
into Juvenile Hall. The locker number will be placed on each boxer/panty
for identification purposes. Should the youth be in Unit One longer than one
day, unit staff will issue a new boxer/panty each day until moved to a unit or
released (if released, offer the youth the underwear to keep).

When released, the youth will bring the box to Unit One with them. Staff shall
offer the youth the underwear to keep for reuse. If the youth decline them,
the staff member will dispose of them. Once the box is empty, please clean
the box and place it back in the property bag.

UNIT 3,5,6,8 AND C

The youth will report to the unit with the box and the staff member will
place the box on the unit-clothing cart. The unit staff member will issue three
new boxers/panties to the youth once placed in the unit (total of 4 boxers/
panties). The locker number of the youth will be placed on each boxer/panty
for identification purposes and placed into the box.

Croprynghd Laeipual, LU 202400018 A0 gl P Wiitien Darective - Stanstaus County
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Manual JD .?D'IQ-EET,II

placed hzmk into each box.

When the youth is released, the box with the boxers/panties will be returmed
to Unit One.

If you need to replace soiled boxers/panties please email the Stock Clerk in
order to track the items that are replaced.

If a youth is transferred, provide a copy of the transfer sheet to stock clerk to
make the necessary changes for tracking.

Undergarment exchange should occur during the designated shower time for
each unit.

1300.4 ROOM CONFINEMENT AND SEPARATION
Topic: Institutions Policy and Procedural Manual, Section 6.7, Restrictions
and Disciplinary Sanctions, has been amended to include the following.

Effective January 1, 2019, per Title 15, Sections 1354 and 1354.5, the below
information will be incorporated into our policies and procedures:

Room Confinement:

{a) The placement of a youth in room confinement shall be
accomplished in accordance with the following guidelines:

1. Room confinement shall not be used before other, less
restrictive, oplions have been attempted and exhausted,
unless attempting those options poses a threat to the safety or
security of any youth or staff,

2. Room confinement shall not be used for the purposes of
punishment, coercion, convenience, or retaliation by staff

3.  Room confinement shall not be used to the extent that it
compromises the mental and physical health of the youth.

(b) A youth may be held up to four hours in room confinement. After the
youth has been held in room confinement for a period of four hours,
staff shall do one or more of the following:

1. Return the youth to general population.

Croprynghd Laeipual, LU 202400018 A0 gl P Wiitien Darective - Stanstaus County
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(&}

id)

(2)

n

(a)

3. Develop an individualized plan that includes the goals and
objectives to be met in order to reintegrate the youth to general
population.

4. |f room confinement must be extended beyond four hours, staff
shall do each of the following:

*  Document the reasons for room confinement and the basis
for the extension, the date and time the youth was first

placed in room confinement, and when they are eventually
released from room confinement.

*  Develop an individualized plan that includes the goals and
objectives to be met in order to integrate the youth to the
general population.

*  Obtain documented authorization by the facility
superintendent or his or her designee every four hours
thereafter.

This section is not intended to limit the use of single-person rooms
for the housing of youth in juvenile facilities and does not apply to
normal sleeping hours,

This section does not apply to youth or wards in court holding
facilities or adult facilities

Mothing in this section shall be construed to conflict with any law
providing greater or additional protections to youth.

This section does not apply during an extraordinary emergency
circumstance that requires a significant departure from normal
institutional operations, including a natural disaster or facility-wide
threat that poses an imminent and substantial risk of harm to
multiple staff or youth. This exception shall apply for the shortest
amount of time needed to address this imminent and substantial
risk of harm

This section does not apply when a youth is placed in a locked
cell or sleeping room to treat and protect against the spread of a
communicable disease for the shortest amount of time required to
reduce the risk of infection, with the written approval of a licensed
physician or nurse practitioner, when the youth is not required to be
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rarTirTTTETy foraritness. Additioratty, thissectiomdoes ot appty
when a youth is placed in a locked cell or sleeping room for required
extended care after medical treatment with the written approval of
a licensed physician or nurse practitioner, when the youth is not
required to be in an infirmary for iliness.

Separation:

(a) The separation of youth shall be for reasons that include, but are
not be limited to, medical and mental health conditions, assaultive
behavior, disciplinary consequences and protective custody.

{b) When separating youth, considerations shall be made regarding
positive youth development and trauma-informed care.

e} Separated youth shall not be denied normal privileges available at
the facility, except when necessary to accomplish the objective of
separation.

{d)  When the objective of the separation is discipline, Title 15, Section
1390 shall apply.

(8] When separation results in room confinement, the separation shall
occur in accordance with the above related to room confinement.

ifi  The Supervising Probation Corrections Officer shall insure a daily
review of separated youth to determine if separation remains
necessary

1300.5 NOTIFICATION PROTOCOL FOR SERIOUS ILLNESS OR INJURY OF DETAINED
YOUTH

Topic: Institutions Policy and Procedures Manual, Section 8.2, Medical
Emergencies, has been amended to the include the following.

Effective January 1, 2019, per Title 15, Section 1341 (2a), the below
information will be incorporated into our policies and procedures:

The facility administrator, in conjunction with the health administrator shall
develop written policies and procedures for the notification to necessary
parties, which may include the Juvenile Court, the parent, guardian or person
standing in loco parentis and the youth's attorney of record in case of serious
iliness or injury of a youth.
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Any injury or |Ilness in which a ynuth is referred to off-site emergam:y care.
This may include hospitalization at Doctors Medical Center or other service

providers.

The following stakeholders shall be notified when a youth is referred to off-
site emergency services by Well Path, formally known as CFMG. A contact
note shall be made in ICJIS.

(@) Presiding Juvenile Court Judge
(b)  Deputy District Attormey
ic) The youth's attormey of record
(d)  Administrative Team

1. Chief Probation Officer
Assistant Chief Probation Officer
Facility Superintendent
Institution Manager(s)

The youth's parent, guardian or person standing in loco
parentis

8. The youth's Probation Officer
Reference email forwarded to:

o s W

Judge Ruben |Villalobos; Presiding Juvenile Court Judge:
Ruben . Villalobos@stanct.org

Deputy District Attorney: John Mayne John.R.Mayne@standa.org

1300.6 USE OF OLEORESIN CAPSICUM (OC) SPRAY
Topic: Institutions Policy and Procedures Manual, Section 7.17, Use of

Olecresin Capsicum (OC) Spray, has been amended to include the following.

Effective January 1, 2019, per Title 15, Section 1357, Use of Force, the
following revisions will be incorporated/implemented into our policies and

procedures:
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there is an wnmm&ni threat tn ihe ynuth 5 safet'_n,r or the safety of others
and ONLY when de-escalation efforts have been unsuccessful or are not

reasonably possible.
EXAMPLE:

| gave the Cover command and the combatants continued to fight.| warmned
them OC spray will be used if they didn't'stop.| deployed a short burst of OC
to the facial area of the youth (Angry Aggressor) because | feared the youth
(Compliant Victim) was going to get seriously injured if | didn't't intervene.
{a) Mo longer can we justify using OC spray by saying they refused to
Cover and were non-compliant.

(b) There has to be an imminent threat to the youth's safety or the
safety of others.

e} Title 15 requires us to Document the reasons OC spray was
used and Explain what efforts we used to de-escalate prior to
deploying OC spray.

(d)  Youth who have been exposed to OC spray SHALL NOT be left

unattended until that youth is fully decontaminated or is no longer
suffering the effects of OC spray.

e} Parents or guardians will also need to be informed/notified anytime
we use force or OC spray.

Therefore; this means we will no longer be doing just “one hour” checks.

1300.7 LEG RESTRAINT DETERMINATION ASSESSMENT
Topic: Institutions Policy and Procedures Manual, Section 7.13, Use of

Mechanical Resiraints, has been amended to include the following.

Effective January 1, 2019, per Title 15, Section 1358 and 1358.5, the
following revisions will be incorporated into our policies and procedures:

The standard operating procedure of utilizing leg restraints for Maximum
Security youth movement, outside of Units 5/6, will be changed. Going
forward, for movement outside of the unit, these youth will require a staff
escort; however, they will not need to be placed in leg restraints. Those youth

Croprynghd Laeipual, LU 202400018 A0 gl P Wriien Direclive - Staniskss County
I:r-n'—-:-.I d Probaon Depariment Juvenils Dedeniion
Policias Manual (0 2018-001) - 307



Stanislaus County Probation Department

JO Proceduras
JD Procedunes

Written Directive - Stanislaus County Probation Department Juvenile Detention Policies
Manual (JD 2019-001)

still need to be assessed under the leg restraint process.

All Leg Restraint Determination Assessment forms need fo be reviewed and
signed by the Juvenile Hall supervisor, prior to an outside transport. If the
assessment score is 6-7, consult with a supervisor. The supervisor needs
to write why they are authorizing the use of leg restraints or not authorizing
them in the comments/ override section of the form.
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Stanislaus County Probation Department
JD Procedures

Written Directive-Stanislaus County Probation
Department Juvenile Detention Policies Manual
(JD 2019-002)

1301.1 EDUCATIONAL PROGRAMS
DIRECTIVE # JD 2019-002

Date Issued: May 6, 2019

Directive Issued By: Facility Superintendent Mark Ferriera
All Staff Members

Educational Programs

Topic: Effective January 1, 2019, Title 15, Saclion 1370, was revisad Therefore, Institutions
Policy and Procadures Manual, Section 5.3, Educational Programs, has bean amended as follows:

{a) School Programs

1.

The County Board of Education shall provide for the administration and
opearation of juvenile courl schools in conjunclion with the Chiaf Probation
Officar, or dasignea pursuant to applicable State |laws. Culturally responsive
and trauma-informed approachas should be appliad whan providing instruction.
Education staff should collaborate with the facility administrator o use
tachnology 1o facilitate leaming and ensure safe technology praclices. The
facility administrator shall request an annual review of each required alemant
ol tha program by the Superintandent of Schools, and a report or review
chacklist on compliance, deficencies, and comrective action needed to achieve
compliance with this section. Such a review, when conducted, cannot be
delegated to the principal or any other stafl of any juvenile court school sita.
The Superiniendent of Schools shall conduct this reviaw in conjunction with a
qualified oulside agancy or individual. Upon receipt of the review, the facility
administrator or designea shall review each llem with the Suparinftendent of
Schools and shall take whataver commactive action is necassary to address each
deficiency and to fully protect the educational Interests of all youth in the facility.

The School Principal and facility administrators shall meet regulary to maintain
communication and coordination for the banafit of youth.

(b) Required Elamants

1.

The facility school program shall comply with the State Education Code and
County Board of Education policies, all applicable federal education statutes
and ragulations and provide for an annual evaluation of the aducational
program offerings. As staled in the 2009 California Standards for the Teaching
Profession, teachers shall establish and maintain learning environments that
are physically, emotionally, and intellectually safe. Youth shall be provided a
rgorous, quality educational program that responds to the different lsaming

Writlen Direclive-Sianssiaes County Probation
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career antry, and post-sacondary education. All youth shall be aqually,
and the education program shall be free from discriminatory action. Staff
shall refer to transgender, intersex and gender-nonconforming youth by thair
preferred name and gender.

A. The course of study shall comply with the Stale Education Code and
include, but not be limited 1o, courses required for high school graduation.

B. Information and preparation for tha High School Equivalency Test as
approved by the California Department of Education shall ba made
available to eligibla youth.

C. Youth shall ba informed of post-secondary education and vocational
opportunities.

D. Administration of the High School Equivalency Tesls as approved by
tha California Department of Education, shall be made available whan

possible.

E. Supplemental instructon shall be afforded to youth who do not
demonsirate sufficient progress lowards grade level standands.

F. The minimum school day shall ba consistent with State Education Code
Requiraments for juvenile courl schools. The facility adminkstrator, in
conjunction with education staff, must ensure that operational procedures
do not intardfare with the time afforded for the minimum instructional day.
Absancas, ime out of class or educational instruction, both excused and
unexcusad, shall be documented.

G. Education shall be provided to all youth regardless of classification,
housing, security status, disciplinary or separation status, including room
confinement, except whan providing education poses an immeadiate threat
io the safety of self or others. Education includes, but is not limited to,
related sarvices as provided in a youth's Saction 504 Plan or Individualized
Education Program (IEP).

(&} School Discipline

1.

Positive behavior management will ba implemented to reduce the nead for
disciplinary action In tha school setting and be integrated into the facility's overall
behavioral management plan and security systam.

School staff shall be advisad of administrative dacisions made by probation staff
that may affect the aducational programming of studants.

Except as otherwise provided by the State Education Code, expulsion
suspeansion from school shall ba imposed only when other means of comaction
fails to bring about proper conduct. School stalf shall follow the appropriate due
process safeguards as set forth in the State Education Code including the rights
of students with special needs. School staff shall document the other means
of correction used prior 1o imposing expulsion/ suspension if an expulsion/
suspansion is ultimately imposad.
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A.  Ba allowed to work on his'her school work In another classroom:
B. Be refarrad for mantal health servicas;

C. Be referrad to the Multi Disciplinary Team in an effort to reduce the
difficulties the student may be experiencing through a coordinated
approach.

{d) Prowisions for Spacial Population

1. State and fedaral laws and regulations shall be obsarved for all individuals with
disabilities or suspectad disabiliies. This includes but is not limited to child find,
assessment, continuum of altemative placemeants, manifestation determination
reviews, and implemeantation of Section 504 Plans and Individualized Education
Programs.

2. Youth identified as English Learners (EL) shall be afforded an educational

program thal addressaes their language neads pursuant to all applicable stale
and faderal laws and regulations governing programs for EL studants.

{8) Educational Screaning and Admission

1. Youth shall be interviewed afler admiltance and a record maintained that
documeants a youth's educational history, including but not limited to:

A. School progressischoaol history;

B. Home Language Survey and the rasulls of the Stale Test used for English
language proficiency,

C. Neads and services of special populations as defined by the State
Education Code, including but not imited to, studants with special neads;

D. Discipline problems,

2. Youth will be immediately enrolled in school. Educational stalf shall conduct
an assessmant o datermine the youth's general academic functioning levels o
enable placemant in cora curriculum coursas.

3.  Afer admission to the facility, a preliminary education plan shall be developed
for each youth within five school days.

4. Upon enroliment, education staff shall comply with the State Education Code
and request the youth's records from his'her pror school(s), including, but
not limited Lo, transcripls, Individual Education Program (IEP), 504 Plan, state
language assessment scores, immunization records, exit grades, and partial
cradits. Upon raceipt of the transcripts, the youth's educational plan shall be
raviewad with the youth and modified as neadad. Youth should ba informed of
tha cradits they nead o graduata.

( Educational Raporting
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2.

n-u a-dur:aﬂ-ml pima-mm in accordance with the 5 Ed .

The County Superntandent of Schools shall provide appropriate credit (full or
partial) for coursa work complatad whila in juvenile court school in accordance
with the State Education Code.

(g) Transition and Re-Entry Planning

1.

The Superintendent of Schools and the Chief Probation Officer or designes,
shall meel the transition needs of youth, including the development of an
education transition plan, in accordance with the State Education Code and in
alignment with Title 15, Minimum Standards for Juvenile Facilites, Section 1355.

(h) Post-Secondary Education Opportunities

The school and facility administrator should, whanever possible, collaborate
with local post-secondary education providers to facilitate access to educational
and vocational opportunities for youth that considers the use of technology to

implameant thase programs.
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